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1. INTRODUCTION

1.1. Definition

The Member State Audit Authority (MSAA) is a national, regional or local public authority
or body, functionally independent of the Member State Managing Authority and the Member
State Certifying authority. It is designated by the Member State for each Operationa
Programme and responsible for verifying the effective functioning of the Management and
Control System (Source: Art. 59 of Council Regulation (EC) No 1083/2006).

1.2. Tasks

The MSAA has the following key responsibilities in SFC2007:
e Managing the Audit Strategies

¢ Managing the Annual/Final Control Report

e Managing Annual Summaries dd

Refer to the indicated sections for more detailed information.
1.3. References used in this M anual

Ref Name File name
[R1] Glossary SFC2007-BM-033 Business Glossary
[R2] Introduction Guide SFC2007-MAN-183 Introduction Guide

1.4. Disclaimer

The information contained in this manual is for guidance only and is a description on how to
use the SFC2007 application. There can be no guarantees as to the accuracy of the
descriptions due to the evolving nature of the computer system. In no way does this
information replace the regulations or could be considered as a lega interpretation of the
Commission services.
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http://ec.europa.eu/employment_social/sfc2007/sfc2007_help/documents/sfc2007-bm-033-business-glossary.pdf
http://ec.europa.eu/employment_social/sfc2007/sfc2007_help/documents/sfc2007-man-183_introduction_guide.pdf

2. MANAGING AUDIT STRATEGIES

2.1. Definition

An Audit Strategy is a document describing:
o the bodies which will perform the required audits
o audits verifying the effective functioning of the Management and Control System of
the Operational Programme
e audits on operations, verifying declared expenditure on the basis of an appropriate
sample
e themethod to be used,
o the sampling method for audits on operations
e theindicative planning of audits to ensure:

e that the main bodies are audited and
o that audits are spread evenly throughout the programming period

(Source: Article 62 of Council Regulation (EC) No 1083/2006)
2.2. Managing Audit Strategies: Wor kflow Overview

Managing an Audit Strategy involves going through a workflow consisting of several
procedures. Some procedures are performed by you, the Member State Audit Authority, while
other procedures are performed by the Commission. An overview of this workflow is
displayed below:

Start ] Actions performed by you (MSAA)
L' actions performed by the ECAA
Mo
Mewy 85T
b= v
Creating an Aucit Stratedy Searching an existing Audit Strategy
(85 status = Created)
¥
Updating an Audit Strategy I:
¥
Walidating an Audit Strabeoy Sending an Audit Stratecy
— (A5 status = Vakdsted) ! [AS status = Sané)
|
BT R jl____"_____"___'l
Shortcomings Evaluating the Audit Stratoey Lok
—i [European Commission Audit Agent) —
]
v Y
Updating an Audit Strategy Implementing an Audit Stratecy
— (A5 status = Redurned) (&S status = Decision ke
T
“= (Time lapse)
| Changes reguired ‘
Create a nesw version

(A3 status = Created) -
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The actions you perform are represented as yellow boxes. Click one of the links below to
access a detailed description:

Creating an Audit Strategy

Searching an existing Audit Strategy
Updating an existing Audit Strategy
Validating an Audit Strategy

Sending an Audit Strategy to the Commission
Correcting areturned Audit Strateqy

Create anew version of an Audit Strateqy

The actions performed by European Commission users are displayed in the gray box. Refer to
the section Evaluating a validated Audit Strategy (by the Commission) to access a short
description. A full description of these procedures can be found in the SFC2007 manuals
dedicated to the European Commission users.

2.3. Creating an Audit Strategy

Follow the procedure described in this section if you want to create an Audit Strategy.

1

3. Click thelink Create a new Audit Strategy below the List of Audit Strategies.

Log in to the SFC2007 infor mation system.

Thelogin procedure is explained in the SFC2007 Introduction guide. This guide also

provides a description of the general aspects of the SFC2007 user interface.

On the SFC2007 initial screen, select the option Audit Strategy from the Audit menu:

‘Strategi: Planning Programming Monitoring Execution | Audit Evaluation Closure Utilities

Audit Strategy

Audit Strategy Non-Re&pt\on Letter

Annual Contral Report and Opinion

Annual Control Report and Opinion Non-Reception Letter

The following screen is displayed:

This screen contains the following standard panes:

e Search pane: This pane allows defining Search criteria for finding existing Audit

Strategies.

o Listof existing Audit Strategies. This pane lists default information for existing

Audit Strategies
e Create a new Audit Strategy link

The following screen is displayed:

User: wOOSOIE0 Nede: HU Frofile; | wOOSO180 - HU M| Varsion: v2.1.3 Help Home  Logout
. . English (en) ¥
System for Fund management in the European Community 2007-2013 et
Audit > Audit Strategy > List of Audit Strategies
Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities
Show ? Show ?
Title: Status: Ad
Version: | | Previous Node: | v
CEIL: Current Node: | v
& results found, displaying 1 to & [M]4] ¥| W] Page(s): 1. Item(s) per page: [12 | Show =il B T8 [E)
Audit Strategy 2 1 Cancelled  Hungary Hungary 21/01/2008
Sophie AS Support Test 1 Created Hungary Hungary 27/01/2009
Audit Strategy for Auditors training {13) on 20/11/2007 1 Accepted  Commission Commission 13/12/2007
AS empl regio i Sent Commission Commission 14/02/2008
test regmod 2007HU0S1PO011 - 2007HU151PO006 1 Sent Hungary Commission 14/05/2008
AS 3 1 Accepted  Commission Commission 31/07/2008
Create a new Audit Strategy
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http://ec.europa.eu/employment_social/sfc2007/sfc2007_help/documents/sfc2007-man-183_introduction_guide.pdf
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User: w0050180 Nede: HU Profile: |wOOS0180 - HU (M|  Versien: v3.1.3 Help Home Logout
. . English {en) v

System for Fund management in the European Community 2007-2013

Audit > Audit Strategy > Create a new Audit Strategy
Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

General Details _ Frogrammes Covered
Title:
Comment:
(rex]

The current phase General Detailsis highlighted.
4. Fill out thefieldsasrequired.

The following table lists the avail able fields. For each field the following information is

provided:

e Fieldname

e Description

e Maximum length (M.L.), expressed as a number of characters. If the maximum filed
length is not relevant, the field contains adash. Thisisthe case for check boxes, date
fields or fields for which a predefined value must be selected from a drop-down list.

e Status: M (Mandatory), O (Optional) or C (Calculated by the system)

Field name Description M.L. | Status
Title In this field, enter the title for the Audit Strategy. 255 | M
Comment In this field, enter a comment to the Audit Strategy. 2000 | M

5. Click the Next button.
The following screen is displayed:

User: w0OS0180 Node: HU Profile: |wO0S0180 - HU (¥| Varsion: v3.1.3 Help  Home  Logout
. . English {en) v
System for Fund management in the European Community 2007-2013

Audit > Audit Strategy > Create a new Audit Strategy

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

Programmes Covered

[ Previous ] [ Finish ] [ Cancel ]

The current phase Programmes Covered is highlighted. Y ou can use this screen to assign
the required Operational Programmes to the Audit Strategy.

6. Click the CCI field to display the available CCI and matching Oper ational
Programmes.

Thefollowing dialog is displayed:
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= Select a Programme ... - Windows Internet Explorer, —7

i A
2007HUOS1PO011 tgst for regmod 108 (EMPL) -classement par
S e S AU O

2007HU051P0O016 HU Test AK 003

2007HU051P0814 Test DG Empl CCI - APK - 501 DO NOT DELETE
2007HU051PO815 DG Empl - Test CCI - APK - 1101
2007HU0S1POE99 RTF Hungary Operational Programme
2007HU051P0O900 RTF Hungary Convergance

2007HU052P0001 OP CRE HU 254 for REGMOD 106 -cc
2007HU052P0002 OP HU RCE EMPL 256-cc (1) For CP
2007HU052PO003 SEI Request HU RCE EMPL SfCf for REGMOD 106-
CCI Request HU RCE EMPL SfCf with attachment
(1) for REGMOD 106-cc

2007HU052PO011 ESF programme for Competitiveness

3007HUO52P0012 t_:ecstc: for regmod 108 (EMPL) -classement dans HU

2007HUQS2PO004

2007HU052PQ013 OP HU RCE for AS, MC, MCS
2007HU0S2P0O015 Test DG Empl VO57 - AK

2007HU052P0018 CCI for DG Empl DEMO - APK - 1001 =

Done %J Local intranet HA00% -
Only the Operational Programmes matching following conditions are listed:
e The Operational Programme must have been approved by a Commission Decision.
e The Operational Programme must refer to the Member State or the Geographical
Region for which you have read privilege.
e Operationa Programmes for AGRI-EAFRD are not listed.
7. Select thefirst Operational Programme covered by the Audit Strategy.

The CCl and Title are copied into the fields:

User: wQOS0180 Node: HU  Profils: :wnosman “HU v Version: v3.1.3 Help  Home — Logout

. . 'Englrwrsh fenf\ |
System for Fund management in the European Community 2007-2013 :
Audit > Audit Strategy > Create a new Audit Strategy

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

Programmes Covered

cCl: | 2007HU051P0016 [sse] (2) [HU Test Ak 003 |

=]
Previous ] [ Finish l [ Cancel ]

8. Click the Add button.
The selected Operational Programme is added to the list:

User: wO0S01S0 Nede: HU Profile: | w0DS0180 - HU (M| version: v3.1.3 Help Home  Logout
. . 'Englrwrsh (’enf\ ~|
System for Fund management in the European Community 2007-2013 -
Audit > Audit Strategy > Create a new Audit Strategy
Strategic Planning Programming Monitoring Execution Audit Ewvaluation Closure  Utilities
Programmes Covered
cor [l @]
2007HU051P0016 HU Test AK 003 E
I Pravious ] l Finish ] [ Cancel I

Y ou can now:

o Repeat steps 6 — 8 for all Operational Programmes you wish to add.

e Click the Rubbish bin icon (&) to remove a selected Operational Programme from
thelist.

e Click the Finish button to finish the creation process.
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9. Click theFinish button.

The following message is briefly displayed:
Audit Strategy created.
Then the following screen is displayed:

User: wODS0180 Node: HU Profile: | wD050180 - HU (M| Version: v3.1.3 Help Home  Logout

d . English (en) v
System for Fund management in the European Community 2007-2013 =5
Audit > Audit Strategy > Edit Audit Strategy

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

TItlE:. Audit Strategy for Hungary oSt gs
Version: 1 Status: Created Date: 06/04/2009

Comment: Creation comment for the Audit Strategy

General ] Programmes Covered I Bodies Responsible I Standards I Resources I Bodies to be Audited I Issues I Documents I In Charge

Title: |Audit Strategy for Hungary

|Creation comment for the Audit Strategy
Comment:

Audit Strategy Definition tabs ‘

Return to Display

This screen contains a number of tabs and subtabs allowing updating (editing and/or

completing) the Audit Strategy. Refer to Updating Audit Strategies for a detailed
description.

2.4. Searching existing Audit Strategies

Y ou typically search an existing Audit Strategy, if you need to display or update its settings.
1. Onthe SFC2007 initial screen, select the option Audit Strategy from the Audit menu:

‘Strateglc Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

Audit Strategy

Audit Strategy NunfRe&pt\un Letter
Annual Control Report and Opinion
Annual Control Report and Opinion Non-Reception Letter

The following screen is displayed:

User: wODS0180 Nsde: HU Profile: | wD050180 - HU V: Version: v3.1.3 Help  Home  Logout

d . English (en) v
System for Fund management in the European Community 2007-2013 =5
Audit > Audit Strategy = List of Audit Strategies

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

Show ? Show ?
Title: Status: i w
Version: Previous Node: L Ll
el [ |

Current Node: |

-V

& results found, displaying 1 to 5 [A[4] ¥ H] Page(s): 1. Ttem(s) per page: |12 | show =il @] T 2]
__Title ! 2 | Version 2 | Status 2 | Previous Node 2 | Current Node 2| Last Modified 5 |

Audit Strategy 2

1 Cancelled  Hungary Hungary 21/01/2008
Sophie AS Support Test 1 Created Hungary Hungary 27/01/2009
Audit Strategy for Auditors training (I3} on 20/11/2007 1 Accepted Commission Commission 13/12/2007
AS empl regio 1 Sent Commission Commission 14/02/2008
test regmod 2007HU051P0O011 - 2007HU151PO006 1 Sent Hungary Commission 14/05/2008
AS 3 1 Accepted Commission Commission 31/07/2008

Create a new Audit Strategy

This screen contains the following standard panes:
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e Search pane: This pane allows defining Search criteriafor finding existing Audit
Strategies.

e Listof existing Audit Strategies: This pane lists default information for existing
Audit Strategies

e Create a new Audit Strategy link

A detailed description of the standard User Interface elements is provided in the SFC2007

I ntroduction manual.

2. Define search criteriain thefields available in the Search pane, if you do not
immediately find therequired Audit Strategy.

The following search fields are available:
Title

Version

Status

Previous Node

Current Node

For a description of these fields, refer to the section General Audit Strategy Data Fields or
click an individua field link in the list above.

3. Click the Search button.

The Audit Strategies matching your search criteriaare displayed in the List of Audit
Strategies.

User: wODS0180 Node: HU Frofile: | w0DS0180 - HU M| versisn: v3.1.3

. . -En I‘\s‘h (en)
System for Fund management in the European Community 2007-2013 =50
Audit > Audit Strategy > List of Audit Strategies

Help  Home Logout

v

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

Show ? Show ?

Version: Previous Node: | 5|

Title: Status: | Created ¥ £

ccl: | Current Node: | | HU - Hungary Select

|
” Search ]@—Iclmk |
K13

2 results found, displaying 1 to 2 Paga(s)
Title 2 |

Sophie AS Support Test

Create a new Audit Strategy

+ 1. Item(s) per page: [12 | show oIl &) 1) B
Version % Statug

Hungary
Hungary

06/04/2009
27/01/2000

2| LastModified 5|

4. Click thelink in the Title column matching the Audit Strategy for with you want to
verify or update the settings.

The Display Screen for the selected Audit Strategy is shown. At the top of the screen, a
number of links is displayed:

User: wOOS0I80 Nsde: HU Profile: |w00S0180 - HU M| Versisn: v3.1.3

. . 'En I’\sh (en)
System for Fund management in the European Community 2007-2013 Sl e
Audit > Audit Strategy > Display Audit Strategy

Help Home  Logout

v

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

return to list Delete Validate Cancel Print Print All

Title: Audit Strategy for Hungary
Version: 1 Status: Created Date: 06/04/2009
Comment: Creation comment for the Audit Strategy

Edit

The following links can be available:
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Link

Description

Return to list

This link is always available.

Click this link to return to the list of Audit Strategies matching your
search criteria.

Delete

This link is available if:

e The Audit Strategy is treated on the Member State level.

e The Audit Strategy status is Created or Validated

e The Audit Strategy has never been sent to the Commission before.

Click this link to delete the currently displayed Audit Strategy version.
The following dialog is displayed:

050180 - HU (V] Version: v3.2.3 Help Home  Logout

English (en) v

System for Fund management in the European Community 2007-2013

Audit > Audit Strategy > Delst Audit Strategy

ic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

ted Date: 06/04/2009
t for the Audit Strategy

Do you really want to delete this Audit Stratzgy ?

Confirm or cancel the deletion.

Cancel

This link is available if:
e The Audit Strategy is treated on the Member State level.
e The Audit Strategy status is Created, Validated or Returned.

e The Audit Strategy has already been sent to the Commission (so
that it can no longer be deleted).

e The Audit Strategy version is 1.

You may want to cancel an Audit Strategy, if you do not want to
continue working on it, but prefer creating one or more new ones. The
Operational Programmes covered in the cancelled Audit Strategy are
again available to be assigned to one of the new Audit Strategies.

Click this link to cancel the currently displayed Audit Strategy version.
The following dialog is displayed:

L. wansinsr e, oo Wovson, v2 734 Helo Home Logout

nglish (en
System for Fund management in the European Community 2007-2013 LS s

Audit > Audit Strategy > Cancel Audit Strateay

Strategic Planning  Programming Manitering Execution  Audit Evaluation Closure  Utilities

gy for Portugal
ned (2) Dates 18/03/2008

Confirm or undo the Cancellation. If you confirm the cancellation, the
Audit Strategy Status will be set to Cancelled. The European
Commission will be notified of the action.

Validate

This link is available if:
e The Audit Strategy is treated on the Member State level.
e The Audit Strategy status is Created or Returned

Click this link to validate the Audit Strategy. Refer to Validating an
Audit Strategy for more information.
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Link Description

Send This link is available if:
e The Audit Strategy is treated on the Member State level.
e The Audit Strategy status is Validated.

Click this link to validate the Audit Strategy. Refer to Sending the Audit
Strateqgy for more information.

Print This link is always available.

Click this link to generate a Report containing all encoded official
information that allows the Member State to verify what he has entered
in the system. Refer to Appendix A.1 Print Report.

Print All This link is always available.

Click this link to generate a Detailed Report containing all encoded
official information, plus information required to manage the Audit
Strategy like Last Validation Results, OP History and Officials in
Charge. Refer to Appendix A.2 Print All Report.

Therest of the Display Screen consists of a number of sectionslisting the current settings
for the Audit Strategy. Refer to the section Consulting the Display Screen of an Audit
Strategy for detailed information.

2.5. Consulting the Display Screen of an Audit Strategy

Once you have searched and selected an Audit Strategy, its Display screen is shown. This
Display screen contains a number of Information Sections showing the current settings of the
Audit Strategy.

Follow the procedure below to verify the available information.
1. Search and select therequired Audit Strategy in order to accessthe Display screen.

Refer to Searching an Audit Strategy for detailed instructions.
Verify the settingsin the General Details section.

Title: Audit Strategy for Hungary
Version: 1 Status: Created Date: 06/04/2009
Comment: Creation comment for the Audit Strategy

Edit

This section lists the basic settings for this version of the Audit Strategy. The following
fields are available:

Title

Version

Status

Date

Comment

For a description of these fields, refer to section General Audit Strategy Data Fields or
click anindividual field link in the list above.

The Edit link isavailable, if the Audit Strategy status allows edition (i.e. if its statusis
Created, Validated or Returned). Click thislink to change the settings. For a detailed
description of the update procedure, refer to section Updating the tab General.

3. Verify thesettingsin the Programmes Covered section.
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This section lists the Operational Programmes covered by this Audit Strategy.

2007HUD51P0O016 HU Test AK 003

Edit
Click the Edit link in this section to change the settings. For a detailed description of the
update procedure, refer to section Updating the tab Programmes Covered.

4. Verify the settingsin the Bodies Responsible section.
This section lists the Bodies responsible for applying the Audit Strategy.

'Bodies Responsible B
__ _Type ] Name | Address | _ Contact ]

(Audit Authority Hungarian Audit Authority Budapest Bela Bartok 36 2 123456 36 2 123457 bela.bartok@hungary.hu

|Other Body Other Hungarian Agency Gydr Zoltan Kodaly 36 2 213456 36 2 213457 zaltan.kodaly@hungary.hu

Edit

Click the Edit link in this section to change the settings. For a detailed description of the
update procedure, refer to section Updating the tab Bodies Responsible.

5. Verify the settingsin the Standards section.
This section lists the Standards applied in Audits covered by the Audit Strategy.

Name Of Other Standard

Coso
|Other ITIL

.
|

Edit

Click the Edit link in this section to change the settings. For a detailed description of the
update procedure, refer to section Updating the tab Standards.

6. Verify the settingsin the Resources section.

This section lists the resources available for performing Audits covered by the Audit
Strategy.

|

es /|
System Audits Hungarian Audit Authority 20
Audits of Operations Hungarian Audit Authority 125
System Audits Other Hungarian Agency 12
Audits of Operations Other Hungarian Agency 15

Edit

Click the Edit link in this section to change the settings. For a detailed description of the
update procedure, refer to section Updating the tab Resources.

7. Verify the settingsin the Bodies to be audited section.
This section lists the bodies to be audited following the rules laid down in the Audit

Body to be Audited Amount Approved Auditing Authori Risk Assessment Result
STIB 2007HU051PO0O16 5,120,000.00 Hungarian Audit Authority Risk Assessment comments

2007 Priorities, Audit Objective and Scoj Description of 2007 priorities
2008 Priorities, Audit Objective and Scope Description of 2008 priorities U Sl e S ‘
2009 Priorities, Audit Objective and Scope Description of 2009 priorities

2010 Priorities, Audit Objective and Scope Description of 2010 priorities
2011 - 2015 Priorities and Audit Objective Description of 2011-2015 priorities

Click the Edit link in this section to change the settings. For a detailed description of the
update procedure, refer to section Updating the tab Bodies to be audited.

8. Verify thesettingsin the Horizontal | ssues section.

This section lists the horizontal issues covered by the audits following the rules laid down

in the Audit Strategy.

Horizontal Issue Amount Approved Auditing Authori Risk Assessment Result
Public Procurement 2007HUOS51PO016 2,315,321.00 Hungarian Audit Authority — Description of Risk Assessment Results

Priorities description for 2007
Priorities description for 2008

Priorities description for 2009 4‘“9"_“%9‘1 descriptions |
Priorities description for 2010

2011 - 2015 Priorities and Audit Objective  [gle/gial=f-fa[-t-tofTolaoT B sl Job b B o5 1
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10.

11.

12.

Click the Edit link in this section to change the settings. For a detailed description of the
update procedure, refer to section Updating the tab [ ssues.

Verify the settings in the Associated Documents section.

This section lists information about the Documents and Attachments defined for the Audit
Strategy.

: 5
_-EEEI- Attachments Document Date Sent Date -

Audit Strategy documents MS Audit Strategy Hungarian 07/04/2009

Edit

Click the Edit link in this section to change the settings. For a detailed description of the
fields and update procedure, refer to the section Documents tab in the SFC2007
Introduction Manual.

Expand the Officialsin charge section by clicking the Expand icon (i+)).
This section lists information about the Officials in Charge of the Audit Strategy:

 Name | Phone | _  Fax_ | ______ ____Fmail __________| ValidFrom |

Boloni Laszlo 36 2 4556 211 36 2 456 212 laszlo.baloni@hungary. hu 01/04/2009 30/04/2012
Edit

Click the Edit link in this section to change the settings. For a detailed description of the
fields and update procedure, refer to the section Officialsin Charge in the SFC2007
Introduction Manual.

Expand the Last Validation Results section by clicking the Expand icon (i+]).
The following screen appears:

al =
| _Dpate_lSeverity _____ ________ ____________ __ __________ Message _____ __ ___ __ _____________ |

07/04/2009Warmin The sum (5120000) of the Amounts Approved for the Programme (2007HU051P0016) in the Planned Audit Activity on Systems per Bodies to be
! 9 audited is not equal to the Total Cost(7430000) in the current adopted version of the Programme

07/04/2009Info Audit Strategy has been validated.

This section lists error, warning and information messages about the last validation
attempt. At least all errors must be corrected before the Audit Strategy can be sent to the
European Commission. For a detailed description of the Validation process, refer to
Validating Audit Strategies.

Expand the History section by clicking the Expand icon ().

T_he following screen appears:

: L
| ____Status | Comment | ___Bylevel | __ ________pate_____________| ____ _User _____|
Validated Hungary 07/04/2009 09:329 w0050180
Created Hungary 07/04/2009 09:07 w0050180
Created Hungary 07/04/2009 08:55 w0050180
Created Hungary 07/04/2009 08:51 w0050180
Created Hungary 07/04/2009 08:29 w0050180
Created Hungary 07/04/2009 08:29 w0050180
Created Hungary 07/04/2009 08:28 w0050180
Created Hungary 07/04/2009 08:27 w0050180
Created Hungary 07/04/2009 08:28 w0050180
Created Hungary 07/04/2009 08:23 w0050180
Created Hungary 06/04/2009 15:06 w0050180

This section lists, in inversed chronological order, all "events' that occurred during the
life of this Audit Strategy. All entries are read-only, some are generated by the system,
while others have been defined by a Commission or Member State user.
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Field Description

Status This field displays the status of the Audit Strategy at the moment of the
event.

Comment This field contains a system-generated comment for some standard
"events".

By level This field contains the name of the Level (node) where the Audit
Strategy resided at the moment of the event.

Date This field contains the timestamp (date and time) of the event.

User This field contains the username used by the person initiating the
event.
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2.6. Updating Audit Strategies

2.6.1. Workflow Overview

The following graphic shows the Workflow for updating Audit Strategies. It is a subset from
the general Audit Strategies Workflow shown in the section Managing Audit Strategies:
Workflow overview.

T s et e =
! Start i 1 Actions performned by you (MSAA)
I TR —— :
“'n._hStraiegj.r?._..-"f !
N |
[T A T TR }-——:r—EE ——————— -1 e s S S Hmmmm e =
l Creating an Audit Strategy 1 l Searching an existing Audit i
i ! | Strateqgy !
i i

Updating an Audit Strategy

Update General Settings

!

Update Programmmes covered

.

Update Bodies responsible

L J

Update Standards

L J

Update Resources

¥
Update Bodies to be Audited

Update Issues

¥
Update Documents

Y
Update Officials in Charge

=T or e oo s T Tr __j_ rrites oo sk T ot oo W h

i Yalidating an Audit Strateqgy !

oo s SR s e S e e o
1

i Sending an Audit Strategy i
i
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These actions are described in separate procedures:

Updating the tab General

Updating the tab Programmes Covered
Updating the tab Bodies Responsible
Updating the tab Standards

Updating the tab Resources

Updating the subtab Bodies to be Audited
Updating the tab Issues

The update procedure for the Documents and Officials in Charge tabs are explained in the
SFC2007 Introduction Manual.

2.6.2. Updating the tab General

The tab General on the Audit Strategy Update screen lists basic information about the Audit
Strategy, such as the Title and Status indication. Follow the procedure described in this
section to update the existing settings.

1.

Browse to the General tab on the Update Audit Strategy screen.

Refer to one of the following procedures for instructions:
e Creating Audit Strategies

e Searching existing Audit Strategies

The screen looks as follows:

User: wO0S0180 Node: HU Profile; | w0050180 - HU (M|  Version: v3.1.5 Help Home Logout

System for Fund management in the European Community 2007-2013 Sty X

Audit > Audit Strategy > Edit Audit Strategy

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

Title: Audit Strategy for Hungary
Version: 1 Status: Validated Date: 07/04/2009
Comment: Creation comment for the Audit Strategy

General T Programmes Covered ] Bodies Responsible I Standards ] Resources I Bodies to be Audited I Issues ] Documents I In Charge

Title: Audit Strategy for Hungary

Creation comment for the Audit Strategy
Comment:

Return to Display

Verify the basic information about the Audit Strategy in the information pane at the
top of the screen.

The following fields are available:
Title

Version

Status

Date

Comment

For a description of these fields, refer to section General Audit Strategy Data fields or
click an individual link in the list above.

Update the valuesin the General tab asrequired.
The following fields are available:
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o Title
e Comment
For a description of these fields, refer to section General Audit Strategy Data fields or
click anindividua link in the list above.
4. Click the Save button.

This concludes the procedure Updating the tab General.

Y ou can now:

e Update the tab Programmes Covered (logical next step)

e Update another tab on the on the Audit Strategy Update screen. Refer to the Action
Overview in the section Updating Audit Strategies.

2.6.3. Updating the tab Programmes Covered

The tab Programmes Covered on the Audit Strategy Update screen lists basic information
about the Operational Programmes linked to the Audit Strategy. Follow the procedure
described in this section to update this tab.

1. Browseto the Programmes Covered tab on the Update Audit Strategy screen.

Refer to one of the following procedures for instructions:
e Creating Audit Strategies

e Searching existing Audit Strategies

The screen looks as follows:

User: wODS0180 Node: HU  Frofile: [w0050180 - HU M| version: v3.1.5 Help  Home  Logout

English (n) ~

System for Fund management in the European Community 2007-2013
Audit > Audit Strategy > Edit Audit Strategy

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

Title: Audit Strategy for Hungary
Version: 1 Status: Validated Date: 07/04/2009
Comment: Creation comment for the Audit Strategy

General Programmes Covered T Bodies Responsible I Standards I Resources ] Bodies to be Audited ] Issues I Documents ] In Charge ]

und, displaying 1 to 1 [H[4[#]M] Page(s): 1. ttem(s) per page 2
2007HUQE1PO016 HU Test AK 003 J
Add a new Programme Covered

Return to Display

2. Verify thebasic information about the Audit Strategy in theinformation pane at the
top of the screen.

The following fields are available:

Title

Version

Status

Date

Comment

For a description of these fields, refer to section General Audit Strategy Datafields or
click an individual link in the list above.

3. Updatethevaluesin the Programmes Covered tab asrequired.

Y ou can now:

e Click thelink inthe CCI field, if you want to update the matching entry.
The entry is copied into the edit fields:
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General Programmes Covered I Bodies Responsible I Standards I Resources I Bodies to be Audited I Issues I Documents I In Charge l

|CCI: 2007HU-051P0016 E]* ZJIHU Test AK 003 l—{The entry is copied into the Edit fields.

Click the CCI field to display thelist of available Operational Programmes and select
the required one. As aresult, the originally selected Operational Programme will be
replaced by the newly selected one.

e Click thelink Add a new Programme Covered to add an additional Operational
Programme to be covered by the Audit Strategy.
The empty Introduction Fields are displayed.

General Programmes Covered Bodies Responsible I Standards I Resources I Bodies to be Audited I Issues I Documents I In Charge

= E)
Title | |
2007HUDS1PO015 HU Test AK 002 m

Add a new Programme Covered |—|Chck |

Click the CCI field to display the list of available Operational Programmes and select
the required one. As aresult, the newly Operational Programme will be added to the
list of covered Operational Programmes.

e Click the Rubbish binicon (ﬂ) next to remove the matching Operational
Programme;
The following confirmation question is displayed:

General Programmes Covered I Bodies Responsible I Standards I Resources I Bodies to be Audited I Issues I Documents I In Charge

1 results found, displaying 1 to 1 [M[4[¥]W] Page(s): 1. Item(s) per page: [12 | Showall
| ccr 2] Title
2007HU051P0O016 HU Test AK 003 m

Add a new Programme Covered

Windows Internet Explorer

Return to Display
:-:j #re you sre you want ko delete this Programme Covered [2007HU0S1POD1E]?

Click the OK button to confirm the removal.
This concludes the procedure Updating the tab Programmes Covered.
Y ou can now:

e Update the tab Bodies Responsible (logical next step)

e Update another tab on the on the Audit Strategy Update screen. Refer to the Action
Overview in the section Updating Audit Strategies.

2.6.4. Updating the tab Bodies Responsible

The tab Bodies Responsible on the Audit Strategy Update screen lists information about the
Audit Strategy Authority and about other bodies carrying out Audits under its responsibility.
Follow the procedure described in this section to update this tab.

1. Browsetothe Bodies Responsible tab on the Update Audit Strategy screen.

Refer to one of the following procedures for instructions:
e Creating Audit Strategies
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e Searching existing Audit Strategies
The screen looks as follows:

User: wOGS0180 Node: HU Frofile: |v00S0180 - HU M| Version: v3.1.5 Help Home  Logout

System for Fund management in the European Community 2007-2013 Engich (en) 4

Audit = Audit Strategy > Edit Audit Strategy

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities ‘

Title: Audit Strategy for Hungary
Version: 1 Status: Validated Date: 07/04/2009
Comment: Creation comment for the Audit Strategy

General ] Programmes Covered T Bodies Responsible ] Standards ] Resources I Bodies to be Audited I Issues ] Documents I In Charge l

1]

. aype | ________________Name _______________ ____________________Email _________________| |
Audit Authority Hungarian Audit Autharity bela.bartok@hungary.hu &l
Other Body Other Hungarian Agency zoltan.kodaly@hungary.hu m
Add a new Authority

2. Verify thebasic information about the Audit Strategy in the information pane at the
top of the screen.

The following fields are available:

Title

Version

Status

Date

Comment
For a description of these fields, refer to section General Audit Strategy Data fields or
click anindividua link in the list above.

3. Updatethevaluesin the Bodies Responsibletab asrequired.

You can:

e Click thelink in the Namefield, if you want to update the matching entry.
The entry is copied into the edit fields:

eners rogrammes Couvers odies sponsible tandards esources odies to be Audite s5uUes ocuments n arge
5 | | Preg & d | Bodies Responsibl Standard R Bod be Audited | T D In Charg,

Tvpes | Audic Authority (v [«

Marne: | Portuguese Audit Auchority *
Address: |Rua Central 33 Lishoa | Edit

Contact: |Ana Lopes |

Phone: 3512 123 458 \ Fan: 1351 2123457 | Email: |AnaLopes@ptgou.pt |

pine

Analopes@ptgow.pt

Email

Audit Authority Portuguese Audit Authorit:
Add 3 new Authorit

=]

Enter the required changes in the introduction fields. Then click the Update button.

e Click thelink Add a new Authority to declare an additional responsible body for the
Audit Strategy.
The empty Introduction Fields are displayed.

n

Gensral | Programmes Cousred | Bodies Responsible | Gtandards | Resources | Bodisstobe Audited | Tssues | Documents | In Charge |
R e T B T TR e L o

e |

E

Mamer |

Introduction fields

Address: | |

Contact: | |

Phone; | | Fam| | Email: | |

Audit Authority Portuguese Audit Authority Ana.Lopes@ptgov.pt m

[E2Eanew Authories |— Click |
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Fill out the introduction fields for the new Authority and click the Add button. The

new Authority will be added to the list.

e Click the Rubbish binicon (@) next to remove the matching Authority.

The following confirmation question is displayed:

Add a new Authority

Gensral | Programmes Coverad | Bodies Responsible | Standards | Resources | odies tobe Audired | 1ssues | cocumen w5 | inCharge |

Name Email =1
Audit Authority Portuquese Audit Authority AnaLopes@ptgou.pt E
Other Body Portuquese Court of Auditors court@ptgow.pr Ij'

Hicrosoft Internet Explorer

_:.?/ Do wou really wank to delete this audit authority with name 'Portuguese Court of Auditors' 7

Click the OK button to confirm the removal.
This concludes the procedure Updating the tab Bodies Responsible.

Y ou can now:
o Update the tab Standards (logical next step)

e Update another tab on the on the Audit Strategy Update screen. Refer to the Action

Overview in the section Updating Audit Strategies.
2.6.5. Updating the tab Standards

The tab Standards on the Audit Strategy Update screen lists the Audit Standards applied in
this Audit Strategy (IAASB, INTOSAI, I1A, COSO or Other). Follow the procedure

described in this section to update this tab.
1. Browseto the Standardstab on the Update Audit Strategy screen.

Refer to one of the following procedures for instructions:
e Creating Audit Strategies

e Searching existing Audit Strategies

The screen looks as follows:

Liser. wOASIBS7 Mode. B Version. #2 716

System for Fund management in the European Community 2007-2013

Audit > Audit Strategy > Edit Audit Strategy

Help  Home  Logout

Englizh (en) ]

Strategic Planning  Pregramming  Monitoring  Esecution  Audit  Evaluation  Clesure  Utilities

Title: Audit Strategy for Portugal
Yersion: 1 Status: Created Date: 05/03/2008
Comment: Audit Strateqy for Portugal creation comment

Cos0

Add anew Standard

Ganeral | Proarammes Covered | Bodies Responsible | Standards | Resources | Bodiss e be Audived | tesues | Documense | fnchargs |

L]
]

Eeturn to Displa

2. Verify thebasic information about the Audit Strategy in the information pane at the

top of the screen.
Thefollowing fields are available:
e Title

e Version
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e Status

e Date

e Comment

For a description of these fields, refer to section General Audit Strategy Data fields or
click an individual link in the list above.

3. Updatethevaluesin the Standardstab asrequired.

You can:

e Click thelink inthe Standard field, if you want to update the matching entry.
The entry is copied into the edit fields:

General | Programmes Covered |_Bodies Rusponsible I Standards r Resources | odies to be Audited | Issuss | cocumen s | Inchargs |

stntvs [cos0 v (ot ) Gl

Standard ame OF Other Standar =
[coso] al

Add anew Standard

Select the required value from the Standard drop-down list and click the Update
button. The drop-down list contains the following default Audit Standards:

COSO (Committee of Sponsoring Organizations of the Treadway Commission)
IAASB (International Auditing and Assurance Standards Board)

I1A (Institute of Internal Auditors)

INTOSAI (International Organization of Supreme Audit Institutions)

Next to selecting one of these default standards, you can also select the Other option
and then enter the name of the alternative standard in a separate field:

General | Programmes Coverad | Bodics Responzible | Standards | Resources | eodies to be Audited | 1ssues | cocumen = | Incharge |

(er=] (G

Mame Of Other Standard: | AUDIT STANDARD| |

| other  wfx

| —;
Name OF Other Standand
COS0
Add anew Standard

Enter the required changes in the introduction fields. Then click the Update button.

e Click thelink Add a new Standard to declare an additional Audit Standard for the
Audit Strategy.
The empty drop-down list is displayed.

Genere! | erogrammes Coversd | Bedis: Responsibls | Standaeds | Reseurces | Bodies tobe Audited | 1ssues | cocumen s | nCharge |

Standard:

Select the required Standard from the drop-down list OR select the Other option and
name the alternative Audit Strategy in the field Name of Other Standard. Then click
the Add button to add the new Standard to the list.

e Click the Rubbish bin icon (ﬂ)next to remove the matching Authority:
The following confirmation question is displayed:

General | Programmes e el standards [ERospines | Bediestobe Audived | 1ssues | oocumen e | incharge |

_Wame Of Gther Standard

El=g

Other AUDIT STAMDARD

Microsoft Internet Explorer

\-?f} Da you really wank to delete this Standard: 'Other’ 'AUDIT STANDARD' ?
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Click the OK button to confirm the removal.
This concludes the procedure Updating the tab Standards.
Y ou can now:

e Update the tab Resources (logical next step)

e Update another tab on the on the Audit Strategy Update screen. Refer to the Action
Overview in the section Updating Audit Strategies.

2.6.6. Updating the tab Resources

The tab Resources on the Audit Strategy Update screen indicates the number of man-days for
the coming year per Audit Body and required Audit Type:

o System Audits

e Audits of Operations

Follow the procedure described in this section to update this tab.

1. Browseto the Resourcestab on the Update Audit Strategy screen.
Refer to one of the following procedures for instructions:
e Creating Audit Strategies

e Searching existing Audit Strategies
The screen looks as follows:

Lo, wOOSIBES  MOOR. AF Uermion. 2 716 Help Home Logout

. i | English [an) ~|
8ystem for Fund management in the European Community 2007-2013

Audit = Audit Strategy > Edit Audit Strategy

Strategic Planning  Pregramming  Monitering  Execution  Audit  Ewaluation  Clesure Utilities

Title: Audit Strategy for Portugal
Yersion: 1 Status: Crested Date: 05/03/2008
Comment: Audit Strateqy for Portugal creation comment

System Audits Portuguese Audit Authority

Audits of Operations Portuguese Audit Autherity

System Audits Portuguese Court of Auditors

w | oo v o |8

Audits of Operations Portuguese Court of Auditors

Save || Cancel

2. Verify thebasic information about the Audit Strategy in the information pane at the
top of the screen.

The following fields are avail able:

Title

Version

Status

Date

Comment

For a description of these fields, refer to section General Audit Strategy Datafields or
click an individual link in the list above.

3. Verify thevaluesin the Resourcestab asrequired.

The Audit Authority / Body column lists the entries defined on the Bodies Responsible
tab.
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For each Responsible Body, the table contains two lines, one for each required Audit
type:

e System Audits

e Audits of Operations

The column Number of Staff lists the available man days for the coming year for each
Audit Type within the Audit Body.

4. Update the Number of Staff values asrequired and click the Save button.

This concludes the procedure Updating the tab Resources.

Y ou can now:
e Update the tab Bodies to be Audited (logical next step)

e Update another tab on the on the Audit Strategy Update screen. Refer to the Action
Overview in the section Updating Audit Strategies.

2.6.7. Updating the tab Bodies to be audited

The tab Bodies to be audited lists the planned Audit Activity on horizontal issues. It is
expected that the audit authority will have to audit al bodies included in the management and
control systems of a certain operational programme during the programming period. The
Managing Authority, Certifying Authority and al intermediate bodies should be mentioned.

Follow the procedure described in this section to update this tab.

1. Browseto the Bodiesto be Audited tab on the Update Audit Strategy screen.
Refer to one of the following procedures for instructions:
e Creating Audit Strategies

e Searching existing Audit Strategies
The screen looks as follows:

Uisor, w051557 Wiode. 27 Version. #2 7 16 Help  Home  Logout

System for Fund management in the European Community 2007-2013

Audit > Audit Strategy > Edit Audit Strategy

Title: Audit Strategy for Portugal
Version: 1 Status: Crested Date: 05/03/2008
Comment: Audit Strategy for Portugal creation comment

Ministery of Social Affairs

2007PT1E1PC00L |
Add a new Activity Line

Return to Displa

2. Verify thebasic information about the Audit Strategy in the information pane at the
top of the screen.

The following fields are available:

Title

Version

Status

Date

Comment

For a description of these fields, refer to section General Audit Strategy Data fields or
click anindividual link in thelist above.

3. Updatethevaluesin the Auditing Authority tab as required.
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Y ou can:

e Click thelink in the Auditing Authority field, if you want to update the matching
entry.
The entry is copied into the edit fields:

cenera e I | eoties b nuiited. [ e e

Body o be Audited: |Ministery of Social Affairs |
—_—
Couvered Programme: [2DD?PT[61DODD1 M+ Amount Approved:
Auditing Authority: | Portuguese Audit Authority ¥ [*
|Ma itreqularities found |
Rizk Assessment Results: |
|
|- Priority; Convergence (Technolagy transfer and improvement of coaperation 4|
2007 Priorities, Audit Ghjective and Scope: | netwarks) =
|- check carrect declarstion of expenditures ™|
A e |
2008 Prisrities, Audit Objective and Scope: | Introduction fields
|
|
2009 Priorities, Audit Objective and Scope: i
2010 Priorities, Audit Objective and Scope: |
|
2011 - 2015 Priorities and Audit Objective: |
_Body to be Audited Auditing Authori .__________cco ] |
Ministery of Social Affairs Portuquese Audit Authorit, Click 2007PT161FO00T jirf

Add 3 new Activity Line

Change the field settings as required. The following fields are available:

Body to be audited
Covered Programme
Amount Approved
Auditing Authority
Risk Assessment Results
2007 Priorities, Audit Objectives and Scope
2008 Priorities, Audit Objectives and Scope
2009 Priorities, Audit Objectives and Scope
2010 Priorities, Audit Objectives and Scope
2011 — 2015 Priorities, Audit Objectives and Scope
Enter the required changes in the fields. Then click the Update button.
e Click thelink Add a new Activity Line to add an additiona entry to the table.

The following screen is displayed with empty fields:
General | Programmes Cousred | Bodies Responsible | Srandards | Resources | Bodies to be Audited | ssues | Documents | InCharge |

Body to be Audited:

\
C & e i —

Coverad Programme:

Auditing Authority:

Risk Assessment Results: ‘

2007 Priotities, Audit Objective and Scoper

2008 Priotities, Audit Objective and Scoper

2009 Priotities, Audit Objective and Scoper

2010 Priotities, Audit Objective and Scoper

2011 - 2015 Priorities and Audit Objective:

Body to be Audited l ___ Auditinghutheity [ _____cco | |

Ministery of Social Affaigs Portuguese dudit Authority 2007PT161PO0O0L m

Add anew Activity Line

Fill out the fields as required and click the Add button.
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e Click the Rubbish bin icon next to remove the matching Action Line:
The following confirmation question is displayed:

e e e P | medies e Audied [ Iioeel Rt el e

3 L]
Body to be Audited Auditing Authority LT
2007PT161F0001 Click E

Ministery of Social Affairs Portuquese Audit Authority

Add a new Activity Line

Microsoft Internet Explorer E|

Return to Display
Da you really wank to delete this Activity Line? Bady to be audited: 'Ministery of Social Affairs' Auditing Authority: ‘Portuguese Audit Autharity'

2
‘-/ Programme: '2007PT161P0001"

Click the OK button to confirm the removal.
This concludes the procedure Updating the tab Bodies to be Audited.

Y ou can now:

e Update the tab Issues (logical next step)
e Update another tab on the on the Audit Strategy Update screen. Refer to the Action
Overview in the section Updating Audit Strategies.

2.6.8. Updating the tab I ssues

The tab Issues lists the planned Audit Activity on horizontal issues. This section should
include indication of any horizontal issues to be covered by the system audits, such as public
procurement, state aid, environmental requirements, equal opportunities and IT systems. Any
other specialised audits planned should be indicated, for example those designed to cover
specific risks, such as the compliance with the EU rules (public procurement etc), the
trestment of irregularities and the review of 1T systems.

Follow the procedure described in this section to update this tab.

1. Browsetothelssuestab on the Update Audit Strategy screen.
Refer to one of the following procedures for instructions:

e Creating Audit Strategies
e Searching existing Audit Strategies
The screen looks as follows:

Help  Home  Logout

Ui, wOIS1947 ok, 81 Version, 52 718
q . Englizh (en) ]
System for Fund management in the European Community 2007-2013 R —

Audit > Audit Strategy > Edit Audit Strategy

Strategic Planning  Pregramming  Monitoring  Esecution  Audit  Evaluation  Clesure  Utilities

Title: Audit Strategy for Portugal
Yersion: 1 Status: Created Date: 0&/03/2008
Comment: Audit Strateqy for Partugal crestion coamment

General Programmes Covered Bodies Responsible Standards Resources Bodies to be Audited Issues Documents In Charge
q 3 =

CCL [ |

2007PT161RO001 sl

Equzl Opportunities Portuguese Audit Autherity

Add anew Activity Line

Return to Dizpla

2. Verify thebasic information about the Audit Strategy in the information pane at the
top of the screen.
Thefollowing fields are available:
e Title
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Version
Status
Date
Comment

For a description of these fields, refer to section General Audit Strategy Datafields or

click anindividua link in the list above.
3. Updatethevaluesin thelssuestab asrequired.

You can:

e Click thelink in the Horizontal Issuefield, if you want to update the matching entry.

The entry is copied into the edit fields:

| Mo ipreqularities found
Risk Assessment Results:

|~ Priority: Convergence

2007 Priotities, Audit Objective and Scope: - Audit Objective: checking a sample of invoices
|- Scope! representative sample

2008 Pristities, Audit Objective and Scope:

2009 Pristities, Audit Cbjective and Scope:

2010 Priotities, Audit Objective and Scoper

2011 - 2015 Priorities and Audit Objective:

General | Programmes Cousred | Bodies Responsible | Standards | Resources | Bodizsto be Audited | Tssues Dacumen ts | InCharge |
Horizontal Issuet Equal Oppertunities |

Covered Pragramme: | 2007PT161PO001 W ]* Amount Appreved: 70,000

Auditing Autharity: Portuguese Audit Authority % [+

1 Introduction fields

iting
Equal Opportunities | Bortuguese Audit Authority | I Click ]

Add anew Activity Line

CCL
2007PT161PO00L

o |

Change the field settings as required. The following fields are available:

Horizontal Issue

Covered Programme

Amount Approved

Auditing Authority

Risk Assessment Results

2007 Priorities, Audit Objectives and Scope
2008 Priorities, Audit Objectives and Scope
2009 Priorities, Audit Objectives and Scope
2010 Priorities, Audit Objectives and Scope

2011 — 2015 Priorities, Audit Objectives and Scope

Enter the required changesin the fields. Then click the Update button.
e Click thelink Add a new Activity Line to add an additional entry to the table.

The following screen is displayed with empty fields:
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e | e i

Horizon tal Issue: [ w0 b

Couere d Pragrarme: | A Amount Approved; |
Auditing Autharity: | R

Risk Assessmen t Results:

2007 Prierities, Audit Orbjective and Scope:

2008 Priorities, Audit Objective and Scope: ‘ | Introduction fislds
A |

2009 Priorities, Audit Objective and Scope:

2010 Priorities, Audit Ohjective and Scope:

2011 - 2015 Priorities and Audit Objective:

jcn

L AwditmgAuthenty [ ________________coo | |
Equal Opportunities Portugquese Audit Authorits 2007PT1&61PO00L ﬂ
230 a new Activity Line  |——] Click |
Fill out the fields as required and click the Add button.

e Click the Rubbish bin icon next to remove the matching Action Line:
The following confirmation question is displayed:
e e e | e

Auditing Authority
Equal Cpportunities Portugquese Audit Authority 2007PT161POO0L m
Add anew Activity Line

Return to Displa Microsoft Internet Explorer,

D] Da wou really wank ko delete this Activity? Horizontal Issue: 'Equal Opportunities' Auditing Authority: ‘Portuguese Audit Autharity’ Pragramme:
\-./ '2007PT161PO001"

Click the OK button to confirm the removal.
This concludes the procedure Updating the tab I ssues.

Y ou can now:

e Update the tab Documents and Officialsin Charge (logical next steps), these procedures
are explained in the SFC2007 Introduction guide.

e Update another tab on the on the Audit Strategy Update screen. Refer to the Action
Overview in the section Updating Audit Strategies.

2.7. Validating Audit Strategies

When you validate an Audit Strategy, the system will check the validity and completeness of
the information related to a version of the Audit Strategy. Refer to Appendix B: Validation
rules for Audit Strategies for a detailed list of the validation rules. Y ou will logically perform
a validation of your Audit Strategy AFTER having created and updated it and BEFORE
sending it to the European Commission for acceptance.

You can only validate an Audit Strategy, if it has the status Created or Returned (by the
Commission).

Follow the procedure detailed in this section to validate an Audit Strategy.

1. Searchthe Audit Strategy to be validated.

Refer to Searching existing Audit Strategies for a detailed description.
2. Onceyou have accessed the Audit Strategy Display screen, click the Validate link.
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http://ec.europa.eu/employment_social/sfc2007/sfc2007_help/documents/sfc2007-man-183_introduction_guide.pdf
http://ec.europa.eu/employment_social/sfc2007/sfc2007_help/documents/sfc2007-man-183_introduction_guide.pdf

Lo, wOISIDST Moo, PE VTN, ¢2 716 Help  Home  Logout

R . | English (en) el
System for Fund management in the European Community 2007-2013

Audit > Audit Strateqy > Display Audit Strategy

Strategic Planning  Programming  Monitoring  Execution  Audit  Ewalustion  Closure  Utilities

return to list Delet- Cancel Print Print All [Chick |

Tite: Audit Strateqy for Portugal
Yersion: 1 Status: Crested Date: 11/03/2008
Comment: Audit Strateqy for Portugal creation comment test

Edit

The Validation Results are displayed:

User, #DASIBGT Mode. PF Vsrmon. 2 718 Help Home Logout

. . English (en) v
System for Fund management in the European Community 2007-2013

Audic > Audit Strateqy > Validate Audit Stratagy

Strategic Planning  Pregramming  Meonitering  Execution  Audit  Ewaluation  Closure  Utilities

Title: Audit Strategy for Portugal
Wersion: 1 Status: Crested  Date: 11/03/2008
Comment: Audit Strateqy for Portugal creation comment test

| Severity [ _________________ _____ ________Mesage ___________________________|

11/03/2008 Errar At least one Operational Pragrammme must be covered |
11/03/2008 Warning Mo Standard was applied
11/03/2008 Infa Audit Strategy could not be validated, Please correct errors,

Eeturn to Dizpla:

Thetable lists messages in three severity levels:

e Error: Errors are blocking shortcomings to the Audit Strategy. The Audit Strategy
will not get the Validated status and you will not be able to send it to the European
Commission, aslong as errors persist.

e Warning: Warnings are non-blocking shortcomings to the Audit Strategy. The Audit
Strategy will get the Validated status and you will be able to send it to the European
Commission, while warnings persist. However, the Commission is more likely to
return the Audit Strategy to you in order to remove the warnings.

¢ Info: Informational messages provide a conclusion of the Error and Warning
messages, such as the info message in the screen above:

Audit Strategy could not be validated. Please correct errors.

For adetailed overview of the Validation Rules, refer to Appendix B: Validation Rules

for Audit Strategies.

3. Analysethe Validation results and correct the errors (and the warnings).

Refer to the procedures in section Updating Audit Strategies.

4. Onceyou think you have corrected all errors (required) and all warnings
(preferably), try validating the Audit Strategy again.

5. Repeat the steps above, until all errorshave been eliminated.
The Validation report will look as follows:
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Uisor, w051557 Wiode. 27 Version. #2 7 16 Help  Home  Logout

lish 3
System for Fund management in the European Community 2007-2013 [Englieh o) ]

Audit > Audic Strategy > Walidate Audit Stratagy

Strategic Planning  Programming  Monitering  Execution  Audit  Ewvaluation  Closure  Utilities

Title: Audit Strategy for Portugal
Wersion: 1 Status: Walidated Date: 11/03/2008
Comment: Audit Strategy for Portugal creation comment text

11/03/200§ Warning o Standard was applied

11/03/2008% Warning Mo audit activity planned for programme '2Z007PT161PG001 for atleast ane "body to be audited”

114032008 Warnin he sum () of the Amounts Approved for the Programme (Z007PT161P2001) in the Planned Audit Activity on Systems per Bodies to be Audited is not equal to the Total Cost
§ 9 1322000 in the current adopred version of the Programme

11/03/2008 b udit Strategy has been validated,

‘ND EITOr Messages persist|

6. You can now send the Audit Strategy to the European Commission for approval.
Refer to Sending Audit Strategies to the European Commission.

2.8. Sending Audit Strategiesto the European Commission

Once you have validated an Audit Strategy, you can send it to the European Commission for
Approval.

Sending an Audit Strategy to the Commission is only possible, if it has the status Validated.
Follow the procedure detailed in this section to send an Audit Strategy to the Commission.
1. Search the Audit Strategy you want to send to the European Commission.

Refer to Searching existing Audit Strategies for a detailed description.

Once you have accessed the Audit Strategy Display screen, click the Send link, as
indicated below:

Lo, wOOSIBES  MOOR. AF Vermion. 2 716 Help Heme Logout

. . English (en) |
8ystem for Fund management in the European Community 2007-2013 e
Audit > Audit Strateqy > Display Audit Strategy

Strategic Planning  Programming  Monitoring  Execution  Audit  Ewalustion  Closure  Utilities
return to list Delete Car\cel- Print Print &ll -Clll:k

Title: Audit Strategy for Portugal
Yersion: 1 Status: Validated Date: 11/03/2008
Comment: Audit Strateqy for Partugal creation comment text

Edit

The following screen is displayed:

Lo, wOISIDST Moo, PE VTN, ¢2 716 Help  Home  Logout

; ) English (en) |
System for Fund management in the European Community 2007-2013 —r
Audit > Audit Strateqy > Send Audit Strategy

Strategic Planning  Programming  Monitoring  Execution  Audit  Ewalustion  Closure  Utilities

Tite: Audit Strateqy for Portugal
Yersion: 1 Status: Validared Date: 11/03/2008
Comment: Audit Strategy for Partugal creation comment text

RSy —— 7] P 3 ] [ e oy e

prepareDocument - pt Snapshot of data before send

Portuguese 11/03/2008

Are you sure you want to send this Audit Strategy?

ﬁ
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The Snapshot report is generated. This snapshot shows the data that will be sent to the
Commission, once you confirm the sending.

Click thelink in the Attachment field to open and verify the PDF Snapshot report.
Click the Yes button.

Results:
o TheAudit Strategy is sent to the Commission.
e The European Commission is notified of this event by means of a standard e-mail
message.
e TheAudit Strategy Display screenisagain displayed.
e The Status of the Audit Strategy is set to Sent.
This concludes the procedure Sending Audit Strategies to the European Commission.

Y ou will now have to wait until the European Commission evaluates your Audit Strategy and
notifies you of their decision.

The Commission procedures are not explained in detail in this manual. For a short
description, refer to Evaluating Audit Strategies (by the Commission).

Note: Once the Audit Strategy is sent to the Commission (statusis Sent), only the Officialsin
Charge and the Documents sections are available for editing. Y ou are not able to modify the
rest of the data.

2.9. Evaluating Audit Strategies (by the Commission)
The European Commission Audit Agent (ECAA) is responsible for evaluating the validated

Audit Strategy you sent to the Commission. The following diagram provides an overview of
the evaluation actions:

Information System Name: User Manual Page 33



T S e s e e e s e T s )

— Updating the Audit Strateoy !

i Send the Audit Strateqy i
1

f (Status = Sent)

! [Status = Craated) 2
e e e o Fr s o e s e -
! L--2 pctions performed by you (MSAA)
_______ 2 __.____!___.____________' |:| ;
! Walidating the Audit Stratecy ! Actions performned by the ECAA
; [Status = Validated) |
et DR SRR e
i
T T A N T ___*____ AR L re e M

Evaluating the Audit Strategy (AS)

Mot yet, corections needed
I

Mo, fully rejected

— Return the Audit Strategy
(Status = Redurned for corvection)

L

[ Status =

Return the Audit Strategy

Returned Full Rejection)

e, completely ez, partially
Accept the Audit Strateay
(Status = Accepled)
Corrections needed l ¥
Partially Accept the Audit Strategy
= Re-open Audit Strategy (Status = Pardally Accepled)
(Status = Sent afler re-open) ¢

Re-open Audit Strategy
(Status = Sent after re-open)

h

ITRIE T, LS, SRSy
i Implemerting Audit Strateoy

E (Statuz = Parlially) Acceptad)
i

B

| Circumstances change !
' Changes required i
; ANDICR |
! Audit Strategy required for the rejected Operational 1
: Programmes !

1 ; 1
i Create & nesn version :
i [Status = Created) [
i
i i

Explanation:
e Returningthe Audit Strategy for Correction

Upon reception of your validated Audit Strategy, the responsible ECAA determinesiif it

can be accepted in its current form.

If your Audit Strategy cannot be approved in its current form, the ECAA returnsit to you
for correction and sets its status to Returned. Y ou can follow its evolution in the Audit

Strategy Display screen:
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Lo, wOISIDST Moo, PE VTN, ¢2 716 Help  Home  Logout

. § | English (en) v
system for Fund management in the European Community 2007-2013

Audit > Audic Strateqy > Display Audit Strategy

Strategic Planning  Programming  Monitoring  Execution  Audit  Ewalustion  Closure  Utilities

return to list Validate Cancel Print Print All

Title: Audit Strategy for Portugal Click
Yersion: 1 [Status: Feturned DateAV1 1/03/2008
Comment: Audit Strateqy for Portugal

For Correction: Mo
standard indicated

Edit

Click the Question Mark icon (:2/) next to the Status field to see the Return type (here:
For Correction) and a short justification entered by the Commission (here: No standard
indicated).
Refer to the procedure Correcting returned Audit Strategies for detailed instructions.

e Returning the Audit Strategy — Full Rejection

Upon reception of your validated Audit Strategy, the responsible ECAA determinesif it
can be accepted in its current form.

If your Audit Strategy cannot be approved at al, the ECAA fully rejectsit and setsits
status to Returned. Y ou can follow its evolution in the Audit Strategy Display screen:

Lo, wOOSIBES  MOOR. AF Vermion. 2 716 Help Heme Logout

. . English (en) ~
8ystem for Fund management in the European Community 2007-2013

Audit = Audit Strateqy > Display Audit Strategy

Strategic Planning  Pregramming  Monitering  Execution  Audit  Ewaluation  Closure  Utilities

return to list Malidate Cancel Print Prine All

Title: Audit Strateqy for Partugal Click
Yersion: 1 [statusi Returned|| 2 natesdt 1inziznng

Comment: Audit Strateqy for Partugal #
Full Rejection: Audit
Strategy not compliant

A fully rejected Audit Strategy can always be modified and resubmitted. Refer to the
procedure Correcting returned Audit Strategies for detailed instructions.

o Accepting the Audit Strategy (completely)

Upon reception of your validated Audit Strategy, the responsible ECAA determinesif it
can be approved in its current form.

If your Audit Strategy can be accepted, the ECAA sets its status to Accepted. Y ou can
follow its evolution in the Audit Strategy Display screen:

Edit

Vser, #BOSI367 Node. BT Farsion. #2 7 16 Help Home Logout

English v
System for Fund management in the European Sommunity 2007-2013 eI ule)

Audit > Audit Strategy = Display Audit Strategy

Strategic Planning  Programming  Monitoring  Execution  Audit  Ewaluation  Closure  Utilities

return to list Create New Wersion Print Print All

Title:

Audit Strategy for Portugal
Yersion: 1 |Status: Accepted | Dater 11/03/2008

Comment: Audit Strategy for Portugal crestion comment text

Once the Commission has accepted your Audit Strategy, you can start implementing it.
Note that you cannot change the settings of a Commission-approved Audit Strategy. The
link Create a new version however allows you to create a new version of the Audit

Strategy which might reflect changed circumstances. Refer to the procedure Creating new
versions of an Audit Strategy.

o Partially accepting the Audit Strategy

Upon reception of your validated Audit Strategy, the responsible ECAA determinesif it
can be approved in its current form.
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If your Audit Strategy covers more than one Operational Programme, it could be accepted
for some OPs but rejected for other OPs. In that case, the ECAA indicates for which OPs
the Audit Strategy is accepted and provides an explanation why it is not accepted for
others. The statusis set to Partially Accepted. Y ou can follow its evolution in the Audit
Strategy Display screen:

Ler, ¥DASIBGT Mode. PF Vermon. V2 724 Help Home Logout

. . English (en) v
System for Fund management in the European Community 2007-2013

Audit > Audit Strategy > Display Audit Strategy

cas
Strategic Planning  Pregramming  Monitering  Execution  Audit  Ewaluation  Clesure Utilities

return to list Create Mew Version Print Print All

Tite: Audit Strategy for Portugal

Yersion: 1| Status: Partially Accepred |Dates 18/03/2008

Comment: Audit Strateqy for Pertugal creation comment text

Click the Print link to find out for which OPs your Audit Strategy was accepted and for
which onesit was not:

Audit Strategy
Title: Audt Strategy for Foriugal  Version: 1 Status: Partially Acsepted  Last Modified: 12/03/2008

Comments: Audit Strategy for Foriugal creation comment text

1. Programmes Covered

ccl Title Accepted | Non Acceptance Reason

2007PT161P0001 OP for Portugal Yes

2010PT16UPOR22 unit festcase constant - do not use! 2010PT16UPO022 No not ok

For the accepted Operational Programmes, you can start implementing the Audit Strategy.

For the not accepted Operationa Programmes, you will have to create a new version of
the Audit Strategy, as you cannot change the settings of a Commission-accepted Audit
Strategy. Refer to the procedure Creating new versions of an Audit Strategy.

2.10. Correcting returned Audit Strategies

If the responsible European Commission Audit Agent (ECAA) determines that a sent Audit
Strategy cannot be accepted in its current form, he will return it to the sender for correction.

Y ou are notified of this event by means of an e-mail message in the following format:

Fram: "sfc2007-infof@ ec. europa.eu” <sfc2007 -info@ec. europa.eu=

T meaa@portugal.pt
sent: Wednesday, March 12, 2003 1:19:39 Ph
Subject: SFC2007 Event Motification

Object: Audit Strategy "Audit Strategy for Portugal” Wersion 1

Event: Returned

By: Commission

To: Portugal

Mext Action: The Member State is expected to correct this Audit Strategy.
To review this Audit Strategy click here

Perform the following procedure to correct the Audit Strategy.
1. Searchreturned Audit Strategy.

Click the Herelink in the notification e-mail message above or refer to Searching existing

Audit Strategies.
2. Inthe Audit Strategy Display screen, browse to the Associated Documents section:
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B

Title

Language |Attachments|Document Date| Sent Date |
Explanatory Mote to the sudit Strategy for Portugal  MS Audit Strategy Portuguese 1 06/03/2008 11/03/2008
prepareDocument - pt Snapshot of data before send Portuguese 1 11/03/2008 11/03/2008
Acknowledgement pt.pdf AS Sent Acknowledgement Document  Portuguese 1 11/03/2008 11/03/2008
|Se|ectinq the audit Standard EC Observations English 11/03/2008 11/03/2008 |
Edit

If the ECAA attached a document to your Audit Strategy motivating his decision to return
it to you for correction, this document will be listed in this section (probably on the last

line).
3. Click thelink in the Attachments column to open the document and follow the
guidelinesto correct the Audit Strategy.

4. IntheAudit Strategy Display screen, browse to the History section as well:
Status. Comment

Returned Mo standard indicated Commission 11/03/2008 17:07 wO050146
Sent Portugal 11/03/2008 16:44 wO051967

Walidated Portugal 11/03/2008 15:28 WwO051967
Created Portugal 11/03/2008 15:28 wO051967
Created Portugal 04/03/2008 15:21 wi0G1967

L ook for the line marking the return of your Audit Strategy (probably the first line) and
consult the Comment field. Inthisfield, the ECAA may have briefly explained why he
returned your Audit Strategy to you.

5. Perform therequired changesto the Audit Strategy.
Refer to the procedures described in section Updating Audit Strategies.

6. Validatetherevised Audit Strategy.
Refer to the procedure described in section Validating Audit Strategies.

7. Send therevised and validated Audit Strategy again to the Commission.

Refer to the procedure described in section Sending Audit Strategies.

You will now have to wait until the European Commission evaluates your revised Audit
Strategy and notifies you of their decision.

The Commission procedures are not explained in detail in this manual. For a short
description, refer to Evaluating Audit Strategies (by the European Commission).

2.11. Creating a new version of an Audit Strategy

If you need to change the settings of an accepted Audit Strategy, you must create a new
version of that Audit Strategy.

1. Search the Audit Strategy for which you need to create a new version.

Refer to Searching existing Audit Strategies.
2. IntheAudit Strategy display screen, click thelink Create New Version.

Liser wOASI0S7 Mode. B Version. #2 722 Help  Home  Logout

q . Englizh (en) ]
System for Fund management in the European Community 2007-2013 R —

Audit > Audit Strategy > Display Audit Strategy

Strategic Planning  Pregramming  Monitoring  Esecution  Audit  Evaluation  Clesure  Utilities
re reate New Version|Print Prin

Title: Audit Strategy for Portugal
Yersion: 1 Status: Accepted Date: 12/03/2008
Comment: Audit Strategy for Portugal creation comment text

The following screen is displayed:
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User, wOOSIBGT MOde. AF Vermion. ¢2 722 Help Home Logout
. . English (en) |
system for Fund management in the European Community 2007-2013 e
e - Audit > Audit Strategy > Create Mew Version Audit Strategy
Strategic Planning  Programming  Monitoring  Execution  Audit  Ewalustion  Closure  Utilities
Title: Audit Strategy for Portugal
Yersion: | Status: Accepred Dates 12/03/2008
Comment: Audit Strategy for Partugal creation comment text
Do you really want to create a new version for this Audit Strategy?
Click
(Cliek ]
User, wOOSIBGT MOde. AF Vermion. ¢2 722 Help Home Logout
. . English (en) |
System for Fund management in the European Community 2007-2013 e
S Audit > Audit Strateqy > Dizplay Audit Strategy
Strategic Planning  Programming  Monitoring  Execution  Audit  Ewalustion  Closure  Utilities
|MMMMM |—" Links are available as normal for audit Strategies with CGreated Status,
Titde: Audit Straragy for Portugal Yersion number has incremented and the status has changed.
Version: 2 Status: Created| | 2) Date: 12/03/2008
Comment: Audit Strateqy for Portug: % qent et
created new
Edit version
I
200 ZRTLE PO ST Settings are copied from the original wersion.
Edit
L Tvee | Name | Addess | Contact [ Phone ] |_Email |
Audit Authority Portuguese Audit Authority Rua Central 33 Lishoa Ana Lopes 351 2 123 456 3512123 457
Other Body Portuguese Court of Auditors
Edit

The sections Associated Documents, Last Validation Results and History are initialised.
4. Perform therequired updatesfor the new Audit Strategy version.

Refer to the procedures described in section Updating Audit Strategies.
5. Validate the new version of the Audit Strategy.

Refer to the procedure described in the section Validating Audit Strategies.
6. Send thevalidated Audit Strategy to the European Commission.

Refer to the procedure described in section Sending Audit Strategies.
7. You will now have to wait until the European Commission evaluatesthe new version
of the Audit Strategy and notifies you of their decision.

Refer to Evaluating Audit Strategies (by the European Commission).
2.12. Audit Strategy Data Fields

This section provides a detailed description of the data fields you can encounter when
managing Audit Strategies. The fields are grouped in a table per section or tab.

The tables aways have the same structure and contain the following information for each
field:

e Field name

o Description

e Maximum Length (M.L.) expressed as a number of characters.
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If the maximum field length is pre-defined, the field contains adash (-). Thisisthe case
check boxes, for fields containing a date or another fix-format entry (such asa CCl) and
for fields for which a predefined value must be selected from a drop-down list.

o Status: M (Mandatory), O (Optional), C (Calculated by the system)
2.12.1. General Audit Strategy Data Fields

The following table lists the data fields containing General Settings about the Audit Strategy.
Y ou can find them on one or more of the following screens:

e The Audit Strategy Search pane

o Thelist of Audit Strategies

e The Audit Strategy Creation wizard

o The General Details section of the Audit Strategy Display screen
e The General tab of the Audit Strategy Edit screen

Note: This does not mean that all listed fields appear on al screens.

Field name

Description

M.L.

Status

Title

This field contains a title for the Audit Strategy. It is
defined by the Member State Audit Authority during the
execution of the Creation Wizard. It can be updated, as
long as the Audit Strategy has not been definitively
approved by the European Commission.

255

M

Version

This field contains the number of this version of the
Audit Strategy. It is a numeric value that is automatically
incremented by 1, each time a new version of the Audit
Strategy.

Status

This field contains the current state of the Audit
Strategy. The following status indications apply:

e Created

¢ Validated

e Sent

e Accepted

e Partially Accepted
e Returned

e Cancelled

When you are searching for an existing Audit Strategy,
you can select its status indication from the drop-down
list.

Comment

This field contains the comment assigned to the Audit
Strategy definition. It can be defined during the
execution of the Audit Strategy. Furthermore it can be
edited as long as the Audit Strategy has not been
definitively approved by the European Commission.

2000

Previous Node

This field contains the Node where the Audit Strategy
resided, before it was transferred to the current Node.

When you are searching an Audit Strategy, select the
required Node from the drop-down list.

Current Node

This field contains the Node where the Audit Strategy is
residing now.

When you are searching an Audit Strategy, you can
select the required Node from the drop-down list.
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Field name Description M.L. | Status
Date or Last This field contains the date at which the Audit Strategy C
Modified definition was changed for the last time.
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3. MANAGING ANNUAL SUMMARIES

3.1. Introduction to the Annual Summaries

The Annual Summery is defined by the following:
The Inter-Institutional Agreement (2006/c 139/01), paragraph 44, states:

“The ingtitutions agree on the importance of strengthening internal control without adding to
the administrative burden for which the simplification of the underlying legislation is a
prerequisite. In this context, priority will be given to sound financial management aiming at a
positive Statement of Assurance, for funds under shared management. Member States
therefore undertake to produce an annual summary at the appropriate national level of the
available audits and declarations.”

The Financial Regulation applicable to the EC Budget has been amended by the Council in
2006 to implement this provision. This amended regulation introduced a new Article 53b (3),
which stipulates. "Member States shall produce an annual summary at the appropriate
national level of the available audits and declarations’.

3.2. Workflow Overview
Managing Annual Summaries involves going through a workflow consisting of several

procedures performed by you, the Member State Management Authority (MSMA). An
overview of thisworkflow is displayed below:
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Click one of the links below to access a detailed description:

Follow this procedure to create an Annual Summary.

Creating Annual Summaries

Searching and displaying existing Annual Summaries

Updating Annual Summaries

Validating Annual Summaries

Sending Annual Summaries to the Commission

Evaluating Annual Summaries (by the Commission)

Correcting returned Annual Summaries

3.3. Creating Annual Summaries

1. Onthe SFC2007 initial screen, select the option Annual Summary | Structured

Version from the Strategic Planning dr op-down menu.

|Strategrc Planning | Programming Monitoring Execution Audit Evaluation Closure Utilities

Annual Summary *| Structured Version

Standalone Dmcument%

The following screen is displayed:
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User: wOOS0165 Node: HU Profile: | wODS0165 - MSAADSUS (W] Version: 3.1.13 Help Home Logout

System for Fund management in the European Community 2007-2013 (=20 —

Strategic Planning = Annual Summary > List Annual Summaries

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

Show ? Show ?
Member State: | ~ Status: | ~
Yeor: Previous Node: ~|
Current Node: | |

3 results found, displaying 1 to 3 [N4] ¥ [W] Page(s): 1. Item(s) per page: (12| show oll () T )

| ____MemberState 5| Year 2| Status _Z] __ PreviousNode 2| __ CurrentNode 5| LastModified 2|
Hungary 2009 Accepted Commission Commission 04/02/2009

Hungary 2008 Returned Commission Hungary 05/02/2009

Hungary 2007 Created Hungary Hungary 28/04/2009
Create a new Annual Summary

This screen contains the following standard elements:

e Search pane: This pane allows defining search criteriafor searching Annual
Summaries.

e Listof Annual Summaries: This pane lists default information for existing Annual
Summaries.

e Createanew Annual Summary link

A detailed description of the standard User Interface elementsis provided in the SFC2007
Introduction Manual.

2. Click thelink Create a new Annual Summary.
The following screen is displayed:

User: wOOS0165 Node: HU Profile: | wODS0165 - MSAADSUS (W] Version: v3.1.13 Help Home Logout

System for Fund management in the European Community 2007-2013 =20 —

Strategic Planning = Annual Summary = Create Annual Summary

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

Member State: Hungary
Year: (2010 ¥ *

The current step General Detailsis highlighted. The following fields are available:

e Member State

e Yea

For a description of these fields, refer to section General Annual Summary Data fields or
click an individual link in the list above.

3. Select therequired year indication from the drop-down list and click the Finish
button.

The following confirmation message is briefly displayed:
Annual Summary created!

Then the following screen is displayed:
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User: w 00515€ PT Frofiie: |w0051967 - BT | Version: v3.1.1 Help Home  Logout
. . English {en) v
System for Fund management in the European Community 2007-2013
Strategic Planning > Annual Summary > Edit Annual Summary
Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities
Member State: Portugal Year: 2007 Status: Created 2 Date: 28/04/2009
General I Expenditure I Audit Activity I Analysis I Statement I Documents I In Charge ]
Member State: Portugal
Year: 2007 (@ *
Signer of the Annual Summary:
Title of the Signer:
Body represented by the Signer:
Legal Act Reference appointing the Body: I
Return to Display

This screen contains a number of tabs allowing updating (editing and/or completing) the
Annua Summary definition.

4. Fill out the mandatory fields on the General tab and click the Save button.

The following fields are mandatory:

e Signer of the Annual Summary

e Body represented by the Signer

The following fields are optional:

e Title of the Signer

o Legal Act Reference appointing the Body

For a description of these fields, refer to section General Annual Summary Data fields or
click anindividua link in the list above.

Refer to Updating Annual Summaries for a detailed description of the other tabs available
in this screen.

3.4. Searching and displaying existing Annual Summaries

You typicaly search an existing Annual Summary, if you need to display or update its

settings.

1. Onthe SFC2007 initial screen, select the option Annual Summary | Structured
Version from the Strategic Planning dr op-down menu:

|Strateg’rc Planning | Programming Monitoring Execution Audit Evaluation Closure Utilities

Annual Summary *| Structured Version
Standalone Dmcument%

The following screen is displayed:
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User: wOO51967 Node: PT  Profile: !:v.DDElBET = PT__ZI Version: v3.1.13 Help  Home  Logout
= = iEngI\;h_{-;f) ~|
System for Fund management in the European Community 2007-2013 St et
Strategic Planning = Annual Summary = List Annual Summaries
Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities
B
Show ? Show ?
Member State: | & Status: | ti
Year: 7‘ Previous Node: Vl
Current Node: | v|
t results found, displaying 1 to 1 [[{]¥]W] Page(s): 1. ttem(s) per page: [12 | show ol &)'F) 2]
| MemberState G| Year 2| Status__Z] ___ PreviousNode 2| _ CurrentNode 2| _ LastModified 2|
Portugal 2007 Created Partugal Partugal 2B/04/2009
Create a new Annual Summan

This screen contains the following standard elements:

e Search pane: This pane allows defining search criteria for searching Communication
Plans.

e List of Annual Summaries. This pane lists default information for existing Annual
Summaries.

e Createanew Annual Summary link

A detailed description of the standard User Interface elementsis provided in the SFC2007

Introduction Manual.

2. Define search criteriain the Search pane, if you do not immediately find the
required Communication Plan.

The following search fields are available:

Member State

Year

Status

Previous Node

Current Node
For a description of these fields, refer to section General Annual Summary Data fields or
click an individual link in the list above.

3. Click the Search button.

The Communication Plans matching your search criteriaare displayed in the List of
Communication Plans:

User: wOOS1S€7 Nede: PT Frofile: |wD051987 - BT % version: v3.1.15

System for Fund management in the European Community 2007-2013

Strategic Planning > Annual Summary > List Annual Summaries

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

Show ? Show ?
Member State: | *:} Status: | i\
Year: 12007 _‘ Previous Node: b
Current Node: |PT - Portugal v |

Search

1 result= found, dizplaying 1 to 1 [W[4[ P[] Pace(=]: 1. Ttam(=] per page: 12 | Show il )T ]
| _status [ PreviousNode 2|  CurrentNode 5| Last Modified i

Created Portugal 28/04/2009

Information System Name: User Manual Page 45



http://ec.europa.eu/employment_social/sfc2007/sfc2007_help/documents/sfc2007-man-183_introduction_guide.pdf
http://ec.europa.eu/employment_social/sfc2007/sfc2007_help/documents/sfc2007-man-183_introduction_guide.pdf

4. Click thelink in the Member State column matching the Annual Summary you want

to display.

The details for the selected Annual Summary are shown on the Annual Summary Display

screen.

5. Select alink at thetop of the Display screen, if required.

User: wO051967 Node: PT  Profile: |w0051967 - PT M| Version- v3.1.13

System for Fund management in the European Community 2007-2013

Strategic Planning > Annual Summary > Display Annual Summary

Help  Home Logout

:En_g_l:\s_h (e_n}_

v

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

| return to list Delete Validate Print Print All

Member State:

Signer of the Annual Summary:
Title of the Signer:

Body represented by the Signer:

Edit

Portugal Year: 2007 Status: Created Date: 28/04/2009
John Smith

Portuguese Authority

Legal Act Reference appointing the Body:

The following links are available:

Link Description
Return to list Click this link to return to the list of Annual Summaries matching your
search criteria.
Delete Click this link to delete the currently displayed Annual Summary. The
following dialog is displayed:
User: wOOS1967 Nede: PT Profile: | WOOS1967 - PT (M| Version: v3.1.13 Help Home  Logout
System for Fund management in the European Community 2007-2013 SZie) Y.
Strategic Planning > Annual Summary > Delete Annual Summary
Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities
Member State: Portugal Year: 2007 Status: Created Date: 28/04/2009
Do you really want to delete this Annual Summary?
Confirm or cancel the deletion.
Print Click this link to generate a Summary Report about the Annual
Summary. Refer to Appendix E.1 Print Report.
Print All This link is always available.
Click this link to generate a Detailed Report about the Annual
Summary. Refer to Appendix E.2 Print All Report.

6. Verify the settingsin the General Details section.

Member State:

Signer of the Annual Summary:
Title of the Signer:

Body represented by the Signer:

Portugal Year: 2007 Status: Created Date: 28/04/2009
John Smith

Portuguese Authority

Legal Act Reference appointing the Body:

Edit

This section lists the basic settings for this Communication Plan. The following fields are

available:

e Member State
o Year

e Status

e Date

[ ]

Signer of the Annual Summary
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e Title of the Signer
e Body represented by the Signer
e Lega Act Reference appointing the Body
Click the Edit link in this section to change its settings. For a detailed description of the
fields and the update procedure, refer to Updating the tab General.

7. Verify the settingsin the section entitled 2007 - 2013 Expenditure certified and
declared to the Commission in the Annual Summary year (non cumulative amounts, in
euro).

) =
orresponding Public Contribution

Operational Progra
2010PTOGRPO022 (EAFRD) 1,000,000.00 250,000.00
2010PTOBRPO0232 (EAFRD) 2,000,000.00 £00,000.00
2010PT14FP0O022 (EFF) 3,000,000.00 750,000.00
2010PT14FPO023 (EFF) 4,000,000.00 1,000,000.00
2010PT16UPQ022 (ERDF/CF) 5,000,000.00 1,250,000.00
2010PT16UP0O023 (ERDF/CF) 6,000,000.00 1,500,000.00
2010PTO51P0022 (ESF) 7,000,000.00 2,000,000.00
2010PTO51PO023 (ESF) §,000,000.00 2,250,000.00
Grand total EAFRD 3,000,000.00 750,000.00
Grand total EFF 7,000,000.00 1,750,000.00
Grand total ERDF/CF 11,000,000.00 2,750,000.00
Grand total ESF 15,000,000.00 4,250,000.00
Grand total 36,000,000.00 9,500,000.00

Thistable lists the following information for each Operational Programme referring to the

selected Member State and for the Y ear matching the Annual Summary:

e Operationa Programme CClI

e Tota Expenses Amount

e Corresponding Public Contribution

At the end of the table thereis aline with total amounts for each contributing Fund:

EAFRD

EFF

ERDF/CF

ESF
Thelast lineisatotal amount of all Funds combined.
Click the Edit link in this section to change its settings. For a detailed description of the
update procedure, refer to Updating the subtab Expenditure — Table 1.

8. Verify the settingsin the section entitled 2007 - 2013 Expenditure discrepancies (in
euro).

=

2010PTO51PO022 25,201.00]ustification text for 25201 €
2010PTOS1PO0Z23 52,125.00Justification text for 52125 €

Edit
This section lists the following information for each defined Discrepancy:

e Operational Programme CCI
e Amount
o Justification
Click the Edit link in this section to change its settings. For a detailed description of the
update procedure, refer to Updating the subtab Expenditure - Table 1 Discrepancies.

9. Verify the settingsin the section entitled 2007 - 2013 Amounts withdrawn and
recovered in the Annual Summary year (non-cumulative amounts, in euro).
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= | withdrawals Total | Withdrawals Public Withdrawals EU Recoveries Total Recoveries Public Recoveries EU
e

2010PTOGRPO022 (EAFRD) 100,000.00 70,000.00 30,000.00 10,000.00 7,000.00 3,000.00
2010PTOGRPOOZ23 (EAFRD) 125,000.00 100,000.00 25,000.00 12,500.00 25,000.00 2,500.00
2010PT14FPO022 (EFF) 150,000.00 120,000.00 30,000.00 15,000.00 3,000.00 3,000.00
2010PT14FPO023 (EFF) 167,500.00 150,000.00 17,500.00 15,750.00 1,675.00 1,750.00
2010PT16UP0O022 (ERDF/CF) 180,000.00 160,000.00 20,000.00 18,000.00 16,000.00 2,000.00
2010PT16UPC023 (ERDF/CF) 210,000.00 180,000.00 30,000.00 21,000.00 10,000.00 3,000.00
2010PTO51P0O022 (ESF) 240,000.00 220,000.00 20,000.00 24,500.00 10,000.00 2,000.00
2010PTO51P0O023 (ESF) 275,000.00 250,000.00 25,000.00 27,500.00 10,000.00 2,500.00
Grand total EAFRD 225,000.00 170,000.00 55,000.00 22,500.00 32,000.00 5,500.00
Grand total EFF 317,500.00 270,000.00 47,500.00 31,750.00 4,675.00 4,750.00
Grand total ERDF/CF 390,000.00 340,000.00 50,000.00 39,000.00 26,000.00 5,000.00
Grand total ESF 515,000.00 470,000.00 45,000.00 52,000.00 20,000.00 4,500.00
Grand total 1,447,500.00 1,250,000.00 197,500.00 145,250.00 82,675.00 19,750.00
Edit

This section lists the following information for each Operational Programme:

Operational Programme CCI

Withdrawals Total Expenditure

Withdrawals Public Contribution

Withdrawals EU Contribution

Recoveries Total Expenditure

Recoveries Public Contribution

Recoveries EU Contribution

At the end of the table there is aline with total amounts for each contributing Fund:

EAFRD

EFF

ERDF/CF

ESF
Thelast lineis atotal amount of all Funds combined.
Click the Edit link in this section to change its settings. For a detailed description of the
fields, refer to the section Expenditure Data Fields or click an individual link in the list
above. For adetailed description of the update procedure, refer to Updating the subtab
Expenditure — Table 2.

10. Verify the settingsin the section entitled 2007 - 2013 Pending Recoveries as at 31/12
of the Annual Summary year (in euro).

; c : : "
2010PTOGRPO0Z2 (EAFRD) 15,000.00 5,000.00
2010PTOGRPO023 (EAFRD) 20,000.00 10,000.00
2010PT14FPO022 (EFF) 25,000.00 15,000.00
2010PT14FPO023 (EFF) 30,000.00 20,000.00
2010PT16UPO022 (ERDF/CF) 35,000.00 25,000.00
2010PT16UP0O023 (ERDF/CF) 40,000.00 30,000.00
2010PTO51P0O022 (ESF) 45,000.00 35,000.00
2010PTO51PO023 (ESF) 50,000.00 40,000.00
Grand total EAFRD 35,000.00 15,000.00
Grand total EFF 55,000.00 35,000.00
Grand total ERDF/CF 75,000.00 55,000.00
Grand total ESF 95,000.00 75,000.00
Grand total 260,000.00 180,000.00

Edit

This section lists the following information for each Operational Programme:

e Operationa Programme CCI

e Public contribution to be recovered

e EU contribution to be recovered

At the end of the table there is aline with total amounts for each contributing Fund:
e EAFRD

o EFF

e ERDF/CF

e ESF

Thelast lineis atotal amount of all Funds combined.

Click the Edit link in this section to change its settings. For a detailed description of the
fields and the update procedure, refer to Updating the subtab Expenditure — Table 3.

Information System Name: User Manual Page 48



11. Verify the settingsin the section entitled 2000-2006 Expenditure certified and
declared to the Commission in the Annual Summary year. (SF non-cumulative
amounts, in euro).

Total exp
250,000.00 500,000.00
500,000.00 1,000,000.00

1999PT061PO00T (EAGGF)
1999PT161P0011 (EAGGF)
1999PT161PO012 (EAGGF)
1999PT161PO013 (EAGGF)
1999PT161PO014 (EAGGF)
1999PT161POD15 (EAGGF)
1999PT161P0016 (EAGGF)

125,000.00
250,000.00

( Truncated)
2000RG160PCO05 (INTERREG)
2001RG160PCO03 {INTERREG)
Grand total EAGGF
Grand tatal ERDF
Grand total ESF
Grand total FIFG
Grand total INTERREG
Grand total

375,000.00 750,000.00 1,500,000.00

375,000.00 750,000.00 1,500,000.00

Edit

enditure

§75,000.00
175,000.00

1,050,000.00

1,050,000.00

This section lists the following expenditure amounts for each Operational Programme:

Community

Other Public

Private

Total Expenditure

At the end of the table there is aline with total amounts for each Fund:

EAGGF

ERDF

ESF

FIFG

INTERREG

Thelast lineisatotal amount of al Funds combined.

Click the Edit link in this section to change its settings. For a detailed description of
fields and the update procedure, refer to Updating the subtab Expenditure — Table 4.
Verify the settings in the section entitled 2000-2006 Expenditure certified and
declared to the Commission in the Annual Summary year. (CF non-cumulative
amounts, in euro).

12.

0
2000PT16CPAOOL
2000PT16CPEOOL
2000PT16CPEOO3
2000PT16CPE0D4
2000PT16CPEDOG

{ Truncated)
2006PT16CPTOO1

2006PT16CPTOO2
Grand total CF
Edit

This section lists the following information for each Project:

Project CCl

Total Expenditure certified

At the end of the table thereis aline with atotal amount for all Projects (or for the
Cohesion Fund).

Click the Edit link in this section to change its settings. For a detailed description of
fields and the update procedure, refer to Updating the subtab Expenditure — Table 5.
Verify the settings in the section entitled 2000-2006 Amounts withdrawn and
recovered in the Annual Summary year (SF, non-cumulative amounts, in euro).

13.

the

100,000.00
200,000.00
300,000.00

700,000.00
1,300,000.00

the
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Withdrawals total public funding Recoveries total public funding

=

1999PTO61PO007 (EAGGF) 1,000,000.00 125,000.00 20,000.00 5,000.00
1999PT161P0011 (EAGGF) 2,000,000.00 250,000.00 40,000.00 10,000.00
1999PT161P0012 (EAGGF) 2,000,000.00 375,000.00 60,000.00 15,000.00
1999PT161P0O013 (EAGGF)
(Truncated)
2000PT161P0O001 (FIFG)
2000RG160PCO05 (INTERREG) 10,000,000.00 2,500,000.00 100,000.00 20,000.00
2001RG160PCO03 (INTERREG) 20,000,000.00 5,000,000.00 200,000.00 40,000.00
Grand total EAGGF 6,000,000.00 750,000.00 120,000.00 30,000.00
Grand total ERDF
Grand total ESF
Grand total FIFG
Grand total INTERREG 320,000,000.00 7,500,000.00 300,000.00 ©60,000.00
Grand total 26,000,000.00 8,250,000.00 420,000.00 90,000.00
Edit
This section lists the following information for each Project:
e Operational Programme CCI
e Withdrawalstotal public funding
e Withdrawals EU contribution
e Recoveriestotal public funding
e Recoveries EU contribution
At the end of the table there is aline with atotal amount for each contributing Fund as
well as a Grand total.
Click the Edit link in this section to change its settings. For a detailed description of the
fields and the update procedure, refer to Updating the subtab Expenditure — Table 6.
14. Verify the settingsin the section entitled 2000-2006 Amounts withdrawn and
recovered in the Annual Summary year (CF, non-cumulative amounts, in euro).
Recoveries total public funding
2000PT16CPADOL 500,000.00 150,000.00 20,000.00 12,000.00
2000PT16CPEOO1 1,000,000.00 300,000.00 40,000.00 24,000.00
2000PT16CPEDO3
(Truncated)
2006PT 16CPEDO3
2006PT16CPTOO1 1,500,000.00 45,000.00 12,000.00 3,000.00
2006PT 16CPTOOZ 3,000,000.00 90,000.00 24,000.00 ©,000.00
Grand total CF 6,000,000.00 585,000.00 96,000.00 45,000.00

15.

This section lists the following information for each Project:
Project Code (CCI?)

Withdrawals total public funding

Withdrawals EU contribution

Recoveries total public funding

Recoveries EU contribution

At the end of the table there isaline with atotal amount for all Projects.

Click the Edit link in this section to change its settings. For a detailed description of the
fields and the update procedure, refer to Updating the subtab Expenditure — Table 7.

Verify the settingsin the section entitled 2000-2006 Pending recoveries as at 31/12 of

the Annual Summary year (SF, in euro)

2000 ; v v - =
1999PT0O61P0007 (EAGGF) 20,000.00 8,000.00
1999PT161P0011 (EAGGF) 40,000.00 16,000.00
1999PT161P0012 (EAGGF) 80,000.00 32,000.00
1999PT161P0013 (EAGGF)

(Truncated)
2000PT161P0001 (FIFG)
2000RG160PCO0S (INTERREG) 70,000.00 33,000.00
2001RG160PC003 (INTERREG) 160,000.00 64,000.00
Grand total EAGGF 140,000.00 55,000.00
Grand total ERDF
Grand total ESF
Grand total FIFG
Grand total INTERREG 230,000.00 97,000.00
Grand total 370,000.00 153,000.00

Edit

This section lists the following information for each Project:
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16.

17.

18.

e Operationa Programme CCI

e Public contribution to be recovered

e EU contribution to be recovered

At the end of the table thereis aline with total amounts for each contributing Fund, as
well as atotal amount for al Funds.

Click the Edit link in this section to change its settings. For a detailed description of the
fields and the update procedure, refer to Updating the subtab Expenditure — Table 8.
Verify the settings in the section entitled 2000-2006 Pending recoveries as at 31/12 of
the Annual Summary year (CF, in euro)

Public contribution to be recovered EU contribution to be recovered

2000PT 16CPAOOL 50,000.00 20,000.00
2000PT16CPEOOL 60,000.00 20,000.00
2000PT16CPEDOZ 70,000.00 40,000.00
2000PT16CPEOO4
(Truncated)
200GPT16CPEDO3
2006PT16CPTOOL 22,000.00 2,000.00
2006PT16CPTOO2 32,000.00 4,200.00
Grand total CF 236,000.00 97,300.00
Edit
This section lists the following information for each Project:
e Project

e Public contribution to be recovered

e EU contribution to be recovered

At the end of the table thereis aline with atotal amount for all Projects.

Click the Edit link in this section to change its settings. For a detailed description of the
fields and the update procedure, refer to Updating the subtab Expenditure — Table 9.

Verify the settingsin the section entitled 2007 — 2013 Summary of Audit Opinions.

’ i =
= A = = Quantification of deficiancies / Measures taken (for Error rates (from audits of
e et i

Material qualification

2010PTO6RPO022 (EAFRD) Adverse Opinion 1,000.00corrections by MS 1 12.00
comment 1

2010PT08RPO023 (EAFRD) DiSclaimerof  Material qualification 2,000.00corrections by MS 2 15.00
X Opinion comment 2

2010PT14FPO022 (EFF)  Qualified Opinion M2 203l ualification 2,000.00corrections by MS 3 18.00
X comment 3

2010PT14FPO023 (EFF) Unuuciiked Materal qualiicaton 2,000.00corrections by MS 4 15.00
Opinion comment 4

2010PT16UPO022 (ERDF/CF) Adverse Opinion 2 2@l gualification 1,000.00¢carractions by MS 5 12.00
i # comment 5

2010PT16UPQ023 (ERDF/cF)DiSclaimer of  Material qualification 2,000.00corrections by MS 6 15.00
Opinion comment &

2010PT051P0022 (ESF)  Qualified Opinion /2 (8Nl qualification 3,000.00corrections by MS 7 18.00
N comment 7

2010PT051P0023 (EsF)  ndualified Blaiells chie it 1,000.00carrections by MS 8 15.00
G Qpinion comment 8

This section lists the following information for each Operational Programme referring to
the Member State and for which Audit Activities have been performed during the Annual
Summary year:

Operational Programme CCI

Audit Opinion

Material qualifications

Quantifications of deficiencies/Irregularities

Measures taken (for systemic problems)

e Error Rates (from Audits of operations)

Click the Edit link in this section to change its settings. For a detailed description of the
fields and the update procedure, refer to Updating the subtab Expenditure — Table 10.
Verify the settingsin the section entitled 2007 — 2013 Results of system audits
performed from 1 July to 31 December of the Annual Summary year.
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& Bodies Conclusion on 7 7 Quantification of deficiencies / Measures taken (for
(oo oo et G

2010PT06RPO022 (EAFRD) 09/08/2007Ms Body  Adverse opinion  M2rerial qualifications 15.00Measure description

comment
2010PTO6RPO023 (EAFRD) 19/08/2007MS Body ~ Diociaimer of Matendl qualiicatins 20.00Measure description
Opinion comment
2010PT14FPO022 (EFF) 09/09/2007MS Body  Qualified Opinion f;n:i:gtq“ahﬂcat‘“”s 15.00Measure description
2010PT14FPO023 (EFF) 19/09/2007MS Body  Unqualified Opinion f;;i:':;f“al‘ﬂcat‘o”s 20.00Measure description
2010PT16UPO022 (ERDF/CF)09/10/2007MS Body  Adverse Opinion fj;i:f;f‘“a"ﬂcat“’“s 25.00Measure description
; Disclaimer of Material qualifications s
2010PT16UPO023 (ERDF/CF)19/10/2007MS Body 30.00Measure description
Opinion comment
2010PTOS1PO022 (ESF)  00/11/2007MS Body  Qualified Opinion f;nﬁ;”:;f“a"ﬂcat“’“s 25.00Measure description
2010PTO51P0023 (ESF]  19/11/2007MS Body  Unqualified Opinion @:;Eﬂ:ﬁrl]tq”a“ﬂcamng 30.00Measure description

This section lists the following information for each Project:

Operational Programme CCI

Date

Bodies Audited

Conclusion on System

Materia qualifications

Quantifications of deficiencies/Irregularities

Measures taken (for systemic problems)
Click the Edit link in this section to change its settings. For a detailed description of the
fields and the update procedure, refer to Updating the subtab Expenditure — Table 11.

19. Verify the settingsin the section entitled 2000 — 2006 Results of audits performed in
Annual Summary year.

ettt Date Bodies audited Main ﬁnd:r{gs and Measures taken (for systemic |Error rates year| Expenditure checked
conclusions problems N-1 1

1999PT061PO007 (EAGGF)  07/08/2007MS body 1 Everything OK None 2.00 75.00
1999PT161P0O011 (EAGGF)  17/08/2007MS body 2 Remarks Some implemented 15.00 75.00
1999PT161P0012 (EAGGF)  27/08/2007MS body 3 Serious shortcomings Complete review 35.00 60.00
1999PT161P0O013 (EAGGF)

{Truncated)
2001RG160PCO03 (INTERREG)
CF Overall assessment 07,’09/‘2007’::;8;[1‘“ i Remarks for specific OPs Review when required 12.00 70.00

Edit

This section lists the following information for each project:

Operational Programme CCI

Date

Bodies Audited

Main findings and conclusions

Measures taken (for systemic problems)

Error rates year N-1

Expenditure checked

For a detailed description of the fields and the update procedure, refer to Updating the
subtab Expenditure — Table 12.

20. Verify the settingsin the section entitled Overall Analysis.

The Overall Analysis describes the conclusions of the Expenditure and Audit Activity tables. It is defined by the MSAA and has a maximum length of 2000 characters.
Edit

This section contains the Overall Analysis description as entered by the Member State
user. For a detailed description of the update procedure, refer to Updating the tab

Analysis.
21. Verify the settings in the section entitled Overall Level of Assurance Statement.

The Overall Level of Assurance Statement describes the conclusions of the MSAA. This text has a maximum length of 2000 characters.

Edit
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22,

23.

24,

25.

This section contains the Level of Assurance Statement as entered by the Member State
user. For a detailed description of the update procedure, refer to Updating the tab
Statement.

Ver ify the settingsin the Associated Documents section.

=
S T
Annual Summary document Annual Summary Portuguese 20/12/2007
Additional tables Other MS Document Portuguese b b 20/12/2007 2'
Edit
This section lists information on the Documents and attachments defined for the
Communication Plan.
The following document types can be associated with an Annual Summary:
e Annua Summary
e Other MS Document
Click the Edit link in this section to change the settings. For a detailed description of the
fields and the update procedure, refer to the section Documents tab in the SFC2007
Introduction Manual.
Verify the settingsin the Officialsin Charge section.

: : =
L Neme | Phome lFax| ______________Emal | VaiidFrom | Until|
oot 3 (o3 1 i b e
Edit

This section lists information on the Officialsin Charge of the Annual Summary. Click
the Edit link in this section to change the settings. For a detailed description of the fields
and the update procedure, refer to the section Officialsin Charge in the SFC2007
Introduction Manual.
Verify the settingsin the Latest Validation Results section.
B, v =
| severity | ag
05/05/2009 Warning At least one Official in Charge of the Member state should exist.
05/05/2009 Info Object has been validated.

This section lists error, warning and information messages about the last validation
attempt. At least all errors must be corrected before the Annual Summary can be sent to
the European Commission. For adetailed description of the Validation process, refer to
Validating Annual Summaries.

Verify the settingsin the History section.

| stats [ Comment _______| _Bylevel _J ___________Date__________ | ____ User |

Created Portugal 06/05/2009 11:37 w0051967

Created Portugal 06/05/2009 11:36 w0051967
Created Portugal 06/05/2009 11:11 w0051967
Created Portugal 06/05/2009 10:532 w0051967
Created Portugal 06/05/2009 10:33 w0051967
Validated Portugal 05/05/2009 17:21 w0051967
Created Portugal 05/05/2009 17:17 w0051967
Created created by wizard Portugal 28/04/2009 15:33 w0051967

This section lists, in inversed chronological order, all "events' that occurred during the
life of this Annual Summary. All entries are read-only, some are generated by the system,
while others have been defined by a Commission or Member State user.

The following fields are displayed:
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Field Description

Status This field displays the status of the Annual Summary at the
moment of the event

Comment This field contains a system-generated comment for some
standard "events".

By level This field contains the name of the Level (node) where the
Annual Summary resided at the moment of the event

Date This field contains the timestamp (date and time) of the event

User This field contains the username used by the person initiating
the event

3.5. Updating Annual Summaries

3.5.1. Workflow Overview

The following graphic shows the Workflow for updating Annual Summaries. It is a subset
from the genera Annua Summary Workflow shown in the section Managing Annua
Summaries: Workflow overview.
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fctions performned by you (MSAA)

Searching an existing Annual
summary

|

e |

Updating an Annual Surnmary

Update the General tab |

!

Update Table 1

| Update Table 1 Descorepancies |

Update Table 2
Update Table 3

Update Table 4

dpdate the Expenditure subtabs

.

Update the Audit Activity subtabs

| Update Table 10

|+| Update Table 11

H Update Table 12

:

‘ Update the &nalysis tab

.

‘ Update the Staterment tab

.

Update Docurmnents

:

‘ Update Officials in Charge

PR . . SR —

! “alidating an Annual Summary i
———mpmmmmmm e m— - - i

e S ey S e e e e e S e e,

! Sending an &nnual Summary i

These actions are described in separate procedures:

Updating the tab General

Updating the Expenditure — Table 1 subtab

Updating the Expenditure — Table 1 Discrepancies subtab

Updating the Expenditure — Table 2 subtab

Updating the Expenditure — Table 3 subtab

Updating the Expenditure — Table 4 subtab
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Updating the Expenditure — Table 5 subtab
Updating the Expenditure — Table 6 subtab
Updating the Expenditure — Table 7 subtab
Updating the Expenditure — Table 8 subtab
Updating the Expenditure — Table 9 subtab
Updating the Audit Activity — Table 10 subtab
Updating the Audit Activity — Table 11 subtab
Updating the Audit Activity — Table 12 subtab
Updating the Analysistab

Updating the Statement tab

The update procedure for the Documents and Officials in Charge tabs are explained in the
SFC2007 Introduction Manual.

3.5.2. Updating the tab General

The tab General on the Annual Summary update screen lists basic information about the
Annual Summary, such as the Member State and year concerned. Follow the procedure
described in this section to update the existing settings.

1. Browsetothetab General on the Update Annual Summary screen.

Refer to one of the following procedures for instructions:
e Creating Annual Summaries

e Searching and displaying existing Annual Summaries
The screen looks as follows:

User: wOD51567 Node: PT Profile: |wOD51967 - PT (M| Version: v3.1.15

Strategic Planning > Annual Summary > Edit Annual Summary

System for Fund management in the European Community 2007-2013

Help  Home  Logout

English {en) v

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

Member State: Portugal Year: 2007 Status: Created

General T Expenditure ] Audit Activity ] Analysis ] Statement ] Documents I In Charge ]

Date: 28/04/2009

Member State: Portugal
Year: 2007 v =
Signer of the Annual Summary: John Smith

Title of the Signer:

Body represented by the Signer: |Portuguese Autharity

Legal Act Reference appointing the Body: |

Return to Display

Verify the basic settings of the Annual Summary in the General Details pane at the

top.
Thefollowing fields are available:
Member State

Year

Status

Date

For a description of these fields, refer to section General Annual Summary Data Fields or

click anindividual field link in the list above.
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3. Updatethevaluesin the General tab asrequired.

The following fields are avail able:
Member State

Year

Signer of the Annual Summary
Title of the Signer

Body represented by the Signer

Legal Act Reference appointing the Body

For a description of these fields, refer to section General Annual Summary Data Fields or

click an individual field link in the list above.

4. Perform therequired changesand click the Save button.

This concludes the procedure Updating General I nfo.

Y ou can nhow:

e Update the subtab Expenditure — Table 1 (logical next step)

e Update another tab or subtab on the Annual Summary Update screen. Refer to the

Action Overview in the section Updating Annual Summaries.
3.5.3. Updating the subtab Expenditure — Table 1

The subtab Table 1 on the Expenditure tab lists information about the Expenditure certified
and declared to the Commission in the Annual Summary Year. Follow the procedure

described in this section to update the existing settings.

1. Browsetothesubtab Table 1 on the tab Expenditure on the Update Annual Summary

SCreen.

Refer to one of the following procedures for instructions:

e Creating Annual Summaries

e Searching and displaying existing Annual Summaries

The screen looks as follows;

User: w0OS1967 WNode: PT Profile: |w0051867 - PT W

Version: v3.1

15

System for Fund management in the European Community 2007-2013

Strategic Planning > Annual Summary > Edit Annual Summary

Help  Home  Logout

English {en) B

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

Member State: Portugal

Year: 2007

Status: Created

General Expenditure ] Audit Activity ] Analysis ] Statement ] Documents I In Charge ]

Date: 04/05/2009

Table 1 ] Table 1 Discrepancies I Table 2 I Table 3 ] Table 4 ] Table 5 ] Table 6 I Table 7 I Table 8 ] Table 9 ]

Operational Programme
2010PTO6RPO022 (EAFRD)
2010PTOGRPO0ZZ (EAFRD)
2010PT14FPO022 (EFF)
2010PT14FPO023 (EFF)
2010PT16UPQ022 (ERDF/CF)
2010PT16UPQ023 (ERDF/CF)
2010PT051P0022 (ESF)
2010PT051P0023 (ESF)

1,000,000/
2:000;000]
3,000,000]
4‘000‘00({;
5,000,000
5,000,000/
7_‘:000‘_0061_:

8,000,000|

250,000|

500,000
750.000;:
1‘7000.00(]7:
1,250,000]
1,500,000/
2,000,000

2,250,000/

Return to Display

Save | | Cancel

2. Verify thebasic settings of the Annual Summary in the General Details pane at the

top.
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Thefollowing fields are available:
Member State

Year

Status

Date

For a description of these fields, refer to section General Annual Summary Data Fields or

click an individua field link in the list above.
3. Verify the contentsof the Table 1 subtab.
The first column, Operational Programme, lists Operational Programmes (CCl and

contributing Fund) referring to the Member State and the Y ear mentioned in the General
Details pane.

For each listed Operational Programme, Table 1 lists the following values:
e Tota Expenditure
e Corresponding Public Contribution
4. Edit thevaluesin Table 1 asrequired and click the Save button.
This concludes the procedure Updating the subtab Expenditure - Table 1.
Y ou can now:
e Update the subtab Expenditure — Table 1 Discrepancies (logical next step)
e Update another tab or subtab on the Annual Summary Update screen. Refer to the
Action Overview in the section Updating Annual Summaries.

3.5.4. Updating the subtab Expenditure — Table 1 Discrepancies

The subtab Table 1 Descrepancies on the Expenditure tab lists information about the
Expenditure discrepancies discovered in the Annual Summary Year. Follow the procedure

described in this section to update the existing settings.

1. Browsetothesubtab Table 1 Discrepancies on the tab Expenditure on the Update
Annual Summary screen.
Refer to one of the following procedures for instructions:

e Creating Annua Summaries
e Searching and displaying existing Annual Summaries
The screen looks as follows:

General Expenditure I Audit Activity I Analysis I Statement I Documents I In Charge ]

User: wOOS1S67 MNode: PT FProfile: |W0OS1967 - PT [ Version: v3.1.15 Help Home  Logout
. . English (en) v/
System for Fund management in the European Community 2007-2013 i :
Strategic Planning = Annual Summary = Edit Annual Summary
Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities
Member State: Portugal Year: 2007 Status: Created Date: 04/05/2009

Table 1 Table 1 Discrepancies T Table 2 I Table 2 ] Table 4 ] Table 5 T Table 6 I Table 7 I Table 8 ] Table 9 ]

2010PTO51PO0232 2E,201.00ustification text for 25201 €

2010PTO51P0O023 52,125.00]ustification text for 52125 €

Create a new

Discrepancy

Operational | =
I N

|
1l

o

Return to Display

2. Verify thebasic settings of the Annual Summary in the General Details pane at the
top.

The following fields are available:
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Member State

Year

Status

Date

For a description of these fields, refer to section General Annual Summary Data Fields or
click an individua field link in the list above.

3. Verify the contents of the Table 1 Discrepancies subtab.

The following columns are available:
e Operational Programme:
e Amount
o Justification
4. Click thelink in the Operational Programme field to edit the entry:

The following screen is displayed:

User: wOOS1S67 MNode: PT FProfile: [WOOS1967 - PT (M| Version: v3.1.15 Help Home  Logout
. . iEngI\sh (enj v
System for Fund management in the European Community 2007-2013 —————————
Strategic Planning = Annual Summary = Edit Annual Summary
Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities
Member State: Portugal Year: 2007 Status: Created Date: 04/05/2009

General Expenditure I Audit Activity I Analysis I Statement I Documents I In Charge ]

Table 1 Table 1 Discrepancies ] Table 2 I Table 2 I Table 4 I Table 5 I Table 6 I Table 7 I Table 8 I Table 9 ]

Operational Programme: | 2010PTO51P0O022 i}* Amount: ‘ 25.20i§*

(1970 chars remain)

[ = g
Sahenton |Justification text for 25201 € i

«
|

2010PTO51PO022 Blick 25,201.00Justification text for 25201 €

2010PTO51P0O023 52,125.00]ustification text for 52125 € E
Create a new Discrepancy

oy 2 Amount Justification .
Programme
i

Return to Display

Edit the values as required and click the Update button.
5. Click the Rubbish binicon (@) next to an existing entry to deleteit.
The following dialog is displayed:

Windows Internet Explorer

\?/ Do you really want bo delete this Discrepancy (2010PTOS1POOZE)?

Confirm or cancel the deletion.
6. Click thelink Create a new Discrepancy to define a new discrepancy record.

The following screen is displayed:
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Ussr: wOOSISET Node: PT Profils: |wODS1967 - BT 3| Varsion: v3.1.15

Strategic Planning > Annual Summary > Edit Annual Summary

System for Fund management in the European Community 2007-2013  =&=hCn

Strategic Planning Programming Monitoring Execution Audit Ewaluation Closure Utilities

Member State: Portugal Year: 2007 Status: Created Date: 04/05/2009

General Expenditure I Audit Activity I Analysis ] Statement I Documents ] In Charge ]

Table 1 Table 1 Discrepancies T Table 2 T Table 3 I Table 4 T Table 5 I Table & T Table 7 I Table 8 I Table 9

Operational Programme: | 2010PT051P0022 v Amount: 7]“
(2000 chars remain)

1
Justification: ‘
|

Create a new Discrepancy

I S
Programme
2010PTO51P0O0Z2 25,201.00]ustification text for 25201 € m
2010PTO51P0023 52,125.00]ustification text for 52125 €

1

Return to Display

Select the required Operational Programme CCI from the drop-down list and compl ete the

other fields. Then click the Add button.
This concludes the procedure Updating the subtab Expenditure - Table 1 Discrepancies.
Y ou can now:
e Update the subtab Expenditure — Table 2 (logical next step)

e Update another tab or subtab on the Annual Summary Update screen. Refer to the Action

Overview in the section Updating Annual Summaries.

3.5.5. Updating the subtab Expenditure — Table 2

The subtab Table 2 on the Expenditure tab lists information about Amounts withdrawn and

recovered in the Annual Summary year.

Follow the procedure described in this section to update the existing settings.

1. Browsetothesubtab Table 2 on the tab Expenditure on the Update Annual Summary

SCr een.

Refer to one of the following procedures for instructions:
e Creating Annual Summaries

e Searching and displaying existing Annual Summaries
The screen looks as follows:
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4.

User: wWODSIS67 Node: PT Profile: |wODS1967 - PT ™| Version: v3.1.15 Help  Home  Logout

: . [English (en) =
System for Fund management in the European Community 2007-2013 -~
Strategic Planning > Annual Summary > Edit Annual Summary
Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities
Member State: Portugal Year: 2007 Status: Created Date: 04/05/2009
General Expenditure ] Audit Activity ] Analysis ] Statement ] Documents I In Charge ]
Table 1 I Table 1 Discrepancies I Table 2 I Table 3 I Table 4 I Table 5 I Table 6 I Table 7 I Table 8 I Table 9 ]
Opealional Teou e Withdrawals
per: Total expenditure | Public contribution Public contribution | EU contribution
2010PTOSRPO02Z (EAFRD) [ 100,000 | 70,000 [ 30,000] [ w000 | 7,000/ [ 3,000/
2010PTO6RPO023 (EAFRD) 125,000 [ 10,000 | 25,000 [ 12,500 | 25,000 | 2,500
2010PT14FPO022 (EFF) | 150,000 | 120,000| | 30,000] | 15,000 | 3,000] | 3,000|
2010PT14FP0023 (EFF) 167,500, | 150,000/ [ 17,500] | 16,750 | 1,675 [ 1,750|
2010PT16UPO022 (ERDF/CF) | 180,000 | 160,000| | 20,000] | 18,0000 | 16,000| [ 2,000
2010PT16UPO023 (ERDF/CF) | 210,000 | 180,000/ | 30,000 | 21,0000 | 10,000/ [ 3,000|
2010PT051PO022 (ESF) ! 240000 [ 220000 | 20,000 | 24,500 | 10,000 | 2,000]
2010PT051P0023 (ESF) | 275,000| | 250,nnn§ | 25,000\ | 27,500| | 10,000| | 2,500|

Return to Display

Verify the basic settings of the Annual Summary in the General Details pane at the
top.

The following fields are available:

Member State

Year

Status

Date

For a description of these fields, refer to section General Annual Summary Data Fields or
click anindividual field link in the list above.

Verify theentriesin the Table 2 subtab.

The table contains one line of information for each Operational Programme covered by
the Annual Summary. For each Operational Programme, the following amounts are
available:

Withdrawals — Total Expenditure

Withdrawals — Public Contribution

Withdrawals— EU contribution

Recoveries— Total Expenditure

Recoveries — Public Contribution

Recoveries— EU contribution

Edit thevaluesasrequired and click the Save button.

This concludes the procedure Updating the subtab Expenditure - Table 2.

Y ou can now:

Update the subtab Expenditure — Table 3 (logical next step)

Update another tab or subtab on the Annual Summary Update screen. Refer to the Action
Overview in the section Updating Annual Summaries.
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3.5.6. Updating the subtab Expenditure — Table 3

The subtab Table 3 on the Expenditure tab lists information about Pending Recoveries as of
31/12 of the Annual Summary year.
Follow the procedure described in this section to update the existing settings.
1. Browsetothesubtab Table 3 on the tab Expenditure on the Update Annual Summary
Screen.
Refer to one of the following procedures for instructions:

e Creating Annual Summaries
e Searching and displaying existing Annual Summaries
The screen looks as follows;

User- wO0S1967 Node: PT Frafile: |wD0S1967 - PT M| version: v3.1.15 Help Home Logout
. . .Engl.\s.h (en) nel
System for Fund management in the European Community 2007-2013 L
Strategic Planning > Annual Summary > Edit Annual Summary
Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities
Member State: Portugal Year: 2007 Status: Created Date: 04/05/2009
General Expenditure r Audit Activity T Analysis I Statement T Documents I In Charge ]
Table 1 I Table 1 Discrepancies I Table 2 I Table 3 I Table 4 I Table 5 I Table & I Table 7 I Table 8 I Table 9 l
Operational Progra e Public contribution to be recovered [ EU contribution to be recovered
2010PTO6RPO022 (EAFRD) I 15,000 E,000|
2010PTO6RPO023 (EAFRD) [ ZO‘OOO. 10,000|
2010PT14FPO022 (EFF) I 25,000 15.000‘;
2010PT14FPO023 (EFF) | 30,000 20.00075
2010PT16UPO022 (ERDF/CF) _7 35,000 | 2_5_:0065
2010PT16UPQ0O23 (ERDF/CF) | 40,000 30.000’_
2010PT051P0O022 (ESF) [ 45,000 ‘ 35,000
2010PT051P0023 (ESF) 50,000 40,000/
Return to Display

2. Verify thebasic settings of the Annual Summary in the General Details pane at the
top.
Thefollowing fields are available:

Member State

Year

Status

Date
For a description of these fields, refer to section General Annual Summary Data Fields or
click anindividual field link in the list above.

3. Verify theentriesin the Table 3 subtab.

The table contains one line of information for each Operational Programme covered by
the Annual Summary. For each Operational Programme, the following amounts are
available:

e Public contribution to be recovered

e EU contribution to be recovered
4. Edit thevaluesasrequired and click the Save button.

This concludes the procedure Updating the subtab Expenditure — Table 3.
Y ou can now:
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e Update the subtab Expenditure — Table 4 (logical next step)

e Update another tab or subtab on the Annual Summary Update screen. Refer to the Action
Overview in the section Updating Annual Summaries.

3.5.7. Updating the subtab Expenditure— Table 4

The subtab Table 4 on the Expenditure tab lists information about Expenditures certified and
declared to the European Commission in the Annual Summary year, but pertaining to SF
Operational Programmes from the period 2000 — 2006.

Follow the procedure described in this section to update the existing settings.

1. Browsetothesubtab Table 4 on the tab Expenditure on the Update Annual Summary
screen.
Refer to one of the following procedures for instructions:
e Creating Annual Summaries

e Searching and displaying existing Annual Summaries
The screen looks as follows;

Iser: wOOS1967 Node: PT Profile: ]}-DGSBGT i PT_-V:‘ Version: v3.1.15 Help Home Logout
= - rEngﬂ;h’(’en]’ |
System for Fund management in the European Community 2007-2013 == i

Strategic Planning > Annual Summary > Edit Annual Summary

Strategic Planning Programming Monitoring Execution Audit Ewaluation Closure Utilities

Member State: Portugal Year: 2007 Status: Created Date: 04/05/2009

General Expenditure I Audit Activity I Analysis I Statement I Documents I In Charge ]

Table 1 I Table 1 Discrepancies I Table 2 ] Table 2 I Table 4 T Table 5 ] Table & ] Table 7 I Table & ] Table @ l

_EEE_
-zm— foish SRpe

1999PT0G61PO007 (EAGGF) 125000 2500001 500000 875000

1999PT161P0011 (EAGGF) : 250000 [ 500000 : IUOOUUU [ 1?5000

1999PT161PO012 (EAGGF) | | \ \
| {Truncated) B . )
2000PT161PO001 (FIFG)

2000RG160PCO05 {INTERREG) | | | | |

2001RG160PCO03 (INTERREG)

2. Verify thebasic settings of the Annual Summary in the General Details pane at the
top.
The following fields are available:

Member State

Year

Status

Date

For a description of these fields, refer to section General Annual Summary Data Fields or
click an individua field link in the list above.

3. Verify theentriesin the Table 4 subtab.
The table contains one line of information for each Operational Programme from the

period 2000 — 2006. The certified and expenditure in the Annual Summary Y ear must be
entered here.

For each Operational Programme, the following Expenditure amounts are available:

e Public Community
e Other Public
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o Private
e Tota Expenditure
4. Edit thevaluesasrequired and click the Save button.

This concludes the procedure Updating the subtab Expenditure — Table 4.

Y ou can now:
e Update the subtab Expenditure — Table 5 (logical next step)

e Update another tab or subtab on the Annual Summary Update screen. Refer to the Action
Overview in the section Updating Annual Summaries.

3.5.8. Updating the subtab Expenditure— Table 5

The subtab Table 5 on the Expenditure tab lists information about Expenditures certified and
declared to the European Commission in the Annual Summary year, but pertaining to CF
Projects from the period 2000 — 2006.

Follow the procedure described in this section to update the existing settings.

1. Browsetothesubtab Table 5 on the tab Expenditure on the Update Annual Summary
Screen.
Refer to one of the following procedures for instructions:

e Creating Annual Summaries
e Searching and displaying existing Annual Summaries
The screen looks as follows;

User: wOOSISE7 MNade: PT Profile: 0051967 - BT (| Versien: v3.1.15 velys Hems  Logent
. - English (en) v
System for Fund management in the European Community 2007-2013 =~

Strategic Planning > Annual Summary > Edit Annual Summary

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

Member State: Portugal Year: 2007 Status: Created Date: 04/05/2009

General Expenditure ] Audit Activity ] Analysis ] Statement ] Documents I In Charge ]

Table 1 I Table 1 Discrepancies ] Table 2 ] Table 3 T Table 4 I Table 5 ] Table 6 I Table 7 I Table 8 ] Table 9 ]

2000PT16CPACOL

2000PT16CPEDOL

2000PT16CPEOO3 300000}

2000PT16CPE004 [ 400000|
2000PT 16CPE0OG 1]
2000PT16CPE0O7
(Truncated)
2006PT16CPTO0L | |
2006PT16CPT002 | 70000({5

2. Verify thebasic settings of the Annual Summary in the General Details pane at the
top.
The following fields are available:
e Member State
e Year
e Status
o Date

For a description of these fields, refer to section General Annual Summary Data Fields or
click an individua field link in the list above.
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3. Verify theentriesin the Table 5 subtab.

The table contains one line of information for each CF Project from the period 2000 —
2006. The certified and declared expenditure in the annual summary year must be entered
here

For each Project, its code is mentioned as well as the Total expenditure certified (public
and private funding)

4. Edit thevaluesasrequired and click the Save button.

This concludes the procedure Updating the subtab Expenditure — Table 5.

Y ou can now:

e Update the subtab Expenditure — Table 6 (logical next step)

e Update another tab or subtab on the Annual Summary Update screen. Refer to the Action
Overview in the section Updating Annual Summaries.

3.5.9. Updating the subtab Expenditure — Table 6

The subtab Table 6 on the Expenditure tab lists information about Amounts withdrawn and
recovered in the Annual Summary year, but pertaining to SF Operational Programmes from
the period 2000 — 2006.

Follow the procedure described in this section to update the existing settings.

1. Browsetothesubtab Table 6 on the tab Expenditure on the Update Annual Summary
screen.
Refer to one of the following procedures for instructions:

e Creating Annual Summaries
e Searching and displaying existing Annual Summaries
The screen looks as follows:

User: wO0S51967 Nede: PT  Profile: |vDOS1S67 - PT [Mi| Version: v3.1.15 Help Home  Logout
. - English (en) ~|
System for Fund management in the European Community 2007-2013 e
Strategic Planning > Annual Summary > Edit Annual Summary
Strategic Planning Programming Monitoring Execution Audit Ewvaluation Closure  Utilities
Member State: Portugal Year: 2007 Status: Created Date: 05/05/2009
General Expenditure I Audit Activity I Analysis I Statement I Documents I In Charge ]
Table 1 I Table 1 Discrepancies I Table 2 ] Table 2 I Table 4 ] Table & I Table 6 ] Table 7 I Table & ] Table 9 l
Operatio — Withdrawals
e otal pub ling
1999PT0G61PO007 (EAGGF) § 1,000,000] | 125,000| | 20,000 l 5_.000!
1999PT161P0011 (EAGGF) 2,000,000] 250,000] 40,000 [ 10,000|
1999PT161P0012 (EAGGF) S,DDU.OOO? 375,000; [ 60,000 IS.DDOI
1999PT161P0013 (EAGGF) i |
(Truncated)
2000PT161P0001 (FIFG) [ ] I i
2000RG160PCO05 (INTERREG) 10,000,000 | 2_._50(15_065_; 100,000, | 20,000
2001RG160PCO03 (INTERREG) [ 20,000,000] I 5,000,000 200,000 40,000|

2. Verify thebasic settings of the Annual Summary in the General Details pane at the
top.
The following fields are available:

e Member State
e Yea
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o Status

o Date

For a description of these fields, refer to section General Annual Summary Data Fields or
click an individua field link in the list above.

3. Verify theentriesin the Table 6 subtab.

The table contains one line of information for each SF Operational Programmes from the
period 2000 — 2006. The certified and declared expenditure in the annual summary year
must be entered here.
For each Operational Programme, the following information is displayed:
Operational Programme CCI
Withdrawals for the Total Public Funding
Withdrawals for the EU Contribution
Recoveries for the Total Public Funding
e Recoveriesfor the EU Contribution
4. Edit thevaluesasrequired and click the Save button.

This concludes the procedure Updating the subtab Expenditure — Table 6.

Y ou can now:
e Update the subtab Expenditure — Table 7 (logical next step)

e Update another tab or subtab on the Annual Summary Update screen. Refer to the Action
Overview in the section Updating Annual Summaries.

3.5.10. Updating the subtab Expenditure — Table 7

The subtab Table 7 on the Expenditure tab lists information about Amounts withdrawn and
recovered in the Annual Summary year, but pertaining to CF Projects from the period 2000 —
2006.

Follow the procedure described in this section to update the existing settings.

1. Browsetothesubtab Table 7 on thetab Expenditure on the Update Annual Summary
screen.
Refer to one of the following procedures for instructions:

e Creating Annual Summaries
e Searching and displaying existing Annual Summaries
The screen looks as follows:
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User: wQ0EI367 MNode: PT  Profile. E:-p.ncavaa? i PT_V; Version: v3.1.15 Help Home Logout
: : English (en) v
System for Fund management in the European Community 2007-2013 :
Strategic Planning > Annual Summary > Edit Annual Summary
Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities
Member State: Portugal Year: 2007 Status: Created Date: 05/05/2009
General Expenditure ] Audit Activity ] Analysis ] Statement ] Documents I In Charge ]
Table 1 I Table 1 Discrepancies I Table 2 I Table 3 I Table 4 I Table 5 I Table 6 I Table 7 I Table 8 I Table 9 ]
—— Withdrawals
Total public funding EU contribution Total public funding EU contribution
2000PT16CPAQODL | 500,000 | 150,000| L 20,000] | 12,000
F000PF1aCeE00L [ voo0.000 [ 300,000 40,000] 24,000]
2000PT16CPE0O3 [ ] [ ] ]
(Truncated)
2006PT16CPEDO3 : g I I |
2006PT16CPTO0L 1,500,000 | 4757,007@'; | 12"‘007(71'; 3,000|
2006PT16CPTO0Z 3.000,006 ‘_ 90,000__‘ '_ 24,000_! 6,000

2. Verify thebasic settings of the Annual Summary in the General Details pane at the
top.
The following fields are available:

Member State

Year

Status

Date
For adescription of these fields, refer to section General Annual Summary Data Fields or
click an individua field link in the list above.

3. Verify theentriesin the Table 7 subtab.

The table contains one line of information for each CF Project from the period 2000 —
2006. The certified and declared expenditure in the annual summary year must be entered
here.

For each Project, the following information is displayed:

Project CCl

Withdrawals for the Total Public Funding
Withdrawals for the EU Contribution
Recoveries for the Total Public Funding

Recoveries for the EU Contribution

4. Edit thevaluesasrequired and click the Save button.

This concludes the procedure Updating the subtab Expenditure — Table 7.

Y ou can now:
e Update the subtab Expenditure — Table 8 (logical next step)

e Update another tab or subtab on the Annual Summary Update screen. Refer to the Action
Overview in the section Updating Annual Summaries.

3.5.11. Updating the subtab Expenditure— Table 8

The subtab Table 8 on the Expenditure tab lists information about Pending recoveries as at
31/12 of the Annual Summary Y ear, but pertaining to SF Operational Programmes from the
period 2000 — 2006.

Information System Name: User Manual Page 67




Follow the procedure described in this section to update the existing settings.

1. Browsetothesubtab Table 8 on the tab Expenditure on the Update Annual Summary
screen.
Refer to one of the following procedures for instructions:

e Creating Annual Summaries
e Searching and displaying existing Annual Summaries
The screen looks as follows;

User: wODS1967 Nede: PT Profile: ‘}.ncﬂsa? L v: Version: w3.1.15 Help Home Logout
- = VEngIV\VSh (en) ~|
System for Fund management in the European Community 2007-2013 R
Strategic Planning > Annual Summary > Edit Annual Summary
Strategic Planning Programming Monitoring Execution Audit Ewaluation Closure Utilities
Member State: Portugal Year: 2007 Status: Created Date: 05/05/2009
General Expenditure I Audit Activity I Analysis ] Statement I Documents ] In Charge ]
Table 1 T Table 1 Discrepancies T Table 2 I Table 3 T Table 4 I Table 5 I Table 6 T Table 7 ] Table 8 T Table 9 1
e Public contribution to be recovered EU contribution to be recovered )
1999PT061P0O007 (EAGGF) 20,000 8,000
1999PT161P0011 (EAGGF) 4000@ 16,000
1999PT161P0O012 (EAGGF) £0,000 | 32,000
1999PT161P0O013 (EAGGF) I
(Truncated)
2000RG160PCO0S (INTERREG) 70,000: 1. 33,000
2001RG160PCO03 (INTERREG) 160,000| [ 64,000

2. Verify the basic settings of the Annual Summary in the General Details pane at the
top.
The following fields are available:

Member State

Year

Status

Date
For a description of these fields, refer to section General Annual Summary Data Fields or
click anindividual field link in the list above.

3. Verify theentriesin the Table 8 subtab.

The table contains one line of information for each SF Operational Programme from the
period 2000 — 2006. The certified and declared expenditure in the annual summary year
must be entered here.

For each Project, the following information is displayed:

e Operational Programme CCI
e Public contribution to be recovered
e EU contribution to be recovered
4. Edit thevaluesasrequired and click the Save button.

This concludes the procedure Updating the subtab Expenditure — Table 8.

Y ou can now:
e Update the subtab Expenditure — Table 9 (logical next step)

e Update another tab or subtab on the Annual Summary Update screen. Refer to the Action
Overview in the section Updating Annual Summaries.
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3.5.12. Updating the subtab Expenditure — Table 9

The subtab Table 9 on the Expenditure tab lists information about Pending recoveries as at
31/12 of the Annual Summary Year, but pertaining to CF Projects from the period 2000 —
2006.

Follow the procedure described in this section to update the existing settings.

1. Browsetothesubtab Table 9 on the tab Expenditure on the Update Annual Summary
Screen.
Refer to one of the following procedures for instructions:

e Creating Annual Summaries
e Searching and displaying existing Annual Summaries
The screen looks as follows;

jser: wOOS1967 Node: FT Profile: | wd051967 - PT v: T L] Help . LBgaE
. . 'Eng\rlsh (en) n
System for Fund management in the European Community 2007-2013 bt e

Strategic Planning > Annual Summary > Edit Annual Summary

Strategic Planning Programming Monitoring Execution Audit Ewaluation Closure Utilities

Member State: Portugal Year: 2007 Status: Created Date: 05/05/2009

General Expenditure T Audit Activity ] Analysis I Statement I Documents ] In Charge l
Table 1 I Table 1 Discrepancies I Table 2 I Table 3 I Table 4 I Table 5 I Table & I Table 7 I Table 8 I Table 9 ]
[ Project | Public contribution to be recovered EU contribution to be recovered
2000PT16CPAOOL 50,000 20,000
2000PT16CPEODT 60,000/ ‘ 730‘7000
2000PT16CPEOO3 70,000“ 40,000
2000PT16CPEOD4 [
(Truncated)
2006PT16CPTOOL i 23,006: 3,000
2006PT16CPTO02 . 33:._000. 4,300

2. Verify the basic settings of the Annual Summary in the General Details pane at the
top.
The following fields are available:

Member State

Year

Status

Date
For a description of these fields, refer to section General Annual Summary Data Fields or
click an individual field link in the list above.

3. Verifytheentriesin the Table 9 subtab.

The table contains one line of information for each CF Project from the period 2000 —
2006. The certified and declared expenditure in the annual summary year must be entered
here.
For each Project, the following information is displayed:
e Project CCI
e Public contribution to be recovered
e EU contribution to be recovered
4. Edit thevaluesasrequired and click the Save button.

This concludes the procedure Updating the subtab Expenditure — Table 9.
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Y ou can now:

e Update the subtab Audit Activity — Table 10 (logical next step)

e Update another tab or subtab on the Annual Summary Update screen. Refer to the Action
Overview in the section Updating Annual Summaries.

3.5.13. Updating the subtab Audit Activity — Table 10

The subtab Table 10 on the Audit Activity tab contains a list of al audit opinions and
corresponding information from annual control reports issued as at 31 December of year N
under Article 62 of Regulation (EC) No 1083 and Article 61 of Regulation (EC) No
1198/2006, for the audit year 1/7/N-1-30/6/N.

Follow the procedure described in this section to update the existing settings.

1. Browsetothesubtab Table 10 on the tab Audit Activity on the Update Annual
Summary screen.
Refer to one of the following procedures for instructions:

e Creating Annua Summaries
e Searching and displaying existing Annual Summaries
The screen looks as follows:

User: wOD519€7 Node: PT Frofile vouswa’ <PT [ V‘ Version- v3.1.15 Help  Home Logout
- - iEngI\sh_{-;:) :‘
System for Fund management in the European Community 2007-2013 -~
Strategic Planning = Annual Summary = Edit Annual Summary
Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities
Member State: Portugal Year: 2007 Status: Created Date: 05/05/2009

General Expenditure Audit Activity I Analysis I Statement I Documents I In Charge

Table 10 ] Table 11 I Table 12 ]
Quantification of
gperaﬂll]::‘a: Audit Opinion Material qualifications deficiancies / RSy '(:;; RIS Emo?:ﬁ (:::::S)
ogr Trreqularities ol pere
?g‘;g:‘DF)OGRPOMZ Lﬂg_\f!’se QOpinion V\!Materla\ qualification commem 1/000} correct\ons by MS 1
?Euig:‘Dr_‘DuRPOOB ED\scIa\mar of Opinion VHMateria\ qualification cummam%i 2_‘0001 [corrections by MS 2 ‘ | 15‘
14 )
;SéngHFPOOZZ EQUaHﬁEd Opinion VHMateria\ qualification cummenH E,ODD% Ecurre(t\uns by MS 3 \ | 18‘
(EFF)
?EDFIFD)PTMFP0023 iunquahﬁed Opinion VHMateria\ qualification commen| 2,000| |corrections by MS 4 ‘ | 15‘
EEE ) L I | 1
2010PT16UPQO22 | I 1 [
(ERDF/CF) | Adverse Opinion VHMaterla\ qualification commen| 1,000/ |corrections by MS & ‘ | 12‘
?OIOPTIGUPOOZE !E)Elﬂa\mer of Opinion VHMaterla\ qualification commer| 2,0003 [corrections by MS & ‘ | 15|
(ERDF/CF) I | L L
EEUSIE;]TUEIPOOZZ iQuahﬁed Opinion V}‘Materla\ qualification commem%{ 3,000 icorrect\ons by MS 7 ‘ | 18‘
?ESIE;TDSIPOUZE | Unqualified Opinion VHMateria\ qualification cummen}1 LDUU% !(urre(t\uns by MS 8 ‘ | 15
(1} List of all audit opinions and corresponding information from annual control reports issued as at 31 December of year N under Article 62 of Regulation (EC) No
1083 and Article 61 of Regulation (EC}) No 1198/2006, for the audit year 1/7/N-1-30/6/N (should cover all programmes).

2. Verify thebasic settings of the Annual Summary in the General Details pane at the
top.

The following fields are available:

Member State

Year

Status

Date

For a description of these fields, refer to section General Annual Summary Data Fields or
click an individua field link in the list above.
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3. Verify theentriesin the Table 10 subtab.

The table contains one line of information for each Operational Programme referring to
your country (Member State) and having generated Audit Activity during the Annual
Summary year.

For each Operational Programme, the following information is displayed:

Operational Programme CCI

Audit Opinion

Material qualifications

Quantification of deficiencies/ Irregularities
Measures taken (for systemic problems)

Error rates (from audits of operations)

4. Edit thevaluesasrequired and click the Save button.

This concludes the procedure Updating the subtab Audit Activity — Table 10.

Y ou can now:
e Update the subtab Audit Activity — Table 11 (logical next step)

e Update another tab or subtab on the Annual Summary Update screen. Refer to the Action
Overview in the section Updating Annual Summaries.

3.5.14. Updating the subtab Audit Activity — Table 11

The subtab Table 11 on the Audit Activity tab contains the results of system audits performed
from 1 July to 31 December of the Annual Summary year.
Follow the procedure described in this section to update the existing settings.
1. Browsetothesubtab Table 11 on thetab Audit Activity on the Update Annual
Summary screen.
Refer to one of the following procedures for instructions:
e Creating Annual Summaries

e Searching and displaying existing Annual Summaries
The screen looks as follows;
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User: wG051967 Node: PT  Profile: | wOO51967 - BT V_} Version: v3.1.15 Help Home Logout

e,
3 - |English (en} v
System for Fund management in the European Community 2007-2013 -~
Strategic Planning > Annual Summary > Edit Annual Summary
Strategic Planning Programming Monitoring Execution Audit Ewvaluation Closure Utilities
Member State: Portugal Year: 2007 Status: Created Date: 05/05/2009

General Expenditure Audit Activity ] Analysis I Statement ] Documents I In Charge

Table 10 Table 11 I Table 12 1

irregqu
?gég:;)oeﬂpoozz !09/08,2007 !MS Body H Adverse Opinion ‘\Materla\ qual\ﬂcat\(l | 15| ‘Measure description '
?é]ig:;]o&RPOOB |19_ﬂ'08;‘200? B4\ Ms Body H Disclaimer of Opinion Vi‘Materla\ qual\ﬂcat\(l | 20/ ‘Measure description | |
(ZQFIEFTHFPOOZZ i09_f09;‘2007 }MS Body H Qualified Opinion V”Materla\ qual\ﬂcat\(l | 151 ‘Measure description | |
?é];E)PTHFPOOB |19/‘09,’200? }MS Body H Unqualified Opinion VHMaterla\ qual\ﬂcat\q | 20§ Measure description =
?EURIEU);FCIE)UPOUZZ |09/10/2007 }MS Body H Adverse Opinion ViiMaterla\ qual\ﬂcat\(l | 25| ‘Measure description | &
?EURIS';;CI'E)UPOUH i19/10;‘2007 IMS Body H Disclaimer of Opinion ¥ Materla\ qual\ﬂcat\(l | 30% ‘Measure description | )
(ZEDSIE;TDSIPODZZ |UB/’11;‘ZUU7 ‘MS Body H Qualified Opinion V}!Materla\ qual\ﬁcat\(l | 25 ‘Measura description | [E2
(ZEDSIE;TDSIPOUZ} |19/11,-‘2007 iMS Body I Ungualified Opinion % | Material qual\ﬁcatul | ED{ /m‘ [
(1) For the & month period subsequent to that covered by the annual audit opinion under Article 62 of regulation (EC) No 1083/2006 and Article 61 of Regulation
(EC) No 1198/2006, i.e. the period 1/7/N-31/12/N, material findings resulting from finalised audits should be provided.

2. Verify thebasic settings of the Annual Summary in the General Details pane at the
top.
The following fields are available:

Member State

Year

Status

Date
For a description of these fields, refer to section General Annual Summary Data Fields or
click an individua field link in the list above.

3. Verify theentriesin the Table 11 subtab.

The table contains one line of information for each Operational Programme referring to

your country (Member State) and having generated Audit Activity during the Annual

Summary year.

For each Operational Programme line, the following information is displayed:

Operational Programme CCI

Date

Bodies Audited

Conclusion on System

Material qualifications

Quantities of deficiencies/ Irregularities

M easures taken (for systemic problems)

4. Click thel#licon at the end of an information line, if more than one Audit was
performed for the matching Operational Programme.

An additional information line isinserted in the table for the selected Operational
Programme;
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- = Quantification of
i Bodies Auited Condusionon Systom| el | Cidiiencies )| Messures take (fo

ogr: q egularities Fstenne pr
?QXESS?GRPOOZZ |09,f08,-’2007 @‘MS Body || Adverse Opinion VHMaterlal qua\lﬂcatui ‘ 15i |Measure description ‘
2010PTOGRPOOZ2Z
et | = || sl | | \ | [
Eg;g;g;]ﬁRPOOZE |1Q/'08/2007 %ﬂMS Body || Disclaimer of Opinion VHMaterlal qualificatic ‘ 2Di |Measure description ‘ (E3]
i [Click to delete |
?QFIE.?THFPOOZZ |09/09/2007 iMS Body " Qualified Opinion V”Materlal quahﬂcatu! ‘ 15} |Measure description | 3]
?g;E;T14Fp0023 !19/09/’2007 %ﬂMS Body " Ungualified Opinion V”Materlal quahﬂcatui ! 20‘ |Measure description ‘ 3}
?SSSE:CIS)UPODZZ |DB/10/2007 @‘MS Body || Adwverse Opinion V”Material qua\iﬁcati(i ‘ 251 |Measura description ‘ =
( ]
EIEOF}ED)E;I'CIFG)UPODZZi |19/’10/’2007 ‘MS Body || Disclaimer of Opinion VHMaterial qua\iﬁcati(i i 30‘ |Measure description ‘ (7]
( J|
?EGSIETTUSIPOOZZ |DD,—’11/’2[}D7 %WS Body || Qualified Opinion VHMaterial qua\iﬁcati(i ‘ 25} |Measure description ‘ =
(ESF) L
?EGSIE;TUEIDOUZE |19,—‘11f2007 @ﬂMS Body || Ungualified Opinion V”Material qua\iﬁcati(i ‘ 30} |Measure description ‘ 7]
(1) For the 6 month period subsequent to that covered by the annual audit opinion under Article 62 of regulation (EC) No 1083/2006 and Article 61 of Regulation
(EC) No 1198/2008, i.e. the period 1/7/N-31/12/M, material findings resulting from finalised audits should be provided.

Y ou can now:
e Fill out the datafor the additional audit in the fields.
e Click the Rubbish binicon (E) to delete the line again.
5. Edit thevaluesasrequired and click the Save button.
This concludes the procedure Updating the subtab Audit Activity — Table 11.

Y ou can now:

e Update the subtab Audit Activity — Table 12 (logical next step)

e Update another tab or subtab on the Annual Summary Update screen. Refer to the Action
Overview in the section Updating Annual Summaries.

3.5.15. Updating the subtab Audit Activity — Table 12

The subtab Table 12 on the Audit Activity tab contains the results of audits performed, in the
Annua Summary year, for Operational Programmes for the period 2000 — 2006.

Follow the procedure described in this section to update the existing settings.

1. Browsetothesubtab Table 12 on the tab Audit Activity on the Update Annual
Summary screen.
Refer to one of the following procedures for instructions:

e Creating Annua Summaries
e Searching and displaying existing Annual Summaries
The screen looks as follows:
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User: wO051967 Node: FT  Profile: 3:@051957 = P‘r;"l Version: v3.1.15 Help Home Logout
4 : |English (en) v
System for Fund management in the European Community 2007-2013 ———
Strategic Planning = Annual Summary > Edit Annual Summary
Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities ‘
Member State: Portugal Year: 2007 Status: Created Date: 06/05/2009
General Expenditure Audit Activity ] Analysis I Statement I Documents ] In Charge ]
Table 10 I Table 11 I Table 12 ]
Audits on operations
Programme Main fii ndmgs and Heasllﬂs taken (for Expenditure Error rates year
el = =
1999PTO61PO007 =i |
(EAGCF) |07/08/2007 E%|MS body 1 |Everything ok | |none | &
1999PT161P0011 = 1 1
ieac) [17/08/2007 EZ|MS body 2 |Remarks | [some implemented | | 7| 15| @
(1:;22‘;)151!20012 E/’DE,’ZDD? %}MS body 3 ‘Sermus shortcomings ‘ lCumpIetE review | | ﬁui I 35; [+
1999PT161P0O013 = -
i | | H | | | | @
(Truncated)
2001RG160PCO03 = I T
(INTERREG) ‘ 1 H | | | ‘ [ ‘ L
CF Overall PE—— =uie e, | e e . = ¥ ST | @
ey !07/09/2007 LMS Bodies 1, 2 and 2 ﬁLrRiemarks for specific OPy  |Review when requ\red7| | 70| | 12| @
(1) Cummulative expenditure checked as a % of cumulative expenditure declared. Cumulative means from the beginning of the programme period.

Save | | Cancel

2. Verify the basic settings of the Annual Summary in the General Details pane at the
top.

The following fields are available:

Member State

Year

Status

Date

For a description of these fields, refer to section General Annual Summary Data Fields or
click an individua field link in the list above.

3. Verify theentriesin the Table 11 subtab.

The table contains one line of information for each Operational Programme referring to
your country (Member State) and having generated Audit Activity during the Annual
Summary year.

For each Operational Programme line, the following information is displayed:

Operational Programme CCI

Date

System Audits — Bodies Audited

System Audits — Main findings and conclusions

System Audits — Measures taken (for systemic problems

Audits on operations — Expenditure checked

Audits on operations — Error ratesyear N - 1

4. Click thel#licon at the end of an information line, if more than one Audit was
performed for the matching Operational Programme.

An additional information line isinserted in the table for the selected Operational
Programme;
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Table 12

Audits on ope
Programme Main fil ndmgs and lleasures taken (for Expenditure F_rrnr rates year
= catasen (0 |1
(1::221?51%007 [07/08/2007 E¥|Ms body 1 |Everything ok | [none [ 75| | Click
1999PT161PO011 = 1
{EAGGE) [17/08/2007 E5MS body 2 |Remarks | |some implemented \ | 75| | F= 1=
1999PT161PO011 i
e | = || | | | | | | -|
1999PT161P0O012 I I I : R [
[27/08/2007 E[ms body 2 |Serious shortcomings | |complate review
(EAGGF) = ; | ! ‘ | | Clmk to delete
1999PT161P0013 I
(EAGGF) | ﬂl " | | | |
{ Truncated)

2001RG160PCO0O3 i | I I
(INTERREG) ‘ =i | | | | | L | @
acspsg:sergzlr‘wt 307}09/2007 ?MS Bodies 1, 2 and 3 Hﬂemarks for specific OPE: iRaview when reguired ‘ 70‘ 12‘ £
1) Cummulative expenditure checked as a % of cumulative expenditure declared. Cumulative means from the beginning of the programme period.

P pend e J g prog Blaiitl

Y ou can now:
e Fill out the data for the additional audit in the fields.

e Click the Rubbish binicon (ﬂl) to delete the line again.
5. Edit thevaluesasrequired and click the Save button.

This concludes the procedure Updating the tab Audit Activity — Table 12.

Y ou can now:

e Update the tab Analysis (logical next step)

e Update another tab or subtab on the Annual Summary Update screen. Refer to the Action
Overview in the section Updating Annual Summaries.

3.5.16. Updating the tab Analysis

The tab Analysis on the Annual Summary update screen lists the user-defined overal
Analysis of the Annual Summary. This is a free text with a maximum length of 2000
characters.

1. Browsetothetab Analysison the Update Annual Summary screen.

Refer to one of the following procedures for instructions:
e Creating Annual Summaries

e Searching and displaying existing Annual Summaries
The screen looks as follows:

User: WODSI967 Node: PT Profile: | wODS1967 - BT % | Varsion: v3.1.15

System for Fund management in the European Community 2007-2013

Strategic Planning > Annual Summary > Edit Annual Summary

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities |

Member State: Portugal Year: 2007 Status: Created Date: 06/05/2009

General I Expenditure ] Audit Activity T Analysis ] Statement ] Documents I In Charge ]

(1837 chars remain)
The overall Analysis describes the conclusions of the Expenditure and Audit Activity tables. It is defined by the MSAA and
has a maximum length of 2000 characters.

Save | | Cancel
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2. Verify the basic settings of the Annual Summary in the General Details pane at the
top.
The following fields are available:

Member State

Year

Status

Date
For a description of these fields, refer to section General Annual Summary Data Fields or
click anindividua field link in the list above.

3. Updatethetext entered in the Overall Analysistext field and click the Save button.

This concludes the procedure Updating the tab Analysis.

Y ou can now:

e Update the tab Statement (logical next step)

e Update another tab or subtab on the Annual Summary Update screen. Refer to the Action
Overview in the section Updating Annual Summaries.

3.5.17. Updating the tab Satement

The tab Statement on the Annual Summary update screen lists the user-defined text detailing
the Overall Level of Assurance. Thisis afree text with a maximum length of 2000 characters.

1. Browsetothetab Statement on the Update Annual Summary screen.

Refer to one of the following procedures for instructions:
e Creating Annual Summaries

e Searching and displaying existing Annual Summaries
The screen looks as follows:

User: wOO51967 Node: PT Profile: |WO051967 - PT | Version: v3.1.15 Help Home  Logout
= . English (en) ¥
System for Fund management in the European Community 2007-2013 i
Strategic Planning > Annual Summary > Edit Annual Summary
Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities
Member State: Portugal Year: 2007 Status: Created Date: 06/05/2009
General I Expenditure I Audit Activity I Analysis I Statement I Documents I In Charge ]
(1870 chars remain)
The Overall Level of Assurance Statement describes the conclusions of the MSAA. This text has a maximum length of 2000
characters.

2. Verify the basic settings of the Annual Summary in the General Details pane at the
top.
The following fields are available:

Member State

Year

Status

Date
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For a description of these fields, refer to section General Annual Summary Data Fields or
click an individua field link in the list above.

3. Updatethetext entered in the Overall Level of Assurance Statement text field and
click the Save button.

This concludes the procedure Updating the tab Statement.
Y ou can now:

e Update the tabs common to all SFC2007 Objects: Documents and Officialsin Charge.
Refer to the SFC2007 Introduction Manual for a detailed description.

e Update another tab or subtab on the Annual Summary Update screen. Refer to the Action
Overview in the section Updating Annual Summaries.

o Validate the Annua Summary
3.6. Validating Annual Summaries

When you validate an Annual Summary, the system will check the validity and completeness
of the information related to a version of the Annual Summary. Refer to Appendix F for a
detailed list of the validation rules. You will logically perform a vaidation of your Annual
Summary AFTER having created and updated it and BEFORE sending it to the European
Commission for approval.

Validating an Annual Summary is only possible, if it has the status Created or Returned (by
the Commission).

Follow the procedure detailed in this section to validate an Annual Summary.

1. Search the Annual Summary to be validated.

Refer to Searching and displaying existing Annual Summary for a detailed description.

2. Onceyou have accessed the Annual Summary Display Screen, click the Validate
link.

User: wOO51967 Nede: PT  Profile: |w0051967 - PT M| Version: v3.1.15 Help Home  Logout

System for Fund management in the European Community 2007-2013 By e

Strategic Planning > Annual Summary > Display Annual Summary

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

T
return to list Delet4 Vvalidate|Print Print All M

Member State: Portugal Year: 2007 Status: Created Date: 06/05/2009
Signer of the Annual Summary: John Smith

Title of the Signer:

Body represented by the Signer: Portuguese Authority

Legal Act Reference appointing the Body:

Edit

The validation results are displayed:

User: w0051967 Node: PT Profile: |wO051967 - PT (M| Version: v3.1.15 Help Home  Logout

System for Fund management in the European Community 2007-2013 &2 -

Strategic Planning > Annual Summary > Validate Annual Summary

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

Member State: Portugal Year: 2007 Status: Validated Date: 06/05/2009

06/05/2009 Errar No signer of the Annual Summary was provided.
06/05/2009 Info Object could not be validated.

Return to Display
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The table lists messages in three severity levels:

e Error: Errors are blocking shortcomings to the Communication Plan. The
Communication Plan will not get the Validated status and you will not be able to send
it to the European Commission, aslong as errors persist.

e Warning: Warnings are non-blocking shortcomings to the Communication Plan. The
Communication Plan will get the Validated status and you will be able to send the
Communication Plan to the European Commission, while warnings persist.

e Info: Informational messages provide a conclusion of the Error and Warning
messages, such as the info message in the screen above:

Object could not be validated.

3. Analysethe Validation resultsand correct the errors (and/or warnings).

Refer to the procedures in the chapter Updating Annual Summaries.

4. Onceyou think that you have corrected all errors (mandatory) and warnings
(advised), try validating the Annual Summary again.

5. Repeat the steps above, until all errors (and if possible all warnings) have been
eliminated.

The Validation report will look as follows:

User: wO051967 Node: PT Profile: |w0051967 - PT (M| Version:® v3.1.15 Hel, Home Logout

System for Fund management in the European Community 2007-2013 oy X

Strategic Planning > Annual Summary > Validate Annual Summary

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

Member State: Portugal Year: 2007 Status: Validated Date: 06/05/2009
Status has been updated

[ Date =
06/05/2009
06/05/2009

At least one Official in Charge of the Member state should exist.
Object has been validated.

6. You can now send the Annual Summary to the European Commission for approval.

Refer to Sending Annual Summaries to the European Commission.

3.7. Sending Annual Summariesto the European Commission

Once you have validated an Annual Summary, you can send it to the European Commission
for approval. Sending an Annual Summary to the Commission is only possible if it has the
status Validated.

Follow the procedure detailed in this section to send an Annual Summary to the European
Commission.
1. Search the Annual Summary you want to send to the European Commission.

Refer to Searching and displaying existing Annual Summaries for a detailed description.

2. Onceyou have accessed the Annual Summary Display screen, click the Send link, as
indicated below:
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User: wO0S1567 Nede: PT  Profile: |w0051967 - PT | Varsion: v3.1i5 Help Home Logout
= = .Enghsh (EH)‘ b
System for Fund management in the European Community 2007-2013 =
Strategic Planning = Annual Summary > Display Annual Summary
Strategic Planning Programming Monitoring Execution Audit Ewvaluation Closure Utilities
return to list Delete|Send|Print Print All Click
Member State: Portugal Year: 2007 Status: Validated Date: 06/05/2009
Signer of the Annual Summary: John Smith
Title of the Signer:
Body represented by the Signer: Portuguese Authority
Legal Act Reference appointing the Body:
Edit
User: 0051967 Nods: PT Frofile: |n0US1957 - BT | Version: v3.1.15 Help Home Logout
= - .Enghsh (en) B
System for Fund management in the European Community 2007-2013 =
Strategic Planning > Annual Summary > Send Annual Summary
Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities
Member State: Portugal Year: 2007 Status: Validated Date: 06/05/2009
1 results found, displaying 1 to 1 [H][4 [P [K] Page(=): 1. 1tem(s) per pzge: (12 | Showsll
I T Type ; g #|  DocumentDate % | SentDate 2| |
prepareDocument - pt MS Snapshot before sent 06/05/2009
Are you sure you want to send this Annual Summary
Click
]

The Snapshot report is generated. This snapshot shows the data that will be sent to the
Commission, once you confirm the sending.

3. Click thelink in the Attachment field to open the PDF snapshot report.

Refer to Appendix E.3 Snapshot Report.
4. Click the Yesbutton to confirm the sending.

Results:

e TheAnnua Summary is sent to the Commission.

e The European Commission is notified of this event by means of a standard e-mail
message.

e The Annual Summary Display screen is again displayed. The status of the Annual
Summary has been set to Sent. From now on, only the Officialsin charge and the
Documents sections (for non-integral documents) are available for editing. You are
not able to modify the rest of the data.

This concludes the procedure Sending an Annual Summary to the European Commission.

Y ou will now have to wait until the European Commission evaluates your Annual Summary
and notifies you of their decision.

The Commission procedures are not explained in detail in this manual. For a short
description, refer to Evaluating validated Annual Summaries (by the Commission).

3.8. Evaluating validated Annual Summaries (by the Commission)

The European Commission Operating Agent (ECOA) is responsible for evaluating the
validated Annual Summaries you sent to the Commission.

The ECOA can:
e Accept the Annual Summary
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If the ECOA accepts the Annual Summary, its status changes to Accepted. The officials
listed in the Officialsin Charge list will be notified by e-mail. Y ou can verify the

evolution in the Annual Summary Display screen:

User: wbD51967 MNede: PT FProfile: | wODS51867 - PT % | Version: v3.1.15

System for Fund management in the European Community 2007-2013
Strategic Planning > Annual Summary > Display Annual Summary

Strategic Planning Programming Monitering Execution Audit Evaluation Closure Utilities

English (en)

return to list Print Print All

Member State:

Signer of the Annual Summary:

Title of the Signer:

Body represented by the Signer:

Legal Act Reference appointing the Body:

Portugal Year: 2007 |Status: Accepted |Date: 06/05/2009
John Smith

Portuguese Authority

Once the Annual Summary has this status, you can start applying it.
Notes:

e Even when the ECOA has accepted the Annual Summary, he can re-open it for
correction. The status revertsto Sent. He can then choose to accept the Annual
Summary again or to return it to the Member State for correction.

[}

means that he can assign additional documents to the accepted Annual Summary.

These documents appear in the Associated Documents section. Each time the ECOA
assigns a follow-up document, the Member State officials receive an e-mail message

in the following form:

From: "sfc2007-infoi@ec.europa.eu” <sfc2007 -info@ec. europa.eus
To: meaa@portugal. pt

ment: Wednesday, March 12, 2005 1:19:39 Ph
Subject: SFC2007 Event Motification

Object: Annual Summary Portugal Yersion 2007
Event: Followed Up
By Commission

To review this Annual Summary click here

e Return the Annual Summary for correction

If the ECOA does not accept the Communication Plan, its status changes to Returned.
The officiaslisted in the Officialsin Charge list will be notified by e-mail. Y ou can

verify the evolution in the Communication Plan Display screen:

It is not possible to modify the settings of a Commission-approved Annua Summary.

The ECOA can also decide that a follow-up of the Annual Summary isrequired. This

User: wl051967 Node: PT Profile: | wQ051967 - PT M| Version- v3.1.15

System for Fund management in the European Community 2007-2013

Strategic Planning > Annual Summary > Display Annual Summary

Help  Home Logout

English (en)

v

Strategic Planning Programming Monitoring Execution Audit Ewvaluation Closure Utilities

return to list Validate Print Print All

Member State: Portugal Year: 2007 |Status: Returned \2) Date: 06/05/2009

Signer of the Annual Summary: John Smith

Title of the Signer:

Body represented by the Signer:

Legal Act Reference appointing the Body:
Edit

Portuguese Authority
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Y ou will now have to correct the Annual Summary, validate it and send it to the
Commission again. Refer to the section Correcting returned Annual Summaries.

3.9. Correcting returned Annual Summaries

If the responsible European Commission Operating Agent (ECOA) determines that a sent
Annual Summary cannot be admitted in its current form, he will return it to the Member State
for correction.

The officials listed in the Officials in Charge list will be notified of this event via an e-mail
message in the following format:

From: "sfc2007-infof@ec.europa.en” <sfc2007 -info@ec. europa.eus
T msaai@portugal pt

sent: Wednesday, March 12, 2003 1:13:39 PM

Subject: SFC2007 Event Notification

Object: Annual Summary Portugal Wersion 2007

Ewvent: Heturned

By Commission

To: Portugal

Mext Action: The Member State is expected to correct this Annual Summary.

To review this Annual Summary click here

Perform the following procedure to correct the Annual Summary:

1. Searchthereturned Annual Summary.
Click the herelink in the notification e-mail message above or refer to Searching and
displaying an existing Annual Summary.

2. IntheAnnual Summary Display screen, browse to the Associated Documents
section:

e ___gitle | _dype | language | Attachments | DocumentDate | SentDate | |

Annual Summary document Annual Summary Portuguese 1. 20/12/2007 06/05/2009 2
Additional tables Other MS Document Portuguese 1 2 20/12/2007 2)
prepareDocument - pt MS Snapshot before sent Portuguese 1 06/05/2009 06/05/2009 2
Acknowledgement_pt.pdf EC Acknowledgement of receipt Portuguese 1 06/05/2009 06/05/2009 2)
|T\p5 for completing the missing information Commission Observations English 06/05/2009 06/05/2009 ?,-‘l
-

If the ECOA attached a document to your Communication Plan proposal motivating his
decision to return it to you for correction, this document will be listed in this section
(probably on the last line).

3. Click thelink in the Attachments column to open the document and follow the
guidelinesto correct the Annual Summary.

4. In Annual Summary Display screen, browse the History section aswell:

Status Comment By Level Date User
Returned Some information missing Commission 06/05/2009 16:24 w0050144
Sent Portugal 06/05/2009 15:33 w0051867
Validated Portugal 06/05/2009 15:19 w0051967
Created Portugal 06/05/2009 15:17 w0051967
Validated Portugal 06/05/2009 15:05 w0051967
Created Portugal 04/05/2009 11:51 w0051967
Created Portugal 28/04/2009 16:26 w0051967
Created created by wizard Portugal 28/04/2009 15:33 w0051967

5. Look for theline marking thereturn of your Annual Summary (probably thefirst
line) and consult the Comment field.
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In thisfield, the ECOA may have briefly explained why he returned your Annual
Summary to you.

6. Perform therequired changesto the Annual Summary.

Refer to the procedures in the section Updating Annual Summaries.
7. Validatetherevised Annual Summary.
Refer to the procedures in section Validating Annual Summaries.
8. Send therevised and validated Annual Summary again to the Commission.

Refer to the procedures in section Sending Annual Summaries to the European
Commission.

You will now have to wait until the European Commission evaluates your revised Annual
Summary and notifies you of their decision.

The Commission procedures are not explained in detail in this manual. For a short
description, refer to Evaluating submitted (sent) Annual Summaries (by the Commission).

3.10. Annual Summary Data Fields

This section provides a detailed description of the data fields you can encounter when
managing Annual Summaries. The fields are grouped in a table per tab.

The tables always have the same structure and contain the following information for each
field:

o Field name

e Description

e Maximum Length (M.L.) expressed as a number of characters

If the maximum field length is pre-defined, the field contains adash (-). Thisisthe case
check boxes, for fields containing a date or another fix-format entry (such as a CCl) and
for fields for which a predefined value must be selected from a drop-down list.

o Status: M (Mandatory), O (Optional), C (Calculated by the system)
3.10.1. General Annual Summary Data Fields

The following table lists the data fields containing General Settings about the Annual
Summaries. You can find them on one or more of the following screens:

e The Annual Summary Search pane

e The Annual Summary Creation Wizard (first phase)

o The General Details section of the Annual Summary Display screen
e The General tab of the Annual Summary Update screen

Note: This does not mean that all listed fields appear on all screens.

Field name Description M.L. | Status

Member State This field contains the Member State concerned - M
by the Annual Summary.

On the Search screen, this field is displayed as a
drop-down list.

On the other screens, this field is a read-only field
containing the name of your country.
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Field name

Description

M.L.

Status

Year

The Year indication refers to the Year covered by
the Annual Summary.

The Year can be selected on the Search screen
and during the execution of the Creation Wizard.

However, it can not be changed for an existing
Annual Summary.

For a single Member State, it is not possible to
create multiple Annual Summaries for the same
year.

M

Status

This field indicates the status of the Annual
Summary you are working with. This is a read-
only field completed automatically by the system.

An Annual Summary can have the following
status indications:

e Created: The Annual Summary n has been
created by the Member State user, but it has
not yet been validated.

e Validated: The Annual Summary has been
validated by the Member State user, which
means that it is in line with the Validation
rules and can be sent to the European
Commission.

e Sent: The Annual Summary has been sent to
the Commission by the Member State user
and awaits treatment by the European
Commission Operating Agent (ECOA).

e Accepted: The Annual Summary has been
accepted as compliant by the ECOA.

e Returned: The Annual Summary was not
accepted as compliant by the ECOA and has
been sent back to the Member State. The
Member State.

Previous Node

This field contains the Node where the Annual
Summary resided, before it was transferred to the
current Node

When you are searching an Annual Summary,
select the required Node from the drop-down list.

Current Node

This field contains the Node where the Annual
Summary is residing now.

When you are searching an Annual Summary,
you can select the required Node from the drop-
down list.

Last Modified Date

This field contains the Date on which the Annual
Summary was updated for the last time.

Signer of the Annual
Summary

This field contains the name of the person signed
the Annual Summary and the declaration of
reasonable assurance or the lack of compliance.

255

Title of the Signer

This field contains the title of the person signed
the Annual Summary.

255
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Field name Description M.L. | Status
Body represented by This field contains the body which the signer 255 | M
the Signer represents.

This field contains a reference to any legal act 255 | 0O

Legal Act Reference
appointing the Body

that appoints the body listed above to perform the
declaration.
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4. M ANAGING ANNUAL/FINAL CONTROL REPORTS

4.1. Definition

According to Article 62 of Council Regulation (EC) No 1083/2006, the Audit Authority of an
Operational Programme is responsible for submitting to the Commission, by December 31
each year from 2008 to 2015, an Annual Control Report.

This Report sets out the findings of the audits carried out during the previous 12 month-
period ending on 30 June of the year concerned in accordance with the Annua Control
Report of the Operational Programme and reports any shortcomings found in the systems for
the management and control of the programme.

The information concerning the audits carried out after 1 July 2015 shall be included in the
Final Control Report supporting the Closure Declaration.

When a common system applies to severa Operational Programmes, the Annual Control
Report may cover al the Operational Programmes concerned.

The Audit Authority is also responsible for issuing an Opinion, on the basis of the controls
and audits that have been carried out under its responsibility, as to whether the management
and control system functions effectively, so as to provide a reasonable assurance that
statements of expenditure presented to the Commission are correct and as a consequence
reasonable assurance that the underlying transactions are legal and regular.

When a common system applies to several Operational Programmes, the Opinion may cover
all the Operational Programmes concerned.

4.2. Managing Annual/Final Reports: Wor kflow Overview

Managing an Annual/Final Report involves going through a workflow consisting of several
procedures. Some procedures are performed by you, the Member State Audit Authority, while
other procedures are performed by the Commission. An overview of this workflow is
displayed below:
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Start 1] Actions performned by you (MSAA)

|
I

----  Actions performed by the ECAA

M
Mewy ACRY
Yes l
Creating an Annusl Cortrol Report Searching an exizting Annual Contral
r&CR status = Created Rewaort

L ]
Updating an Annual Control Report

¥

Updating an Annual Control Yalidating an Annual Control Report
Fepart [ACR status = Vafidated)
[ACE status = Relmed)
I l
Sending an Annual Cortral Report
[ACE statuz = Sapf)

| Ewaluating the Annual Contral Report
: (European Commission Audit Agent)
I
i

Shartcomings

[ACR status = Accepled)

The actions you perform are represented as yellow boxes. Click one of the links below to
access a detailed description:

e Creating an Annual Control Report

e Searching an existing Annual Control Report

e Updating an existing Annual Control Report

e Validating an Annual Control Report

e Sending an Annual Control Report to the Commission
e Correcting areturned Annual Control Report

The actions performed by European Commission users are displayed in the gray box. Refer to
the section Evaluating a validated Annual/Final Report (by the Commission) to access a short
description. A full description of these procedures can be found in the SFC2007 manuals
dedicated to the European Commission users.
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4.3. Creating an Annual Control Report

Follow the procedure described in this section if you want to create an Annua Control
Report.

1. Logintothe SFC2007 information system.
The login procedure is explained in the SFC2007 Introduction guide. This guide also
provides a description of the general aspects of the SFC2007 user interface.

2. Onthe SFC2007 initial screen, select the option Annual Control Report and Opinion
from the Audit menu:

‘Strateglc Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

Audit Strategy
Audit Strategy Non-Reception Letter
Annual Control Report and Opinion

Annual Control Report and Opinion NGn-Reception Letter

The following screen is displayed:

User: wO0S0180 Node: HU  Profile: |w0DS0180 - HU (¥ Version: v3.1.5 Help Home  Logout
. . 'Enghsh (en) b
System for Fund management in the European Community 2007-2013 e
Audit > Annual Control Report > Edit Annual Control Report
Strategic Planning Programming Monitoring Execution Audit Ewvaluation Closure Utilities
Show ? Show ?
Title: Status: | x|
Period: Previous Node: | -
CCl: Current Node: | v

10 results found, displaying 1 to 10 [{[4] V][] Page(s): 1. Ttem(s) per page: [12 | show ail B T E)

Title 5| Period 5| Status__z| __PreviousNode 5| __CurrentNode 2| _LastModified 2|
2007HUD52P0001 2009 Created Hungary Hungary 25/11/2008
My Annual Control Report 2008 Sent Hungary Commission 25/11/2008
dfgerg 2008 Sent Hungary Commission 22/01/2009
test acr 2.9.1 cc vz 2008 Accepted Commission Commission 21/11/2008
test acr 2.9.1. cc v1 2008 Created Hungary Hungary 10/12/2008
test acr sfcf2.9.1cc - 2 2008 Validated Hungary Hungary 02/12/2008
test acr sfcf2.9.1. cc ¢ 2008 Validated Hungary Hungary 02/12/2008
test regmod 1033 2008 Sent Hungary Commission 07/01/2009
test regmod 20012009 2008 Sent Hungary Commission 20/01/2009
toouito 2008 Created Hungary Hungary 13/01/2009

Create a new Annual Control Report

This screen contains the following standard panes:

e Search pane: This pane allows defining Search criteriafor finding existing Annual
Control Reports.

e Listof existing Annual Control Reports: This pane lists default information for
existing Annual Control Reports

e Create a new Annual Control Report link

3. Click thelink Create a new Annual Control Report below the List of Annual Control
Reports.

The following screen is displayed:
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User: wO0S0180 Nede: HU  Profile: | wD0S0180 - HU (¥ | Version: v3.1.5 Help Home Logout

System for Fund management in the European Community 2007-2013 =2 —

Audit = Annual Control Report > Create Annual Control Repart

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

General Details

Title:

Period: | 2008 (Period Covered 2007-2008) vl

Comment:

The current phase General Detailsis highlighted.
Fill out thefieldsasrequired.

The following fields are available:

o Title

e Period

o Comment

For a description of these fields, refer to section General Annual Control Report Data
fields or click an individual link in the list above.

Click the Next button.
The following screen is displayed:

User: wOOS0I80 Node: MU Profile: |wODS0180 - HU ¥ | Versien: v3.1.5 Help Home Logout

System for Fund management in the European Community 2007-2013 Biodcy e

Audit > Annual Control Report > Create Annual Control Report

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

Programmes Covered

[ Previous ] [ Finish l [ Cancel ]

The current phase Programmes Covered is highlighted. Y ou can use this screen to assign
the required Operational Programmes to the Annua Control Report.

Click the CCI field to display the available CCI and matching Oper ational
Programmes.

The following dialog is displayed:

= Select a Programme ... - Windows Internet Explorer, g@@
B —
I |
2007HUOS1PO011 tgst for regmed 108 (EMPL) -classement par
S e S AU O

2007HU051P0O016 HU Test AK 003

2007HU051POS814 Test DG Empl CCI - APK - 501 DO NOT DELETE
2007HU051PO815 DG Empl - Test CCI - APK - 1101
2007HU0S1POE99 RTF Hungary Operational Programme
2007HU051P0O900 RTF Hungary Convergence

2007HU052P0O001 OP CRE HU 254 for REGMOD 106 -cc
2007HUO52PO002 OP HU RCE EMPL 256-cc (1) For CP

2007HU052P0003 EEI Request HU RCE EMPL SfCf for REGMOD 106-

CCI Request HU RCE EMPL SfCf with attachment
(1} for REGMOD 106-cc
Z007HU052P0011 ESF programme for Competitiveness

r i
5007HU052P0012 *_:es*c: for regmod 108 (EMPL) -classement dans HU

2007HU052P0004

2007HU052PO013 OP HU RCE for AS, MC, MCS
2007HU052PO015 Test DG Empl VO57 - AK
2007HU0S52P0018 CCI for DG Empl DEMO - APK - 1001 8

Dane % Local intranst F 100% -

Only the Operational Programmes matching following conditions are listed:
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e The Operational Programme must have been approved by a Commission Decision.
e The Operational Programme must refer to the Member State or the Geographical
Region for which you have read privilege.
e Operationa Programmes for AGRI-EAFRD are not listed.
7. Select thefirst Operational Programme covered by the Annual Control Report.

The CCI and Title are copied into the fields:

User: wOOS0180 MNode: HU Profile: |wODS0180 - HU M| Version: v3.1.5 Help Home  Logout
= . 'Enghsh (en) |
System for Fund management in the European Community 2007-2013 e :
Audit > Annual Control Report = Create Annual Control Report
Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities
Programmes Covered
CCI: | 2007HU052P0011 E]* 2 ‘ESF programme for Competitiveness |
Previous ] [ Finish l [ Cancel ]

8. Click the Add button.
The selected Operational Programme is added to the list:

User: wO0SO180 Mode: HU Prafile: | w0050180 - HU % | Varsion: v3.1.5 Help Home  Logout
: : English (en) v/
System for Fund management in the European Community 2007-2013 it
Audit = Annual Control Report > Create Annual Control Repart
Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities
Programmes Covered
ccr: [se]= @)
| ca [ 0 0mte | |
2007HU0S2PO011 ESF programme for Competitiveness i}
[ Previous ] [ Finish l [ Cancel ]

Y ou can now:

e Repeat steps 6 — 8 for all Operational Programmes you wish to add.

e Click the Rubbish bin icon (&) to remove a selected Operational Programme from
thelist.

e Click the Finish button to finish the creation process.
9. Click the Finish button.

The following message is briefly displayed:

Annual Control Report created.

Then the following screen is displayed:
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User: wO0S0180 Nede: HU  Profile: | wD0S0180 - HU (¥ | Version: v3.1.5 Help Home Logout

System for Fund management in the European Community 2007-2013 &g —

Audit > Annual Control Report > Edit Annual Control Report

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

Title: Annual Report for Hungary _
Period: 2009 (Period Covered 2008-2009) Status: Created Date: 15/04/2009

Comment: Annual Report Creation Comment

General I Programmes Covered I Financial Details I Opinion I Documents I In Charge ]

Title: |Annual Report for Hungary *
Period: 2009 (Period Covered 2008-2009) ¥ *+

|Annual Report Creation Comment
Comment:

Annual Report Definition tabs

Return to Display

This screen contains a number of tabs and subtabs allowing updating (editing and/or
completing) the Annual Control Report. Refer to Updating Annual Control Reports for a
detailed description.

4.4, Sear ching existing Annual Control Reports

You typically search an existing Annual Control Report, if you need to display or update its
Settings.

1. Onthe SFC2007 initial screen, select the option Annual Control Report and Opinion
from the Audit menu:

‘ Strategic Planning Programming Monitoring Execution | Audit  Evaluation Closure Utilities
Audit Strategy

Audit Strategy Non-Reception Letter
Annual Control Report and Opinion

Annual Control Report and Opinion Ndn-Reception Letter

The following screen is displayed:

User: wOOSDIB0 Node: WU  Frofile: | WODSO180 - MU %) Version: v3.1.5 Help Home  Logout
= = VEngI\sh (en) b
System for Fund management in the European Community 2007-2013 e
Audit > Annual Control Report > Edit Annual Control Report
Strategic Planning Programming Monitoring Execution Audit Ewvaluation Closure Utilities
Show ? Show ?
Title: Status: | )
Period: | | Previous Node:
CCI: Current Node: |

10 results found, displaying 1 to 10 [H]4] »[ W] Page(s): 1. Ttem(s) per page: |12 | showall @]

Title 2| Period 7| Status 2| __ PreviousNode 2| _ CurrentNode 7| __ LastModified 2 |
2007HUDS2PO001 2009 Created Hungary Hungary 25/11/2008
My Annual Control Report 2008 Sent Hungary Commission 25/11/2008
dfgerg 2008 Sent Hungary Commission 22/01/2009
test acr 2.9.1 cc vz 2008 Accepted Commission Commission 21/11/2008
testacr2.9.1. cc vl 2008 Created Hungary Hungary 10/12/2008
test acr sfcf2.9.1cc - 2 2008 Validated Hungary Hungary 02/12/2008
test acr sfcf2.9.1. cc ¢ 2008 Validated Hungary Hungary 02/12/2008
test regmod 1033 2008 Sent Hungary Commission 07/01/2009
test regmod 20012009 2008 Sent Hungary Commission 20/01/2009
toouito 2008 Created Hungary Hungary 13/01/2009

Create a new Annual Control Report

This screen contains the following standard panes:
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e Search pane: This pane allows defining Search criteriafor finding existing Annual
Control Reports.

e Listof existing Annual Control Reports: This pane lists default information for
existing Annual Control Reports
e Create a new Annual Control Report link
A detailed description of the standard User Interface elements is provided in the SFC2007
Introduction manual.
2. Define search criteriain thefields available in the Search pane, if you do not
immediately find therequired Annual Control Report.

The following search fields are available:

Title

Period

CCl

Status

Previous Node

Current Node
For a description of these fields, refer to the section General Annual Control Report Data
Fields or click anindividual field link in the list above for a description of these fields.

3. Click the Search button.

The Annual Control Reports matching your search criteria are displayed in the List of
Annual Control Reports:

User: wOO50180 MNode: HU Frofile: | 0030180 - HU | Version: v3.1.5 Help Home Logout

v

: . English
System for Fund management in the European Community 2007-2013 ]
Audit = Annual Control Report > Edit Annual Control Report

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

Show ?
Title: | Status: :-Creatad b | !
Period: | ] Previous Node: - v
CEX: ] |Current Node: :'HU - Hungary ¥

. Search

4 results found, displaying 1 to 4 [A[{] P H] Page(s): 1. Item(s) per page: [12 | showall &) ]

Title 2 | Period 2| status !
2007HU052P0001 2009 Hungary 25/11/2008
port for Hungary 2009 Hungary 15/04/2009
test acr 2.9.1. cc vl lick 2008 Hungary 10/12/2008
‘toouito 2008 Hungary 13/01/2009

Create a new Annual Control Report

4. Click thelink in the Title column matching the Annual Control Report for with you
want to verify or updatethe settings.

The Display Screen for the selected Annual Control Report is shown. At the top of the
screen, a number of linksis displayed:

User: wO050180 Nade: HU Profile: | w0D050180 - HU (M| Version: v3.1.5

: : English v
System for Fund management in the European Community 2007-2013 &2
Audit = Annual Control Report = Display Annual Control Report

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

| return to list Delete Validate Print Print All

Title: Annual Report for Hungary
Period: 2009 Status: Created Date: 15/04/2009
Comment: Annual Report Creation Comment

Edit
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The following links can be available:

Link

Description

Return to list

This link is always available.

Click this link to return to the list of Annual Control Reports matching
your search criteria.

Delete

This link is available if:
e The Annual Control Report is treated on the Member State level.
e The Annual Control Report status is Created or Validated

e The Annual Control Report has never been sent to the
Commission before.

Click this link to delete the currently displayed Annual Control Report
version. The following dialog is displayed:

Ussr: wB0S0180 Node: HU Profife: | 0030180 - HU %] Version: v3.1.5 Help Home  Logout

System for Fund management in the European Community 2007-2013 20 ~

Audit > Annual Control Repert > Delete Annual Control Report

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

Title: Annual Report for Hungary
Version: 2000 Status: Created Date: 15/04/2009
Comment: Annual Report Creation Comment

Do you really want to delete this Annual Control Report?

Confirm or cancel the deletion.

Cancel

This link is available if:
e The Annual Control Report is treated on the Member State level.

e The Annual Control Report status is Created, Validated or
Returned.

e The Annual Control Report has already been sent to the
Commission (so that it can no longer be deleted).

You may want to cancel an Annual Control Report, if you do not want
to continue working on it, but prefer creating one or more new ones.
The Operational Programmes covered in the cancelled Annual Control
Report are again available to be assigned to one of the new Annual
Control Reports.

Click this link to cancel the currently displayed Annual Control Report.
The following dialog is displayed:

User: wB0SO180 Node: MU Frofile: [w0030180 - HU ¥ version: v3.1.5 Help Home Logout

System for Fund management in the European Community 2007-2013 S e v

Audit > Annual Control Report > Cancel Annual Control Report

Strategic Planning _Programming _Monitoring _Execution Audit Evaluation Closure _Utiliies

Title: Annual Report for Hungary.
Version: 2009 Status: Created \2) Date: 15/04/2009
Comment: Annual Report Creation Comment

Are you sure you want to cancel this Annual Control Report?

Confirm or undo the Cancellation. If you confirm the cancellation, the
Annual Control Report Status will be set to Cancelled. The European
Commission will be notified of the action.

Information System Name: User Manual Page 92




Link Description

Validate This link is available if:
e The Annual Control Report is treated on the Member State level.
e The Annual Control Report status is Created or Returned.

Click this link to validate the Annual Control Report. Refer to Validating
an Annual Control Report for more information.

Send This link is available if:
e The Annual Control Report is treated on the Member State level.
e The Annual Control Report status is Validated.

Click this link to validate the Annual Control Report. Refer to Sending
the Annual Control Report for more information.

Print This link is always available.

Click this link to generate a Report containing all encoded official
information that allows the Member State to verify what he has entered
in the system. Refer to Appendix C.1 Print Report.

Print All This link is always available.

Click this link to generate a Detailed Report containing all encoded
official information, plus information required to manage the Annual
Control Report like Last Validation Results, OP History and Officials in
Charge. Refer to Appendix C.2 Print All Report.

Therest of the Display Screen consists of a number of sections listing the current settings
for the Annual Control Report. Refer to the section Consulting the Display Screen of an
Annual Control Report for detailed information.

4.5. Consulting the Display Screen of an Annual Control Report

Once you have searched and selected Annual Control Report, its Display screen is shown.
This Display screen contains a number of information sections showing the current settings of
the Annual Control Report.

Follow the procedure below to verify the available information.

1

Search therequired Annual Control Report in order to accessthe Display screen.

Refer to Searching an Annual Control Report for detailed instructions.

Click thelink in the Title column matching the Annual Control Report for with you
want to verify or updatethe settings.

Verify the settingsin the General Details section.

Title: Annual Report for Hungary
Period: 2009 Status: Created Date: 15/04/2009
Comment: Annual Report Creation Comment

This section lists the basic settings for this version of the Annual Control Report. The
following fields are available:

Title

Period

Status

Date

Comment
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For adescription of these fields, refer to section General Annual Control Report Data

Fields or click anindividual field link in the list above.

The Edit link isavailable, if the Annual Control Report status allows edition (i.e. if its
statusis Created, Validated or Returned). Click thislink to change the settings. For a
detailed description of the update procedure, refer to section Updating the tab General.

4. Verify the settingsin the Programmes Covered section.

This section lists the Operational Programmes covered by this Annual Control Report.

Title

2007HU052P00D11 ESF programme for Competitiveness

Edit

Click the Edit link in this section to change the settings. For a detailed description of the
update procedure, refer to section Updating the tab Programmes Covered.

5. Verify thesettingsin the Table for Declared Expenditure and Sample Audits section.

If the Annual Control Report covers one Operational Programme, this section looks as
follows:

" Table for Declared Expenditure and Sample Audits

.=:'
Expenditure % Other Irregular
Expenditure declared in e:rfl?;iltaurre Yo Ot.;ird?:;%e;:g:‘ure expenditure expenditure in = .!e—:tdaiiure
Fund declared in |reference year s (error| audited from other p %
z in random complementary i declared
reference year| audited for the rate) random expenditure 5
random sample Sl e sample sample SR
60,000.00 40,000.00 6,

2007HU0S2P0O011 10,000,000.00 250,000.002.50 25,000.00 10.00 321.00 10,000,000.0012.00

If the Annual Control Report covers more than one Operational Programme, this section
appears as follows:
" Table for Declared Expenditure and Sample Audits

=

Expenditure - Other Irregular

F_xpendlture decdlared in 1rregu.lar %o Ol s_sxpendlture expenditure |expenditure in Tnla.l

expenditure audited from g expenditure
declared in | reference year (error audited from other %o
in random complementary z declared
reference year| audited for the rate) random expenditure 2
sample sample cummulatively

random sample sample sample
60,000.00 40,000.00 1,200

2007HU0S1PO016 10,000,000.00 250,000.002.50 200.00 10,000,000.0015.00
ESF 2007HU052P0O011 5,000,000.00 250,000.005.00 30,000.00 20,000.00 1,200.00 5,000,000.0025.00
TOTAL 15,000,000.00 500,000.003.33 32,000.00 6.40 90,000.00 60,000.00 2,400.00 15,000,000.00
Edit

Click the Edit link in this section to change the settings. For a detailed description of the
update procedure, refer to section Updating the tab Financial Details.

6. Verify thesettingsin the Scope of Examination and Opinion section.

This section looks as follows.

" Scope of Examination and Opinion

ccr Scope of Examination L Opinion _____|
2007HUD51PO016 HU Test AK 003 Limited Adverse Opinion
2007HUD52P0O011 ESF programme for Competitiveness No Limitation Qualified Opinion

Click the Edit link in this section to change the settings. For a detailed description of the
update procedure, refer to section Updating the tab Opinion.

7. Verify the settings in the Associated Documents section.

This section lists information about the Documents and Attachments defined for the

Annual Control Report.

- mte | ___________Type ____________llanguageAttachments|Document Date|Sent Date| |
‘Annual Control Report for Hungary Annual Control Report for ERDF/CF and ESF (Annex VI) Hungarian 1 15/04/2009 15/04/2009.2)
‘Annual Opinion document Annual Opinion for ERDF/CF and ESF (Annex VII) Hungarian 1 15/04/2009 15/04/2009 '\2)'
prepareDocument - hu Annualf/Final Control Report Snapshot Hungarian 1_ 15/04/2009 15/04/2000.2)
Acknowledgement_hu.pdf Annual/Final Control Report Acknowledgement Document Hungarian 1 15/04/2009 15/04/20092)
Guidelines for improving the Annual Control Report EC Observations English i 15/04/2009 15/04/2009.2)
Version 1T Annual Control Report for ERDF/CF and ESF {Annex VI) Hungarian 1 15/04/2009 15/04/2009 '\2):
Version II Opinion Annual Opinion for ERDF/CF and ESF (Annex VII) Hungarian 1 16/04/2009 15/04/2009'.2)
prepareDocument - hu Annual/Final Control Report Snapshot Hungarian 1 15/04/2009 15/04/2009 .2)
‘Acknowledgement_hu.pdf Annual/Final Control Report Acknowledgement Document Hungarian 1 15/04/2009 15/04/20092)
Recommendations Acceptance Letter English 2 16/04/2009 15/04/2009 -g):
Follow-up guidelines EC Follow Up Document English i 8 16/04/2009 15/04/2009.2)
Edit

Information System Name: User Manual Page 94



10.

Click the Edit link in this section to change the settings. For a detailed description of the
fields and update procedure, refer to the section Documents tab in the SFC2007
Introduction Manual.

The following official document types can be associated with an Annual/Final Control
Report:

Annual Control Report for ERDF/CF and ESF (Annex V1)

Annual Opinion for ERDF/CF and ESF (Annex V1I)

EC Follow Up Document

Final Control Report and Closure Declaration for ERDF/CF and ESF (Annex VIII)
Expand the Officialsin charge section by clicking the Expand icon (i+)).

This section lists information about the Officials in Charge of the Annual Control Report:

B

Baoloni Laszlo 36 2 456 211 36 2 456 212 laszlo.baoloni@hungary. hu 01/04/2009 20/04/2012

Edit

Click the Edit link in this section to change the settings. For a detailed description of the

fields and update procedure, refer to the section Officialsin Charge in the SFC2007
Introduction Manual.

. . . . . . —

Expand the Last Validation Results section by clicking the Expand icon ().

The following screen appears:

. H =

[severityl sag

15/04/2009Error A document was not uploaded to the system. (Annual Control Report for ERDF/CF and ESF (Annex VI))

15/04/2009Error A document was not uploaded to the system. {Annual Opinion for ERDF/CF and ESF (Annex VII))

15/04/2009Warning At least one Official in Charge of the Member state should exist.

The "Total expenditure audited cumulatively as a percentage of the total expenditure declared cumulatively (10)" entered in the Financial Detail
15/04/2009Warning should be equal to the sum of columns (2), (6) and (7) over the current and previous Annual Control Reports, divided by the "Total expenditure
declared cumulatively (9)" in the current Annual Control report. (2007HU052P0011, ESF, 25.00, 0.06)

15/04/20091nfo Control Report could not be validated. Please correct errors.

This section lists error, warning and information messages about the last validation

attempt. At least all errors must be corrected before the Annual Control Report can be

sent to the European Commission. For a detailed description of the Validation process,

refer to Validating Annual Control Reports.

. . . . . —

Expand the History section by clicking the Expand icon ().

The following screen appears:

" Hi B
| _status | Comment ____________________| Bylevel | _____Date | _ User |
Created Hungary 15/04/2009 17:28 w0050180
Returned Some expenditures not sufficiently motivated Commission 15/04/2009 17:27 w0050142
Sent After Re-Open Commission 15/04/2009 17:19 w0050142
Accepted Follow Up Commission 15/04/2009 16:48 w0050142
Accepted Commission 15/04/2009 16:33 w0050142
Sent Hungary 15/04/2009 15:54 w0050180
Validated Hungary 15/04/2009 15:53 w0050180
Returned Object could not be validated, see validation results. Commission 15/04/2009 15:50 w0050180
Returned Some expenditures not sufficiently motivated Commission 15/04/2009 15:45 w0050142
Sent Hungary 15/04/2009 15:41 w0050180
Validated Hungary 15/04/2009 15:27 w0050180
Created Hungary 15/04/2009 15:10 w0050180
Created Object could not be validated, see validation results. Hungary 15/04/2009 15:05 w0050180
Created Hungary 15/04/2009 14:25 w0050180
Created Hungary 15/04/2009 14:23 w0050180
Created Hungary 15/04/2009 14:22 w0050180
Created Hungary 15/04/2009 10:42 w0050180

This section lists, in inversed chronological order, all "events' that occurred during the
life of this Annual Control Report. All entries are read-only, some are generated by the
system, while others have been defined by a Commission or Member State user.

Field Description

Status This field displays the status of the Annual Control Report at the
moment of the event.

Comment This field contains a system-generated comment for some standard
"events".
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Field Description

By level This field contains the name of the Level (node) where the Annual
Control Report resided at the moment of the event.

Date This field contains the timestamp (date and time) of the event.
User This field contains the username used by the person initiating the
event.
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4.6. Updating Annual Control Reports

4.6.1. Workflow Overview

The following graphic shows the Workflow for updating Annual Control Reports. It is a
subset from the general Annual Control Reports Workflow shown in the section Managing
Annual Control Reports: Workflow overview.

i Start : L] fctions performed by you (MSA&Y

T Yes
TP o I T P o Y L PR o I L P il RS o S P e o ! ____________ il
| Cresting an Annual Cordrol Report | | Searching an exizting Snnusl Control |
! rACR status = Crogted ! ! Renort !

et |

Updating an Annual Control Report

Update General Settings

Update Programmes covered

Update Financial Detailz

Update Opinion

Update Documents

Update Oificials in Charge

Walidating san Annual Cortrol Report |
[&CR status = Valdated) i

)

i

These actions are described in separate procedures:
e Updating the tab General

e Updating the tab Programmes Covered

e Updating the tab Financial Details

e Updating the tab Opinion

The update procedure for the Documents and Officials in Charge tabs are explained in the
SFC2007 Introduction Manual.
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4.6.2. Updating the tab General

The tab General on the Annual Control Report Update screen lists basic information about
the Annual Control Report, such as the Title and Status indication. Follow the procedure
described in this section to update the existing settings.

1. Browsetothe General tab on the Update Annual Control Report screen.

Refer to one of the following procedures for instructions:

e Creating Annual Control Reports
e Searching existing Annual Control Reports
The screen looks as follows:

User- wOD50180 MNode: HU Frofile: | w0050180 - HU (M| Version: v3.1.5 Help Home Logout

System for Fund management in the European Community 2007-2013 =20 —

Audit = Annual Control Report > Edit Annual Control Report

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

Title: Annual Report for Hungary
Period: 2009 (Period Covered 2008-2009) Status: Created Date: 15/04/2009
Comment: Annual Report Creation Comment

General ] Programmes Covered I Financial Details I Opinion I Documents I In Charge ]

Title: Annual Report for Hungary =
Period: 2009 (Period Covered 2008-2009) ¥ *+

Annual Report Creation Comment
Comment:

Return to Display

2. Verify thebasic information about the Annual Control Report in the information
pane at the top of the screen.

The following fields are avail able:

Title

Period

Status

Date

Comment
For a description of these fields, refer to section General Annual Control Report Data
fields or click an individua link in the list above.

3. Updatethevaluesin the General tab asrequired.

The following fields are avail able:
o Title
e Period
o Comment
For a description of these fields, refer to section General Annual Control Report Data
fields or click an individual link in the list above.
4. Click the Save button.

This concludes the procedure Updating the tab General.

Y ou can now:
e Update the tab Programmes Covered (logical next step)
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e Update another tab on the on the Annual Control Report Update screen. Refer to the
Action Overview in the section Updating Annual Control Reports.

4.6.3. Updating the tab Programmes Covered

The tab Programmes Covered on the Annual Control Report Update screen lists basic
information about the Operational Programmes linked to the Annual Control Report. Follow
the procedure described in this section to update this tab.

1. Browseto the Programmes Covered tab on the Update Annual Control Report screen.

Refer to one of the following procedures for instructions:

e Creating Annua Control Reports
e Searching existing Annual Control Reports
The screen looks as follows:

User: wOO50180 MNode: HU Frofile: | 0030180 - HU | Version: v3.1.5 Help Home Logout

System for Fund management in the European Community 2007-2013 s o =

Audit = Annual Control Report > Edit Annual Control Report

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

Title: Annual Report for Hungary
Period: 2009 (Period Covered 2008-2009) Status: Created Date: 15/04/2009
Comment: Annual Report Creation Comment

General Programmes Covered T Financial Details I Qpinion I Documents ] In Charge

1 results found, displaying 1 to 1 Page(s): 1. Item(s) per page: [12 | showall

__co 5 ______________________________________+te_________________________| |
2007HU052P0011 ESF programme for Competitiveness E
Add a new Programme Covered

Return to Display

2. Verify thebasic information about the Annual Control Report in the information
pane at the top of the screen.

Thefollowing fields are available:

Title

Period

Status

Date

Comment
For a description of these fields, refer to section General Annual Control Report Data
fieldsor click an individual link in the list above.

3. Updatethevaluesin the Programmes Covered tab as required.

Y ou can now:

e Click thelink in the CCI field, if you want to update the matching entry.
The entry is copied into the edit fields:

General Programmes Covered ] Financial Details ] Opinion I Documents ] In Charge ]

&AL ;_2007HU052P0011 @* ¥ ‘ESF programme for Competitiveness I—‘The entry is copied into the Edit fields

1 results fodnd, displaying 1 to 1 [H[ 4] #[¥] Page(s): 1. ttem(s) per page: [12 }shuw all
CCI Title
2007HUO52P0O011 ESF programme for Competitiveness

Add a new Programme CqClick

|
1]
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Click the CClI field to display the list of available Operational Programmes and select
the required one. As aresult, the originally selected Operational Programme will be
replaced by the newly selected one.

e Click thelink Add a new Programme Covered to add an additional Operational
Programme to be covered by the Annual Control Report.
The empty Introduction Fields are displayed.

General Programmes Covered ] Financial Details I Opinion ] Documents ] In Charge ]

e =

1 results found, didplaying 1 to 1 [W[4]r[H] Paga(s): 1. ttem(s) per page: [12 | showsall

T Title =
2007HUQ52PO0]1 ESF programme for Competitiveness @
Add a new Programme Covered Click
Click the CCI field to display thelist of available Operational Programmes and select
the required one. As aresult, the newly Operational Programme will be added to the
list of covered Operational Programmes.
e Click the Rubbish bin icon (ﬂ) next to remove the matching Operational
Programme:
The following confirmation question is displayed:
General Programmes Covered I Financial Details I Opinion I Documents I In Charge ]
L]
ccr: | Lo+ @]
1 results found, displaying 1 to 1 Page(s): L. Item(s) per page: [12 | Showall
| cc o Title
2007HU0S2PO011 ESF programme for Competitiveness ol
Add a new Programme Covered 3
Windows Internet Explorer @
L :.‘:/ Do you really want to delste the programme Z007HUOSZPO01 1

Click the OK button to confirm the removal.
This concludes the procedure Updating the tab Programmes Covered.
Y ou can now:

e Update the tab Financial Details (logical next step)

e Update another tab on the on the Annual Control Report Update screen. Refer to the
Action Overview in the section Updating Annual Control Reports.

4.6.4. Updating the tab Financial Details

The tab Financial Details on the Annual Control Report Update screen lists information
about the financial aspects. Follow the procedure described in this section to update this tab.

1. Browsetothe Financial Detailstab on the Update Annual Control Report screen.

Refer to one of the following procedures for instructions:

e Creating Annual Control Reports
e Searching existing Annual Control Reports

2. Verify the basic information about the Annual Control Report in the information
pane at the top of the screen.

The following fields are available:

e Title
e Period
e Status
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e Date

e Comment

For a description of these fields, refer to section General Annual Control Report Data
fieldsor click an individual link in the list above.

3. Updatethevaluesin the Financial Detailstab asrequired.

If the Annual Control Report covers one Operational Programme, the tab looks as
follows:

User: wD050180 Nede: HU  Frofile: Versien: v3.1.5 Help  Home Logout
English (en) v

System for Fund management in the European Community 2007-2013
Audit = Annual Control Report = Edit Annual Control Report

Strategic Planning Programming Monitering Execution Audit Ewaluation Closure Utilities ‘

Transaction Successfully Completed!
| General Details

Title: Annual Report for Hungary
Period: 2009 (Period Covered 2008-2009) Status: Created Date: 15/04/2009
Comment: Annual Report Creation Comment

General | Pr Covered | Financial Details |_Opinion | Documents | In Charge |
‘Table for Declared Expenditure and Sample Audits

Expenditure Other Other Irregular Total
Expenditure declared in Irregular % expenditure 5 expenditure in <
expenditure expenditure
Fund| declared i reference year | % | expenditure in (error| audited from 3 other %o
audited from 2 declared
reference year | audited for the andom sample | rate) | complementary expenditure 7
random sample cummulatively
random sample sample sample
= ““m

),
4)/
1
|ESF  2007HU052P0O011 5,000,000 250,000/ 5.00 3,200, 1.28 30,000 20,000 1,200 5,000,000 25

(3) Percentage of expenditure audited in relation to expenditure declared to the Commission in reference year
(5) Percentage (error rate) of irregular expenditure in random sample

(7) Not in reference year

(10) Total expenditure audited cumulatively as a percentage of total expenditure declared cumulatively

If the Annual Control Report covers more than one Operational Programmes, the tab
looks as follows:

General T Covered T il ial Details ] Opinion I Documen T In Charge ]

Table for Declared Expenditure and Sample Audits

Expenditure Other Irregular
s | i i expenditure | OMSX | oponditurein | | TOW
Fund declared in reference year expenditure in (error audited from m!l)'rted Yoo other dlzaclared
reference year | audited for the -andom sample | rate) [ complement d 1 expenditure I
random sample ;am le i samp i sam ple SUpunalathely

(4 (7) (10)
(2)

ESF  2007HU0S1PO016 lﬂ 000,000 ZSD 000| 2.50 60,000 40,000 1,200 10,000,000
ESF  2007HU052P0011 | 5,000,000| | 250,000 5.00 [ 20,000| | 20,000 | 1,200 | 5,000,000
TOTAL 15,000,000.00 500,000.00 3.33 32,000/ 6.40 90,000.00 60,000.00 2,400.00 15,000,000.00

(3) Percentage of expenditure audited in relation to expenditure declared to the Commission in reference year
(5) Percentage (error rate) of irregular expenditure in random sample

(7) Not in reference year

(10) Total expenditure audited cumulatively as a percentage of total expenditure declared cumulatively

The table contains one line of information for each covered Operational Programme. If
the Annual Control Report covers more than one Operational Programme, a TOTAL row
is added automaticaly.

Thefollowing fields are avail able for each line of information:

Fund: the Fund concerned by the expenditures

CCI: the CCI of the Operational Programme concerned by the expenditure
Expenditure declared in reference year

Expenditure declared in reference year for the random sample

%: Percentage of expenditure audited in relation to expenditure declared to the
Commission in reference year

Irregular expenditure in random sample

%: Percentage or error rate of irregular expenditure in random sample

Other expenditure audited from complementary sample

Other expenditure audited from random sample (not in reference year)
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e Irregular expenditurein other expenditure sample

e Total expenditure declared cumulatively

e %: Total Expenditure audited cumulatively as a percentage of total expenditure
declared cumulatively)

This concludes the procedure Updating the tab Financial Detalils.

Y ou can now:

Update the tab Opinion (logical next step)

Update another tab on the on the Annual Control Report Update screen. Refer to the
Action Overview in the section Updating Annual Control Reports.

4.6.5. Updating the tab Opinion

The tab Opinion on the Annual Control Report Update screen lists the Opinion formulated by
the Member State for each Operational Programme covered by the Annua Control Report.

1.

Browse to the Standards tab on the Update Annual Control Report screen.

Refer to one of the following procedures for instructions:

e Creating Annua Control Reports
e Searching existing Annual Control Reports
The screen looks as follows:

User: wDOS0180 Node: HU FProfile; | w0DS0180 - HU % | Version: v3.1.5 Help Home Logout

System for Fund management in the European Community 2007-2013 oot ~

Audit = Annual Control Report = Edit Annual Control Report

Strategic Planning Programming Monitering Execution Audit Ewaluation Closure Utilities

Title: Annual Report for Hungary
Period: 2009 (Period Covered 2008-2009) Status: Created Date: 15/04/2009
Comment: Annual Report Creation Comment

General | Programmes Covered | Financial Details | Opinion | Documen ts | mn Charge |

2007HU052P0011 ESF programme for Competitiveness | No Limitation ¥ Qualified Opinion v

Return to Displa

Verify the basic infor mation about the Annual Control Report in the information
pane at the top of the screen.

The following fields are available:

o Title

e Period

e Status

e Date

e Comment

For a description of these fields, refer to section General Annual Control Report Data
fields or click an individual link in the list above.

Update the valuesin the Opinion tab asrequired.

The table contains one line of information for each covered Operational Programme. For
each Operational Programme, the following fields are available:

CCI: the CCI of the Operational Programme covered by the Annual Control Report
Title: the title of the Operational Programme matching the CClI

Scope of Examination: Two values are possible: Limited and No Limitation).
Opinion indication: Four values are possible:
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Adverse Opinion

Disclaimer of Opinion

Qualified Opinion

Unqualified Opinion

This concludes the procedure Updating the tab Opinion.

Y ou can now:

e Update the tab Documents and Officialsin Charge (logical next steps), these procedures
are explained in the SFC2007 I ntroduction guide.

e Update another tab on the on the Annual Control Report Update screen. Refer to the
Action Overview in the section Updating Annual Control Reports.

4.7. Validating Annual Control Reports

When you validate an Annual Control Report, the system will check the validity and
completeness of the information related to a version of the Annual Control Report. Refer to
Appendix D: Validation rules for Annual Control Reports for a detailed list of the validation
rules. You will logically perform a validation of your Annual Control Report AFTER having
created and updated it and BEFORE sending it to the European Commission for acceptance.

Y ou can only validate an Annual Control Report, if it has the status Created or Returned (by
the Commission).

Follow the procedure detailed in this section to validate an Annual Control Report.
1. Search the Annual Control Report to be validated.

Refer to Searching existing Annual Control Reports for a detailed description.

2. Onceyou have accessed the Annual Control Report Display screen, click the Validate
link.

User: wDOS0180 Node: HU FProfile; | w0DS0180 - HU % | Version: v3.1.5 Help Home Logout

System for Fund management in the European Community 2007-2013 oot ~

Audit = Annual Control Report = Display Annual Control Report

Strategic Planning Programming Monitering Execution Audit Ewaluation Closure Utilities

return to list Delete [vaidate]Print Prnt A1 -

Title: Annual Report for Hungary
Period: 2009 Status: Created Date: 15/04/2009
Comment: Annual Report Creation Comment

Edit

The Validation Results are displayed:

User: wbD50180 Nede: HU  Profile; |w0050180 - HU (| Version: v3.2.5 Help Home Logout

System for Fund management in the European Community 2007-2013 Soasbitan ~

Audit > Annual Control Report = Validate Annual Control Report

Strategic Planning Programming Monitering Execution Audit Evaluation Closure Utilities

Title: Annual Report for Hungary
Version: 2009 Status: Created Q‘Dateilsm‘?‘/znng

Comment: Annual Report Creation Comment

[Severity| age
15/04/2009Error An opinion record should exist for each Operational Programme covered and an opinion and a scope of examination should be given. (2007HU052P0011)
15/04/2009Error A document was not uploaded to the system. (Annual Control Report for ERDF/CF and ESF (Annex VI))
15/04/2009Error A document was not uploaded to the system. (Annual Opinion for ERDF/CF and ESF (Annex VII))
15/04/2009Warning At least one Official in Charge of the Member state should exist.
The "Total expenditure audited cumulatively as a percentage of the total expenditure declared cumulatively (10)" entered in the Financial Detail should be equal to
15/04/2009Warning the sum of columns (2}, (6) and (7) ower the current and previous Annual Control Reports, divided by the "Total expenditure declared cumulatively (9)" in the
current Annual Control report. (2007HU052P0011, ESF, 25.00, 0.06)
15/04/2009Info Control Report could not be validated. Please correct errors.

Return to Display

Thetable lists messages in three severity levels:
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e Error: Errors are blocking shortcomings to the Annual Control Report. The Annual
Control Report will not get the Validated status and you will not be able to send it to
the European Commission, aslong as errors persist.

e Warning: Warnings are non-blocking shortcomings to the Annual Control Report.
The Annual Control Report will get the Validated status and you will be able to send
it to the European Commission, while warnings persist. However, the Commission is
more likely to return the Annual Control Report to you in order to remove the
warnings.

e Info: Informational messages provide a conclusion of the Error and Warning
messages, such as the info message in the screen above:

Control Report could not be validated. Please correct errors.

For adetailed overview of the Validation Rules, refer to Appendix D: Validation Rules

for Annual Control Reports.

3. Analysethe Validation resultsand correct the errors (and the war nings).

Refer to the procedures in section Updating Annual Control Reports.

4. Onceyou think you have corrected all errors(required) and all warnings
(preferably), try validating the Annual Control Report again.

5. Repeat the steps above, until all errorshave been eliminated.
The Validation report will look as follows:

User: wDOS0180 Node: HU FProfile; | w0DS0180 - HU % | Version: v3.1.5 Help Home  Logout

System for Fund management in the European Community 2007-2013 ELaillh x

Audit = Annual Control Report = Validate Annual Control Report

Strategic Planning Programming Monitering Execution Audit Ewaluation Closure Utilities

Title: Annual Report for Hungary
Version: 2009 Status: Validated Date: 15/04/2009
Comment: Annual Report Creation Comment

urrent Annual Control report. (2007HU052P0011, ESF, 25.00, 0.06)

ontrol Report has been validated.

Date  Severity
15/04/2009Warning jat least one Official in Charge of the Member state should exist

he "Total expenditure audited cumulatively as a percentage of the total expenditure declared cumulatively (10)" entered in the Financial Detail should be equal to
15/04/2004Warning fhe sum of columns (2, (6) and (7} over the current and previous Annual Control Reports, divided by the "Total expenditure declared cumulatively (9)" in the
15/04/2009Info

No error messages persist

6. You can now send the Annual Control Report to the European Commission for
approval.

Refer to Sending Annual Control Reports to the European Commission.

4.8. Sending Annual Control Reportsto the European Commission

Once you have validated an Annual Control Report, you can send it to the European
Commission for Approval.

Sending an Annua Control Report to the Commission is only possible, if it has the status
Validated and the Programme Indicator Set has been sent to the higher node.

Follow the procedure detailed in this section to send an Annual Control Report to the
Commission.
1. Search the Annual Control Report you want to send to the European Commission.

Refer to Searching existing Annual Control Reports for a detailed description.

2. Onceyou have accessed the Annual Control Report Display screen, click the Send
link, asindicated below:
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System for Fund management in the European Community 2007-2013 Al

Audit > Annual Control Report > Display Annual Control Report

User: wOBS0180 Node: HU  Profile: |w0050180 - HU (M| Version: v3.1.5 Help Home  Logout

v

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

return to list Deletd send Print print Al

Title: Annual Report for Hungary
Period: 2009 Status: Validated Date: 15/04/2009
Comment: Annual Report Creation Comment

Edit

The following screen is displayed:

System for Fund management in the European Community 2007-2013 oot i

Audit > Annual Control Report = Send Annual Control Report

User: wOD50160 Node: HU Profile: | wO0S0180 - HU (™| Version: v3.1.5 Help Home  Logout

Strategic Planning Programming Monitoring Execution Audit Ewaluation Closure Utilities

Title: Annual Report for Hungary
Version: 2009 Status: Validated Date: 15/04/2009
Comment: Annual Report Creation Comment

1 results found, displaying 1 to 1 [[«]} W] Page(s): 1. ttem(s) per page: |12 | Show all

Are you sure you want to send this Annual Control Report?

The Snapshot report is generated. This snapshot shows the data that will be sent to the
Commission, once you confirm the sending.

3. Click thelink in the Attachment field to open and verify the PDF Snapshot report.
Click the Yesbutton.

Results:

e The Annua Control Report is sent to the Commission.

e The European Commission is notified of this event by means of a standard e-mail
message.

e The Annua Control Report Display screen is again displayed.

e The Status of the Annual Control Report is set to Sent.

This concludes the procedure Sending Annual Control Report to the European Commission.

You will now have to wait until the European Commission evaluates your Annual Control
Report and notifies you of their decision.

The Commission procedures are not explained in detail in this manual. For a short
description, refer to Evaluating Annual Control Report (by the Commission).

Note: Once the Annual Control Report is sent to the Commission (status is Sent), only the
Officialsin Charge and the Documents sections are available for editing. Y ou are not able to
modify the rest of the data.

4.9. Evaluating Annual Control Reports (by the Commission)
The European Commission Audit Agent (ECAA) is responsible for evaluating the validated

Annual Control Report you sent to the Commission. The following diagram provides an
overview of the evaluation actions:

Title i Type Attachments 2 | DocumentDate 2 | _SentDate 5] |
prepareDocument - hu Annual/Final Control Report Snapshot 15/04/2009
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¥

1] Actions performed by the ECAA

Updating an Annual Control Report !

e d

Yalidating an Annual Control Report
[ACR status = Valdated)

! Zending an &nnual Control Report i
i [SCR status = Senf) !
[ ]
i

----  Actions performed by you (MSAAY

Mo

Evaluating the Annual Control Report
[European Commizsion Audit Agent)

Yes

Feturn the Annual Cortrol Report
[ACR status = Helemed)

Accept the Annual Contral Report
[ACE status = Accepted)

[

Carrectionsz

Re-open the Annual Control Report
[&CR statuz = Sopd)

required
anyhon?

Mo

Additional

Followy up the Annual Control Report
(= Upload Followe-up document)
[ACR status = Accepted)

Foallosne-up
required?

Explanation:

End

e Returningthe Annual Control Report for Correction

Upon reception of your validated Annual Control Report, the responsible ECAA

determinesif it can be accepted in its current form.
If your Annual Control Report cannot be approved in its current form, the ECAA returns
it to you for correction and setsits status to Returned. Y ou can follow its evolution in the
Annual Control Report Display screen:
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Title: Annual Report for Hungg QL
Period: 2009 sStatus: Retume““ﬂ' F ¥ BA2nnN
Comment: Annual Report Creation Com Fo

x

r Corraction: Some expanditures nat sufficiently motivated

Edit

Click the Question Mark icon (-2') next to the Status field to see the Return type (here:
For Correction) and ashort justification entered by the Commission (here: Some
expenditures not sufficiently motivated).
Refer to the procedure Correcting returned Annual Control Reports for detailed
instructions.

e Accepting the Annual Control Report
Upon reception of your validated Annual Control Report, the responsible ECAA
determinesif it can be approved in its current form.

If your Annual Control Report can be accepted, the ECAA setsits status to Accepted.
Y ou can follow its evolution in the Annual Control Report Display screen:

User: wODS0180 Nods: HU Profile; | wODS0180 - HU (¥ | Version: v3.1.5 Help Home Logout

System for Fund management in the European Community 2007-2013 il

Audit > Annual Control Report > Display Annual Control Repert

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

return to list Print Print All

Title: Annual Report for Hungary

Period: 2009 | Status: Accepted| Date: 15/04/2009

Comment: Annual Report Creation Comment

Y ou cannot change the settings of a Commission-approved Annual Control Report
anymore.

e Re-opening the Annual Control Report

Even when the ECAA has accepted your Annua Control Report, he can still re-open it.
Y ou can follow this evolution in the Annual Control Report Display screen:

User: wDOS0180 Node: HU FProfile; | w0DS0180 - HU % | Version: v3.1.5 Help Home  Logout

System for Fund management in the European Community 2007-2013 SO (22

Audit = Annual Control Report = Display Annual Control Report

Strategic Planning Programming Monitering Execution Audit Ewaluation Closure Utilities

return to list Print Print All

Title: Annual Report for Hunga
Period: 2009 Status: Senf] 2 |m=ta- 1

Comment: Annual Report Creation oo

Once the ECAA has re-opened the Annual Control Report, he can accept it again or
return it to you for correction.

e Following up the Annual Control Report
When the ECAA has accepted your Annual Control Report, he can still follow-up on the
Annual Control Report and associate additional documents to the Annual Control Report.
The status remains Accepted, but the Question Mark icon (-2) is displayed next to the

Status. Furthermore, the Associated Documents section is updated with the new
documents:
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User: wODS0180 Noda: HU Profiie: | WOSO180 < HU ¥ | versien: v3.1.5 Help Home  Logout
- - [English (en) v
System for Fund management in the European Community 2007-2013 S = :
Audit > Annual Control Report > Display Annual Control Report
Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities
return to list Print Print All

Title: Annual Report for Hunga

Period: 2009 Status: Accepted 2/jn=ss £/04/2009

Comment: Annual Report Creation Comr ;EHD,,UD—{TWS message indicates that the ECAA has performed a follow-up action.

Type [Language | Attachments | Document Date | Sent Date | |

Annual Control Report for Hungary Annual Control Report for ERDF/CF and ESF (Annex VI) Hungarian 1 15/04/2009 15/04/2009 2)
Annual Opinion document Annual Opinion for ERDF/CF and ESF (Annex VII) Hungarian 1 15/04/2009 15/04/2009 2/
prepareDocument - hu ‘Annual/Final Control Report Snapshot Hungarian 1. 15/04/2009 15/04/2009 2)
Acknowledgement_hu.pdf Annual/Final Control Report Acknowledgement Document Hungarian 1. 15/04/2009 15/04/2009 2)
Guidelines for improving the Annual Control Report EC Observations English ., 15/04/2009 15/04/2009 (2)
Version II Annual Control Report for ERDF/CF and ESF {Annex VI} Hungarian 1 15/04/2009 15/04/2009 (2)
Version II Opinion Annual Opinion for ERDF/CF and ESF (Annex VII) Hungarian 1 16/04/2009 15/04/2009 \2)
prepareDocument - hu Annual/Final Control Report Snapshot Hungarian 1. 15/04/2009 15/04/2008 2
Acknowledgement_hu.pdf Annual/Final Control Report Acknowledgement Document Hungarian 1. 15/04/2009 15/04/2009 2)
Recommendations Acceptance Letter English T 16/04/2009 15/04/2009 (2)
Follow-up guidelines EC Follow Up Document English . 16/04/2009 15/04/2009 31
Edit ]

|The follow-up document has been added to the Associated Documents section

4.10. Correcting returned Annual Control Reports

If the responsible European Commission Audit Agent (ECAA) determines that a sent Annual
Control Report cannot be accepted in its current form, he will return it to the sender for
correction.

You are notified of this event by means of an e-mail message in the following format:

From: "sfc2007-infof@ ec.europa.eu” <sfc2007 -infoi@ec. europa.eus
Ta: m=aa@@hungary.hu

sent: Wednesday, April 15, 2009 1:19:35 P

Subject: SFC2O07 Event Motification

Ohject: Contral Report "Annual Contral Report for Hungary B/03/2009:1238073551 986" Yersion 2008
Event: Returned

By: Commission

To: Hungary

Mext Action: The Member State is expected to correct this Contral Report.

To review this Control Report click here

Perform the following procedure to correct the Annual Control Report.

1. Searchreturned Annual Control Report.
Click the Herelink in the notification e-mail message above or refer to Searching existing
Annual Control Reports.

2. Inthe Annual Control Report Display screen, browse to the Associated Documents
section:

B
. gte______________| ___________nype ____________llanguagelAtiachmentslDocument Date|Sent Date| |
Annual Control Report for Hungary Annual Control Report for ERDF/CF and ESF (Annex VI}  Hungarian 1 15/04/2009 15/04/2009 2)
Annual Opinion document Annual Opinion for ERDF/CF and ESF (Annex VII) Hungarian 1_ 15/04/2009 15/04/2009.2)
prepareDocument - hu Annual/Final Control Report Snapshot Hungarian 1 15/04/2009 15/04/2009.2)
Acknowledgement_hu.pdf Annual/Final Control Report Acknowledgement Document Hungarian 1 15/04/2009 15/04/2009'2)
Guidelines for improving the Annual Control Report EC Observations English 15/04/2009 15/04/2009.2)

o
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If the ECAA attached a document to your Annual Control Report motivating his decision
to return it to you for correction, this document will be listed in this section (probably on
the last line).

3. Click thelink in the Attachments column to open the document and follow the
guidelinesto correct the Annual Control Report.

4. IntheAnnual Control Report Display screen, browse to the History section aswell:

Comment_ Bylevel [ bate [ uUser |
Returned Some expenditures not sufficiently motivated Commission 15/04/2009 15:45 w0050142

Sent Hungary 15/04/2009 15:41 w0050180
Validated Hungary 15/04/2009 15:27 w0050180
Created Hungary 15/04/2009 15:10 w0050180
Created Object could not be validated, see validation results. Hungary 15/04/2009 15:05 w0050180
Created Hungary 15/04/2009 14:25 w0050180
Created Hungary 15/04/2009 14:23 w0050180
Created Hungary 15/04/2009 14:22 w0050180
Created Hungary 15/04/2009 10:42 w0050180

Look for the line marking the return of your Annual Control Report (probably the first
line) and consult the Comment field. Inthisfield, the ECAA may have briefly explained
why he returned your Annual Control Report to you.

5. Perform therequired changesto the Annual Control Report.
Refer to the procedures described in section Updating Annual Control Reports.
6. Validatetherevised Annual Control Report.

Refer to the procedure described in section Validating Annual Control Report.
7. Send therevised and validated Annual Control Report again to the Commission.

Refer to the procedure described in section Sending Annual Control Reports.

You will now have to wait until the European Commission evaluates your revised Annual
Control Report and notifies you of their decision.

The Commission procedures are not explained in detail in this manual. For a short
description, refer to Evaluating Annual Control Reports (by the European Commission).

4.11. Annual Control Report Data Fields

This section provides a detailed description of the data fields you can encounter when
managing Annual Control Reports. The fields are grouped in a table per section or tab.

The tables always have the same structure and contain the following information for each
field:

e Field name

e Description

e Maximum Length (M.L.) expressed as a number of characters.

If the maximum field length is pre-defined, the field contains a dash (-). Thisisthe case
check boxes, for fields containing a date or another fix-format entry (such as a CCl) and
for fields for which a predefined value must be selected from a drop-down list.

o Status: M (Mandatory), O (Optional), C (Calculated by the system)
4.11.1. General Annual Control Report Data Fields

The following table lists the data fields containing General Settings about the Annual Control
Report. Y ou can find them on one or more of the following screens:

The Annua Control Report Search pane

The List of Annual Control Reports

The Annual Control Report Creation wizard

The General Details section of the Annual Control Report Display screen
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e The General tab of the Annual Control Report Edit screen
Note: This does hot mean that all listed fields appear on all screens.

Field name Description M.L. | Status

Title This field contains a title for the Annual Control Report. It 255 ' M
is defined by the Member State Audit Authority during
the execution of the Creation Wizard. It can be updated,
as long as the Annual Control Report has not been
definitively approved by the European Commission.

Period This field contains the period indication for the Annual -] C
Control Report as a 4-digit year indication. The covered
period matches the 6 first months (January — June) of
the indicated year, plus the 6 last months (July —
December) of the previous year.

For instance, if this field contains the indication 2009,
the Annual Control Report covers the period from July
2008 to June 2009.

CCl This field contains the CCI of an Operational Project that - M
has been assigned to the Annual Control Report.

Status This field contains the current state of the Annual - C
Control Report. The following status indications apply:
e Created
e Validated
e Sent
e Accepted
e Returned

e Cancelled

When you are searching for an existing Annual Control
Report, you can select its status indication from the
drop-down list.

Comment This field contains the comment assigned to the Annual 2000 | O
Control Report definition. It can be defined during the
execution of the Annual Control Report. Furthermore it
can be edited as long as the Annual Control Report has
not been definitively approved by the European
Commission.

Previous Node | This field contains the Node where the Annual Control -|C
Report resided, before it was transferred to the current
Node.

When you are searching an Annual Control Report,
select the required Node from the drop-down list.

Current Node This field contains the Node where the Annual Control -|C
Report is residing now.

When you are searching an Annual Control Report, you
can select the required Node from the drop-down list.

Date or Last This field contains the date at which the Annual Control -|C
Modified Report definition was changed for the last time.
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5. MANAGING MANAGEMENT AND CONTROL SYSTEM DOSSIERS

5.1. Introduction to the Member State Management and Control Systems

The Management and Control Systems are set up by the Member State for one or more
Operational Programmes. It provides the following elements:

o thedefinition of the functions of the bodies concerned in management and control and the
alocation of functions within each body

o compliance with the principle of separation of functions between and within such bodies,

e procedures for ensuring the correctness and regularity of expenditure declared under the
Operational Programme;

o reliable accounting, monitoring and financial reporting systems in computerized form;

e asystem of reporting and monitoring where the responsible body entrusts the execution
of tasks to another body;

e arrangements for auditing the functioning of the systems,

e systemsand procedures to ensure an adequate audit trail;

e reporting and monitoring procedures for irregularities and for the recovery of amounts
unduly paid.

(Article 58 of the Council Regulation (EC) No 1083/2006)

A Management and Control System Dossier must be submitted... ADDINFO

Note: If the Member state does not submit a required Management and Control System
Dossier within the defined delays, the European Commission will register a Management and
Control System Non-Reception Letter in SFC2007. This Non-Reception Letter can then be
consulted by the Member State. Refer to Consulting a Management and Control Systems
Dossier Non-Reception letter.

5.2. Workflow Overview

Managing a Management and Control Systems Dossier involves going through a workflow
consisting of several procedures. Some procedures are performed by you, the Member State
Audit Authority (MSAA), while some procedures are performed by the Member State
Compliance Assessment Authority (MSCO), Member State Authority (MSA), Member State
Management Authority (MSMA) or the European Commission Operating Agent (ECOA).

An overview of thisworkflow is displayed below:
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Start ] Actions perfarmed by the MSCO

= Actions perfarmed by the ECOA

[

Actions performed by the MSA {yu:uu},
the MSMA or the MSAA

Mo
Mewy Dossicy

i
Yes

Creating & Managemert & Control
Systems Dozsier Search an existing Managemert &
Control =ystems Dossier
[Status = Croegted)

v

» Updating & Managemert & Cortral - M= CO
Ld Zystems Dozsier S A T M,
Mz A, A,
[ 2 ¥
Yalidating a Management & Contral s Sending a Managemert & Control
Systems Dossier Systems Dossier
[Statusz = Vakdated) [Statuz = Send)
]
v
Evaluating the Management & Control Systems Dossier
Feturn
Adrmit the MCE Dossier
(Status = Accepied)
Re-open i = Re-open
I
h 4 ¥
Partially accept the MCS Dossier Accept the MCS Dossier
(=tatus = Pardialiy Accepled) [ Status = deocepted)
h 4 ¥ h 4
Create a new MCS Dozsier version for Apply the MCE Dogsier for the
the rejected Operational Programmes accepted Operational Programmes
[Status = Qraated) [Status = Accapted or Parbiafly
Acceplod)

¢

Circumstances change
Changes required

.

Creating & new version of the
Managemenrt & Control System

[Status = Cregted)

The action you perform is displayed as yellow box. Refer to the section Sending a validated
MCS Dossier to the European Commission (by the MSAA, MSMA or MSA).

The actions performed by the Member State Compliance Assessment Authority (MSCO) are
displayed in light gray boxes. Refer to the section Creating, editing and validating MCS
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Dossiers for a short description. A full description of these procedures can be found in the
SFC2007 Member State Compliance Assessment Authority manual.

The actions performed by the European Commission Operating Agent (ECOA) are
represented as dark gray boxes. Refer to the section Evaluating a submitted (sent) MCS
Dossier for a short description.

5.3. Creating, editing and validating Management and Control System Dossiers

The Member State Compliance Assessment Authority (MSCO) is responsible for creating,
editing and validating Management and Control Systems Dossiers.

The creation of a new MCS Dossier is performed by means of a Creation Wizard. This
Wizard is composed of three phases:

e Definition of General Details, such as the Title and Comments

e Selection of the Operational Programmes covered by the MCS Dossier and indication of
there are reservations or not

o Definition of Reservations on the Priority Level or not

During the update of an existing MCS Dossier, the values set during creation can be changed.
Furthermore, the Assessment Results and Officials in Charge can be defined and Documents
and Attachments can be linked.

Once the Member State Compliance Assessment Authority deems that the MCS Dossier
definition is complete, he validates the Dossier. When this action is successful, the status of
the MCS Dossier is set to Validated and the Dossier is ready to be sent to the European
Commission for acceptance.

The action of sending the MCS Dossier to the European Commission is the responsibility of
the Member State Managing Authority (MSMA, you) or the Member State Authority (MSA).
In order to perform this action, you have to search the validated MCS Dossier and send it to
the Commission. Refer to this section for a detailed description.

5.4. Searching and sending a validated M anagement and Control Systems
Dossier

You typically search a validated Management and Control Systems Dossier, if you need to
display its settings or send it to the European Commission for acceptance.

Note:

Next to the Member State Audit Authority (MSAA), both the Member State Authority (MSA)

and the Member State Management Authority (MSMA) can send a validated Management

and Control Systems Dossier to the European Commission.

1. Onthe SFC2007 initial screen, select the option Management and Control Systems
from the Audit drop down menu:

‘Strateglc Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

Management and Control Systems %
Management and Control Systems fon-Reception Letter

The following screen is displayed:
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Loy, whOS2ISE e, 87 Verson, v2 512 Help Home  Lagout
. . | English (2n) v
8ystem for Fund management in the European Community 2007-2013 e
Audit = Management and Control Systems = List Management and Control Systems Dossiers
Strategic Planning  Programming  Monitering  Execution  Audit  Evaluation  Clesure  Documentation  Reports  Utilities
Show? Show?
Title: [ ] Status: [ v
Version: [ Previous Mode: [ v
Ceit [ Current Mode: [ v
b N et e [ Jmaa B E)
Title 5|  Version & | Status 5 | Previous Node Curent Node 5 Last Modified
il t @ Contral sustem far PT 1 Created Partugal Partugal 12/11/2007
Create anew Member State M t and Control Sustems Dossier

This screen contains the following standard elements:

e Search pane: This pane allows defining search criteriafor finding existing
Management and Control Systems Dossiers.

o List of existing Management and Control Systems Dossiers: This pane lists default
information for existing Major Projects.

e Create a new Management and Control Systems Dossier link

A detailed description of the standard User Interface elementsis provided in the SFC2007

Introduction Manual.

2. Define search criteriain the Search pane, if you do not immediately find the
required MCS Dossier.

The following search fields are available:

Title

Version

CCl

Status: It will be useful to select the Validated status from the drop-down list.

Previous Node

Current Node
For a description of these fields, refer to sections General MCS Dossier Data fields and
Programmes Covered Data Fields, or click an individual field link in the list above.

3. Click the Search button.

The Management and Control Systems Dossiers matching your search criteriaare
displayed in the List of Management and Control Systems Dossiers:

Usar, w525 Mode. A Verston. f2 5 12 Help Home Logout

[Englishemy ¥
System for Fund management in the European Community 2007-2013 EEC . - |

Audit = Management and Contral Systems = List Management and Control Systems Dossiers

Strategic Planning  Programming  Monitoring  Esecution  Audit  Ewaluation  Closure  Documentation  Reports  Utilities

Show? Show?

Title: |_Manaqement% — l— Status: [ w

wersion: | —Ms—ﬂodalil.PT- Portugal ] v;i

it [ Current Mode: | R |
| Click |

v e o, i atmying Lo 1[4 4 | b | | poaeta: L. somrnic one msae: [ 12| s s () T (5]

: Previous Node : ‘Cunent Node % | LastModified
Man & Control Systems Cossier for PT 1 Created Portugal Portugal 13/11/2007
Create a new Member State M t and Contr \'15 stems Dossier

Information System Name: User Manual Page 114


http://ec.europa.eu/employment_social/sfc2007/sfc2007_help/documents/sfc2007-man-183_introduction_guide.pdf
http://ec.europa.eu/employment_social/sfc2007/sfc2007_help/documents/sfc2007-man-183_introduction_guide.pdf

4. Click thelink in the Title column matching the Management and Control Systems
Dossier you want to display.

The details for the selected Management and Control Systems Dossier are shown on its
Display screen. A detailed description of this screen can be found in the Member State
Compliance Assessment Authority Manual [R5].

5. Select the Send link at the top of the Display screen.

Liar, ¢MIS2ISE  Mode, A avston. «2 5 12 Help Home Logaut

. . E_Enghsh [en] v|
System for Fund management in the European Community 2007-2013 = T
Audit = Management and Contral Systems = Display Management and Control Systems Dossier
Strategic Planning  Programming  Maonitoring  Execution  Audit  Ewvaluation Closure  Documentation  Reports  Utilities
rev?'urn to list De.lete Cancel nt. Print All
Title: Management & Control Systems Dossier for PT
¥Yersion: 1 Status: Validated Date: 14/11/2007
Comment: Title comment
Edit
Operational .
Programme Tite Accept Not Accepted Reason
CI :
2007CB162GGE47 Gobal Grant REGIO [Country] (Autornated Testing [CCI-1-2.4-BR]) Mo Reserve
2007PT161P 0001 OF for Portugal with Rezerve
Edit
Thefollowing dialog is displayed:
Liser. wiSZISE Mode. BT Version. v2 3 15 Hzlp Home Logout
System for Fund management in the European Community 2007- | English (en ~|

2013

Pragramming = Major Praject > Send Major Project

Strategic Planning  Programming  Monitoring  Execution  Audit  Evaluation  Closure  Documentation  Reports  Utilities

CCI: Z007PT1E61PRO0S Yersion: | Status: Yalidated Modification Date: 07/08/2007
Tite: Second MP Partugal
Operational Programme Title: ©F for MP

1 ves ks tound, dtsabsying Loa L M| 4 [ 1 ] z |

prepareDocument - en Snapshot of data before send Englizh 07/08/2007

Do you really want to send this Major Project Wersion?

6. Click the Yesbutton to confirm the action.
The following screen is displayed:

Lisor, wiSZI5E  ode. PP ersion. #1265 Help Home Logout
| English (en) v

System for Fund management in the European Community 2007-2013

Audit = Management and Contral Systems = Display Management and Control Systems Dossier

Strategic Planning  Programming  Monitoring  Execution  Audit  Ewvaluation  Closure  Documentation  Reports  Urtilities

return to lizt Print Print &ll

Tite: Management and Cantral Systems Doszier for Portugal
Yersion: 1 |Status: Sent Date:  22/11/2007
Comment: creation comments

(Truncated)
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This completes the procedure Searching and Sending a MCS Dossier to the

Commission. The European Commission Operating Agent now has to evaluate the

Dossier. Refer to the section Evaluating a Submitted (sent) MCS Dossier (by the ECOA)

for an overview of the steps.

5.5. Evaluating submitted (sent) MCS Dossiers (by the ECOA)

The European Commission Operating Agent (ECOA) is responsible for evaluating the MCS
Dossiers sent to the Commission. The following diagram provides an overview of the

evaluating actions.

i [] actions performed by the MSCO

Partially accept the MCS Daossier
(Status = Pardially Accepled)

.

Updating the MCS Dossier i
— = ) :
:_ _______ (Et?tf _?f?ﬂ ________ i [] actions performned by you (MS &8, MSMA
3 or MSa)
_____________ Moo o o .
T [ act 1 d by the ECOA
! Validating the MCS Dossier : SR Ul
i [Status = Walidated) i
e P S — i
1
¥
Send the MCS Dossier
(Status = Sent)
____________________ T T
Ewvaluating the MCS Dossier
Adrmit the MCS Dossier
(Status = Adnwssible) "
Re-Open ¥ Re-Cpen

Accept the MCS Dossier
(Status = Accepled)

¥

hd h

Create a new MCS for the rejected
Cperational Programnmes
[Status = Created)

Apply the MCS Dossier for the
accepted Operational Programmes
[Status = Accapied of
Parlially Accepdod)

7

Circumstances chance
Changes are required

:

Create a neavwersion
(Status = Created)

Explanation:
e Admitting the MCS Dossier

Once you sent avalidated MCS Dossier to the European Commission, the responsible
ECOA isnotified of thisfact. The ECOA then determinesif it can be admitted in its

current form.

If the MCS Dossier cannot be admitted in its current form, the ECOA returnsit to the

MSCO for correction.
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If the MCS Dossier can be admitted, the ECOA setsits status to Admissible. Y ou can
verify the evolution in the MCS Dossier Display Screen:

er: wOD50165 Node: HU  Profile; | w0050165 - HU (M| Version: v3.1.3 Help  Home  Logout
System for Fund management in the European Community 2007-2013 =20 -

Audit > Management and Control Systems = Display Management and Control Systems Dossier

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

return to list Print Print Al The available links do not allow any update or status change.

Title: REGIO EMPL

Version: 1 |Status: Admissible |Date: 25/08/2008

Comment:

Note that that the available links do not allow you to update or change the MCS Dossier
inany way at this stage.
e Acceptingthe MCS Dossier

After the ECOA admitted your MCS Dossier, he determinesif it can be accepted.

There are three possihilities:

= The ECOA doesnot accept the MCS Dossier. He will return it to the MSCO for
correction.

= The ECOA completely acceptsthe MCS Dossier, meaning that he acceptsit for all
Operational Programmes it covers. As aresult, the status is set to Accepted.
The Accepted statusis final: once an MCS Dossier has reached this status, its settings
cannot be changed anymore. If they need updating because of changed circumstances,
the MSCO must create a new version of the MCS Dossier and edit the settings in that
new version.

= The ECOA partially acceptsthe MCS Dossier. Thisisonly possible, if the MCS
Dossier covers more than one Operational Programme. In such a case, the ECOA can
accept the MCS Dossier for some but not all covered Operational Programmes. The
ECOA indicates for which covered Operational Programmes he accepts the MCS
Dossier, and he also provides the reason for rejection for each rejected Operational
Programme. As aresult, the MCS Dossier status is set to Partially Accepted.
The Partially Accepted status is final: once an MCS Dossier has reached this status,
its settings cannot be changed anymore. The MSCO must create a new version of the
MCS Dossier and edit the settings in that new version, in order to remove the
shortcomings for the rejected Operational Programmes.

5.6. Management and Control System Dossier Data Fields

This section provides a detailed description of the data fields you can encounter when
managing MCS Dossiers. The fields are grouped in atable per tab.

The tables always have the same structure and contain the following information for each
field:

e Field name

o Description

e Maximum Length (M.L.) expressed as a number of characters

If the maximum field length is pre-defined, the field contains adash (-). Thisisthe case
check boxes, for fields containing a date or another fix-format entry (such asa CCl) and
for fields for which a predefined value must be selected from a drop-down list.

o Status: M (Mandatory), O (Optional), C (Calculated by the system)
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5.6.1. General Details Data Fields

The following table lists the data fields containing General Settings about the MCS Dossier.
Y ou can find them on one or more of the following screens.

The MCS Dossier Search pane

e TheMCSDossier Creation Wizard (first phase)
o The General Details section of the MCS Dossier Display screen
o The General tab of the MCS Dossier Edit screen

Note: This does not mean that all listed fields appear on all screens.

For a description of the table structure, refer to the Table legend in section MCS Dossier Data

Fields.

Field name

Description

M.L.

Status

Title

The title describes the MCS Dossier.

You define the MCS Dossier Title during the first phase
of the Creation Wizard.

When you are searching for a specific MCS Dossier, you
can enter (part of) the title to find the required MCS
Dossier.

When you are editing an existing MCS Dossier, you can
change the settings in this field.

255

M

Comment

The comment further describes the MCS Dossier.

The user defines it during the first phase of the Creation
Wizard.

When you are editing an existing MCS Dossier, you can
change the settings in this field.

2000

Version

The version of the MCS Dossier is a numeric value that
is automatically incremented by 1, each time a new
version of the MCS Dossier is created.

When you are searching for a specific MCS Dossier, you
can enter its version number.
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Field name Description M.L. | Status

Status This field indicates the status of the MCS Dossier you -] C
are working with. This is a read-only field completed
automatically by the system.

An MCS Dossier can have the following status
indications:

e Created: The MCS Dossier has been created by the
Member State user, but it has not yet been
validated.

e Validated: The MCS Dossier has been validated by
the Member State user, which means that it is in line
with the Validation rules and can be sent to the
European Commission.

e Sent: The MCS Dossier has been sent to the
Commission by the Member State user and awaits
treatment by the European Commission Operating
Agent (ECOA).

e Admissible: The MCS Dossier has been admitted
for evaluation by the ECOA.

e Partially Accepted: The MCS Dossier has been
partially accepted by the ECOA. Partially accepted
means that not all programmes covered by the MCS
has been accepted. The non accepted programmes
must be resubmitted in a new MCS

e Accepted: The MCS was accepted as a whole by
the ECOA.

e Returned: The MCS Dossier was not admitted by
the ECOA and has been sent back to the Member
State. If the Commission returned the MCS Dossier
for correction, the Member State User can send a
corrected version to the Commission again. If the
Commission returned the MCS Dossier with full
rejection, the Member State User is expected to
make major changes before re-submitting

e Cancelled: The MCS Dossier has been cancelled
by the Member State user. A Member State user
can cancel an MCS Dossier, if he does not want to
correct an MCS Dossier returned by the European
Commission. Once an MCS Dossier is cancelled,
the covered Operational Programmes can be linked
to another MCS Dossier.

Previous Node This field contains the Node where the MCS Dossier -1 C
resided, before it was transferred to the current Node

When you are searching an MCS Dossier, select the
required Node from the drop-down list.

Current Node This field contains the Node where the MCS Dossier is -|C
residing now.

When you are searching an MCS Dossier, you can
select the required Node from the drop-down list.

Date This field contains the last modification date for the MCS -1 C
Dossier.
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5.6.2. Programmes Covered Data fields

The following table lists the data fields containing information about the Programmes
Covered by the MCS Dossier. Y ou can find them on one or more of the following screens:

e TheMCSDossier Search pane

e The MCS Creation Wizard (second phase)

e The Programmes Covered section of the MCS Dossier Display screen
e The Programmes Covered tab on the MCS Dossier Edit screen

Note: This does not mean that all listed fields appear on all screens.

Field name Description M.L. | Status
Operational An Operational Programme CCI unambiguously - M
Programme identifies an Operational Programme covered by the

CCl MCS Dossier.

During the second phase of the MCS Daossier Creation
Wizard, you must select at least one Operational
Programme CCI covered by the MCS Dossier.

When you are searching an MCS Daossier, you can enter
(part of) an Operational Programme CCI in order to find
the MCS Dossier covering the entered OP CCI.

Operational The OP Title field contains the title linked to the 255 | C
Programme Operational Programme. It cannot be edited when you

Title are working with the MCS Dossier.

Opinion There are two possible values: - M
Options

e No Reserve meaning that the Member State's
opinion about the Management and Control systems
set up for the Operational Programme does not
contain reservations.

e With Reserve meaning that e Member State's
opinion about the Management and Control systems
set up for the Operational Programme contains
reservations

During the second phase of the MCS Dossier Creation
Wizard, you must select the required value by clicking
an option button.

When you are editing an existing MCS Dossier, you can
change this setting on the Programmes Covered tab.

Opinion This field can contain a free comment about the selected | 2000 | O
Comment Opinion setting.

During the second phase of the MCS Dossier Creation
Wizard, you can enter a free comment in this field.

When you are editing an existing MCS Dossier, you can
change the Opinion Comment on the Programmes
Covered tab.
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Field name Description M.L. | Status

Accept This field indicates whether the Commission accepted - M
the MCS Dossier for a particular Operational
Programme.

For Member State users, it is present as a read-only
status box on the Programmes Covered section on the
MCS Dossier Display screen.

For European Commission users, it is available as a
check box on the Programmes Covered tab of the
MCS Dossier Edit screen.

Not Accepted This field indicates the reason why the Commission did 2000 | M
Reason not accept the MCS Daossier for a particular Operational
Programme.

For Member State users, the field is present as a read-
only field on the Programmes Covered section of the
MCS Dossier Display screen.

For European Commission users, it is available as a text
box on the Programmes Covered tab of the MCS
Dossier Edit screen.

5.6.3. Reservations on Priorities Data Fields

The following table lists the data fields containing information about the Reservations on
specific Priorities defined for Operational Programmes covered by the MCS Dossier. Y ou can
find them on one or more of the following screens:

e TheMCS Creation Wizard (third phase)
o TheReservationson Priorities section of the MCS Dossier Display screen
e TheReservationson Prioritiestab on the MCS Dossier Edit screen

Field name Description M.L. | Status
Operational An Operational Programme CCI unambiguously - M
Programme identifies an Operational Programme covered by the

CCl MCS Dossier.

In the Reservations on Priorities section of the MCS
Dossier Display screen and on the Priority
Reservations tab of the MCS Dossier Edit screen, this
field contains the CCI of the Operational Programme for
which a reservation on a particular Priority has been
defined.

Priority This field contains the Title of the Priority as it was - M
defined in the Operational Programme.

If a Priority appears in this field on the Reservations on
Priorities section of the MCS Dossier Display screen or
the Priority Reservations tab of the MCS Dossier Edit
screen, this means that a specific reservation has been
defined for that Priority.

CCI — Priority When you are defining Priority Reservations in the MCS - M
Creation Wizard or the MCS Dossier Edit screen, the
CCI — Priority drop-down list contains the Priorities
belonging to the Operational Programmes for which you
selected the With Reserve opinion option. You can
select the required defintions from the drop-down list.
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Field name Description M.L. | Status
Reservation In this field you can enter comments to the Priority 2000 | O
Comment Reservation.

5.6.4. Results on the Assessment Data Fields

The following table lists the data fields containing information about the Results on the
Assessment defined for the MCS Dossier. You can find them on one or more of the following

Screens:

e The Results on the Assessment section of the MCS Dossier Display screen
e The Assessment Results tab on the MCS Dossier Edit screen

Field name Description M.L. | Status
Authority / Body | This field contains the name of the Authority or 255 | M
Intermediate Body whose Management and Control

System is being assessed by the Member State
Compliance Assessment Authority.
When you are creating a new Assessment entry, you
can enter the name of the Authority or the Intermediate
Body in this field
Type This field contains the an indication of the type of - M
Authority or Intermediate Body to be assessed. The
following types are available:
e Audit Authority
e Certifying Authority
e Certifying Body
e Coordination Body
e Managing Authority
e National Authorising Officer
e National IPA Coordinator
e Paying Agency
Complete If this status or check box is selected, the MSCO - M
considers that the Description of the Management and
Control Systems for the current Authority or Body is
complete and accurate.
If the status or check box is not selected, the MSCO
considers that this Description is not complete and
accurate.
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Field name

Description

M.L.

Status

Conclusion

The Conclusion can be one of the following three
values:

e Adverse: The MSCO gives a negative judgement
on the Management and Control System as
presented for the current Authority or Intermediate
Body

e Qualified: The MSCO gives a positive judgement on
the Management and Control System as presented
for the current Authority or Intermediate Body.
However, the MSCO deems that the shortcomings
in the system are important enough to make
reservations.

e Unqualified: The MSCO gives a positive judgement
on the Management and Control System as
presented for the current Authority or Intermediate
Body. If there are shortcomings, the MSCO deems
that they are not important enough to make
reservations.

M

Shortcomings

This field contains a textual description of the
shortcomings the MSCO deems required mentioning.

2000

CCI Affected

If the Assessment Result applies to a single Operational
Programme, this field contains the matching CCI.

When you are creating or editing an Assessment Result,
you can limit the Assessment Result to an Operational
Programme by selecting the matching CCI from the
drop-down list.

Priority Axis
affected

If the Assessment Result applies to a single Priority Axis
linked to the selected Operational Programme, this field
contains the user-defined Title of this Priority Axis.

When you are creating or editing an Assessment Result,
you can limit the Assessment Result to a Priority Axis by
selecting the Operational Programme CCI and Priority
Axis Title from the drop-down lists.

Key / Auxiliary
elements

This field contains a textual description of the Key and
Auxiliary elements.

2000

Recommen-
dations /
Corrective
Measures

This field contains a textual description of the
recommendations and corrective measures suggested
by the MSCO in order to eliminate the signalled
shortcomings.

2000

5.7. Consulting a Management Control Systems Dossier Non-Reception L etter

If the Member state does not submit a required Management Control Systems Dossier within
the defined delays, the European Commission will register a Management Control Systems
Non-Reception Letter in SFC2007. This Non-Reception Letter can then be consulted by the

Member State.

Follow this procedure to consult a Management Control Systems Non-Reception Letter.

1. Onthe SFC2007 initial screen, select the option Management Control Systems

Dossier Non-Reception Letter from the Audit drop-down menu.
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‘Strategic Planning Programming Monitoring Execution - Evaluation Closure Utilities

Management and Control Systems

The following screen is displayed:

User: wO052353 Node: PT  Profile: Version: v3.1.19 Help  Home Logout

: :
System for Fund management in the European Community 2007-2013 Sidemillen.

Audit > Management and Control Systems Non-Reception Letters > List Related Documents

Strategic Planning Programming Monitoring Execution Audit Ewvaluation Closure Utilities

Search

B
Show?
Document Title: | |
Attachment Title: | |
Document Date: lﬁ
Sent Date: B
Language:

List of Documents
|1 results found, displaying 1 to 1 [A[{] [ N] Paga(s) 1. Itemn(s) par page; Shovw all ()T )

Title 2]  Language 5| Attachments Document Date Z Sent Date 1 ] ]
/MCS NRL English 1 21/05/2009 20/05/2009 &)

2. Search therequired Management Control Systems Dossier Non-Reception Letter.
3. Click thelink in the Title field.
The Document Details screen is displayed:

User: wO052353 Node: PT  Profile: Version: v3.1.19 Help  Home Logout

: :
System for Fund management in the European Community 2007-2013 Sidemillen.

Audit > Management and Control Systems Non-Reception Letters > Edit Related Documents

Strategic Planning Programming Monitoring Execution Audit Ewvaluation Closure Utilities |

Type: Sent Date: 20/05/2009
Title: MCS MRL

Document Date: 21/05/2009 Language: English

Commission Registration N°: Local Reference:

Comments: I

Notification Details
| Disable Automatic Notification 2/

Comments:
Attachments B
11 results found, displaying 1 to 1 [W][4]¥]¥] Page(s): 1. item(s) per page:
Upload Date ||

'MCS NRL Document in Word format 20__{05_[2009

|1 results found., displaying 1 to 1 [K[A]F 1] Pags(s]: 1. ltam(s) per page: [12 | showall

cCl 1 I T
|2007PT163PRO01 MP for Portugal

Return to Document List

4. Click thelink in the Filename field to open the document or to saveit on alocal
drive.
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APPENDIX A: AUDIT STRATEGY SAMPLE REPORTS

This appendix contains a sample for each of the four standard Audit Strategy Reports:

e Print Report
e Print All Report
¢ Snapshot Report

e Acknowledgement Report

A.1Print Report

Y ou obtain thisreport if you click the Print link on the Audit Strategy Display screen.

Audit Strategy

Title: Audit Strategy for Hungary

Version: 1

Status: Validated

Comments: Creation comment for the Audit Strategy

1. Programmes Covered

Last Modified: 07/04/200%

CCl Title Accepted Non Acceptance Reason
2007HUDS1PO016 HU Test AK 003 No
2. Bodies Responsible

Type Name Address Contact Phone Fax Email

Audit Authority Hungarian Audit Authority Budapest Bela Bartok 36 2 123456 36 2 123457 bela. bartok@hungary hu
Other Body DOther Hungarian Agency Gyor Zoltan Kodaly 362213456 36 2 213457 zaltar kodaly@hungary.hu

3. Standards

Standard Description Other Standard Description
COos0 COs0
CTHER Other ITIL

4. Resources (Man Days)

Audit Authority / Body

System Audits

Audits Of Operations

Hungarian Audit Authority

20

125

Other Hungarian Agency

12

15

5. Planned Audit Activity on Systems per Bodies to be Audited

Body to be audited |CCI

Amount approved

Body Responsible for auditing

Result of risk assessment

STIB 200

THUOS1POD18

5.120.000.00

Hungarian Audit Authority

Risk Assessment comments
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Body to be audited | CCl Amount approved Body Responsible for auditing Result of risk assessment

2007 Priorities, audit

objective and scope Descripticn of 2007 prioritizs

2008 Priorities, audit

e s shaps Descripticn of 2008 priorities

2009 Priorities, audit

hjertive and scops Description of 2002 priorities

2010 Priorities, audit
objective and scope

2011 - 2015 Priorities
and audit cbhjective

Description of 2010 priorities

Descripticn of 2011-2015 priorities

6. Planned Audit Activity on Horizontal Issues

Horizontal Issue CCl Amount approved Body Responsible for auditing Result of risk assessment

Public Procurement | 2007HUOS1PO018 2,315,321.00 Hungarian Audit Authority Description of Risk Assessment Resulis

2007 Priorities, audit

Priariti Ry -
Ghijaclivend scops jorities description for 2007

2008 Priorities, audit

objective and scope Priorities description for 2008

2003 Pricrities, audit

objective and scope Priorities description for 2008

2010 Pricrities, audit

objective and scope Priorities description for 2010

2011 - 2015 Priorities

Priariti cription fi - 2015
and audit objective Priorities description for 2011 - 2015

7. Supporting Documents

Title Type Language Document Sent Date Commission Registration Nr | Local Reference

Audit Strategy documenis MS Audit Strategy Hungarian O07/04/2008

A.2 Print All Report

Y ou obtain thisreport if you click the Print All link on the Audit Strategy Display screen.
Sections 1 — 7 areidentical to the Print Report.
The following sections are specific for the Detailed Report:

8. Last Validation Results

Date Sewverity Message
07/04/2008 Warning The sum |'5'_2:l:IC"E". o_f‘the Arr'":un'.s Approved kz the F"rgara 'nm.e. {EZIJTHL:C:E 1PO016Y in the E Jn:ed A;J:‘]ilﬁct:vi:v on Systems
per Bodies to be Audited is not equal to the Total Cost{7420000) in the current adopted version of the Programme
07/04/2008 Info Audit Strategy has been validated.
9. History
Status Comment By Level Date User
Walidated Hungary 07/04/Z009 wlD50180
Created Hungary w0050180
Created Hungary wi050180
Created Hungary o7/04/2008 wiD50180
Created Hungary O7/04/2009 wi050180
Created Hungary i04/Z008 w0050180
Created Hungary 07/04/2008 wiD50180
Created Hungary wi050180
Created Hungary w0050180
Created Hungary 07042009 wiD50180
Created Hungary 08042009 wl050180
10. Officials in Charge
Name Phone Fax Email Valid from Until
Baoloni Laszlo 36 2458 211 362 456 212 laszlo bolonifhungary hu 01/D4/2008 30/04/2012

A.3 Snapshot Report

You obtain this report if you open the prepareDocument.pdf file which is generated
automatically, when you send the Audit Strategy to the Commission.
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Sections 1 — 6 are identical to the Print Report.

Section 7 looks as follows:

7. Supporting Documents

Title

Type

Language Document

Sent Date

Commission Registration
Number

Local Reference

Audit Strategy documents Ie

Member State Audit Strateqy

English 07/04/2002

Document Shecksum |—

2dfzalo0 1242581k a7422362 SPesasc? eaczflsd Sf2fdids addbafcd G42azibc
abcElob4 2fble70a fecfdsbs 4590£379 das29éac 8cHB43cE 03612a21 I2eacafl

The Document Checksum refers to the document listed above. It allows making sure that two

copies of the document are identical.

At the bottom of the last page, a Checksum on all Structured Data is also available:

Checksum on all structured data:

087c4f2? di0l4b4de déect975 2dde3SSc 497e632f Zdfebfel 95a93629 Sbafcdoz
06b3£3dd aZcbbcdd £3705%aba a%609567 bi%aatel alzZe0fal 4045d6f3 bf495£d49

The notion Structured data refers to the values, text and selections entered in the SFC2007
web application. If the checksum does not change between reports, it is clear that the values
have not been changed.

A.4 Acknowled

gment Report

When the Member State sends an Audit Strategy to the Commission, the Commission
acknowledges its reception by means of an automatically generated and digitally signed
Acknowledgment Report. This
Acknowledgement_Il.pdf, where Il isthe two-letter language code.

report

has a name

in

The first page of the Acknowledgment report contains the following statements:

the following format:

Acknowledgment of Receipt

SFC2007

Digital
Signature

This document acknowiedges the reception on 147042008 12:13:43 MEST hy the European
Coamimission of wersion 1 of the Audit Strateay Dossier "Audit Strategy for Hungany', sent via the
SFC2007 system by msaala us 55T Manual Test on behalf of their Member State.

Thiz document cedifies tha the European Commizsion has officially recorded inthe SFC2007 Information
Zystem, at a given date and time, the documents and structured data that are described in the following pages.
These documents and data have been entered into the SFC2007 =ystem by users officially appointed by their
Member State and have been formally transmitted to the European Commizsion by the person whose name is
indicated on the first page. Az 2uch, thiz acknowdedgement of receipt cannd commit the European Commizsion
ta anything elze other than acknowdedging the receipt of these documents and data. In no way canthis
acknowikedgement of receipt be considered a2 a commitment to approval or acceptance.
Thizs acknowledgement of receipt is signed with an electronic cedificate guarartesing the date and time of the
signature a2 well as the integrity of this document. The cedificate used to sign this document is held by the
European Commiszion and can be verified by the coresponding public key which can be downloaded from the
CIRCA site of the SFC2007 project
[hittp: fforum europa e intember zirciegiosfc 2007 library?l=fcontral_security&ym=detailed&shb=Title], az well
the as the instructions as howe to use this public key.

The following pages contain sections, of which Sections 1 — 6 are identical to the Print

Report.

Section 7 looks as follows:
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7. Supporting Documents

Titde Type Commission Registration

Language Document Sent Date Number Local Reference

Audit Strategy docu mentsr:' Member State Audit Strategqy English 07/104/2009 14/04/2000

e L L_Qdfzals-:- lzdazfib a7422362 Seesatc? eaciflsa 5£2idids addbafc4 e42azfbe

abcs1obd zfble7ed fecfasbhbs 4399f2379 dasi96ac 8coB43cE 08613321 32eacafl

prepareDocument - hu I—:-Sr..:pshot of data befare send | English

44/04/2002 | 14/04/2008 | |

|_ 27319a2d d1dfde93 a0d4lsfea 7a42a0585 2bf2654b 70a67ach dbffoces 49529664
Document Checksum ™ocoqz20f flesedas e2fclc2f afedisae lceazedb ado7elch dsafefso sabssdso

The Document Checksum refers to the document listed above. It allows making sure that two
copies of the document are identical.

At the bottom of the last page, a Checksum on all Structured Data is also available:

Checksum on all structured data:

087c4f2? di0l4b4de déect975 2dde3SSc 497e632f Zdfebfel 95a93629 SbaScdoz
06b3£3dd aZcbbcdd £3705%aba a%609567 bi%aatel alzZe0fal 4045d6f3 bf495£d49

The notion Structured data refers to the values, text and selections entered in the SFC2007

web application. If the checksum does not change between reports, it is clear that the values
have not been changed.
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APPENDIX B: VALIDATION RULESFOR AUDIT STRATEGIES

The following table lists the rules applied during the validation of an Audit Strategy.

Notes:

e Theidentification codein the left column can be helpful in your contacts with the

SFC2007 Support.

e The severity column indicates which type of message is generated in case of non-
compliance with the rule. Aslong asthe Audit Strategy generates errors, it cannot be
validated and sent to the Commission.

Cod | Severity Description

e

2.1 Error A Title must be provided for the Audit Strategy.

2.2 Error The Audit Strategy must cover at least one Operational
Programme.

2.3 Warning There must be at least one Official In Charge of the Member
State.

2.4 Error The Audit Strategy may only cover approved Operational
Programmes.

2.5 Error The covered Operational Programmes may not be covered by
other Audit Strategies.

2.6 Error The official document "Member State Audit Strategy” must have
been uploaded.

2.7 Warning At least one Standard must have been applied.

2.8 Warning There must be an audit activity planned for each Programme for
at least one body to be audited.

2.9 Error There must be a record for each possible Audit Type — Audit
Authority combination.

2.10 | Warning There must be an amount in man-days for each resource
record.

2.11 | Warning At least one Body Responsible (Audit Authority) must have
been created.

2.12 | Error If the Standard selection is set to "Other", the description must
be provided.

2.13 | Error If the Horizontal Issue selection is set to "Other", the description
must be provided.

2.14 | Warning The sum of the Amounts Approved for a Programme (CCl) in
the Planned Audit Activity on Systems per Bodies to be Audited
must be equal to the Total Cost in the current adopted version
of the Programme.

2.15 | Error The Operational Programmes covered either all belong to EFF
or either all belong to the Structural Funds and the Cohesion
Fund.

Information System Name: User Manual Page 129




APPENDIX C: SAMPLE REPORTSABOUT THE ANNUAL CONTROL REPORTS

This appendix contains a sample for each of the four standard reports about the Annual
Control Reports:

e Print Report

e Print All Report

e  Snapshot Report

o Acknowledgement Report

C.1Print Report

Y ou obtain thisreport if you click the Print link on the Annual Control Report Display screen.

AnnualiFinal Control Report

Titie: Annual Repart for Hungary

Period: 2008

Comments: Annual Report Creation Comment

1. Programme Covered

Status: Created

Last Modified: 16/04/2008

cal Title
2007HUDS 1PC01E HU Test Ak D03
2007HUD52P001 1 ESF programme for Competitiveness
2. Table for Declared Expenditure and Sample Audits
Expenditure
Expenditure declared in Irregular Other expenditure | o0 oy penditure Iregular. Total expenditure
% (error [ audited from expenditure in
Fund | cCCl declared in referance year % expenditurs in audited from 3 declared %
! rate] | complementary other expenditure "
referance Year audited for the random sample random sample cummulatively
sample sample
random sample
ESF HUDS1POD18 10,000,000 25 60.000 90,000 5478 10,000,000 as
ESF | 200THUDS2POO11 5,000,000 5 30,000 20,000 1,200 5,000,000 25
TOTAL 15,000,000 500,000 233 32,140 843 20,000 100,000 8,878 15,000,000
3. Scope of Examination and Opinion
cal Title Scope of Examination | Opinion
2007HUDS1RC01E HU Test Ak D03 Limited Adverse Opinion
2007HUD52P0011 ESF programme for Compatitvaness Mo Limitation Qualifisd Opinion
4. Supporting Documents
Title Type Language Document Sent Date c Nr |Local
Follow-up guidsines EC Follow Up Document English 18104/2008 15/0412008
Recommendations Acceptance Letier English 18/04/2008 15/0412002
AnnualFinal Control Report . TR e
Acknowledgement_hu.pdf f Hungarian 15/0412008 15/04/2008
Acknowledgement Docume;
Version Il Aanisl Gontrt Repar T ERDEIGE™. (0, - S0 15/04/2008 15/04/2009
and ESF {Annex V1)
Version Il Opinion Annual Opinion for ERDFICF and ESF |\, 00y 18/D4/2008 15/04/2008
(Annex Vi)
prepareDocument - hu AnnuallFinal Control Report Snapshot | Hungarian 15/04/2000 15/04/2008
Guidslines for improving the Annual Control Report EC Observations English 15104/2008 15/0412008
Title Type Language Document Sent Date Commission Registration Nr | Local Reference
Acknowledgement_hu.pdf AnnusbEiaal Cont Hepott Hungarian 15/04/2000 15/0412009
Acknowledgement Document
Annual Control Regort f
. i i p— ——_—
Annual Contral Repart for Hungary AR iy Hungarian 15/04/2008 16/0412008
Annual Opinion document Annlist Opiayfor EREEIOF S EDE | ewisiganiaar 15/04/2000 15/04/2009
(Annex Vi)
prepareDocument - his AnnualFinal Control Report Snapshot | Hungarian 15/04/2008 15/04/2000

C.2 Print All Report

You obtain this report if you click the Print All link on the Annua Control Report Display

Screen.

Sections 1 — 4 are identical to the Print Report.

The following sections are specific for the Detailed Report:
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5. Last Validation Results

Date Severity Message
1504/2000 Error A dosument was not uplaaded to the system. (Annual Control Report for ERDFICE and ESF {Annex V1))
1504/2008 Error 4 document was not uploaded to the system. {Annual Opinion for ERDFICF and ESF (Annex Vi)
15/04/2008 Warning At least one Official in Charge of the Member state should exist.

The "Total expenditure audited cumulatively as a percentage of the total expenditure declard cumulatively {10 entered in the Financial Detail shouid be equal to
15/04/2008 Warning the sum of columns (2). (8) and (7) over the current and previous Annual Control Reports. divided by the "Total expenditure declared cumulatively (8)" in the
current Annual Cantrol report. (2007HUDS2PO01 1. ESF. 25.00, 0.06)

15/04/2008 Infa Contral Report could not be validated. Please comect errors.
6. History

Status Comment By Level Date User
Created Hungary 18/04/2008 w0050180
Created Hungary 16/04/2009 w0050180
Created Object could not be validsted, see validation results. Hungary 15/04/2008 wD50180
Created Hungary 15/04/2000 wi050180
Retumed Qarize Commission 15/04/2009 wi050142
Sent After Re-Open ‘Commission 15/D4/2009 wi050142

7. Officials in Charge

Name Phone Fax Email Valid from Until

Kodaly Laszio 362123 456 362123457 kodaty@hungary hu 01012008 31/08/2012

C.3 Snapshot Report

You aobtain this report if you open the prepareDocument.pdf file which is generated
automatically, when you send the Annual Control Report to the Commission.

Sections 1 — 3 are identical to the Print Report.

Section 4 looks as follows:

4. Supporting documents

Title Type Language | Document | SentDate |Commission Registration Nr |Local Reference

Annual Contral Report for

Annual Confrol Report for Hungary ERDF/CF and ESF (Annex VI) English 15/04/2009

Baciinenscheckeim DL0db815 7Sede3Sf 15%elScd beSbEEbS dbobdl3d 95abifel D444aclc SDGATLZE

bad0a32f 72d4bdib 1407284f 81d8746c 10520072 bb81l0b00 1E26Eb60 aBOSSELR

Annual Opinion for ERDF/CF
and ESF {Annex VII)

coe6f950 49dcesST ad0écbba Scfdefl? 80b0cTbl 307edckbe Osatféla 1££24642
62£2d04d 54bfSbcl ea2é580c T2cecZlS1l 44332035 60c2057a e4a30075 6014434

English

15/04/2009

Annual Cpinion document

Docurnent Checksurn I—

The Document Checksum refers to the document listed above. It alows making sure that two
copies of the document are identical.

At the bottom of the last page, a Checksum on all Structured Data is also available:

Checksum on all structured data:
087c4f27 d0l4b4ds dbectd75 2ddc385c 497e632f 2dfebfel 95293629 3Zha%cdbl
06b3£3dd aZcbbcdd £3705%aba a%609567 bi%aatel alzZe0fal 4045d6f3 bf495£d49

The notion Structured data refers to the values, text and selections entered in the SFC2007
web application. If the checksum does not change between reports, it is clear that the values
have not been changed.

C.4 Acknowledgment Report
When the Member State sends an Annual Control Report to the Commission, the Commission
acknowledges its reception by means of an automatically generated and digitally signed

Acknowledgment Report. This report has a name in the following format:
Acknowledgement_l1.pdf, where Il is the two-letter language code.

Thefirst page of the Acknowledgment report contains the following statements:
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SFC2007
Acknowledgment of Receipt

This document acknowdedges the reception on 14042009 12:13:43 MEST by the European
Commission ofthe Control Report "Annual Report for Hungan!' wersion 2009, sent via the SFC2007
systern by msaals us S5T Manual Test on behalf of their Member State.

Digital
Signature

This document certifies that the European Commizzion hasz officially recorded inthe SFC2007 Information
System, st a given date and time, the documents and structured data that are described in the follewdng pages.
These documents and data have been entered into the SFC2007 system by users officially appainted by their
hMember State and have been formally transmitted ta the European Commission by the person swhose name is
indicated on the first page. A= such, this acknovdedgement of receipt cannd commit the European Commission
to anything elze other than acknovdedging the receipt of these documents and data. In no way canthis
acknovwkdgement of receipt be corzidered az a commitment to approval or acceptance.

This acknowledgement of receipt is signed with an electronic certificate guarantesing the date and time of the
signature as well as the integrity of this document. The cedificate used to sign this document iz held by the
European Commizsion and can he verified by the corresponding puklic key swhich can be downlosded from the
CIRCA site of the SFC2007 praoject

[http: M arum europa ewintMembersircregiosfc 2007 Dibrary?I=/cantrol_security Svm=detailedZsb=Title), az well
the as the instructions az hovw to use this public key.

The following pages contain sections, of which Sections 1 — 3 are identical to the Print
Report.

Section 4 looks as follows:

4. Supporting documents

Title Ty¥pe Language | Document | SentDate [Commission Registration Nr |Local Reference
annual Contral Report for
Annual Contro! Report for Hungary | ERDF/CF and ESF (Annex VI) English 15/04/2008 15/04/2009
file | bad0a32f 72d4bddb 1d07284f 81da746c 10520072 bbBl0bO LEZ6ELEQ 28055518
Boifnentohe el 010db315 TSede3Sf 158e18cd beSbfebs dbobd330 95abliel D444alc SDEATIZE
Annual Opinion document I_ Q,Tdn%agl,,? (DA:I‘FTQXF%"ISRDF’, g English 15/04/2009 15/04/2009 |
e ——— | ©o=EE950 19doesST adDichba Sofdefll S9b0c7b3 307edebs Osa6fela 1EFZ4642
62£2404d 54bISbcl eal6580c TZcc2lEl 44332035 6002057 e4a307s £6014d3d
&nnual/Final Control . : -
prepareDocument - hu I_ Repurt/SnapshUt Enalish 15/04/2009 15/04/2009
5 Vakad | 28fae40b 1166974 Bcbba352 daB570ad c5305b00 lellelfc OF0cESEE 62acdeds
prume R essLm f8tec4be 9ab47ab8 03aaf73f 65245055 2add4202 02180b60 759d4977b 17esecel

The Document Checksum refers to the document listed above. It allows making sure that two
copies of the document are identical.

At the bottom of the last page, a Checksum on all Structured Data is also available:

Checksum on all structured data:
087c4f2? di0l4b4de déect975 2dde3SSc 497e632f Zdfebfel 95a93629 SbaScdoz
06b3£3dd aZcbbcdd £3705%aba a%609567 bi%aatel alzZe0fal 4045d6f3 bf495£d49

The notion Structured data refers to the values, text and selections entered in the SFC2007

web application. If the checksum does not change between reports, it is clear that the values
have not been changed.
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APPENDIX D: VALIDATION RULESFOR ANNUAL CONTROL REPORTS

The following table lists the rules applied during the validation of an Annual Control Report.

Notes:

e Theidentification codein the left column can be helpful in your contacts with the

SFC2007 Support.

e The severity column indicates which type of message is generated in case of non-
compliance with the rule. Aslong as the Annual Control Report generates errors, it
cannot be validated and sent to the Commission.

Cod
e

Severity

Description

2.1

Error

A Title must be provided for the Annual Control Report.

2.2

Error

A Period must be provided for the Annual Control Report.

2.3

Error

At least one Operational Programme must by covered by the
Annual Control Report.

2.4

Warning

At least one Official in Charge must have been declared.

2.5

Error

Only approved Operational Programmes have been referenced
in the Annual Control Report.

2.6

Error

The covered Operational Programmes may not be covered by
other non-cancelled Annual Control Reports. In fact a CCl can
only be used once per period.

2.7

Warning

The set of Operational Programmes covered are the same as in
previous periods.

2.8

Error

An opinion record must exist for each Operational Programme
covered and an opinion and a scope of examination must be
provided

2.9

Error

A financial record must exist for each Fund used in the
Operational Programmes covered. A value must be specified for
each column.

2.10

Error

The following official documents must have been uploaded in
the system:

e For Annual Control Reports for ERDF/CF and ESF:

0 MS Annual Control Report for ERDF/CF and ESF
(Annex VI) (ACR.ACR),

0 MS Annual Opinion for ERDF/CF and ESF (Annex VII)
(ACR.AO)

e For Annual Control Reports for EFF:

0 MS Annual Control Report and Opinion for EFF (Annex
VI) (ACR.ACRE)

o For Final Control Reports for ERDF/CF and ESF:

0 MS Final Control Report and Closure Declaration for
ERDF/CF and ESF (Annex VIIl) (FCR.FCR)

e For Final Control Reports for EFF:

0 MS Final Control Report and Closure Declaration for
EFF (Annex VII) (FCR.FCRE)

2.11

Error

The Operational Programmes covered must either belong all to
EFF or to the Structural Funds and the Cohesion Fund.
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Cod | Severity Description

e

2.12 | Error The period year must be smaller than or equal to the current
year.

2.13 | Warning The Total expenditure declared cumulatively (9) entered in
the Financial Detail tab is equal to the sum of Expenditure
declared in reference year (1) over the current and previous
Annual Control reports.

2.14 | Warning The Total expenditure audited cumulatively as a percentage

of the total expenditure declared cumulatively (10) entered
in the Financial Detail tab must be equal to the sum of columns
(2), (6) and (7) over the current and previous Annual Control
Reports, divided by the Total expenditure declared
cumulatively (9) in the current Annual Control report
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APPENDIX E: SAMPLE REPORTSABOUT THE ANNUAL SUMMARIES

This appendix contains a sample for each of the four standard reports about the Annual

Summaries;

e Print Report

e Print All Report
¢  Snapshot Report

e Acknowledgement Report

E.1 Print Report

Y ou obtain thisreport if you click the Print link on the Annual Summary Display screen.

Annual/Final Control Report

Member State: Portugal

Signer of the Annual Summary: John Smith

Title of the Signer:

Year. 2007  Status: Returned

Last Medified;

Body represented by the Signer: Portuguese Authority

Legal Act Reference appointing the Body:

07/05/2009

1. 2007 - 2013 Expenditure certified and declared to the Commission in the Annual Summary year (non cumulative amounts, in euro)

Operational Programme: Total Expenditure ‘Corresponding Public Contribution

2010PTO6RPO022 (EAFRD) 1,000,000.00 250,000 .00
2010PTOGRPO023 (EAFRD) 2,000,000.00 500,000.00
2010PT14FPO022 (EFF) 3,000,000.00 750,000 00
2010PT14FPO023 (EFF) 4,000,000.00 1,000,000.00
2010PT16UP0022 (ERDFICF) 5,000,000.00 1,250,000 00
2010PT18UPC023 (ERDFICF) 6,000,000.00 1,500,000.00
2010PTOS1PO [ESF) 7,000,000.00 2,000,000 00
2010PT051P0O023 (ESF) ,000,000.00 2,250,000.00
Grand total EAFRD 3,000,000.00 750,000 00
Grand total EFF 7,000,000.00 1,750,000.00
Grand total ERDFICF 11,000,000.00 2,750,000.00
Grand total ESF 15,000,000.00 4,250,000.00
Grand total 36,000,000.00 9,500,000 00
2. 2007 - 2013 Expenditure discrepancies (in euro)

Operational Programme Amount Justification

2010PT0S1PO022 25,201 00| Justification text for 25201 €

2010PT0S1PO023 52,125.00( Justification text for 52125 €

3.2007 - 2013 Amounts withdrawn and recovered in the Annual Summary year {non-cumulative amounts, in euro)

Withdrawals Recoveries
Operational Programme
Total expenditure Public contribution EU contribution Total expenditure Public contribution EU contribution

2010PTOSRPCOZ2 (EAFRD) 100,000.00 70.000.00 30,000.00 10,000.00 7,000.00) 3,000.00
2010PTOSRPCOZ3 (EAFRD) 125,000.00 100,000.00| 25,000.00| 12,500.00 25,000.00) 2,500.00
2010PT14FPO022 (EFF) 150,000.00 120,000.00 30,000.00 15.000.00 3,000.00) 3,000.00
2010PT14FPCO23 (EFF} 167,500.00 150,000.00 17,500.00 16,750.00 1,675.00) 1,750.00
2010PT18UPCO22 (ERDFICF) 180,000.00 160,000.00 20,000.00 18.000.00 18,000.00) 2,000.00
2010PT16UPOO23 (ERDFICF) 210,000.00 130,000.00 30,000.00 21,000.00 10,000.00) 3,000.00
2010PTOS1PO022 (ESF} 240,000.00 220,000.00 20,000.00 24,500.00 10,000.00) 2,000.00
2010PTDS1PO023 (ESF) 275,000.00 250,000.00 25,000.00 27.500.00 10,000.00) 2,500.00
Grand total EAFRD 225,000.00 170.000.00 55,000.00 22,500.00 32,000.00) 5,500.00
Grand total EFF 317,500.00 270,000.00 47,500.00 31,750.00 4,675.00) 4.750.00
Grand total ERDFICF 380,000.00 340,000.00 50,000.001 38,000.00, 26,000.00) 5,000.00
Grand total ESF 515,000.00 470,000.00 45,000.00 52,000.00 20,000.00) 4,500.00
Grand total 1,447,500.00 1,250,000.00 197.500.00 145,250.00 82,675.00) 19,750.00
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4, 2007 - 2013 Pending Recoveries as at 31/12 of the Annual Summary year (in eurc)

Operational Programme Public contribution to be recovered EU contribution to be recovered
2010PTOSRP! {EAFRD) 15,000.00 5,000
2010PTOERPOD23 (EAFRD) 20,000.00 10,000.00
2010PT14FPO022 (EFF) 25,000.00 15,000.00
2010PT14FPO023 (EFF) 30,000.00 20,000.00
2010PT18UPOD22 (ERDF/CF) 35,000.00 25,000.00
2010PT16UPO023 (ERDFICF) 40,000.00 30,000.00
2010PTOS51POCL 45,000.00 35,000.00
2010PT0OS1PO023 (ESF) 50,000.00 40,000.00
Grand total EAFRD 35,000.00 15,000.
Grand total EFF 55,000.00 35,000.00
Grand total ERDFICF 75,000.00 55,000.00|
Grand total ESF 95,000.00 75,000.00
Grand total 260,000.00 10,000.00
5. 2000-2006 Expenditure certified and declared to the Commission in the Annual Summary year. {SF non-cumulative amounts, in euro)
‘Operational Programme: ‘Community Other Public Private Total expenditure
1998PT061PO007 (EAGGF) 125,000.00 250,000.00 500,000.00 875,000.00
19939PT161PO011 (EAGGF) 250,000.00 500,000.00 1,000,000.00 175,000.00
( Truncated)
2001RG160PCH INTERREG)
Grand total EAGGF 375,000.00 750,000.00 1,500,000.00 1,050,000.00
Grand total ERDF
Grand total ESF
Grand total FIFG
Grand total INTERREG
Grand total 375,000.00 750,000.00 1,500,000.00 1,050,000.00
6. 2000-2006 expenditure certified and declared to the Commission in the Annual Summary year. (CF, non cumulative amounts, in eurc)
Project Total expenditure certified (public and private funding)
2000PT16CPADD1 100,000.00
2000PT18 01 200,000.00
2000PT16CPEND3 300,000.00
(Truncated)
2006PT16CPT002 700,000.00
Grand total CF 1,300,000.00
7. 2000-2006 Amounts withdrawn and recovered in the Annual Summary year (SF, non-cumulative amounts, in euro)
Withdrawals Recoveries
Operational Programme
Total public funding EU contribution Total public funding EU contribution
1999PTOE1PO00T (EAGGF) 1,000,000.00 125,000.00 20,000.00 5,000.00
1999RT181PO011 (EAGGF) 2,000,000.00 250,000.00 40,000.00 10,000.00
1999PT161P0012 (EAGGF) 3,000,000.00| 375,000.00 60,000.00 15,000.00
{Truncated)
2000RG160PCO0S (INTERREG) 10,000,000.00 2,500,000.00 100,000.00 20,000.00|
2001RG160PCO03 (INTERREG) 20,000,000.00 5,000,000.00 200,000.00 40,000.00|
Grand total EAGGF 6,000,000.00 750,000.00 120,000.00 30,000.00
Grand total INTERREG 30,000,000.00 7,500.,000.00 300,000.00 60,000.00
Grand total 38,000,000.00 8,250,000.00 420,000.00 90,000.00
8. 2000-2006 Amounts withdrawn and recovered in the Annual Summary year (CF, non-cumulative amounts, in euro)
Withdrawals Recoveries
Project
Total public funding EU contribution Total public funding EU contribution
2000PT16CPAOO1 500,000.00 150,000.00 20.000.00 12,000.00
2000PT16CPEDD1 1,000,000.00 300,000.00 40,000.00 24.000.00
(Truncated)
2006PT1ECPTOOM 1,500,000.00 45,000.00 12.000.00 3,000.00
2006PT16CPTO02 3,000,000.00 90,000.00 24,000.00 6,000.00
Grand total CF &,000,000.00 585,000.00 96,000.00 45,000.00
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9, 2000-2006 Pending recoveries as at 31/12 of the Annual Summary year (SF, in euro)

‘Operational Programme Public contribution to be recovered EU contribution to be recovered

1999PTO61PO00T (EAGGF) 20,000.00 8,000.00
1999PT1E61FO011 (EAGGF) 40,000.00 15,000.00
1999PT1E1FP0012 (EAGGF) 50,000.00 32,000.00

(Truncated)

2000RG1E0PCO0S {INTERREG) 70.000.00 33,000.00
2001RG160PCO03 (INTERREG) 160,000.00 64,000.00
Grand total EAGGF 140,000.00 56,000.00|
Grand total ERDF

Grand total ESF

Grand total FIFG

Grand total INTERREG 230,000.00 87,000.00
Grand total 370,000.00 15300000
10. 2000-2006 Pending recoveries as at 3112 of the Annual Summary year (CF, in euro)

Project Public contribution to be recovered EU contribution to be recovered

2000PT18CPADD1 50,000.00 20,000.00
2000PT16CPEDD1 60,000.00 30,000.00
2000PT1BCPENO3 70,000.00 40,000.00

( Truncated)

2006PTIECATOO1 23,000.00 3,000.00
2006PT16CPTO02 33,000.00 4,300.00
Grand total CF 236,000.00 97,300.00

11. 2007 - 2013 Summary of audit opinions

| Operational Programme

Audit Opinion

| Quantification of deficiancies / iregularities

‘ Error rates (from audits of operations)

Material qualifications

Measures taken (for systemic problems)

|201DPT:ERF’

Adverse Opinion

1,000.00

Material qualification comment 1

comrections by MS 1

| 2010PTOERPOO23 (EAFRD)

Disclaimer of Opinion

2,000.00

Material qualification comment 2

comections by MS 2

| 2010PT14FPO022 (EFF)

Qualified Opinion

3,000.00

18.00

Material qualification comment 3

comections by MS 3

| 2010PT14FPO023 (EFF)

Ungualified Opinion

2,000.00

Material qualfication comment 4

comrections by MS 4

| 2010PT18UPCA22 (ERDFICF)

Adverse Cpinian

1,000 D:‘

4900

Material qualification comment 5

comections by M3 5

| 2010PT18UPC0Z3 (ERDFICF)

Disclaimer of Opinion

2,000.00

Material qualification comment &

comections by MS &

|2D1DPT:EWEOL‘EZ (ESF)

Quaiified Opinion

3,000. DE‘

18.00

Material qualification comment 7

comections by MS 7

| 2010PT0S1POD23 (ESF)

Ungualified Opinion

1,000.00 ‘

15.00

Material qualification comment §

comrections by MS 8
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12. 2007-2013 Results of system audits performed from 1 July to 31 December of the Annual Summary year

‘ Operational Programme

Date | Bodies Audited

| Conclusion on System ‘ Cuuaniincation of

deficiencies / irregularities

Material qualifications

Measures taken (for systemic problems)

‘ 2010PTOERPODZ2 (EAFRD) 090&/2007 MS Bedy | Adverse Opinion ‘ 15.00
Material qualfications comment
Measure description

‘ 2010PTOSRPO0Z3 (EAFRD) 19/0a/2007 M3 Body | Disclaimer of Opinion ‘ 20.00
Material qualifications comment
Measure description

‘ 2010PT14FPO022 (EFF) 09/0%/2007 MS Body |Qu: ifiee Opinion ‘ 15.00
Material qualfications comment
Measure description

‘ 2010PT14FPO023 (EFF) 1909/2007 MS Body | Ungualified Opinion ‘ 20.00
Material qualifications comment
Measure description

‘ 2010PT16UPO022 (ERDFICF) 09/10/2007 MS Body Adverss Opinion ‘ 25.00
Material qualifications comment
Measure description

‘ 2010PT18UPQ023 (ERDFICF) 19/10/2007 MS Body Disclaimer of Opinion ‘ 30.00
Material qualfications comment
Measure description

‘ 2010PT051PO022 (ESF) 03/11/2007 | WS Body Qualified Opinion ‘ 2500
Material qualfications comment
Measure description

‘ 2010PTOS1PO023 (ESF) 19/11/2007 MS Body Ungualified Opinicn ‘ 30.00

Material qualfications comment

Measure description

13. 2000-2006 Results of audits performed in Annual Summary year

| Programme

Date ‘ Bodies audited

| Error rates year N-1

‘ Expenditure checked (1)

Main findings and conclusions

Measures taken (for systemic problems)

| 1999PTOE1PO00T (EAGGF) 07/0&/2007 ‘ MS body 1 | 200 7500
Everything OK
None
| 1999PT1E1PO0 1 (EAGGF) 170812007 ‘ MS body 2 | 15.00 75.00
Remarks
Some implemented
| 1999PT181P0012 (EAGGF) 27/08/2007 ‘ MS body 3 | 35.00| €0.00)
Serious shortcomings
Complets review
( Truncated)
CF Overall assessment 07rosr2e07 M5 Bodies 1, 2and 3 12.00 70.00
Remarks for specific OPs
Review when required
14. Overall Analysis
The Overall Analysis describes the conclusions of the Expenditure and Audit Activity tables. It is defined by the MSAA and has a maximum length of 2000 characters
15. Overall Level of Assurance Statement
The Overall Level of Assurance Statement describes the conciusions of the MSAA. This text has a maximum length of 2000 characters.
16. Supporting Documents
Title Type Language Document Sent Date Lot nNr | Local
Additional tables Other MS Document Portugusse 20122007
Follow-up action documtne EC Follow Up Document English 0710512008 06/05/2009
Attention to some points EC Acceptance Letter English 070512008 0€/05/2009
Acknowiedgement_pt pdf EC Acknowledgement of receipt Portuguese 0B/05/2009 08/05/2009
prepareDocument - pt IS Snapshot before sent Portuguese 0R/0&/2005 08/05/2009
Tips for completing the missing information Commission Cbservations English 07/05/2009 06/05/2009
Acknowledgement_pt pdf EC Acknowledgement of receipt Portugusses 06/05/2009 0€/D5/2000
prepareDocument - pt MS Snapshot before sent Portuguess 06/05/2003 06/05/2009
Tips for completing the missing information Commission Cbservations English 06/05/2009 06052009 14=(2009)D/1234
Acknowledgement_pt pdf EC Acknowledgement of receipt Portugusse 06/05/2008 06/05/2009
Annual Summary document Annual Summary Portuguese 20112/2007 06/05/2009
prepareDocument - pt MS Snapshot before sent Portuguese 0B/05/2009 08/05/2009
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E.2 Print All Report

You obtain this report if you click the Print All link on the Annual Control Report Display

Screen.

Sections 1 — 15 are identical to the Print Report.

The following sections are specific for the Detailed Report:

17. Last Validation Results

Date Severity Message
08/08/2008 Infa Object has been validated.

18. History

Status Comment By Level Date User
Returned test cancel function Commission 07/05/2000 w0050144
Sent After Re-Open Cemmission 07/05/2008 w050144
Accepted Faollow Up Coemmission 068405/2000 wi050144
Accepted Commission 068/05/2000 wi050144
Sent Partugal 08/05/2008 w0D51067
Validated Partugal 08/08/2000 wO051067
Returned Same missing information Cemmission 06/05/2000 wi050144
Sent Partugal 08/05/2008 wO051867
Validated Partugal 08/05/2008 w0D51067
Retumed Some infarmation missing Cemmission 08/05/2008 wODE0144
Sent Partugal 08/05/2008 wOD51667
Validated Portugal 08/05/2008 w0051867
Created Portugal 08/05/2008 w0051967
Walidated Portugal 06/05/2000 wi051967
Created Portugal 08/05/2008 w00519067
8. Officials in Charge

Mame Phone Fax Email Valid from Until
Sergio Alves +351 21 213 562 +351 21 213 563 | sergio.alves@portugal .ot 01/01/2007 | 31/12/2013

E.3 Snapshot Report

You obtain this report if you open the prepareDocument.pdf file which is generated
automatically, when you send the Annual Summary Report to the Commission.

Sections 1 — 15 areidentical to the Print Report.

Section 16 looks as follows;

16. Supporting Documents

Titulo

Tipo

Lingua

Data do Data de envio

Registo na Comissio N.

Referéncia Local

Annual Summary document

|—> Annual Summary

Portugués

2011212007

Soma de controlo do Documento

1277d€8d 431laceca 4580£1b7
02246947 B50656ca 09370248f BE08sBef 50241024 4elledcd 08I2fESc c3=86473

82df3230 deE8741b b789fadé =5eS7fcd a=48a24%

The Document Checksum refers to the document listed above. It allows making sure that two
copies of the document are identical.

At the bottom of the last page, a Checksum on all Structured Data is also available:

Checksum on all structured data:

087c4f2? di0l4b4de déect975 2dde3SSc 497e632f Zdfebfel 95a93629 Sbafcdoz
06b3f3dd aZchacdd £370%aba af%609867 bZ%ates alzZo0fal 4045d6L£3 bf425£d49

The notion Structured data refers to the values, text and selections entered in the SFC2007
web application. If the checksum does not change between reports, it is clear that the values
have not been changed.

E.4 Acknowledgment Report

When the Member State sends an Annua Control Report to the Commission, the Commission
acknowledges its reception by means of an automatically generated and digitally signed

Acknowledgment Report. This report has a name in the following format:
Acknowledgement_ll.pdf, where I is the two-letter language code.
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Thefirst page of the Acknowledgment report contains the following statements:

SFC2007
Acknowledgment of Receipt

This document acknowledges the reception on 140472008 12:13:43 MEST by the European
Commission of version 2007 of the Annual Summary for PT, sentvia the SFC2007 systerm by
msaals us SST Manual Test on behalf of their Member State.

Digital
Signature

This document certifies tha the European Commission has officially recorded in the SFC2007 Information
Swatem, at a given date and time, the documents and structured data that are described inthe followdng pages.
Thesze documents and data have been entered into the SFC2007 aystem by users officially appointed by their
Member State and have been formally transmitted to the European Commission by the personwhose name is
indicated on the first page. &=z such, this acknowdedgement of receipt canna commit the European Commission
to anything elze other than acknovdedging the receipt of these documents and data. In no way canthis
acknovvledgement of receipt be considered a= a commitment to approval or acceptance.

Thiz acknowledgement of receipt iz signed with an electronic cetificate gquaranteeing the date and time of the
signature a3 well as the integrity of this document. The cerificate used to sign thiz document is held by the
European Commission and can be verified by the coresponding public key which can be downloaded from the
CIRCA site of the SFC2007 project

[hittp: iforum europa . ewintMembersirciregiosfc 2007 dibrary?l=fcontrol_secwrityavin=detailedash=Title), az well
the as the instructions & howto use this public key.

The following pages contain sections, of which Sections 1 — 15 are identical to the Print
Report.

Section 16 looks as follows:

16. Supporting Documents

Titulo Tipo Lingua Data do Data de envio | Registo na Comissio N.° Referéncia Local
Annual Summary document 'ﬁ Annual Summary Portugués 20M2/2007 06/05/2009

T, " 1277468d 431afeca 4500£1b7 P=df3230 dS5a741b b769fadé =5eS7fcd asd0alds

Sogace controlod.HoClment) caz46547 550656ca 0370248F BEOBGBE 592d1024 4=3Zedcd 0893EE65c c3206473

prepareDocument - pt '—-MS Snapshat before sent ‘F’Grtuqués |DE’DE“ZCDQ 06/05/2009 | ‘

O 5 £cce3270 930£8954 d706E137 40600024 8E£RG0ee 600335h3 7282allf 3asssdl

Snma ae comron g DocLmen's) 52c205d5 773c12be 82415911 cco2544bs 72e£4836 =f256b3b afez3biz Tedseles

The Document Checksum refers to the document listed above. It alows making sure that two
copies of the document are identical.

At the bottom of the last page, a Checksum on all Structured Data is also available:

Checksum on all structured data:
087c4f27 d0l4b4ds dbectd75 2ddc385c 497e632f 2dfebfel 95293629 3Zha%cdbl
06b3£3dd aZcbbcdd £3705%aba a%609567 bi%aatel alzZe0fal 4045d6f3 bf495£d49

The notion Structured data refers to the values, text and selections entered in the SFC2007

web application. If the checksum does not change between reports, it is clear that the values
have not been changed.
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APPENDIX F: VALIDATION RULESFOR ANNUAL SUMMARIES

The following table lists the rules applied during the validation of an Annual Summary.

Notes:

e Theidentification codein the left column can be helpful in your contacts with the

SFC2007 Support.

e The severity column indicates which type of message is generated in case of non-
compliance with the rule. Aslong as the Annual Control Report generates errors, it
cannot be validated and sent to the Commission.

Cod | Severity Description

e

2.1 Error A Member State must be provided for the Annual Summary.

2.2 Error A Year must be provided for the Annual Summary.

2.3 Warning At least one Official in Charge must have been declared.

2.4 Error There must be a record for all Member State Programmes and
for all ETC Cross-Border Programmes lead by this Member
State (2007-2013) for ESF, ERDF/CF and EFF in tables 1-3 and
10-11
Remark: Since all Tables are optional, the input values can be
null.

2.5 Error There must be a record for each Fund of each Mall Member
State Programmes and for each INTERREG Programmes lead
by this Member State (2000-2006) for ESF, ERDF/CF, and EFF
and EAGGF exist in tables 4 — 9 and 12
Remark: Since all Tables are optional, the input values can be
null.

2.6 Error The signer of the Annual Summary must be provided.

2.7 Error The Body Represented by Signer must be provided.
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