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Purpose of this functionality
| This functionality allows the upload of the Annual Examination Report documents. |

Regulation source

Annual Examination of Programmes:

EAFRD: Council Regulation 1698/2005 (EAFRD): Article 83
ERDF/CF, ESF: Council Regulation 1083/2006: Article 68
EFF: Council Regulation 1198/2006: Article 69

Concerned Funds
ERDF/CF ESF EFF EAFRD |

User roles and permission needed
MEMBER STATE MANAGING AUTHORITY With UPDATE and SeND permissions |

Before you start, check that...

The Operational Programme(s) covered by the Annual Examination Report re
approved (their status is DECISION TAKEN)

Disclaimer: The information contained herein is for guidance only and is a description on how to use the SFC2007
application. There can be no guarantees as to the accuracy of the descriptions due to the evolving nature of the
computer system. In no way does this information replace the regulations or could be considered as a legal
interpretation of the Commission services.
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For sending the Annual Examination dossier to the Commission, you must follow
the following steps:
= Enter the general information of the document you want to send,
= Specify the year of Examination,
= Attach the corresponding files,
= Link the AER to one or more Operational Programmes,
= Send the documents to the Commission.

1. Create the Annual Examination dossier

1. Go to the Monitoring s Annual Examination menu.
The Annual Examination Report search pane appears:

User: MNode: HU Version: v2.9.3 Help Home Logout
System for Fund management in the European Community 2007-2013 e 2

Monitoring > Annual Examination > List Related Documents

Strategic Planning Programming Mornitoring  Exscution Audit Evaluation Closure Utilities

Show?

Type: -
Document Title:

Attachment Title:
Document Date:
Sent Date:
Language: &
Member State: v

ccr:

2. Click on the Ypload a new Document |ink.

2. Enter the general data of the document

3. The EDI T DOCUMENT GENERAL | NFORMATI ON SCreen appears.

User: Node: HU Version: v2.9.3 Help Home Logout
System for Fund management in the European Community 2007-2013 crtllit) a

Monitoring > Annual Examination > Edit Related Documents

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure  Utilities

Type: Other MS Document
Title: -

Document Date: =8 Language: v« _@
Commission Registration N°: Local Reference:

Comments:

There were no results found. [K[<]P W] Page(s): . item(s) per page: (12| show all
Title 21 Filename | Link | Upload Date 21

Return to Document List 2 save || cancel

The type of document is "Other MS document”

4, Enter the 1ITLE Of Your Annual Examination Report, the paTe of the
document, the LANGUAGE and a LocAaL REFERENCE (if any) you can also
enter a free-text commenT (1) .

5. Click to save the entered data (2) .
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3. Specify the year of examination

6.  After having saved the general data, the Annual Examination Year:
field appears (1) :

7. Select a ANNUAL EXAMINATION YEAR from the drop-down list.

for Fund in the European Community 2007-2013 [Engih (en |
Monitoring > Annual Examination > Edit Related Documents
Transaction Successfully Completed!
Other MS Document
My Annual Report.
02/12/2008 E3j= Language: [Hungarian ¥/
Local Reference:
|
=
{There ware no resuts found. [KI{[D ] Page(s): - Item(s) per page: (12 | showall
Title H | uink | ||
Add a new Attachment
=
Thare vars no results found. (T2 [ Paga(a): - ttam(s) per page: [12 | showall
= — Title ||
2HE=]
8. Click to save the entered year ( 2) .

4. Attach the related files

9.  After having specified the Annual Examination Year, select the
Add a new Attachment |ink to attach the related files.

10. You are directed to the upLoOAD FI LES screen:

Node: HU  Version: v2.9.3 Help Home Logout
q . English (en) v
System for Fund management in the European Community 2007-2013
Monitoring > Annual Examination > Edit Related Document Attachments
Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities ‘
Title: My Annual Examination Report
Type: Other MS Document Docymen
Title: |my Annder{ { Jnation
Attachment to
© upload
O link (URL)
5
My Document s
Return to Document
58
My Computer
@ L :
My Natwak J | 0
yNetwork  Fie name: [orul exainaton repor ol - pen
Places
Fils of type: (Al Files () < Cancel

11. Enter a 1TLE for the file you are uploading (1) .

12. Select the button and search for the corresponding file in

your computer (2) .
13. The path of the file is displayed in the upLoaD file field ( 3) .

14. Click to save the uploaded file(4) .

You are redirected to the document general details screen.

To add more files repeat steps 9 to 14

Version 1.0 - Last revised: 3/12/2008
For more information on this document please contact sfc2007-info@ec.europa.eu

Page 3



SFC2007: System for Fund management in the European Community 2007-2013

How to upload the documents related to the Annual Examination Report?

5. Link the AER to an Operational programme.

15.

16.

After having uploaded the corresponding files, you must link the AER
to an Operational Programme.

On the DOoCUMENT GENERAL DETAI LS you see the previously attached
files (1) .

The Add a new Document Link |ink appears. Click on this link (2) .

17.

Node: U Version: v2.5.3 Help Home Logout

System for Fund management in the European Community 2007-2013 Englih (en) =

Monitoring > Annual Examination > Edit Related Documents

Strategic Planning _Programmin, g Monitoring Execution Audit Evaluation Closure Utiities |
Transaction Successfully Completed!

Type: Other MS Documen t

Title: [My Annual Examination Report

Document Date: [01/12/2008 B3~ Language: Hungarian v=
Commission Registration N°: Local Reference: ]

Comments: ‘ ‘

Annual Examination Year: 2008 v

Notification Details
[ pisable Automatic Notification |2/

\ \

1 results found, displaying 1 to 1 M[{[P]M] Page(s): L. tem(s) per page: showall
e

- —
My Ann eport 2008 1 02/12/2008
ey
B
Frnere vere no resuts found. [RTETSTH] Page(s): - ttem(s) par page: (12 shawal
cor 3 S S
|Add a new Document Link @
L

Return to Document List ~

You are directed to the ADD OPERATI ONAL PROGRAMME SCreen:

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities |

User: Node: HU Version: v2.9.3 Help Home Logout
. ;
System for Fund management in the European Community 2007-2013 Englsh (en)

Monitoring > Annual Examination > List Related Document Links

Title: My Annual Examination Report
Type: Other MS Document Document Date:

Return to Document

{2 CCls - Windows Internet Explorer

IR NEEID LT -5 MG e 3.0
OF 1533 [mrby
MUDOM ot da, T, e

g 0B ML SEGED BT (1) Frest Dui-cr
S O COM MICID B il 00 S WCE

avascriptvoidQ @ miemet o -

18.

19.

20.

21.

Click on the three-dotted button E] to select the programme covered
by the AER (1).

On the window that appears, select the CCI of the programme you
want covered by this AER ( 2) .

The CCI of the programme and it's TiTLE is displayed.

Click S to save the added programme ( 3) .

To link more programmes repeat steps 16 to 21
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6. Send the documents to the Commission

Once you have attached the related files and linked your AER to an
Operational Programme (or Programmes), you can send the AER
documents to the Commission.

22. Click the [ TR AL ] to send the document.

23. The document is sent and a sent date appears (1) :

Node: HU  Version: v2.9.3 Help Home Logout
q . English (en) v
System for Fund management in the European Community 2007-2013

. Monitoring > Annual Examination > Edit Related Documents

Strategic Planning Programmin: g Monitoring Execution Audit Evaluation Closure Utilities |
i other 5 Document 1

Title: My Annual Examination Report

Document Date: 01/12/2008 Language: Hungarian

Commission Registration N°: Local Reference:

Comments: |
Annual Examination Year: 2008

Notification Details

Disable Automatic Notification ‘2
Comments: ‘
G
4 results found, displaying 1 to 1 [R[{[?]] Page(s): 4. item() per page: [12 | shoviall
Upload Date 2|
My Annual Examination report 2008 annual examination report.pdf 02/12/2008
"

1 results found, displaying 1 to 1 [M[([D]¥] Paga(s): L. item(z) par page: Showsll
e r—l 2] Title L
2007HU161PO00L My Operational Program me
Return to Document List

To upload any other document, please follow all the steps of this guide
again.

a. FREQUENTLY ASKED QUESTIONS

Send Official Document ]

QuesTion: I don't see the [

ANsweR: Have you uploaded the concerned files?

(see chapter Attach the related files),

Have you linked the AER to an Operational Programme?

(see chapter Link the AER to an Operational programme.)

QuesTION: I've specified the ANNUAL ExaMINATION YEAR but I don't see it.

or

QuesTIoN: I've specified the ANNuAL ExaMINATION YEAR but I receive the
message error during commit: A metadata is missing for this
document [Annual Examination Year]

ANsweR: After having specified the year, have you saved the
information entered?

(see chapter Specify the year of examination step 8).

Version 1.0 - Last revised: 3/12/2008
For more information on this document please contact sfc2007-info@ec.europa.eu

Page 5



	How to upload the documents related to the Annual Examination Report?
	1. Create the Annual Examination dossier
	2. Enter the general data of the document
	3. Specify the year of examination
	4. Attach the related files
	5. Link the AER to an Operational programme.
	6. Send the documents to the Commission
	a. FREQUENTLY ASKED QUESTIONS


