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Purpose of this functionality

Uploading mid-term evaluation documents, linking them to one or more operational
programmes and submitting them to the Commission

Concerned Funds

ERDF/CF ESF EFF EAFRD

User roles and permission needed

Member State Managing Authority Update and Send (MSMA U+S)

Before you start, check that...

The Programme for which you are uploading the mid-term evaluation document has already
been entered in SFC2007.

Disclaimer: The information contained herein is for guidance only and is a description on how to use the SFC2007 application. There
can be no guarantees as to the accuracy of the descriptions due to the evolving nature of the computer system. In no way does this
information replace the regulations or could be considered as a legal interpretation of the Commission services.
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The sending of mid-term evaluation documents happens in four steps:

1 Specifying the document type

2 Uploading the corresponding document file

3 Link the mid-term evaluation to the concerned programme.
4 Sending the Mid-term evaluation to the Commission

1. Specifying the document type

Step by step

1. Select the Evaluation > Evaluation menu

User: wWIISET  Node: WU Profife: | «IERAEY - WIS AT ¥ version: & Help Home Logout
. - English ~
System for Fund management in the European Community 2007-2013 Sl
ERDF/CF, ESF, EAFRD and EFF

Strategic Planning Programming Monitoring Execution  Audit Evamliun| [losure  Utilities
Evaluation
Welcome to the SFCZOOJ appi cation

Step by step

2. Select the "UPLOAD A NEW DOCUMENT" option.

User: wIRETSET MNode: WU Profile: |«BUBEAEY . WINSAEAE  ¥| Version: # Help Home Logout

~

System for Fund management in the European Community 2007-2013 Lk Ll

Evaluation > List Related Documents

Strategic Planming Programming Monitoring Execution Audit Ewvaluation Closure Utilities i

Type: L =
Document Title:

Attachment Title: =
Document Date: =) =
Sent Date: B =
Language: he =
Member Stata: ¥

The Upload mid-term evaluation screen appears. Following information must be entered.

= Select the TYPE of document "ONGOING/INTERIM EVALUATION".
= enter a TITLE for the mid-term evaluation,

= enter the DATE of the document,

= enter the LANGUAGE and, if available,

= enter a LOCAL REFERENCE number.

Step by step
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3. Enter the requested information @

4. Click to save the entered information ®

User: «BIEREE  Node: HU Profife: | wDUBDGET - SINSAEEE M| Version: 63 55 Help Home Logout

System for Fund management in the European Community 2007-2013 [Enghah (o) IS}
Evaluation > Edit Related Documents

ic Planning g ing K i Audit Evaluati Closure  Utilities |

Document Details

Type: Ongoing / Interim Evaluation -

Tite: My Ongoing evaluation document

Document Date: 20/12/2010 E Language: :’Engh;h - _®
Commission Registration N°: Local Reference: My reference

Comments: |

Attachments =

| There were no results found.

Filename | Link Upload Date - |

The entered information is saved.

2. Uploading the corresponding document file

Step by step

5. Click on the link £dd 3 new Attachment

User: EESESEZ Node: MU Profile: |<ITEIRET - WERRABIE (VI Version: 8408 Help  Homa  Logout

Engish (em) ¥

System for Fund management in the European Community 2007-2013
Evaluation > Edit Related Documents

ic Planning g ing ing i Audit Closure  Utilities }
Transaction Successfully Completed!
Document Details

Type: Ongoing / Interim Evaluation

Titla: My Ongoing evaluation document

Document Date: 20/12/2010 ﬂ Language: .Er-lglisl:\ 1 '_'

Commission Registration N°: Local Reference: My reference

Comments: |

Upload Date - |

Filename

| Thare ware ne resuits found.

CCI = e |
Add a new Document Link
Return to Document List

You are directed to the UPLOAD FILE screen. You must enter the title of the document you are

uploading, then upload the corresponding file from your computer and save the uploaded
file.

Step by step

6. Enter a TITLE for the file you want to attach @
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7. Select the uPLOAD option @
8. Click BrROWSE to search for the file on your computer @
9. Select the file from your computer @

10. Click saVE to save the uploaded data @

User: wITESEE  Node: HU Profile: | <BUBIGES - WEWRAESE M| Version: & Help Home  Logout
- . English (en) bt
System for Fund management in the European Community 2007-2013
Evaluation > Edit Related Document Attachments
Strategic Planning Programming !‘:i
Look i | ) My Documents ] «@gE
J erm——"|
Title: My Ongoing evaluation docy Recent
Type: Ongoing / Intenim Evaluatior] . Ei
Deskiop ’
@ (3)
itle: |My Ongeing evaluation do:
My Documents
Attachment to
Dupload vgd 4
O"z RL) My Computer
‘“:é < >
Return men My Netwolk.  File name: My micktesn evahistion document doc - Open |
Places s e =
Files of type: |anFaes =l

After saving the file, a screen with the overview of your document appears.
It shows the general details of the document as well as the uploaded file.

To add more attachments to your document, repeat steps 6 to 10.

To add other documents, select the Return to Document List link and repeat steps 5 to 10.

3. Link the mid-term evaluation to the concerned programme.

The next step is to specify the programme (or programmes) concerned by this evaluation.

Step by step

11. Click on the Add a new document link link.
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Help Home Logoul

User: wORSISET  Node: HU Profile: |<SNMERED - WINSAEEE  (¥| Version: &4 %
- = | English (en) v

QFC System for Fund management in the European Community 2007-2013 — -

g Evaluation > Edit Related Documents

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

Transaction Successfully Completed!

Type: Ongoing / Intenim Evaluation
Title: My Ongoing evaluation document
Document Date: 20/12/2010 Language: [English ~ +/
Commission Registration N°: Local Reference: My reference
Comments: | I
Motification Details
[lpisable Automatic Notification'2!
Comments: J
Attachments L)
1 rasults found, displaying 1 to 3 [A[<[P]W] Paga(s): 1 ftem(s) par page: [3 | Showall
cTite < Filename _______________| Link |___ UploadDate ___ = |
My Ongoing evaluation document title My mid-term evaluation document.doc 20/12/2010 al
Add a new Attachment
Document Links =
| Thare were no results found.
cCl - gite _________________| |

The screen that appears allows you to select the CCI of the concerned programme

Step by step

12. Click the "select CCI" button @
13. The pop-up window shows the CClIs that can be selected. Choose one and double click

on it

14. Click save to save the selected CCI @

Help  Home  Logout

User: WINSTOES  Node: AU Profile: | wDIMIAEY - WINRAESE (M| version: 8.5 8

{Enghsh (en) v:

/2 CCls - Windows Internet Explorer (3=ll:3hity 2007-2013

Strategic Planning Programming Iat.uum My Cperational Fregramme I

- 50

Title: My Ongeing evaluation doc
Type: Ongoing / Interim Evaluatiod

Document Link 0
&)

oone % Localintranet H100% - |

If your mid-term evaluation covers more than one programme, you can repeat these steps to

add more programmes.
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4. Sending the Mid-term evaluation to the Commission

Once the CCI number of the concerned programme is saved, (see chapter 3 ), the "send
official document" button is visible. You can now send the mid-term evaluation to the

Commission.

Step by step

Send Official Document

15. Click on [ ] to send the mid-term evaluation to the

Commission.
User: wITSTWET Node: MU Frofile: |«UBTAEE - WIWGAEE M| Version: w i 4% Help Home Logout
- . English (en) v
System for Fund management in the European Community 2007-2013
Evaluation > Edit Related Documents
I ic Planning i g Execution Audit Evaluation Closure Utilities I

Document Details
Type: Ongoing / Interim Evaluation
Title: My Ongoing evaluation document
Document Date: 20/12/2010 [E5 Language: English v
Commission Registration N: Local Reference: My reference
Comments:

Notification Details
[pisable Automatic Notification 2/

Comments: |

Attachments
1 results found, displaying L to 1 [M[4]+]¥] Page(s):1 Item(s) perpage: |3 | Showall

————————— L ————— e —————CnETe L Link | Upload Date = |

My Ongoing eval n ment titl My mid- term eval n ment. 20/12/2010 _a]
Add 3 new Attachment
Document Links L]
3 results found, displaying 1 to 3 [M[4[b]¥] Page(s)s 1 Itam(s) perpage: [15 | shewan

CCI - dte______| |
i SCR L My Operational Programme ]

I[ Send Official Document ][ Cancel |

R Im men %

U

The next screen shows the overview of the document you sent. The "SENT DATE" is displayed.
You are not able to modify this document anymore.
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User: wINSTOEE Node: HU Profife: | <IMTRSS - WHSsmal | Version: 8458

System for Fund management in the European Community 2007-2013
Evaluation > Edit Related Documents

ic Planning i Monitori i Audit i Closure  Utilities

Transaction Successfully Completed:
Document Detalls

Type: Ongoing / Interim Evaluation | P Dabe:: )/12/2010 |,=_» |
Title: My Ongeing evaluation document
Document Date: 20/12/2010 |ES, Language: English
Commission Registration Ne: Local My
Comments: |
Notification Details

Disable Automatic Notification 2/

Comments: I

|+ casults found. displaying 1 to + [AIALVP[W] Page(s): 1 ftem(s) per page: |3 | Shau all

Upload Date il
My Ongotrig evahistion document it by mid-term evaluation documeniudec 20/12/2010.

4 rasults found, displaying 1to 1 [AI4[P[K] Paga(s): 1 rem(s) par page: 15 | show all
ccl =

2007CB163P0004 My Operational Programme
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