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Standalone & Referring Documents for Member States

PURPOSE

This document describes the specifications and details related to the management of Standalone and
Referring documents. Standalone documents exist by themselves and do not refer to any other object in the
system. Referring documents also exist by themselves but refer to a CCl. Both documents never exist under
any versioned object in the system, they are independent and therefore never integral.

REGULATIONS

More detail regarding the regulation of the Standalone or Referring Documents can be found in About
SFC2014 section of this portal.

DOCUMENTS & ROLES


http://ec.europa.eu/sfc/en/2014/about-sfc2014
http://ec.europa.eu/sfc/en/2014/about-sfc2014

Roles involved in the creation & upload of the currently available Standalone and Referring Documents are
displayed in the table below.

Click here to see the Table documents in high resolution.


https://sfc.ec.europa.eu/sites/default/files/images/standalone-ms-workflow.png

Role(s)

Menu Menu ltem Document type(s) Funds
MSA MSMAMSCAMSRA MSCB MSPA MSAA
S‘h“ Communications Other Communications Member State Document EAFRD, AMIF, ISF X X
ERDF, CF, ESF,
c 1o decisi . i . YEI, FEAD, IPAE,
ummt. ion decision - \;.th:des c; c?rre';: ion g . IPAD, ENI, EMEFF, « «
correction - Withdrawal of a Request for correction AMIE, IF &
EAFRD
Transitory Major Project - Ma{ur Pru{ect Nutlf.lcat.lon Form ERDF, CF, IPA(e) X
- Major Project Application Form ERDF, CF, IPAe X
ERDF, CF, ESF,
Communication Strategy - CPR article 116 X
YE, IPA(e)
Communication Strate, - Designation of Communication Officer - CPR article
Programming B 1117(1) ERDF, CF, ESF, .
- Designation of person responsible for YEI, IPA(e)
Communication - CPR article 117(3)
ERDF, CF, ESF,
Ex-ante Conditionality  |Ex-ante Conditionality Fulfillment report - CPR article
o YEI, EMFF, X
Fulfillment Report 19
EAFRD
Transnational
Cooperation Project Transnational Cooperation Project (TNC) EAFRD X
(EAFRD)
E I il
urupeanl nnevation European Innovation Partnership (EIP-AGRI) EAFRD X
Partnership (EAFRD)
Transitory joint action B B N ERDF, CF, ESF,
Transitory Joint Action Plan X
plan YEI
List of selected
st o _SE ecte List of selected operations (EMFF Art.97(1)a)
operations (EMFF EMFF X
Other Member State Document
Art.97(1)a)
ERDF, CF, ESF,
. . Monitoring Committee Member State Documents - CPR
Menitoring Committee . YEI, EMFF, x
articles 47-49
EAFRD, FEAD
} ) Annual Review Meeting Member State Documents - ERDF, CF, ESF,
T Annual Review Meeting CPR article 51 YEI, EMFF, X
FRIEAIE EAFRD, FEAD
ERDF, CF, ESF,
Ex-ante conditionality  |MS Reply to pre-suspension letter VEL EMFF
suspension MS Reply to suspension letter . . *
EAFRD
ERDF, CF, ESF,
Performance review - Performance review letters YEI, FEAD, IPAE,
x x x
(read only mede)* - Performance review decisions IPAD, EMFF,
EAFRD
- Notification on the exceptions ERDF, CF, ESF,
N+3 De-commitment - M5 Reply to decommitment letter YEI, EMFF, IPAE, X
- Decommitment other MS document FEAD, EAFRD
| ble A s ERDF, CF, ESF,
rrecoverable AMOUNS | information on irrecoverables amounts (2014-2015) YEI, FEAD, EMFF, X
E . |(2014-2015)
xecution IPAE
Recovery order (read - Debit Note EAFRD «
only mode) - Credit Note
- MS reply to suspension decision ERDF, CF, ESF,
(Pre-)suspension - MS reply to pre-suspension letter YEI, FEAD, EMFF, X X x
- MS reply to Commission follow-up letter IPAE
ERDF, CF, ESF,
Audit Strategy Audit Strategy - CPR article 127.4 YEI, EMFF, FEAD, x
1PA(e)
ERDF, CF, ESF,
EC Audit Report MS Reply to EC Audit report correspondence YEI, FEAD, EMFF, X X x X X
IPAE, EAFRD
- MS Audit Strategy
Audit D ts (AMIF, | - MS Audit Planni
it udit Documents ( , u | anning AMIE, ISE «
ISF) - MS Audit Report
- MS Annual Control Report
] _ ) ) ERDF, CF, ESF,
National Audit Repert  |MS reply to EC comments on National Audit Report YEI FEAD, EMFF X
(obsolete) National Audit Report ! ' ’
IPAE
Audit Communications |~ (C:ngtn.mg ;nnfnrr\lﬁ.lty audl.ttsh(;ld-hoc dndt.::ntﬁ.ehts).t Y I
(EAFRD, EAGF, IPARD] - Continued compliance wi e accreditation criteria A %
- Cost of control survey
ERDF, CF, ESF,
Evaluation Plan Evaluation Plan - CPR article 56, 114 vEl x
ERDF, CF, ESF,
Summary Report Summary Report - CPR article 114 vEl X
Evaluation Documents  |YEI Evaluation document (Article 19(6) of Regulation vEl
(YEN) (ESF) No 1304/2013) *
Evaluation
Data for the ex-post evaluation - HR Article 55(5) AMIF, ISF x
I D
Evaluation document (Article 56 of Regulation (EU) No |ERDF, CF, ESF,
1303/2013) EMEFF, IPA(e) *
Structured survey (FEAD) |Structured survey FEAD FEAD X
- Informal draft programming document
. i ERDF, CF, ESF,
- Enabling conditions and self-assessment document
2021-2027 . . . EMFF, EAFRD, X X
- 5COs and financing not linked to costs document AMIE, ISF
- Other MS document !
ERDF, CF, ENI,
I ESF, YEI, EMFF,
Letter to the Commission X x x x X
AMIF, ISF, FEAD,
Utilities  |Letters IPA(e)
ERDF, CF, ESF,
Letter to all Authorities YEI, EMFF, FEAD, X X X
1PA(e)




Certain documents for EAFRD/IPARD may require encryption and can only be

REMARK consulted by specific users with the role of MSAPDR (MS Audit Personal Data Read).
Click here to check these documents.
FUNDS
ERDF, CF, IPA(e) AMIF, ISF ESF, YEI, FEAD EAFRD, IPARD EMFF

PRE-CONDITIONS

Each Document Type will have its own roles involved in order to be able to create, update and send the
Standalone or Referring Documents.

The user has the roles update and send and belongs to the Fund allowing him/her to upload and send this
type of Document.

Updating and deleting is only allowed by the creator of the Document and only when the Document is not yet
sent to the Commission.

To consult a Standalone Document, the Member State user belongs to a Node on the consultation hierarchy
path of the Document. For Referring Documents, the user has view permission on one of the linked Objects.

Member State Documents can be consulted by a Commission user only when sent. Commission Documents
can be consulted by a Member State user only when sent. Member State users can consult Member State
Documents even before they are sent.

Create a Standalone or Referring Document

REMARK

The procedure for these document types will be always the same, just the definition of the
document type changes.

Standalone documents exist by themselves and do not refer to any other object in the
system.

Referring documents also exist by themselves but refer to a CCl.

Both documents never exist under any versioned object in the system, they are independent
and therefore never integral.

Each Document Type will have its own roles involved in order to be able to create, update
and send the Standalone or Referring Documents.

The user has the roles to update and send and belongs to the Fund allowing him to upload
and send this type of Document.




Updating and deleting is only allowed by the creator of the Document and only when the
Document is not yet sent to the Commission.

The user can at any time save the data and come back later to complete and send the
Document.

1. Click on the Create new Document link in the Search page.

» SFC2014F0 = Programming = Transitory major project

Strateqgic plannin

g Application (EGF) Programming Monitoring Commission dec

Search |

Document type

Title

Attachment title

(]
o Search

1
o

¥ Clear

1
3

TITLE

(@ Create new document T.=} Show document @) Delete document (i) Export to e
1

DOCUMENT TYPE

2. The system displays a form related to document details information:




Document details o x

Ej Hotyetsent

Document type™ | Select a document type -

Title *

Docurment date *

Local reference

Attached files
@ @

TITLE LANGUAGE FILEMAME

& Update |4, Update & send g3 Cancel

3. Select the type of the document: Depending on the type, additional fields are added by the system.



Document details

Document type *
Title *
Docurment date *

Local reference

Country

Attached files
@ e

TILE

Links

QO =

|Dther communications Member State document —r\e.l
g

Germany

LANGUAGE FILENAME

@ Update |4 Update & send €3 Cancel

O

Ejf Notyetsent @

X

4. Complete the document information:




Document details O x

Attached files
@ e

Links

QO =

Ejf Notyetsent @

Document type * IDthercnmmunicatiunsMemberstate document - 'I

Title * |DtherCnmmunicatinn Member State (2 }

Document date * | 26-Jan-2016 @
|

Local reference

Country  Germany

TILE LANGUAGE FILENAME

@ Update |4 Update & send €3 Cancel

(1) Document type
(2) Enter the Title
(3) Enter the Document Date

Commission Reference is only enabled for Commission Users, while Local Reference is enabled for both
Member State and Commission Users.

REMARK

Only for the National Audit Report (Audit > National Audit Report) the field 'Opinion' has
been added into the Document Details screen:




Document details w4

EJ Notyetsent @

Document type * INatmnaI audit report -,\;l
Lg

Title* | Mational Audit Report
Documentdate* | 28-Apr-2017 i=
Local reference

Only for the
National Audit

- E Report there is the

Country  Spain

Opinion * [Qualmedl -D“; p— riald ‘Opinion‘
3 Ungualified
Attached filgs Qualified
e e . Adverse !
= . Disclaimer of opinion SR
) |Matignal audit report [T TEnglish - Report.docx Select file to upload
Links
0 0 «

| 2014ES14MFOPO01 - European Maritime and Fisheries Fund - Operational Programme for Spain

@ Update ¢y Update & send E3 Cancel

Adding attachments

1. Click on the AbD button @ to add a new attachment

e You can add multiple attachments by clicking on the Abp button @

e You can remove unwanted attachments by selecting the attachment and clicking on the REMOVE
button &




Document details

Document type * [Dther communications Member State document

Title * | Other Communication Member State

Document date * | 26-Jan-2016 T

Local reference

Country  Germany

Attached files
ele
TITLE LANGUAGE

Links
@ e =

@ Update |4 Update & send €3 Cancel

FILENAME

O

Ejf Notyetsent @

X

The attached files detail appears editable:

Attached files
@ e

TITLE LANGUAGE

O (D

FILEMAME

_@n

2. Enter or select the following information:
(1) Enter a Title for your attachment
(2) Select the Language of the document

(3) Select the file to upload

!@Selec’t file to upload (3)

10



The system notifies the user that errors where found during the upload or save action.

Adding Links for Referential Documents

The Links section will not exist for Standalone Documents, only for Referential
documents.

Referring documents must be linked to a CCI.

You can add multiple CCls/Links records by clicking on the Multiple Links button or by
clicking on the Add button per each CCl you want to add.

NOTE
Referring document types refer to a specific Object Type in Document Type/Object
Type like a Partnership Agreement (PAA), a Programme (PRG), a Major Project (MP),
etc. Thus, the content of the CClI List in the Links section depends on the Object Type
as defined in Document Type/Object Type. It contains the CCls of Objects of that
Object Type for which the user is allowed to read that Object.

The CCI Title comes from the last version of the Object, not from the CCI Request.

1. Click on the App button Y to add a new link

e You can add multiple links by clicking on the ApD button >

e You can remove unwanted attachments by selecting the attachment and clicking on the REMOVE
button &

e You can add multiple links records by clicking on the MULTIPLE LINKS button b

11



Document details

Document type * | Other communications Member State document * |

Title* | Other Communication Member State

Document date* | 26-Jan-2016 T

Local reference

Country  Germany

Attached files

Q@

TILE LANGUAGE FILENAME

& Update % Update & send €3 Cancel

The CCl links list appears:

Links
@ e
| ()]
« ) _

2014BEOGRDRPO2ZT - Belgium DG AGRI 2014 EAFRD Regional Programme (EAFRD) 1.3.12

. 2014BE0GRDRPOZ2S - Belgium DG AGRI 2014 EAFRD Regional Programme (EAFRD) Julia
2014BEOGRDRPOZA - Belgium DG AGRI 2014 EAFRD Regional Programme (EAFRD) Test 1.2.5
2014BEOGRDRPO30 - Belgium DG AGRI 2014 EAFRD Regional Programme (EAFRD) 1.2.5
Z2014BEOGRDRP031 - Belgium DG AGRI 2014 EAFRD Regional Programme (EAFRD) test need 1.2.5

ZUTAUEUREDMNPULT - 1est defect Z30025
2014DE0OGRDRPO0 - Entwicklungspragramm fiir den [4ndlichen Raum im Freistaat Sachsen 2014-2020

-

30-38/118




2. Select the following information:
(1) Click on the down arrow in the selection box

(2) Select a CCI

3. You can add multiple CCls/links records by clicking on the MULTIPLE LINKS button =B

Document details m s

Ef Notyetsent @

Document type * lOther communications Member State document - “_'

Title * | OCMS

Document date * | 18-Jul-2017| fr

Local reference

Country  Spain
Attached files

Qe

TILE LANGUAGE FILENAME

Links
0 o=l

O

@ Update ¥ Update & send @ Cancel

The links/CCl window appears:

2014ES06RDRP009 ||
o e s
0 1AESTERDIBOD

>

=

L= Ut L LITe =
2014ES06RDRPODZ -
2014ES06RDRPOD4 -
2014ES06RDRPOOT -
2014ES06RDRPO16G -
2014ES06RDRPO1T -
2014ES06RDRPOT - »

(3

F&;@ Add selected link records Cancel

4. Select all the CCls/Links (1) and click on the arrow (2) to add them at the same time.
5. Click on the 'Add selected link records' to save the information (3).

13



Update an unsent Standalone or Referring Document

The user can at any time save the data and come back later to complete and send the
Document. A Standalone document can be modified or deleted as long as it has not
been sent to the EC yet.

Clicking the UPDATE button © Undate , the Documents modal update/edit window
updates the data and closes the window to return to display mode.

NoTE 1 nd .
E'.l =3 el .
The UPDATE & SEND button & Lpdate & sen will only be shown when at least one

attachment was added and for referring Document Types when at least one link was
added. Clicking Update & Send will update the data, set the Document as being sent
and closes the window.

Selected Document Types having a Template defined will show a Link to this Template
next to the Document Type List.

1. To update a Standalone/Referential document that is not yet sent, select the document row in the list:

» SFC2014-FO » Programming = Transitory major project

Strategic planning  Application (EGF) Programming Monitoring Commission decision  Execution Audit Ewaluation Closure  Anti-fra

Search

Document type - Document date =

-".\ Search ¥ Clear

@ Create new document 5] Show document @) Delete document  [fa| Export to excel

TITLE DOCUMENT TYPE DOCUMENT DATE L COMMISSION REFERENCE  LINKS SEI
| Major Project Major project notification form  09-Feb-2015 ,ﬂl‘n [2014ATO5MAQPOOT] |
\alf
NoTE A Standalone or a Referring document is only sent when the Sent Date is visible.

A

2. Click on the EpIT button *~ to modify and/OR send the document

14



= SFC20M4-FO = Programming = Transitory major project

Strategic planning  Application (EGF)  Programming Monitoring  Commission decision w

Search Major Project x

EJ Motyetsent

Document tvpe  Major project notification form
Tifle  Wajaor Project
Document date 09-Feb-2015

Local reference

Attached files

TITLE LANGUAGE FILENAME
Major Project English report.doc
Links

2014ATOSMACPO0 - Austria - ERDF, CF, ESF, YEI - Operational Programme Test1 (Si)

The Document Detail pop-up window appears:

15



EJ Mot yet sent
Document ype* | Major project notification form b

Title* | Major Project
Document date* | 09-Feb-2015 T

Local reference

Attached files

e e
TITLE LANGUAGE FILENAME
[C]  |Major Projec| | English - report.doc Select file to upload
Links
@ @

[ Z2014ATOSMAOPOOT - Austria - ERDF, CF, ESF, YEI - Operational Programme Test1 (3i)

@ Update »E"-‘} Lpdate & sen-ja}"hc:ancel
w

3. If necessary, modify the Standalone/Referential document; you can add more files or links, or delete
unwanted files.

4. Click on the Update & Send button in order to send the document to the Commission.

Delete an unsent Standalone or Referring Document

A Standalone or a Referring Document can be deleted when has never been sent to
the Commission before.

REMARK .
Only the creator of the document can delete it.

It is a must to have Update rights.

1. Select the document you want to delete (1) and click on the @ Delete Document link (2) to delete the
document and associated attachments

16



» SFC2014-FO » Programming » Transitory major project

Strategic planning  Application (EGF)  Programming  Monitoring  Commission decision  Execution  Audit Evaluation Closure  Anti-fraud  Utilities

Search |

Document type - Document date

Title Sent date o

Commizsion reference

ccl Local reference
Language - Country -
L& A Search ¥ Clear

&) Delete document [ Export to excel
TTLE DOCUMENT TYPE DOCUMENT DATE L COMMISSION REFERENCE LINKS SENT DATE SENTBY

|I'v'|ajﬂrF'mjeI:‘t Major project notification form | 09-Feb-2015 &7_(1) [20714ATOSMAOPOD]

The system will ask you to confirm the delete action:

Confirm delete document

Titte* Major Project

Document type Major project notification form

@ Do you really want to delete this document?

2. Click on Yes to confirm or click on No to cancel the delete action.

Send a Standalone or Referring Document

The Update & Send button will only be shown when at least one attachment was added
and for Referring Document Types when at least one link was added.

REMARK . . L
A Standalone or a Referring document is only sent when the Sent Date is visible.

The user needs to have a role with Send permissions, as the creator is also the sender.

1. Click on the Update & Send button to send the Standalone/Referential Document

17



Document details jm]

Deocument type ™ | Major project notification form -

Title* | Major Project

Document date * | 09-Fab-2015 b
Local referance
Attached files
Qe
TITLE 4 LANGUAGE FILEHAME
Report English - reportdoc Select file to upload
Links
e e
2014ATOSMAQPOOT - Austria - ERDF, CF, ESF, YEI - Operational Programme Test1 (3i) b

@ Update & Update & senu(“?g- Cancel

The system saves the data and the Sent Date for the document:

» SFC2014-FO = Programming = Tra ry major project

Strategic planning  Application (EGF) Programming Monitoring  Commission decision Execution Audit Evaluation Closure  Antif

Search |

Docume - Document date b

Title Sent date

Attschment t sion reference
[ee] Local reference
Language - Country

() search ¥ Clear

(@ Create new document 5] Show document @ Delete document =] Export to excel

TTLE DOCUMENT TYPE DOCUMENT DATE L COMMISSION REFERENCE  LINKS SENT DATE SE

] Motyet sent

Major Project Major project notification form  09-Feb-2015 [2014ATOSMACPOOA]
Major Project Major project notification form  09-Feb-2015 Ares(2015)8029 [2014ATOSMACPOOA, 10-Feb-2015 E
201 4AT0SMACPONR]

Hiding Attachment(s) of a Sent Document

18



Sent Documents can never be deleted or updated, but the sender can decide to hide
the content of the attached files for the receivers in case of an erroneous and/or

NOTE accidental upload.

Links in Referring Documents cannot be deleted or hidden once the document has been
sent.

=
-
=

1. Click on the EDIT button 5 to hide the attached file.

» SFC2014-FO » Programming = Transitory major project

Strategic planning  Application (EGF) Programming Monitoring  Commission decision Execution  Audit

Search Major Project

— I

{_

=] sent

Document type  Major project notification form
Title  Major Project
Document date  09-Feb-2015

Local reference

Attached files

TITLE LANGUAGE FILENAME HIDE CONTENT
Report English report.doc
Links

Z014ATOSMAOPOOT - Austria - ERDF, CF, ESF, YEI - Operational Programme Test1 (Si)
Z2014ATOSMAOPOOZ - AT Operational Programme EMPL

2. Select the HIDE CONTENT option (1) and click on Update (2) to hide the attached file.



] sent

Document tvoe  Major project notification form
Titte  Major Project
Documentdate  09-Feb-2015

Local reference

Attached files

TITLE LANGUAGE FILEMAME 1 HIDE COMTENT
Report English report.doc

ml

Links

2014ATOSMACPO0 - Austria - ERDF, CF, ESF, YEI - Operational Programme Test1 (5i)

2014ATOSMAQPO0Z - AT Operational Programme EMPL

2

& Update JEy Cancel

Acknowledge Reception of a Document

Certain standalone/referring document types require the acknowledgement of receipt once they have been

sent.

Authority, MS Audit Authority, MS Responsible Authority, MS Certifying Authority).
REMARK

Actors allowed to perform this action.

The user must be an identified user in the Member State (MS Authority, MS Managing

Each Document Type requiring acknowledgement of receipt, will have its own set of

1. Go to the sent standalone/referring document for which an acknowledgement of receipt is required:

20



European Commissi » SFC2014-FO » Execution » Recovery order
Strategic planning  Application (EGF) Programming Monitoring Commission decision Execution  Final report (EGF)  Audit Employment status (EGF)  Evaluation  »

~
| Search
Document type w Document date
Title Sent date
Attachment title Commission reference
CCi Local reference
Language w Country ¥
‘H}\ Search X Clear

] Show document ) Export to excel
TTLE DOCUMENT TYPE DOCUMENT DATE LOGAL REFERENCE COMMISSION REFERENGE LINKS SENT DATE SENTBY
Debit note ebit note 19-Nov-2017 16 0 Sophie JOFFRE

Credit Mote Credit note 06-MNov-2016 13-Now-2017  w0050139 Automated Test User
Debit Mote #1 Debit note 31-0ct-2015 13-Now-2017  w0050139 Automated Test User

2. The system displays that the Reception is not yet acknowledged (1). Click on the Acknowledge reception
link to acknowledge the receipt of this document (2):

4 2‘
% Acknowledqe receplion- o {1 ) =jreception n-:-lmtal:kn-:r-«'lei-;lecl'-'j'ﬁent i
L
Docurment e Sentby Zoph JOFFR
" Senl date  16-MNov-2017
ODocument dade  15-Mow-2017
Local rederence
Country  Ausinia
Attached files
TITLE LANGUAGE FILENAME
(] English 1ast docx

The system displays the user who sent the document, and the user who acknowledged receipt of the
document, and the corresponding dates:

EfGent &
Oocument fype Sent by Scphis JOFFR)
Docy VD
Tite Sentdate  16-How-2017
Document dafe  15-Mow-2017 Recepiion acknowledged &y  Sophis Joffre (Extemnal w
| Receplion acknowledgment dale  16-Now-2017
ocal referance

Attached Ties
TITLE: LARGUAGE FILENAME:
DB English ezt oy

21



The reception of the following document types will need to be acknowledged:

correspondence

MS Audit Authority — CF

MS Audit Authority — ESF

MS Audit Authority — YEI

MS Audit Authority — EMFF

MS Audit Authority — IPAE

MS Audit Authority — FEAD

MS Managing Authority — ERDF
MS Managing Authority — CF
MS Managing Authority — ESF
MS Managing Authority — YEI
MS Managing Authority — EMFF
MS Managing Authority — IPAE
MS Managing Authority — FEAD
MS Certifying Authority — ERDF
MS Certifying Authority — CF
MS Certifying Authority — ESF
MS Certifying Authority — YEI
MS Certifying Authority — EMFF
MS Certifying Authority — IPAE
MS Certifying Authority — FEAD

Description Internal Acknowledged by Acknowledged
Code needed before read
EC audit report EAR.EAR MS Audit Authority — ERDF Yes

Reply to a Received Document

Certain standalone/referring document types allow for a reply to a received document.

22



The user must be an identified user in the Member State (MS Authority, MS Managing
Authority, MS Audit Authority, MS Responsible Authority, MS Certifying Authority, MS
REMARK Paying Authority or MS Coordination Body).

Each Document Type requiring acknowledgement of receipt, will have its own set of
Actors allowed to perform this action.

1. Go to the sent standalone/referring document for which you wish to send a reply:

European Comir » SFC2014-FO » Audit » EC audit report

Strategic planning  Application (EGF) Programming  Monitoring  Commission decision Execution Audit Employment status (EGF)  Evaluation Closure  Anti-fraud  »

Search |

Attachme: Commi

’—'.-\ Search X Clear

7] Show document @ Delete document [ Export to excel

TITLE DOCUMENT TYPE DOCUMENT DATE LOCAL REFERENCE COMMISSION REFERENCE LINKS SENT DATE SENT BY -
ECAUDITREPORT1  EC auditreport 15-Nov-2017 207 OF001]  16-Mov-2017  Sophie JOFFRE

2. Click on the Reply link to reply to this document:

Document type  EC audit report Sentby Sophie JOFFRE
Tile EC AUDIT REPORT 1 sentaate 8-Nov-2017
Document date  15-Nov-2017
Local reference
Commission reference

Country  Austria

EC audit mission reference EMPF514R00001

Attached files
TITLE LANGUAGE FILENAME
EAR English test docx
Links

The Document details popup window appears:

23



Document details

Austria

IMS reply to EC audit repot - ( 1 l'

|rep|y ear

[15-Nov-2017 | (@

Local reference |

Country

Document type *

2

Title ™

Document date *

©

hed files

TITLE LANGUAGE FILENAME

[ | reply ear (6) | English - (?j test.docx
Links
2014AT0SSFOPO0T
Replies to
TITLE DOCUMENT TYPE LOCAL REFERENCE COMMISSION REFERENCE

EC AUDIT REPORT 1 EC audit report

@ Update[ %y Update & send | Cancel

3. Complete the document information:

(1) Select the Document type

(2) Enter the Title

(3) Enter the Document Date

(4) Enter a Local Reference (if applicable)

(5) Select the ApD button & to add an attachment
(6) Enter a Title for your attachment

(7) Select the Language of the document

(8) Select the file to upload

(9) Click on Update & send to send the reply

The following document types will reply to:

[m|

EfNotyetsent @

SENT DATE
16-Mov-2017 11:28:41

SENT BY
Sophie JOFFRE
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Description Internal Code | Reply To

MS reply to EC audit report | EAR.MAR EC audit report
correspondence correspondence
MS reply to Commission | SUS.MLF Commission follow-up letter

follow-up letter

MS reply to pre-suspension | SUS.MSL Pre-suspension letter
letter
Notifications
NOTE There are no Officials in Charge defined against a Standalone and a Referring

document, thus the sent notification is different from other objects in SFC2014.

For Standalone Member State documents, the notification cannot directly be sent to someone at the
Commission. Therefore, subscription to receive such kind of notification will have to be done via the
notification self-registration. EC subscribers will receive a notification for each standalone Member State
document sent, possibly filtered by Member State.

For Standalone Commission documents, the notification cannot directly be sent to someone in the Member
State(s). Therefore, subscription to receive such kind of notification will have to be done via the notification
self-registration. MS subscribers will receive a notification for each standalone Commission document sent to
their Member State.

For Referring Member State documents, the notification will directly be sent to the Commission Officials in
Charge of the objet(s) linked to the document. Additionally, via the self-registration, EC subscribers will receive
a notification for each referring Member State document sent, possibly filtered by Member State and/or Fund
and/or Budget Source and/or Object Type.

For Referring Commission documents, the notification will directly be sent to the Member State Officials in
Charge of the objet(s) linked to the document. Additionally, via the self-registration, MS subscribers will
receive a notification for each referring Commission document sent, filtered by Member State and possibly by
Fund and/or Budget Source and/or Object Type.

Additional Functionality

Encryption

Certain documents may be required to have encryption and can only be consulted by specific users with the
role of MSAPDR (Personal Data Read).
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A special action will be foreseen, allowing to decrypt encrypted file attachments. This action is needed to
validate the content of an attachment.

Currently the following roles have been defined for the following document types:

Description Internal Action = Decrypt Document
Code
Annex | DL.ANX2 MSAPDR - MS Audit Personal Data Read — EAFRD

(Irregularities)

AD-HOC data Ol.HOC MSAPDR - MS Audit Personal Data Read — EAFRD

IT report IT.ITRE MSAPDR - MS Audit Personal Data Read — EAFRD

Explanatory notes FBP.EXNO | MSAPDR - MS Audit Personal Data Read — EAFRD

X-Table data FBP.XTAB | MSAPDR - MS Audit Personal Data Read — EAFRD

Ongoing conformity | ACO.OCA | MSAPDR - MS Audit Personal Data Read — EAFRD
audits (Ad-hoc

MSAPDR - MS Audit Personal Data Read — IPARD
documents)

Continued ACO.CCC MSAPDR - MS Audit Personal Data Read — EAFRD
compliance with the

o L MSAPDR - MS Audit Personal Data Read — IPARD
accreditation criteria

Cost of control ACO.CCS MSAPDR - MS Audit Personal Data Read — EAFRD

survey MSAPDR - MS Audit Personal Data Read — IPARD

ECAS Sign on Send

Certain documents may require an ECAS signature upon send. Upon clicking on the Update & Send link in the
document details screen the user will be redirected to ECAS to enter their SFC2014 username and password
before sending is completed.

Validate Content

Certain attachments of specific Document Types may require the system to perform validations on the content
of that attachment.
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The validation will return a success or failure message and generate one or two files: a user friendly output
report with the results of the validation and the output log. These two documents will be displayed as
Attachments under the same Document.

The document may only be sent upon successful validation of all uploaded files.

When validation failed because of a wrong content, the user must re-upload the file.

Register Manifest Only

A Document of a Document Type with the ‘Manifest Only’ attribute set to true will be registered in Ares
without its Attachments, but with a system generated Manifest file. The Manifest file is a text file containing
the list of the Attachments (Title and Filename).

Manifest only will mainly be used for Document Types containing encrypted data, since actually SFC doesn’t
register encrypted documents.

Currently the following Document Types have been defined with Manifest Only:

Description Internal Code
Ongoing conformity audits (Ad-hoc documents) ACO.0CA
Continued compliance with the accreditation criteria ACO.CCC
Cost of control survey ACO.CCS
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