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Annual Control Report (IGJ/ETC, EMFF, FEAD, IPACB & ENICB)

PURPOSE

This document describes the specifications and details related to the Annual Control Report (ACR) in
relation to the Legality and Regularity procedure under the Regulation (EU) No 1303/2013 and more
specific those related to IGJ/ETC, EMFF, IPACB, ENICB & under the Regulation (EU) No 223/2014 in case
of FEAD.

The Annual Control Report needs to be submitted together with the assurance package before the 15t of
February of each year.

REGULATIONS

More detail regarding the regulation of the Accounts can be found in the 'About SFC2014' section of this
portal.

ROLES

Roles involved in the Control Report are:

MS Audit Authority Create the Control Report

Record the Control Report

Upload the Control Report

Consult the Control Report

Delete the Control Report

Validate the Control Report

Send the Control Report

Return the Control Report

Create New Version of Control Report

Cancel the Control Report

MS Managing Authority Consult the Control Report



http://ec.europa.eu/sfc/en/2014/about-sfc2014

FUNDS

1GJ, ETC EMFF FEAD IPACB ENICB

PRE-CONDITIONS
When creating a new Annual Control Report declaration for a specific Accounting Year, it doesn't yet exist.

First the OPs have to be identified before the upload of the document is allowed.

Workflow

This section shows the lifecycle to create and manage the Annual Control Report.

There are no modifying reports once they have been submitted. The Commission cannot change a set of
reports — only respond.

Click here to see the Annual Control Report workflow diagram in high resolution.


https://ec.europa.eu/sfc/sites/sfc2014/files/sd_acr.png
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Create the Annual Control Report

REMARK
of MS Audit Authority Update.

It is a must to have the privilege to create the Annual Control Report the user has the role

To access the ANNUAL CONTROL REPORT section first click on the Audit menu item and then on the Annual
Control Report (IGJ, ETC), Annual Control Report (EMFF), Annual Control Report (FEAD), Annual Control

Report (IPACB), or Annual Control Report (ENICB) link.

European Commission = SFC » SFC2014-FO

Strategic planning  Application (EGF) Programming Monitoring  Commission decision  Execution

W

Audit 0 ployment status (EGF) Ev

Audit strategy

Annual control report (1GJ,ETC)
Annual control report (EMFF)
Annual control report (FEAD)
Annual control report (IPA-CB) i

Audit documents (AMIFISF)
Mational audit report (obsolete)
Mational audit report (IGJ ETC)
Mational audit report (EMFF)
Mational audit report (FEAD)
Mational audit report (IPA-CB)
EC audit report

1. Click on the Create a new control report link to create a new Annual Control Report.




European Commission = SFC = SFC2014-FO = Audit = Annual control report (1GJ,ETC)

vStrategicplanning Programming Application (EGF) Commission decision  Monitoring Exec

Search |
Title Status
Version Previous node
Work version Current node
]
"_';\ Search ¥ Clear

& Create a new contral renaﬂ@j Show control report  [fa] Export to excel
1

|u] TITLE VERSIOH STATU S STATU S DATE PREVIOUS NO

You are redirected to the Control Report creation wizard:

Control Report creation

1. Create a new control report

~—
3
Cancel Finish

Titte* | Annual Control Report (1 J'

vear' | 2015 - ' 2)

4 1 I

4

2. Enter/select the following information:
(1) Enter the Title
(2) Select the Accounting year

The Annual Control Report is always referring to an Accounting Period as described in Article 135 of
Regulation (EU) No 1303/2013.

Creation of the Annual Control Report for an Accounting Period will only be enabled after the due date of
the Final Payment Application of that Accounting Period. The Accounting Period list (=Accounting Year)
will therefore contain all Accounting Periods with a Final Payment Application due date < current date.



The Accounting Year should refer to an Accounting period in the same way as within the Accounts
creation.

(3) Click on the FINISH button to confirm the creation action

The status of the Control Report is OPEN.

There can be multiple Annual Control Report versions with a different Title for an
Accounting Year. Only the first working version for a specific Title and Year is created via the
creation wizard. The others are created via '"CREATE A NEW VERSION OF CONTROL REPORT'.

REMARK . . L -
The Accounting Year should refer to an Accounting period in the same way as within the

Accounts creation.

First, the OPs have to be identified before the upload of the document is allowed.

Record/Edit the Annual Control Report

Find all the information to complete each screen of the Annual Control Report. The Reports contains 2
main elements: The Annual Control Report structured data and the Annual Control Report document. The
previous Annual Control Report version for the same Year determines which of the 2 elements can be
modified.

Below are the links to the main sections:
- General

- Programmes covered

- Annex1
- Annex?2
- Annex 3

- Annex4

General

Version Information



The Version Information contains information on the identification and status of the Reports version; like
the Title, ID, Type, Fund, Version Number, Status and Current Node.

The Title can be updated.

1. Click on the EDIT button Ea to modify the Title.

Filter =

GEMERAL

v . . .
General Version information
Version information

Officials in charge LR !

History @

Documents Title FSL - Annual

Observations Report for
Programmes covered FY2015-1
Annex 1 01 Version 2015.0 Last modified 7
Annex 2 Current node Germany Status Open Status date |

The Edit Details pop-up window appears:

Edit Details

Title |FSL—AnnuaI Control Report [\'D

2

& Update Je3 Cancel

&

2. Enter the following information:
(1) Enter the new Title
(2) Click on Update to save the information.



Officials in Charge

Officials in Charge can be updated at any time, independent from the status of the Annual
Note | Control Reports IGJ/ETC.

The email is directly accessible via the email link.

o Click on the App button @ to add a new official in charge.

o Select an official and click in the EDIT button *~ to modify the information of this official.

o Select an official and click on the REMOVE button @ to delete the official in charge selected.

GEMNERAL

Officials in charge

0 B &4
NAME {t‘} PHONE EMAIL VALID FROM

1. Click on the App button & to add a new official in charge:

GENERAL
Officials in charge L=

@tz ©

M PHOME EMAIL VALID FROM VALID UNTIL  LANGUAGE

The Edit Details pop-up window appears:



Name * (D

FPhorne
Email * (\@
Language E|
Valid from -
Valid wrtil _
4 | Il b

@ Update 28y Cancel

1

2. Enter the following information:
(1) Enter the Name.
(2) Enter the Email.

(3) Click on Update to save the information.

Commission Officials (email domain "ec.europa.eu") can only be created/updated/deleted

NoOTE L
by Commission Users.

History

This section shows all the actions that happened in the Annual Control Report since it was created, for
example:

GENERAL

History
STATUS ACTION COMMENTS BY LEVEL DATE USER
Ready to send Validate Austria 02-Sep-2014 09:52:57 AT Austria
Open Create Austria 01-Sep-2014 14:54:52 AT Austria
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Documents

The Documents list shows all documents uploaded against this version of the ACR by Member State and
by Commission. Member State Users see all their own Documents and the sent Commission Documents.
Commission Users see all their own Documents and the sent Member State Documents.

First, the OPs have to be identified before the upload of the document is allowed.

The following document types will be foreseen:

Description :\:t):;ral Integral | System | Required Iné:::ir;al
Other Member State Document X CR.OM
Snapshot of data before send X X X SNP.CRSNT
Acknowledgment of Receipt X X ACK.CRSNT
Annual Control Report X X* CR.CR
Calculation random sample selection + total X o CR.CRS
error rate (Excel format)

MS reply to Commission observation X CR.MRO

*Required when no previous version or when requested in previous version

** Only on first working version

Following the validation rule 2.23 it is mandatory to attach only an Excel format sheet (XLS, XSLX) for the
‘Calculation random sample + total error rate’ document. However if you have attached an Excel format
then you can attach other formats such as PNG, DOCX, JPEG, PDF, etc. and in such case the ACR can be
sent to the Commission with other type of documents.

Non-integral documents of the ACR can only be sent when the ACR itself is sent. For
REMARK | registration of these non-integral documents we need to know the Programmes covered by
this ACR and this is only known and stable after the ACR was sent to the Commission.

11



Uploading & Sending documents

Multiple documents can be uploaded in the Annual Control Report.

e Clicking on the Abp button “? will open a pop-up window allowing you to add a new document
type with attachments.

e Selecting a document row and clicking on the EDIT button = will allow you to modify the

document information. If a document of type 'Other Member State Document' must be sent, you
can select the edit button in order to send the document.

e Selecting arow of a previously uploaded document and clicking on the REMOVE button & to delete
the document and associated attachments.

GENERAL
Documents annexed o
| '+ QR @ i
TITLE MENTTYPE  DOCUMENT DATE LOCAL REFERENCE COMMISSION REFERENCE FILES
L i 3

1. Click on the App button “? to add a new document.

GENERAL
Documents annexed o

[eds ©
0

DOCUMENT TYPE DOCUMENT DATE LOCAL REFERENCE COMMISSION REFERENCE FILES

The document detail pop-up window appears:

12



Document details

Document type * —E 1)
|
Title * (@
Document date *

Local reference

Ef Motyetsent

Attached files

LANGUAGE FILENAME

(@ | @UII Select file to uploa{:;(l’)

(8)

& Undate\n‘% Update & send b Cancel

2. Enter or select the following information:
(1) Select a Document Type
(2) Enter a Title for your Document

(3) Enter a Document Date
(4) Click on the AbD button & to add a new attachment

e You can add multiple attachments by clicking on the Abp button @

e You can remove unwanted attachments by selecting the attachment and clicking on the REMOVE

button &
(5) Enter a Title for your attachment.
(6) Select the Language of the document.
(7) Select the file to upload.
(8) Click on Update to save the information or Update & Send to send the document to the Commission.

13



Commission Reference N° is only enabled for Commission Users, while Local Reference is

REMARK
only enabled for Member State Users.

The pop-up window closes and the documents are uploaded.

Sending an unsent non-integral document

Non-integral documents of the ACR can only be sent once the ACR itself is sent. For
registration of these non-integral documents we need to know the Programmes covered
by this ACR and this is only known and stable after the ACR was sent to the Commission.

REMARK You can find in our Portal the types of documents that can be uploaded and sent by the

Member State.

A document is only visible to the Commission when the Sent Date is visible.

Deletion of an unsent document

1. Select arow (1) of a previously uploaded document and click on the REMOVE button C] (2) to delete
the document and associated attachments.

GENERAL
Documents.=

COMMIS 510N REFERENCE = FILES SENT DATE

DOCUMENT DATE LOCAL REFERENCE

Other Member 08-Jul-2015

State Document

A confirmation window appears:

14



Confirm delete document

Tiffe  Mon Integral Document

Document type

Other Member State Document

Do you really want to delete this document?

@@@@

2. Click on Yes to confirm deletion. Click on No to return to the Annual Control Report.

Hiding a Sent document

NoOTE

Sent Documents can never be deleted, but the sender can decide to hide the content for
the receivers in case of an erroneous and/or accidental send.

1. Select a row (1) of a previously sent document and click on the Edit button == (2) to hide the

document and associated attachments.

GEMERAL
Docu ah annexed L2
GENS
TITLE /T DOCUMENT TYFE  DOCUMENT DATE L COMMISSION REFERENCE FILES SENT DATE
oMs — Other Member 08-Jul-2015

State Document

08-Jul-2015 @ 1
1| m

2. Select the HIDE CONTENT (1) option and click on Update (2) to hide the document.

15



Document details

Document type  Other Member State Document
Title OMS

Document date  08/107H5

Local reference

Commission reference

Attached files
TITLE LANGUAGE FILENAME HIDE CONTENT
OM3 document English report.doc 1
i & Update Cancel
r
Observations

This section is used to provide any relevant information to the Annual Control Report. It can be used as a
type of 'chat' between the Member State and Commission.

16



GENERAL

Observations -4

1)

E£3 Cancel

(1) Enter an observation.

All users who have Read and Observation permission on the Reports will be able to send an Observation
and participate in the conversation.

(2) Click on Add to save the information.

All Observations are kept against the specific version of the Annual Control Report.

Programmes covered

1. Clicking on the EpiT button “~ of the Programmes covered will open a pop-up window allowing you
to enter the programmes.

Filter =]
PROGRAMMES COVERED -
» General
Annex 1 c@ PROGRAMME TITLE
Annex 2

The select programmes pop-up window appears:

17



Select programmes

Programmes 2 Selected programmes
1 20M4DEOSYEOPO02 - YE| for IR {1 -
L

Cancel

2. Enter the following information:
(1) Select the programmes
(2) Click on the arrow to add them

(3) Click on the Update link to save the information

The list contains all adopted Programmes for which the user has update privilege and which
REMARk | contain Funds for which the user is registered.

At least one Programme must be selected.

Annex 1

Results of system audits

Multiple options are available:

18




Filter =
ANNEX 1 - RESULTS OF SYSTEM AUDITS

¥ General
Version information @G e I

Officials in charge

CCI{s} Funn{sd}jhunmzn TITLE OF DATE OF THE KR1 KRZ HKRZ KR4 KRS HKRE KRT  Ki
History ENTITY THE AUDIT  FINAL AUDIT

Documents LEFLT
Observations
Programmes covered

Annex 2

e Clicking on the ApD button 2 will open a pop-up window allowing you to enter the results of
system audits.

e Selecting a row and clicking on the EDIT button “ will allow you to modify the information in that
row.

e Selecting a row and clicking on the REMOVE button @ will allow you to delete the information in
that row.

e Selecting the IMPORT button T4 will allow you to import the information from the submitted
National Audit Reports.

Annex 1 — Adding manually the Results of System Audits

1. Click onthe App button ¥ of the Annex 1 to open a pop-up window allowing you to enter the results
of system audits.

Fites ANNEX 1 - RESULTS OF SYSTEM AUDITS
¥ General
Version information Q@I @ O
Officials in charge c@ FUND{S) AUDITED TITLE OF DATEOFTHE KR1 KRZ KRZ KR4 KRS KRE KRT  Kf
History ENTITY THE AUDIT  FINAL AUDIT
Documents P2

Observations
Programmes covered

Annex 2

The DEFINE NATIONAL SYSTEM AUDIT REPORT pop-up window is displayed:

19



Edit National system audit report

1. Define national system audit report

CCls

Selected CCls

r 4
2014ATOSSFOP00 - Operationelles Programuﬁn !

<

Funds

F s Selected Funds

ESF

2]

Date of the final audit report* |07H1/2017

=0)

Audited entity* | Entity A

* | certitying authority

" | Entity A Audit

Overall assessment (Category) * | 1 - Works well. No, or only minor improvement(s) needed. w (_T )

Comments

®

2. Enter the following information:

Cancel Hext

(1) Select the CCl(s) and click the double arrows to transfer the CCI(s) to the right-hand box.

The list of selectable CCls contains all Programmes covered by this ACR.

(2) Select the Fund(s) and click the double arrows to transfer the fund(s) to the right-hand box.



The list of selectable Funds contains all Funds covered by the Programmes covered by this ACR.
(3) Select the date of the final Audit Report

(4) Enter the Audited entity

(5) Select the Entity Type

The list of Entity Types contains the Programme Authority Types "Managing authority"”, "Certifying
authority", "Intermediate body of the Certifying authority" and "Intermediate body of the Managing
authority"

(6) Enter the Title of the audit
(7) Select the overall assessment (category)
(8) Enter any Comments (not required)

(9) Click on NEXT to proceed to the following screen

The SELECT KEY REQUIREMENTS AND THEIR CATEGORY pop-up window is displayed:

Edit National system audit report

1. Define national system audit report 2. Select key requirements and their category
R

SELECTED KEY REGUIREMENT CATEGORY

KR0S - Adequate separation of functions and adequate systems || <)
for reporting and monitoaring in cases where the responsible g
authority entrusts execution of tasks to another body

| KR10 - Appropriate procedures for drawing up and submitting Works well. No, or only minar improvement(s) needed.
payment applications Works. Some improvement(s) needed.
| KR11 - Appropriate computerised records of expenditure Works partially. Substantial improvements needed.
L'I declared and of the corresponding public contribution are Essentially does not work.
maintained
| KR12 - Appropriate and complete account of amounts QZ)

recoverable

O KR13 - Appropriate procedures for drawing up and certifying the
completeness

Cancel Back k—‘g Finish

3. Enter/Select the following information:
(1) Select the applicable key requirement(s).
(2) Select the Category.

The Category only becomes available when the corresponding key requirement is ticked, and the category
then becomes mandatory.

(3) Click on FINISH to close the pop-up window.

21



Annex 1 - Importing the Results of System Audits

The list of available National Audit Reports (NARs) contains all NARs submitted to the

Commission and referring to one of the Programme CCls covered by the ACR.
REMARK
When importing, the NAR records will be added, when not yet existing in the ACR, based on

the CClI(s)/Fund(s)/Audited entity/Date of final audit report combination.

1. Click on the IMPORT button 4 of the Annex 1 to import the information from the submitted National
Audit Reports for the same CCl:

Filter =
ANNEX 1 - RESULTS OF SYSTEM AUDITS

¥ General
Version information @) L:. @ Q !
Officials in charge CCI{5} FUND&AUDITED TITLE OF DATE OF THE KR1 KR2 KR2 KR4 KRS HKRE KRT KA
History ENTITY THE AUDIT  FINAL AUDIT
Documents BERi
Observations

Programmes covered

Annex 2

The SELECT NATIONAL SYSTEM AUDIT REPORTS pop-up window is displayed:

Select national system audit reports to be imported into the control report

Filter national system audit reports with a date of final audit report after

Available national system audit reports - Date of final audit report — Mational system audit reports to be imported into this control report

NAR AT - 0171142017 2 ! >
<<

3

© Yes[lrilo

2. Enter/Select the following information:

22



(1) You can choose a date to filter national system audit reports with a date of final audit report after.
This filter shows only those NARs with a “Date of final audit report” after the filter date.

(2) Select the Available national system audit reports and click the double arrows to transfer them to the
right-hand box.

(3) Click on Yes to import the data and close the pop-up window.

If necessary, you can edit the data in a specific row by selecting a row and clicking on the EDIT button 5a

or delete a selected row by selecting a row and clicking on the REMOVE button@.

Annex 2

Results of audits operations

1. Clicking on the ADD button & of the Annex 2 will open a pop-up window allowing you to enter the
results of audits operations.

Filter —
NMNEX 2 - RESULTS OF AUDITS OF OPERATIONS
* General QU
Programmes covered c@ i
FUNDY 5} AMOUNT IN EUROS AMOUNT OF % OF EXPENDI
Annex 1 CORRESPONDING TO EXPENDITURE IN IN REFERENC
THE POPULATION REFERENCE TO THE THE ACCOUN
FROM WHICH THE ACCOUNTING YEAR  YEAR AUDITED
SAMPLE WAS DRAVWH AUDITED FOR THE THE RAHN
RANDOM SAMPLE SAN

The Edit Details pop-up window appears:

23



Edit Details

CCls Selected CCls ( 1 ].
|2{]14HTDESFDE|A 3 _'

- -

Funds Selected Funds ®
ESF Al ;.;.,%;”F'E;_.
Lt

e
- -
Amount in euros corresponding to the population from which the sample was drawn (1) * | 10,000.00 3
Amount of expenditure in reference to the accounting year audited for the random sample (5)* | 5,000.00 4
% of expendifure in reference fo the accounting year audited for the random sampile (§) *
Coverage of random sample (2) % of operations covered *
Coverage of random sampie (2) % of expenditure coverad *
Amount of irregular expenditure in random sample * 2.000.00 @
Total error rafe (TER) (3) * 9
Corrections implemented as a result of the fotal error rate | 1:{#0[].[]0@
Residual total error rate (RTER) * 1 1
Other expenditure audited (4) * | S:GUD_Dﬂl@
Amount of iregular expenditure in other expendifure audited * | 50[]_[]0@

Cancel

2. Enter the following information:

(1) Select the CCl(s)

The list of selectable CCls contains all Programmes covered by this ACR.
(2) Select the Fund(s)

The list of selectable Funds contains all Funds covered by the Programmes covered by this ACR.

24



(3) Enter the amount in euros corresponding to the population from which the sample was drawn (1).

(1) Refers to the population from which the random sample was drawn, i.e. total amount of eligible
expenditure entered into the accounting system of the certifying authority which has been included in
payment applications submitted to the Commission (as established by Article 137(1)(a) of Regulation (EU)
No 1303/2013), less negative sampling units if any. Where applicable, explanations shall be provided in
section 5.4 above.

(4) Enter the Amount of expenditure in reference to the accounting year audited for the random sample
(5).

(5) Amount of expenditure audited (in case sub-sampling is applied under Article 28(9) of Regulation (EU)
No 480/2014, only the amount of the expenditure items effectively audited under Article 27 of the same
Regulation, shall be included in this column).

(5) Enter the % of expenditure in reference to the accounting year audited for the random sample (6).
(6) Percentage of expenditure audited in relation to the population.
(6) Enter the coverage of random sample (2) % of operations covered.

(2) This refers to the minimum coverage thresholds set out in the last subparagraph of Article 127(1) of
Regulation (EU) No 1303/2013, when a non-statistical sample method is used. The requirement of 10% of
expenditure declared (Article 127(1) CPR) refers to the expenditure in the sample, independently of the
use of sub-sampling. This means that the sample must correspond to a minimum of 10% of the
expenditure declared, but when sub-sampling is used, the expenditure effectively audited could in fact be
less provided the audit authority can draw a valid audit opinion.

(7) Enter the coverage of random sample (2) % of expenditure covered.
(8) Enter the amount of irregular expenditure in random sample.

(9) Enter the total error rate (TER).

(10) Enter the corrections implemented as a result of the total error rate.
(11) Enter residual total error rate (RTER).

(12) Enter other expenditure audited (4).

(4) Where applicable, this column shall refer to expenditure audited in the context of a complementary
sample.

(13) Enter the amount of irregular expenditure in other expenditure audited.

(14) Click on Update to save the information

Annex 3

Calculation random sample selection + Total error rate

25



On working version 0 a "Calculation random sample selection + total error rate (spreadsheet
Remark | format)" document must be uploaded.

For consecutive versions, it is not mandatory to upload this document.

When the document ‘CALCULATION RANDOM SAMPLE SELECTION + TOTAL ERROR RATE’ exists against the current
version:

1. Clicking on the AbD button 2 of the Annex 3 will open a pop-up window allowing you to upload this
document.

Filter =
ANNEX 3 - CALCULATIOMS UMDERLYING THE

¥ General RANDOM SAMPLE SELECTION AND THE TOTAL
Version information ERROR RATE
(ficials in charge

History
Documents
Ohservations

DOCUMENT TYPE DOCUMENT DATE LC-CAL REFEF

Frogrammes covered
Annex 1
Annex 2

The Edit Details pop-up window appears:

26



Document details O X

Mot yet sent

—
Document tyoe * | Calculation random selection + total error rate (Spreadsheet format) L'I ) I\\J

Title* | Calculation (2)
Document date* | 29-Nov-2018 _ﬁ' [ 3)

Local reference

o files

TITLE ( 5 ) LANGUAGE (6 FILENAME (?
|Calculatiun English - null | Select file to upload

3

@ Update 3 Cance

2. Enter the following information:
(1) Select a Document Type
(2) Enter a Title for your Document

(3) Enter a Document Date
(4) Click on the AbD button & to add a new attachment

e You can add multiple attachments by clicking on the Abb button ©

¢ You can remove unwanted attachments by selecting the attachment and clicking on the REMOVE

button &
(5) Enter a Title for your attachment.
(6) Select the Language of the document.
(7) Select the file to upload.
(8) Click on Update to save the information.

27



When the document ‘CALCULATION RANDOM SAMPLE SELECTION + TOTAL ERROR RATE’ doesn’t
REMARK | exists under the current version, the screen will show the submitted one with a previous
version and also the documents linked with this ACR version.

Annex 4

Audit findings

1. Clicking on the ADD button 2 of the Annex 4 will open a pop-up window allowing you to enter the

audit findings. It must be at least 1 record on this table.

Filter =
ANMEX 4 - AUDIT FINDINGS
¥ General
Version information
(ficials in charge CATEGORY
History
Documents

Observations
Frogrammes coverad
Annex 1
Annex 2
Annex 3

The Edit Details pop-up window appears:

REF.
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Edit Details

Sub-category * |4.12 - Insufficient or imprecise definition of the subject-matter of the contract

Fund* - F 2 }

Cases of suspected fraud * 3
Cases of gold-plating * | 4
Frequency (number of cases) * 5

Amount of the irregulanties (in total costs and €) * | @

Cancel

2. Enter the following information:

(1) Select the sub-category from the list

(2) Select the Fund

The list of Funds contains all the Funds covered by the Programmes covered by this ACR.
(3) Enter the cases of suspected fraud

(4) Enter the cases of gold-plating

(5) Enter the frequency (number of cases)

(6) Enter the amount of the irregularities (in total costs and Euros)

(7) Click on Update to save the information

Validate the Annual Control Report

The Annual Control Report can be validated only if its status is 'OPEN'.
REMARK
It is a must to have the role of MS Audit Authority Update.
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1. Click on the Validate link to validate the ACR.

€) Cancel w) Previous (m) Next [Z2

Filter
GEMNERAL

L J . . .
General Version information

Version information

Dfficials in charge o

l5gA
History
Documents Title indicators
Observations 0 61 Version 2015.0 L as
Programmes covered Current node Germany Statuz Open St
Annex 1
An ERROR will block you from sending the ACR. The error(s) should be resolved and the ACR
REMARK . .
for must be revalidated. NOTE that a does not block you from sending the ACR.

The system validates the following information:

Code Validation Rule Severity
2 The system validates the integrity of the input fields
2.1 Validate that at least one Official in Charge of the Member State exists
2.2 Validate that the CCl codes of the adopted Programmes covered match ERROR

the following regular expression:

e for IGJ/ETC (.....16..0P..|.....05(?'FM|FS)..OP........05..TA...|

e for IPA-CB (...TC16I5CB...)
e for ENI-CB (... TC16M5CB...| ... TC16M6CB...)
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2.3

2.4

2.5

2.6

2.7

2.8

2.9

2.10

2.11

2.12

2.13

2.14

2.15

Validate that the current date is equal or before the 15" of February
Accounting Year + 2

Validate that the Annual Control Report version covers at least one
Programme.

Validate that Designation of Authorities for the Programmes covered
have been sent to the Commission.

Validate that the Annual Control Report document (CR.CR) is uploaded
when no previous Annual Control Report version exists or when
requested in the previous Annual Control Report version.

Validate that all integral documents have at least one attachment with
alength>0

Validate that the Programmes covered, only exists in Annual Control
Report versions of the same Year and with the same Annual Control
Report ID.

Validate in Annex 1 that only Programme(s) are used that are covered
by the Annual Control report.

Validate in Annex 2 that only Programme(s) are used that are covered
by the Annual Control report.

Validate in Annex 1 that the Fund(s) belong to the Programmes covered
by the Annual Control Report when no Programme is specified in the
Annex 1 record, or that they belong to the Programme(s) specified in the
Annex 1 record.

Validate in Annex 2 that the Fund(s) belong to the Programmes covered
by the Annual Control Report when no Programme is specified in the
Annex 2 record, or that they belong to the Programme(s) specified in the
Annex 2 record.

Validate in Annex 1 that the Key Requirements are valid for the Entity
Type.

Validate in Annex 1 that the Entity Type is Managing Authority (MA) or
Certifying Authority (CA).

Validate in Annex 1 that the Date of Final Audit report is <= current date.

ERROR

ERROR

ERROR

ERROR

ERROR

ERROR

ERROR

ERROR

ERROR

ERROR

ERROR
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2.16

2.17

2.18

2.19

2.20

2.21

2.22

2.23

2.24

2.25

After all errors have been resolved the status of the ACR for IGJ/ETC becomes READY TO SEND.

Validate in Annex 1 that for each record at least one CCl and one Fund
is selected.

Validate in Annex 2 that for each record at least one CCl and one Fund
is selected.

Validate in Annex 1 that when a record has one of the essential key
requirements (KRs: 2, 4, 5, 13, 15, 16 and 18) or two or more of the
other key requirements classified in cat 3 or 4, this record cannot have
an overall assessment better than category 3 or 4 (error)

Validate in Annex 1 that each selected Key Requirement has a Category
indication (error) (implicit in web)

Validate in Annex 1 when total grand total of Appendix 1 over all Funds
covered is > 0 that at least 1 record exists with at least 1 Key
Requirement selected.

Validate in Annex 1 that each record exists as a NAR object by cross
checking the CCl(s)/Fund(s)/Audited entity/Date of final audit report
combination between ACR and NAR. When it doesn’t exist in the NAR
module, the warning message should say “Please also introduce this
NSAR entry in the NSAR module: CCI(s)/Fund(s)/Audited entity/Date of
final audit report” (warning)

Validate on working version 0 that a "Calculation random sample
selection + total error rate (spreadsheet format)" document (CR.CRS)
was uploaded.

For consecutive versions, it is not mandatory to upload this document.

Validate that when a “Calculation random selection + total error rate
(Annex 10.3 of the ACR) - (spreadsheet format)" document should be in
Excel format.

Validate that there is at least 1 record in Annex 4 on audit findings.

“You are now invited to fill in Annex 4 with audit findings”.

Validate in Annex 1 table that there are no duplicate combinations of
CCl(s), Fund(s), Authority Type, Audited Entity, Title of the Audit, Date
of final Audit Report.

ERROR

ERROR

ERROR

ERROR

ERROR

ERROR

ERROR

32



An example of a validation window:

Validation results x

Title Annual Control Report Verzion 2014.0 Status Open

Latest validation results

SEVERITY CODE ME S SAGE
Info Control reportversion has been validated.
Warning 21 Atleast one official in charge of the Member State should exist.

Send the Annual Control Report

When you are ready to send your recorded data on an Annual Control Report version to the
Commission or to an upper Node, you can use the send link.

The ACR can only be sent once the Validation Errors have been removed and the status is

'READY TO SEND' OR 'SENT'.
REMARK
It is a must to have the privilege to send the ACR, you have the role of MS Audit Authority

Send.

The "4 eye principle" must be respected. Therefore, the user sending must be different from
the user who last validated.
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generated by the European Commission.

The Sending of information by a Member State to the Commission should be electronically
signed in accordance with Directive 1999/93/EC. Sending of the different objects is
generating a snapshot document and after the sending an acknowledge document is

1. Click on the Send link to send the ACR to the Commission or to an upper Node.

Search 2014.0 - Annual Control Report

oy Send Delete ) Pre

Filter@ =

¥ General

GEMERAL
Version information

Version information

Officials in charge E}

History

Documents Title Annual Control Re
Obsemvations D 123 Vers

Programmes covered -

armany

The system will ask you to confirm the send action:

Send confirmation x

Titte Annual Control Report
Version 2014.0

Snapshot of data before send

Control report Snapshot of data before send 2014 .0 de

-
i E@‘r‘e_s bN_o

2. Click on Yes to confirm or click on No to return to the ACR.

34




3. The Sending of information by a Member State to the Commission should be electronically signed in
accordance with Directive 1999/93/EC.

Sending of the different objects is generating a snapshot document and after the sending an acknowledge
document is generated by the European Commission.

This acknowledge document is signed but the Member State was not signing the snapshot document. The
EU Login now provides a functionality of signing without forcing the user to have a certificate. The action
to sign will only be triggered when sending to the European Commission:

European Commission
z=z. Authentication Service (EU Login)

EUROPA > Authentication Service > Signature

External
h.. SFCtesiSilvia SUPPORT ] SFCtestZld

Sign a transaction

Welcome SFCtestSilvia SUPPORT to the EU Login Signature page. This page allows you to digitally
sign a transaction using your EU Login password.

Sign a transaction for sfc2014
Description: Accounts Snapshot of data before send 2014AT65ISNP0O01 2016.0

Reason: Electronic signature required in accordance with Directive 1999/93/EC

Password I'\?

2

IEI Printer-friendly Version | > See the complete transaction

(1) Enter your SFC2014 Password
(2) Click on the 'Sign' button

On success, the Annual Control Report version has been sent to the Commission or to an upper Node.
When sent, the status is set to 'SENT'.
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Return Annual Control Report for modification by MS

REMARK

It is a must to have the privilege to return the ACR, the user has the role of MS Audit
Authority.

The user has selected an Annual Control Report version that has been already sent and it is
incomplete or incorrect and needs to be modified.

The Annual Control Report version currently resides at the user's node and has a status
'SENT', 'OPEN', 'READY TO SEND', 'RETURNED FOR MODIFICATION BY MS' and a lower level exists.

1. Click on the Return by modification by MS link to return the ACR already sent by the Member
State/Region.

2. The system will ask you to confirm the return action.

On success, the Annual Control Report version has been set in status ‘RETURNED FOR MODIFICATION BY MS'.

The sender has been notified of the return and its reason.

Delete the Annual Control Report

REMARK

It is @ must to have the privilege to delete the ACR, the user has the role of MS Audit
Authority.

The ACR can only be deleted when the status is 'OPEN’, 'READY TO SEND' or 'RETURNED FOR
MODIFICATION BY MS', and has never been sent to the Commission before and has no sent
documents attached.

The delete is a physical delete from the system.

1. Click on the Delete link to remove the ACR from the system.
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European Commission = SFC = SFC2014-FO = Audit = Annual control report (1GJ,ETC)

vStrategicplanning Programming Application (EGF) Commission decision  Monitorin

| Search | 2015.0 - ACR =

@ Cancel ) Validate|@ Delete o ) Previous (m) Ne

Filter =
GEMERAL

Version information

¥ General
Yersion information

Officials in charge F=

History

Documents Title ACR.

Observations D 101 Version 2015.0

Frogrammes covered Current node Germany  Ststus Open

The system will ask you to confirm the delete action:
Control report deletion

Title ACR
Version 2015.0

Do you really want to delete this control report?

2. Click on Yes to confirm or click on No to return to the Annual Control Report.

On success, the delete is a physical delete from the system.
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Create a New Version of the Annual Control Report

It is a must to have the privilege to create a new version of the ACR, the user has the role of
MS Audit Authority.

A New Version of the ACR can only be created when the last version was 'EC ASSESSMENT
REMARK | WITH OBSERVATIONS’ OR ‘RETURNED FOR MODIFICATION BY EC’ and at least one element was set
to be modified by the MS.

When creating a new version, the user can optionally upload the document type ‘MS reply
to Commission observation'.

1. Click onthe Create New Version link to create a new version of the Annual Control Report.

Strategic planning  Programming  Application (EGF)  Monitoring  Commission decision

Search 2014.0 - ACR =

| & Create new version

@ 1) Previou
Filter

=
GEMNERAL
¥ General Version information
Officials in charge
History Titis ACR
Documents D 114 Verzion 2014.C
Observations Current node European Status Refurn
Programmes covered Commission maodifi

The system will ask you to confirm the creation of a new version:
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Create new version confirmation

Title ACR
Version 2014.0

Do you really want to create a new contral report version?
ﬁ@mpm

2. Click on Yes to confirm. Click on No to return to the ACR.

On success, a new version of the Annual Control Report has been created as a copy of the previous version,
with a version number identical to the previous and a working version number incremented by one. Its
status was set to 'OPEN'.

Cancel the Annual Control Report

Once the Annual Control Report has been sent to the Commission, it cannot be deleted
anymore when returned by the Commission. For Member States who don't want to
continue working on that Annual Control Report and who want to create one or more new

ones, an action Cancel is foreseen.
REMARK

It is a must to have the role of MS Audit Authority.

You can only cancel the ACR when the last version has the status 'OPEN', 'READY TO SEND' or
'RETURNED FOR MODIFICATION BY MS' and has never been sent to the Commission before.

1. Click on the Cancel link to cancel the Annual Control Report.
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= Validate @) Delete +) Previous (w) Next [

Filter =
GENERAL
¥ General Version information
Viersion information
Officials in charge B2
History
Documents Title indicators defect- IGJETC
Cbservations 0 B Version 2015.0 Lastn
Programmes covered Current node Germany Status Open Stat
tnneay 1

The system will ask you to confirm the creation of a new version:

Control report deletion

Title ACR
Version 2015.0

Do you really want to cancel this contral report version?
Ei @ Yes b Mo

2. Click on Yes to confirm. Click on No to return to the ACR.

On success, the Annual Control Report version has been cancelled. Its status was set to 'CANCELLED'. The
Commission has been notified of the cancellation of the Annual Control Report.
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