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Purpose of this functionality

This functionality allows the Member State to upload and send Closure Documents for specific
programmes to the Commission.

The functionality allows to:
= Enter the general information about the document
= Attach the concerned files

= Link this document to a specific programme or programmes

Concerned Funds

ERDF/CF ESF EFF

User roles and permission needed

MS Managing Authority with Update and Send permission (MSMA U + S)

Disclaimer: The information contained herein is for guidance only and is a description on how to use the SFC2007 application. There
can be no guarantees as to the accuracy of the descriptions due to the evolving nature of the computer system. In no way does this
information replace the regulations or could be considered as a legal interpretation of the Commission services.
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1. Create the Closure Document

1. Select the CLosuRe > CLOSURE DOCUMENTS menu.

System for Fund management in the European Community 2
n ERDF/CF, ESF, EAFRD, EFF, IPA, EBF, EIF, ERF and RF

Strategic Planning Programming Monitoring Execution Audit Evaluation _ Anti-Fraud 2014-2020 Utilities
ERDF/CF, ESF, EFF Final Payment Application

welcome tO the SFC2007 application Final Payment Application for IPA C2, C3, C4

Final Control Report and Closure Declaration
Transitory Partial Closure

The List Of Documents screen appears.

Show?
Type: v ¥
Document Title: |
s

L

Document Date:

|
|
Attachment Title: | |

Sent Date: Eﬂ v
Language: v @
Member State: | v

Search lear

List of Documents

|U load a new Documen%

2. Select the Upload a New Document link.

The Document Details screen appears.

O
Type: ‘Clcsure letter v |
Title: \Letter to MA on Closure |
Document Date: 31/03/2017 EEél Language: English v
e :
Registration N°: res(2017)41141 Local Reference:
Comments: ‘

4
Member State: \ Belgium v |

There were no results found.

Title » __ Filename | Link [  Upbadbate  =[ |
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System for Fund management in the European Community 2007-2013 English (en)
Closure > Closure documents > Edit Related Documents

Strategic Planning  Programming  Monitoring  Execution Audlt Evaluation Closure Anti-Fraud 2014-2020  Utilies
ype: [ ]

Title:
Document Date:

15 Reply 1o clogure letier
Commission Registration ne: M5 Reply to pre-closure lattar ¢ Local Reference:
|Reply to audit closure clarifications requested (last admissible ACR)

MS Latter to EC on agreement for de-commitment

Commants:

save | cancel

3. Enter the requested information (1):

= The TYPE of document. The following document types are foreseen:
o MS Letter to EC on agreement for de-commitment
o  MS Reply to closure letter
o MS Reply to pre-closure Letter
o Reply to Audit closure clarifications requested (last admissible ACR)

= The TITLE of the document.

= The DOCUMENT DATE (on which it was written and signed)

= The LANGUAGE of the document.

= The COMMISSION REGISTRATION NO (you can enter this number later, if it is not yet
available). Documents sent via SFC2007 by the EC are not registered in ARES.

= The MEMBER STATE concerned.

4. Click the Save button to save the entered information (2).

You are redirected to the overview page.

2. Attaching the concerned file(s)

5. The Add a New Attachment link is available.

Transaction Successfully Completed!
Document Details

Document is not yet sent

Type: EC observations letter {last admissible ACR)
Title: |Letter to MA on Closure
Document Date: 31/03/2017 g Language:
R :
Registration No: res(2017)41141 Local Reference:
Comments: ‘
i
Member State: | Belgium v |

Attachments

There were no results found.

| Filename [ Link | Upload Date =»| |
Add a new Attachment
Document Links |
There were no results found.
Title | ]

Add Link to CCI Mumber
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6. Click on the Add a New Attachment link

Title: Letter to MA on Closurg
Type: EC observations letter

@ + 4 &l » ThisPC » Documents » v & Search Documents -]

New folder == v [ @
-

B Desktop A Name Date modified Type ®
& Downloads 15 IR_Categorisation_en.xdsx 2/3/2017 216 PM Micros
“El Recent places Llj Remote Desktop Redirected Printer Doc...  10/17/2016 2:00 AM - OXPS

@ SharePoint !E Reporting instruction_FIR 2017 V10.xlsx 2/3/2017 2:43 PM Micros
8/2017 2:06 PM Micros y

Organize +

Attachment

|Title: Closure letter q

Attachment to

# upload Choose File

4 (M ThisPC v <

O link (URL)
File name: ‘ v| All Files ~
I Open Iv | Cancel |
Eetumn fo Document

7. Onthe screen that appears, enter a title for the file (1).
8. Select the Browse button (2).
9. On the window that appears, search and select the file (3).

10. Click Save to save the file in SFC2007 (4).

You are redirected to the overview page.

To attach more files repeat the steps 6 - 10

3. Linking the Closure Document to a specific programme

11. On the overview screen, select the Add a Link to a CCl number link.

1 results found, displaying 1 to 1 [W|4[#| M| Page(s): 1 Item(s) per page: 5 Show all

Title = Filename | Link | upload Date = |
|Closure letter test.docx 31/03/2017 EJ

Add a new Attachment

Document Links =

Thers were ne results found.
Title ||

Add Link to CCI Number]
h=

12.0On the screen that appears. Select the @ button (1).

The list of existing programmes and their CCl appears.

13. Select the concerned programme by clicking on its CCI (2).

Title: Letter to MA on Closure
Type: EC observations letter (last ad
8 Secure | https://webgate.test.ec.europa.eu/sfc2007 ffrontoffice//documents/pc

Document Link ‘ |
2007BEQO51PO00] 1.1
2007CB051P0O001 costas.fradc.cci

jopean Commission EMPL Multiple Objectives
2007CEOSUPOO7! 9 293274602

2007CEQ5UPO134 DG EMPL - APK - UAT March 2011 1301065419185
European Commission EMPL 2007 Multiple Objectives ~

CCI:

4

Retumn to Document

14. Click Save to save the added CCI (3).

You are redirected to the overview screen.
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To add more concerned programmes repeat the steps 12 to 14

4. Sending the Document to the Commission

15. On the overview screen, select the Senp OfriciAL DocumenT button.

The Document is sent and the sent date appears on the overview screen:

Document Details

Document is not yet sent

Type: MS Reply to closure letter
Title: |Letter te closure MS reply
Document Date: 19/10/2018 Language: English v
Commission Registration N°: IR — ]
R Test document ‘
i
Detail
[l pisable Automatic Notification (2
Comments: |
4
Attachments a8
1 resukts found, displaying 1 to 1 W[4 P[] Page(s): 1 Itamis) per page: [5 | Show all
Title s Filename ________| __Link | Upload Date =
Letter to closure MS reply FIR IPA 1.png 19/10/2018 ﬂ
Add 2 new Attachment
Document Links =
1 results found, displaying 1 to 1 [M[4[M]W] Page(s): 1 Itemls) per page: [5 | Show all
CC1 = Title ________| |
2007CB161PO118 cr1 8l

Add Link to CCI Number

|['send official Document || Save | [ cancel |
Return to Document List ‘%_‘

Transaction Successfully Completed:
Document Detail:

Type: MS Reply to closure letter Sent Date: 1971072018 |4)
Tite: Lattr to closure MS reply
e et 1910208 [ T Engish
Commission Ragistration ho: Local Refarence:
e Test document ]

Notification Details

Disable Automatic Notification 2/
Comments:
F
Attachments L]
st e, cisioy it 1 (KL ]R] ageln) 3 ewmis) oo
L — e L ik UploadDate

Letter to closura MS raply £IR P4 1.png 19/10/2018
[ o
3 ot o, npioros 3t 1 [MICIN] Fage(n): 3 amio) porpoges 3 b al

2007CE161P0118 a1

Batur to Dpcument List
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