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1. INTRODUCTION

1.1. Definition

The Member State Authority (MSA) is representing the Member State for operations covering
issues related to the fund(s) and not related to individual programmes. Examples of this are
the strategic documents.

1.2. Tasks

The Member State Authority has the following key responsibilities:

e Managing Common Identification Codes (CCl)

¢ Managing National Strategic Reference Frameworks (NSRF) for ERDF and ESF
e Managing National Strategic Plans (NSP) for EAFRD and EFF

¢ Managing Annual Summaries

e Strategic Reporting

Refer to the indication sections for more detailed information.

1.3. References used in this manual

The following references are used in this manual:

Ref Name File name

[R1] Glossary SFC2007-BM-033 Business Glossary

[R2] Introduction Guide SFC2007-MAN-183 Introduction Guide

[R3] European Commission Operating SFC2007-MAN-190 European Commission
Agent Manual Operating Agent Manual

[R4] Member State Managing Authority | SPF2007-MAN-184 Member State Managing
Manual Authority Manual

1.4. Disclaimer

The information contained in this manual is for guidance only and is a description on how to
use the SFC2007 application. There can be no guarantees as to the accuracy of the
descriptions due to the evolving nature of the computer system. In no way does this
information replace the regulations or could be considered as a legal interpretation of the
Commission services.
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2. MANAGING COMMON IDENTIFICATION CODES (CCI)

2.1. Definition

A Common Identification Code (CCl for Code Commun d'Identification) is a unique 14
character code assigned to an Object like an Operational Programme or a Project.

The format of such a code is yyyyCC990T Y###, where:
o yyyy =4-digit code indicating the year in which the CCI has been allocated
e CC = 2-character code representing the member state or geographical group for which the

CCl isrequested
Possible values:

Code | Country Code | Country/Geographical Group
AT Austria LU Luxembourg

BE Belgium LV Latvia

BG Bulgaria MT Malta

CY Cyprus NL Netherlands

Ccz Czech Republic PL Poland

DE Germany PT Portugal

DK Denmark RO Romania

EE Estonia SE Sweden

ES Spain Sl Slovenia

FI Finland SK Slovakia (Slovak Republic)

FR France UK United Kingdom

UK United Kingdom CB Cross-border co-operation

GR Greece CE European Commission

HU Hungary EU European Union

IE Ireland HR Republic of Croatia

IT Italy TR Republic of Turkey

LT Lithuania MK Former Yugoslav Republic of Macedonia

e 99 = 2-digit code representing the Directorate General in charge of managing the
Operational Programme or Project within the Commission.

Possible values:

Code Directorate General Abbreviation
05 DG for Employment and Social Affairs EMPL

06 DG for Agriculture AGRI

14 DG for Fisheries MARE

16 DG for Regional Policy REGIO

e O = 1-character code representing the Objectives and Budget Sources covered by the

Operational Programme or Project.

Information System Name: User Manual

Page 6




Possible values:

Code | Objective /Budget Source

1 Convergence

2 Competitiveness and Employment
3 EU Territorial Cooperation

F Fisheries Fund (EFF)

I Instrument for Pre-Adhesion (IPA)
R Rural Development (EAFRD)

U Multi-Objective

o TY = 2-character code representing the type of Operational Programme or Project.
Possible values:

Code | Operational Programme or Project Type
AT Technical Assistance

GG Global Grant

NS NSRF / NSP

PO Operational Programme

PR Major Project

RV National Contingency Reserve Programme
SA State Aid Scheme

o #H# = 3-digits sequential number, starting at 001, which avoids having Programmes with
identical names.

2.2. Managing a CCl: Workflow Overview

Managing a CCl involves going through a workflow consisting of several procedures. Some
procedures are performed by you, the Member State Authority (MSA) or the Member State
Managing Authority (MSMA), while other procedures are performed by the European
Commission Operating Agent (ECOA).

An overview of thisworkflow is displayed below:

e The procedures handled by the MSA or MSMA are represented as yellow boxes. Click
one of the links below to access a detailed description:

e Creating and sending a CCl Request

e Cancdling a CCl Request

e Working with an allocated CCI

e The procedure performed by the ECOA is displayed as a gray box. Click the link below
to access a short description.

e Handling a CCl Request
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Start |:| Actions performned by the MSMA or MSA

|:| Actions performed by other users

h 4

Creating and sending a
CCI Request

Cancelling a CCI Request

{optional)
¥
Handling a CCI Reguest
{EC Operating Agent) v
End

¥
working with an
allocated CCI

End

2.3. Creating and sending a CCl Request

You typically need a new CCI, when you want to create a new Operational Programme or a
new Project. As you cannot create a CCl yourself, you need to request one to the European
Commission. The Commission then creates anew CCl and allocatesit to you.

The Commission can also reject a CCl request, if the request is not justified.

1. Logintothe SFC2007 information system.
The login procedure is explained in the SFC2007 Introduction guide. This guide also
provides a description of the general aspects of the SFC2007 user interface.

2. Onthe SFC2007 initial screen, select the option CCl Requests from the Utilities drop-
down menu.

‘Strategic Planning Programming Monitoring Execution Audit Evaluation Closure | UEilities

CCI Requests

Documentation %

Reports

Current Programme Authorities
User Information

The following screen is displayed:

Information System Name: User Manual Page 8


http://ec.europa.eu/employment_social/sfc2007/sfc2007_help/documents/sfc2007-man-183_introduction_guide.pdf

Ussr, wlOS2IS3 Mode. PP Varsion. r2 26 e-Learning Home Logout

IEngl\sh(en] -

System for Fund management in the European Community 2007-2013

Utilities = CCI Request = List ©CI Requests and Allocations

Strategic Planning  Programming  Monitoring  Esxecution  Audit  Ewvaluation  Closure  Documentation  Reports  Utilities

=
Show? Show?
ccn [ ] Start Vear | 72
Target araat | = ¥  Leading DG: [ = ~
objeseve | = e [ =
Status ,ﬁ ¥ My Requasts Only: [

Search I CIearI

352 e o found, @ nhaying 351 oo 253 [ ML W] b | W] Poae s .. 22, 23, 29, 20, A 32 33, 28, 35 2 beerls) oev ooe: [0 o an ] T2 (5]

Technical

title 70 2 2007 Sweden  EMPL Convargence " Requested 31/01/2007
Assistance
2Un7eE052Ppoons QEEMPL SE Functional Testind ,o0-  guaden EMPL Regional Competitiveness and  Operational ] e
A S - ec Employment Programme
Cperational Pragramme for ———— a  essesemial
Swaden [AC3) Functional Testing 2007 Sweden  EMPL SaINa O petitivene=stan Reratiand Cancelled 29/09/2006
1216 Emplayment Programrme
Goetational Proramme for Regional Competitiveness and  Operational
2007SE0S2PO00E Swedan [(ACZ) Functional Tasting 2007 Sweden  EMPL 4 L P allocated 29/09/2006
= pous Employment Programme
ZDU?SEUSZDOUUZOD for Sweden Functional Test 2007 Swadan EMPL Regional Competitiveness and Operational Allocated 29/09/2006
A 21e Employment Programme
Operational
OF for Portugal for Convergence 2007 Portugal  EMPL Convergence & Requested 26/06/2007
rogramme
Operations| programme for :
2DD?E8052P00120 aratu_onal rogramrme _For 2007 Spain EMPL Regional Competitivenass and Operational Allocated 20/06/2006
SR =S campetitiveness for Spain Employrment Programrne
. Regional Competitiveness and Operational
2007ES0S2PO004 My Pragr 2007 Spain EMPL e B Allocsted 30/06/2006

This screen contains the following standard panes:

e Search pane: This pane alows defining search criteriafor finding existing CClI.
e Listof CCI reguests and Allocations: This pane lists default information for existing
CCI requests. The Allocated CCI column is empty, if:
e The Request was cancelled by the requesting MSMA or MSA
e The Reguest was not yet treated by the ECOA
e The Request was rejected by the ECOA.
3. Click thelink Create a New CCl Request below the List of CCl Requests and
Allocations.

The following screen is displayed:

e, WRISIAEL WOR. EC Favston. #Z U2 e-Learning Home

English (en) =

System for Fund management in the European Community 2007-2013

Utilities = CCI Request > Create CCI Requests

Strategic Planning  Programaming  Monitoring  Execution  &udit  Evaluation  Closure  Documentation  Reports  Utilities

Rugord Programm e/Frolsct nformation  Eerd Requesi |

startvean | * Target drear | =
Leading DG+ | == Objectiver | =1

Type: | =% Additional Email: [ 2

Title: | B

Comments;

Attached Documen

Title: | *

Attachment: | Browse... I

Document Date: |

Commission Registration M™% I

Language:

_add| clear

Cancel I
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The current phase Record Programme/Project Information is highlighted.
4. Fill out thefieldsasrequired.

The following table lists the available fields. For each field the following information is
provided:

Field name
Description

Maximum length (M.L.), expressed as a number of characters. If the maximum filed
length is not relevant, the field contains adash. Thisisthe case for check boxes, date

fields or fields for which a predefined value must be selected from a drop-down list/
Status: M (Mandatory), O (Optional) or C (Calculated by the system)

Field name

Description

M.L.

Status

Start Year

In this field, enter the year of the programme.

255

M

Leading DG

From the drop-down list, select the Directorate
General managing the Programme at the European
Commission.

M

Type

From the drop-down list, select Operational
Programme OR the Project Type for which you
require the new CCI.

Title

In this field, enter the title of the Programme or
Project.

255

Target Area

Select the target area from the drop-down list. The
available entries match the Member States and the
predefined Geographical groups

Objective

From the drop-down list, select the predefined
Objective for the Programme or Project you require
the CClI for.

Additional Email

In this field, you may enter the e-mail address of an
additional person to be notified when the
Commission allocates the CCI you are requesting.

If you do not enter an additional e-mail address,
you are the only person that will be notified.

255

Comments

In this field, enter free text comment.

2000

Attached Documents
— Title

You may attach documents to your CCI request, if
you consider that it can provide the European
Commission with more precise information on the
nature of the request.

If you want to attach a document, you must provide
a title in this field.

240

Attached Documents
— Attachment

In this field, you can click the Browse button to
locate and attach the required file.

You can also enter the path to the file to be
attached as a justification for your CCI request.

2000

Information System Name: User Manual
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Field name

Description

M.L.

Status

Attached Document
— Document Date

In this field you can enter the Document Creation
date in the dd/mm/yyyy format. You can also click

the Calendar icon (5)) to select the date from the
Calendar:

Previous (<<} / Next (>>) year

7 e, 200 % |
w | < Today s =
Mon Tue Wed Thu Fri Sat Sun

1. 2 3

Select date

Previous (<) and Next (=) manth

- M

Attached Document

— Language

From the drop-down list, select the language in
which the attached document is written.

5. Click the Add button to save the CCI request.

LT, wD0507%1 vocke, BC Verston, 2 112

TRAINING

gystem for Fund management in the European Community 2007-2013

Utilities = CCI Requast > Create CCI Requests

e-Learning

Home

[English (en E

Strategic Planning  Programming  Monitoring  Ewxecution  Audit  Ewvaluation  Closure  Documentation  Reports  Utilities

Fecord Frogram me!Projsct nformation  Send Regues|

Document Date: | 25/06/200FET

Language: =]+

Start Year 2007 * Target Arear | Balgium =1+

Leading DG: [EMPL o]+ 2) Objective: [Convergence =+

Type: [operationsal Programme =1*  additionsl Email: | 2)
Title: |©perational Programme Belgium *

[ Attached Document

Title: |Doc oP Belaium *
Attachment:  [Gt45.4.1.4 Specific DG IT applications\DocumentationiCleanUpPlan.uls Browise |

Commission Registration M2

The following screen is displayed:

Cancel I

Information System Name: User Manual

Page 11




User, w0050 Prock. BC Verston, eE 1 12 TRAINING

e-Learning Home
. . English (en) =
8ystem for Fund management in the European Community 2007-2013

Utilities » CCI Requast > Create CCI Requests

Strategic Planning  Programming  Monitoring  Execution  Audit  Ewvaluation Closure [Documentation  Reports  Utilities

Racord Fogram me/Praject Nomation  Sera Reouest

Starvesn [ * Targer Arear | B ks

Leading D& lﬁ* it} Ohjecrive: | B i

Type: | =1*  additional Email: | vl
Titles | R

E
Camments:
[/

Attached Document

Title: | *
Trachment! 10WSE.
Attach B
Document Date: I B9
i ==

Language: I -]* Cammission Registration Mo |

Major Project Belgium Major Project

_Hese| Gancel |
The new CCI definition is displayed in the table at the bottom.

Y ou may now:

e Click the Start Year link to display all CCI requests for that year
o Click the Attachment link to open the attachment.

e Click the Rubbish binicon (ﬂ) to delete the CCl request.
Repeat the steps4 —5to add more CCl requests.

Once you have defined all required CCI requests, click the Next button.
The following screen is displayed:

Usor. w501 Mode. BC Varston. w2 | 12 e-Learning Hormne

. . English 3
System for Fund management in the European Community 2007-2013 nalish fen)

Utilities = CCI Request = Create CCI Requests

Strategic Planning  Programming  Monitoring  Execution  &udit  Evaluation  Closure  Decumentation  Reports  Utilities |

Sand Requett

©nce you have sent this request, the Commission will allocate SCI numbers for the following Programmes/Projects:

Start Year | TargetArea | Leading DG Attachment _Additional Email
2007 Balgium EMPL Eurepean Territorial Cosperation HMajor Pro]ect Belgium Ma]or Project

The allocated CCI numbers will in any caze be send to the following email address:
no.e-mail@ec.europaeu

To send your request to the Commission, please click the Send button,

Previous I Send Can:ell

The current phase Send Request is highlighted.
Y ou can now:
e Click the Previous button to return to the previous screen. Y ou will be able to make
required changes.
e Click the Cancel button to cancel the CCl request asawhole.
8. Click the Send button.

The following screen is displayed:
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User, #D050/1  Mods. BT Varston. #2 1 12 TRAINING e-Learning Home

IEngl\sh(en] -

System for Fund management in the European Community 2007-2013

Utilities » ©CI Request > List CCI Requests and Allocations

Strategic Planning  Programming  Monitering  Esecution  Audit  Ewvaluation  Closure  Doecumentation  Reports  Utilities

[=e1 Requesris) Surcessiully Greared |

Shaw? Shaw?
CCL I— Start Yean I_ v
Target Area: | Belgium = ¥  Leading DG |_] 72
Objective: | JES [ . | =l W

Status: | - W My Requests Only: [

13 sazuks faund, dizolsying 16o 10

ﬂllﬂl!l I:J' L, 2 Ioarajz) oer w',n—w@m EJ
Title

Al ) Type : f
Belnium Majer Project 2007 Belgium EMPL Eurapean Territorial Gooperation  Major Project Requested 25/06/2007
ZO07BEDS1PO002 Training Pregramme - CC 2007 Belgium EMPL mEHIN T OIS R ee S e Ok allocated 07/11/2006
Employment Programme
Z007BEQSZPOO0Z WALLONIE-BAL 2007 Belgium EMPL Eeq'“‘a' CompAtVERLs and Clperativnal Allocated 07/11/2006
mploymeant Programma
2007BE0S2P G004 MF Test 2007 Belgium EMPL Feminyl Compeivananeiant | Sheratiand Allocated 07/11/2006
Employment Programme
test for training by FBO 2007 Belgium EMPL Convergence Global Grant Requested 13/12/2006
Belgian OF EFF - test 2007 Belgium FISH Fisheries Fund operational Requasted 04/12/2006
Programme
this is 5 test 2007 Belgium FISH Fizheries Fund Operational Cancelled 18/12/2006
Programme
First Qperational Pragramme - Operational
TR 2007 Belgium AGRL Rursl Development o Requested 19/10/2006

Create 3 Mew CCI Request

Description:

e The confirmation message CCl Request(s) Successfully Created is displayed at the
top of the screen.

e ThelList of CCl Reguests and Allocations contains the CCl Request you sent to the
Commission. The Allocated CCl column is still empty, because the Commission did
not yet allocate a CCl to your Request. The CCI Statusis set to Requested, because
the CCI was sent to the Commission, but it was not yet allocated or cancelled.

9. Click thelink in the Title column to display the CCl Request Detail screen.

Lsor. w5071 Mode. B0 Farston w2 112 e-Learning Hiome

[English (am) z

system for Fund management in the European Community 2007-2013

Utilities > CCI Request > Display CCI Request

Strategic Planning  Programming  Monitaring  Execution  Audit  Ewvaluation  Closure  Documentation  Reports  Urilities

return to list

Start Yean 2007
Target Area: Belgium

Leading DGt EMPL

Objective: European Territarial Cooperation
Type: Major Project

Requester: wd0S0741

Requester Email: no.e-mail@ec.eurapa.cu
Additional Email:

Title: Belgiurm Major Project
Comments;

Request Date:  25/06/2007

Status: Requestad
Last Modified:  25/06/2007
Attachment: Doc for Belaium Major Project |

return to list

In this screen, you can:

e Click thelink in the Attachment field to open or to save the attached document.
e Click thelink Return to List to return to the List of CCl Requests and Allocations.
e Click thelink Cancel Request to cancel the CCl Request. Thislink is only available
as long as the Commission did not yet allocate the CCI.
10. What to do next?
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2.4. Cancelling a CCl Request

This concludes the procedure Requesting CCI. Y ou will now have to wait until the
Operating Agent at the European Commission evaluates your request. Y ou will be
automatically be notified of his decision by means of an e-mail message. Refer to
Handling a CCl Request for detailed information.

Y ou may want to cancel a CCl Request you submitted, if:
The requested CCl seems not to be required anymore.
Thereisamistake in the CCl Request definition and you want to replace the request by a

corrected one.

Attention: You can only cancel CCl Requests you submitted yourself and as long as the EC
Operating Agent did not allocate the CCl. Once the CCl has been allocated, the request
cannot be undone.

1. Onthe SFC2007 initial screen, select the option CCl Requests from the Utilities drop-

down menu:

‘Strategic Planning Programming Monitoring Execution Audit Evaluation Closure

Utilities

]

The following screen is displayed:

CCI Requests

Documentation %

Reports

Current Programme Authorities
User Information

Lior. wha52353 Moo, AF Varsion. 226

Utilities > CCI Request = List CCI Requests and Allocations

INTERNAL TESTS

system for Fund management in the European Community 2007-2013

e-Learning

Home Logout

[English (am) z

Reports

Utilities

CCL

Target Area: |

Objective: |

—=

Status;

title HET0 2
OP EMPL SE Functi

2007SEQS2PCOD! 1.5.6 - cc

Operational Pragramme for

1.2.18

Operationsl Programme for
1.2.16

200?55052»:0002?Z{fgs“’m“ Functional Test

Cperationsl programme for
2007E5052P00122 erational programme for
S—————————=competitivenezs for Spain

200FESOS2PCO04 My Progr

Create a Mew CCI Requast

nal Testing 2007
Sweden (AC3) Functional Testing 2007

ZO0TSE0SZPOO03 Sweden (ACE) Functional Testing 2007

OP for Portugal for Convergence 2007

Start Yean

Sweden

Sweden

Sweden

Sweden

Sweden
Partugal
Spain

Spain

Type:

Leading D%

—
[emel =]

Show?
¥
v

My Requests Onlys [

o) oe noe: [0 2ot (| ) (2]

i Objective:

EMPL Convergence

EMPL Regional Competitiveness and
Emplayment

EMPL Regional Competitiveness and
Employment

EMPL Regional Competitiveness and
Emplayment

EMPL Regional Competitiveness and
Employment

EMPL Conuergence

EMPL Regional Competitiveness and
Emplaymant

EMPL Regional Competitiveness and

Employment

This screen contains the following standard panes:

e Search pane: This pane allows defining search criteriafor finding the CCl Request
you want to cancel. In the screen above, only entries with EMPL as Leading DG are

displayed.

H

Search I CIearI

Z1/01/2007

0&f12/2006

29/09/2006

E9/09/2006

29/09/2006

26/06/2007

Z0/06/20086

Status £ | Las

Technical

Assistance Reatssred
Operational Allocated
Programme

Operational Cancelled
Programme

Operational Allocated
Programme

Operational Allocated
Programme

Operational Requastad
Programme

Operational Allocatad
Programme

DOperational Allbeated
Programme

20/06/2006

o List of CCl Requests and Allocations: This pane lists default information for existing

CCl Requests.
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2. InthelList of CCl Requests and Allocations, search the CCI request you want to

cancel.

If required, define search criteriato find the CCl Request or browse through the pages by

clicking the Browse buttons.
3. Click thelink in the Titlefield of the CCI request to be cancelled.
The CCI Request Detail screen is displayed:

Usor, wOOSZIS3 Mode. A orcion. «2 28

System for Fund management in the European Community 2007-2013

Utilities > CCI Request * Display CCI Requast

2-Lesrning Home Logout

English (en) -

Strategic Planning  Programming  Monitoring  Execution  Audit  Ewvaluation  Closure  Documentation  Reports  Utilities

return to list Cancel Request

Start Vean 2007

Target Area: Portugal

Leading DG EMPL

Objective: Convergence

Type: Operational Programme
Requesten wO052353

Requester Email: no.e-mail@ec.europa.eu
additianal Email: wim.nshen@yahoo.com

Title: OP for Portugal for Gonvergence
Comments:

Request Dater  26/06/2007

Status; Requested

Lazt Modified: 26/06/2007

Attachment: ©P Portugal Convergence doc

return to list|Cancel Reguest

In this screen, you can:

e Click thelink in the Attachment field to open or to save the attached document.
e Click thelink Return to List to return to the List of CCl Requests and Allocations.
e Click thelink Cancel Request to cancel the CCI request. Thislink isonly available as

long as the Commission did not yet allocate the CCI.
4. Click thelink in the Cancd Request.

The following screen appears:

Usor, wOS2I53 Aode. 87 Vorsion. «2 28

System for Fund management in the European Community 2007-2013

Utilities » CCI Request = Cancel CCI Request

e-learning Horme Logout

English (en] -

Strategic Planning  Programming  Monitoring  Execution  Audit  Ewaluation  Closure  Documentation  Reports  Utilities

Start Wear 2007

Target Areat Portugal

Leading DGt EMPL

Objective: Convergence

Typat Operational Programme
Requester; w0052353

Requester Email: no.e-mail@ec.eurapa.eu
Additional Email: wim.nahon@yahoo.com

Title: P for Portugal for Gonvergence
Comments:

Request Date:  26/06/2007

Status: Requested

Last Modified: 26/0&/2007
Attachment; OP Portugsl Convergence doc

Reasoni 7|

Do you really want to cancel this CCI Request?
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5. Enter adescription in the Reason field and click the Yes button to confirm the
cancellation of the CCI request.

The following screen appears:

User: WOOE2353  Mode: PT  Version: v2.2.8 E—Leaming Home LDgDUt
System for Fund management in the European English (en) -

Community 2007-2013

Utilities = CCI Request = Display CCI Reguest

Strategic Planning Programming  Monitoring  Execution  Audit  Evaluation Closure Documentation Reports  Utilities

CCI Request Successfully Cancelled! |
return to list

Start Year: 2007

Target Area: Portugal

Leading DG: EMPL

Ohjective: Convergence

Type: Operational Programme
Requester: WwO052353

Requester Email: no.e-mail@ec.europa.eu
Additional Email:

Title: OP for Portugal for Convergence
Comments:

Request Date:  26/06/2007

Status: Cancelled

Reason: Cancelled because not required
Last Modified:  26/06/2007

attachment: OP Portugal Convergence doc

return to list

6. Click thelink Return tolisttoreturntotheList of CCl Requests and Allocations.

This concludes the procedure Cancelling a CCl Request. Y ou can now perform any other
task in SFC2007 or log off from the system.

2.5. Handling a CCIl Request (by the EC Operating Agent)

CCI Requests submitted by Member State Authorities are handled by Operating Agents at the

European Commission.

The Operating Agent performs the following actions:

o Heevaluates whether the request for anew CCI wasjustified.

o If the CCl Request isjustified, he creates and allocates a CCl.

o If the CCl Request is not justified, he cancels the CCl Request.

¢ Inboth cases, the requester (that's you, the Member State Authority) is notified
automatically by means of an e-mail message.

2.6. Working with an allocated CClI

When the EC Operating Agent takes a decision about your CCl Request, a notification e-mail

message will be sent to you (the regquester) and optionally to the second e-mail address you
defined on the request.

o |f the EC Operating Agent cancelled your request, this e-mail message will have the
following format:
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From: "sfe2007-info@ec. europa.eu” =5fc2007-info@ec.europs. eu=
To: msa@mermberstate. ey

Sent: Tuesday, June 26, 2007 1:19:39 P

Subject: SFC2007 Event Motification

Ohject: CClIReguest 2007PTOS1P0

Related to: [OP for Portugal for Convergence User-defined title

Event: Cancelled
By: Commission

To review this CCl Request click here

Click the herelink to view the Detail screen for the CCl Request. It isnot possible to
"reactivate” the cancelled CCl Request. Y ou can however create a new one, if you think
that the CCI Request was wrongfully cancelled. It might then be a good ideato clarify
your request by providing some additional justification (e.g. in the Commentsfield) or to

contact the Commission prior to sending the new CCI request.

the following format:

From: "sfc2007-info@ec.europa.eu” =5fc2007-info@ec.europs. eu=
To msa@memberstate ed

Sent: Tuesday, June 26, 2007 2:16:15 P

Subject: SFC2007 Event Motification

Ohject: CClI Request 2007PT163PR

Relgted to: MP for Porugal User-defined title

Event: Allocated 200YPT163PRO01
By Commission

To review this CC| Request click here

If the EC Operating Agent allocated the CCl, the notification e-mail message will have

Click the herelink to view the Detail screen for the CCl Request. Now that your

requested CCl is available you can start using it.
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3. MANAGING NATIONAL STRATEGIC PLANS (EAFRD AND EFF)

3.1. Definition

On the basis of the strategic guidelines, each Member State should prepare a National
Strategic Plan (NSP).

For the EFF, the aim is to reinforce the strategic content of the common fisheries policy in
line with the Community’s priorities for the sustainable development of fisheries and
aguaculture. The Member State should adopt, following a dialogue with the Commission, a
national strategic plan on al relevant aspects of the common fisheries policy.

For the EAFRD, each Member State should prepare its rural development national strategy
plan constituting the reference framework for the preparation of the rural development
programmes. Member States and the Commission should report on the monitoring of the
national and Community strategy.

Each Member State must use the SFC2007 system to upload documents pertaining to the
National Strategic Plans for the following funds:

e EAFRD (DG AGRI)

e EFF (DG MARE)

3.2. Sending NSP-related Member State Documents and their Attachments

In order to send NSP-related Member State Documents to the Commission, you must perform
the following procedures:

e Definethe NSP-related Member State Documents
e Define the Attachments to these Documents
¢ Send the NSP Documents to the European Commission

3.2.1. Defining NSP documents

Follow this procedure to define new NSP-related Member State Documents.
1. Logintothe SFC2007 information system.

Thelogin procedure is explained in the SFC2007 Introduction guide. This guide also
provides a description of the general aspects of the SFC2007 user interface.

2. Onthe SFC2007 initial screen, select the option National Strategic Plan from the
Strategic Planning menu.

‘Strategic Planning | Programming Monitoring Execution Audit Evaluation Closure Utilities

National Strategic Plan %
Rural Development Repart
Annual Summary ¥
Community Strategic Guidelines
Financial Perspectives

The following screen is displayed:
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User: wODSDIES Nede: HU Prefile: | wDOS0165 - MSADSUS % | Vrsion: v2.1.2 Help Home Logout

System for Fund management in the European Community 2007-2013  =&=hn

Strategic Planning > National Strategic Plan = List Related Documents

Strategic Planning Programming Monitoring Execution Audit Ewaluation Closure Utilities

Show?
Type: | V‘
Document Title: | |
Attachment Title: | |
Document Date: | 7@
Sent Date: |
Language: \Tl

Member State:

1 results found, displaying 1 to 1 [W[4]¥]H] Page(s): 1. Item(s) per page: I12 | show =i &) E

Doci is Sent
_ﬂmll

NS Official Prwrsa\ for EAFR (Functional Official Commission's Observations on NSP 2
Testing [1.3.4 -AM: Proposal for EAFRD Estonian 31/07/2006 18/10/2006

Upload a new Document

This screen contains the following standard panes:
e Document Search pane: This pane allows defining Search criteriafor finding
uploaded documents pertaining to the National Strategic Plan.

e Listof Documents. This pane containsthe list of uploaded documents pertaining to
the National Strategic Plan.
3. Click thelink Upload a new Document below the List of Documents.

The Upload screen is displayed:

User: w00S0165 Node: MU  Profile: [wOOS0165 - MSADSUS M| Version: v3.1.9 Help  Home  Logout

[Engish () |

System for Fund management in the European Community 2007-2013

Strategic Planning = National Strategic Plan > Edit Related Documents

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

Type: | Vf*

Title: | |*

Document Date: [ _* Language: o< [ Document Definition fields

Commission Registration N=: Local Reference: | !

1
Comments: | i

i}

T

There vers no rezults found. [KI4 [ K] Pageiz): . Item(z) per page: 12 | show =il

Title 2] Filename | _Link | UploadbDate 2| |

Return to Document List

4. Select therequired Document Type from the drop-down list.

e If you are uploading a document for the National Strategic Plan for the EAFRD, the
following document types are available:
e Bi-Annual Report
e Informal NSP Proposal for EAFRD
e Official NSP Proposal for EAFRD
e Other Member State Document for EAFRD
For a description of these documents, refer to section NSP Documents for the
EAFRD or click an individual link in the list above.

e If you are uploading a document for the National Strategic Plan for the EFF, the
following document types are available:
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e Informal NSP for the Fisheries Sector inthe MS

e Official NSP for the Fisheries Sector inthe MS

e Other Member State Document for EFF

For a description of these documents, refer to section NSP Documents for the EFF or
click an individual link in the list above.

Fill out the other fields on the Upload Document screen.

The following fields are available:

Title

Document Date

Language

Commission Registration Number

Local Reference

Comments

For a description of these fields, refer to section NSP Document Data Fields or click an
individual link in the list above.

Click the Save button, once you have completed the fields asrequired.

The screen is displayed:

User- wO050165 Node: HU Profile: | wWODSO165 - MSADSUS M| Version v3.1.9 Help Home Logout

English {en) B

System for Fund management in the European Community 2007-2013

Strategic Planning = National Strategic Plan > Edit Related Documents

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

|Transact\un Successfully Completed! Canfirmation message

Type: Official NSP Proposal for EAFRD
Title: |NSP for Hungary EAFRD
Document Date: _:22_;'0_4__;‘200_9 -:< Language: -Hkl_rj_gi_l_r’:li_l_rj v:“

Commission Registration N°: Local Reference: HU123

Comments: creation comment for NSP for Hungary

There were no results found. [K[4]#]K] Page(s): . Item(s) per page: [12 | showall

12 | howsll
Filename _ | umk | UploadbDate _________ Z| |
Add 3 new Attachment Link

Return to Document List
Description:

e Thefollowing confirmation message is displayed:
Transaction Successfully Completed

e Thelink Add a new Attachment is available in the Attachments section.

This concludes the procedure Defining NSP Documents. The next logical step is to add
Attachments to the NSP Documents.

3.2.2. Adding Attachments to NSP Documents

Follow this procedure to add Attachments to defined NSP-related Member State Documents.

1.

Log in to the SFC2007 infor mation system.
Thelogin procedure is explained in the SFC2007 Introduction guide. This guide also
provides a description of the general aspects of the SFC2007 user interface.

On the SFC2007 initial screen, select the option National Strategic Plan from the
Strategic Planning menu.

Information System Name: User Manual Page 20


http://ec.europa.eu/employment_social/sfc2007/sfc2007_help/documents/sfc2007-man-183_introduction_guide.pdf

‘Bﬁatwﬁm Programming Monitoring Execution Audit Evaluation Closure Utilities

| National Strategic Plan %
Rural Development Repart
Annual Summary 4
Community Strategic Guidelines

Financial Perspectives

The following screen is displayed:

User: wO0S0165 Node: HU Frofile: [wODS0165 - MSADSUS (M| Version: v3.1.8 Help Home  Logout

System for Fund management in the European Community 2007-2013

Strategic Planning > National Strategic Plan = List Related Documents

Strategic Planning Programming Monitoring Execution Audit Ewvaluation Closure  Utilities

Show?

Type: [ ~

Document Title: | |

Attachment Title: | |

Document Date: | :
Sent Date: |

Language: | ’Tl

|

Member State: | Vj

1 results found, displaying 1 to t [W[4]¥]W] Pagets): 1. ttem(s) per page: [12 | showall )T £

& Document Sent
I O =y e A

NSP Official Proposal for EAFR (Functional Official Commission's Observations on NSP 2
Testing [1.3.4 -AMT} Proposal for EAFRD Estonian 31/07/2006 18/10/2008

Upload a new Document

This screen contains the following standard panes:

e Document Search pane: This pane allows defining Search criteriafor finding
uploaded documents pertaining to the National Strategic Plan.

e Listof Documents. This pane containsthe list of uploaded documents pertaining to
the Nationa Strategic Plan.

In the List of Documents, sear ch the Document to which you want to add an

Attachment.

Refer to Searching and consulting NSP-related documents for a detailed description.

Click thelink in the Titlefield for the Document to which you want to add an
Attachment.

The following screen is displayed:

User: wOD50165 Node: HU  Profile: [wﬂDSDlGS - MSADSUS (% Versien: v2.1.11 Help Home

System for Fund management in the European Community 2007-2013 Lok (a8

Strategic Planning > National Strategic Plan > Edit Related Documents

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

Type: Official NSP Proposal for EAFRD

Title: |NSP for Hungary EAFRD |*

Document Date: Language: ‘Document Defintion figlds
Commission Registration N®: Local Reference:

Comments: icreat\on comment for NSP for Hungary |

Thare were no results found. [([[¥ W] Paga(s): . Item(s) per page: [12 | Show all
Title 3 Filename | Link | Upload Date 7] |

Add 3 new Attachment

Save | | Cancel

Return to Document List

Verify and/or edit the Document Definition fields, if required.
The following fields can be edited:
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Title

Document Date

Language

Local Reference

Comments

The following fields can only be verified:

o Type

e Commission Registration No

For a description of these fields, refer to section NSP Document Data Fields or click an
individual link in the list above.

6. Click thelink Add a new Attachment.
The following screen is displayed:

User: wO0S0I65 Node: HU Profile: | wOOS0165 - MSADSUS (W Version: v3.1.9

Help Home Logout
System for Fund management in the European Community 2007-2013 =9 ~

Strategic Planning > National Strategic Plan > Edit Related Document Attachments

Strategic Planning Programming Monitoring Execution Audit Ewvaluation Closure Utilities

Title: NSP for Hungary EAFRD
Type: Official NSP Proposal for EAFRD Document Date: 22/04/2009

Title:

Attachment to

O upload

@ link (URL)

Save | | Cancel

Return to Document

The following fields are available in the Attachment section:
e Title
e Attachment to

For a description of these fields, refer to section NSP Attachment Data Fields or click an
individual link in the list above.

7. Fill out thefieldsin the Attachment section and click the Save button.
The following screen is displayed:
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User: wODSDIES Node: HU FProfile: | wODS0165 - MSADGUS || Varsion: v3.1.11 Help Home  Logout
s = .Engl.\sh (en) b
System for Fund management in the European Community 2007-2013 A

Strategic Planning > National Strategic Plan = Edit Related Documents

Strategic Planning Programming Monitoring Execution Audit Ewvaluation Closure Utilities

Transaction Successfully Completed!

Type: Official NSP Proposal for EAFRD
Tide: MNSP for Hungary EAFRD
Document Date: 22/04/2009 Ef= Language: |Hungarian ka

Commission Registration N°: Local Reference: |HU123

Comments: creation comment for NSP for Hungary

Notification Details
[ pisable Automatic Notification 2/

Comments:

1 rezults found, diszlaying tto 1 [M]4] [ W] Pageis): 1. tkemi=) per page: (12 | Shewsll
Titlo. B

NSP Proposal vord format nspdoc.doc 22/04/2009

| [ Send Official Document ]

[ Cancel l

Return to Document List

Description:

e Thefollowing confirmation message Is displayed at the top of the screen:
Transaction successfully completed!

o The Notification Details section is added to the Document Details (if you just added
the first Attachment to this Document)

¢ Inthe Attachments section, the newly added Attachment is displayed.

e At the bottom of the screen, the Send Official Document button becomes available.

8. Perform therequired selectionsin the Notification Details section and click the Save
button.

Y ou can:
e Select the check box Disable Automatic Natification, if you do not want the
destination to be notified automatically, when documents are uploaded or referenced.
e Enter afree comment in the Comments field (max. 2000 characters).
9. Perform therequired selectionsin the Attachment section.

Y ou can:

e Click thelink in the Title field to return to the Attachment definition screen. Y ou will
be able to update the Title and the Attachment to fields.

e Click thelink inthe Filename field to open the attached file (or the URL in the Link
field to show its contents in aweb browser).

e Click the Rubbish bin icon (ﬂ) to remove the Attachment. This button is not
available anymore, once the Document has been sent to the Commission.

10. Repeat the steps 6 — 9 for all Attachmentsto be added to the Document.

This concludes the procedure Adding Attachments to NSP Documents. The next logical step
isto send the NSP Document to the Commission.

3.2.3. Sending NSP Documents to the European Commission

Follow this procedure to send NSP Documents to the European Commission.
1. Logintothe SFC2007 information system.

The login procedure is explained in the SFC2007 Introduction guide. This guide also
provides a description of the general aspects of the SFC2007 user interface.
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2. Onthe SFC2007 initial screen, select the option National Strategic Plan from the
Strategic Planning menu.

.Shatewﬂanmng Programming Monitoring Execution Audit Evaluation Closure Utilities

| National Strategic Plan %
Rural Development Report
Annual Summary ki
Community Strategic Guidelines

Financial Perspectives

The following screen is displayed:

User: wO0S0165 Node: HU  Profile: | wOOS0165 - MSADBUS ™| Version: v3.1.9 Help Home  Logout
. . iEngI\sﬁf;i v
System for Fund management in the European Community 2007-2013 ——————

Strategic Planning > National Strategic Plan = List Related Documents

Strategic Planning Programming Monitoring Execution Audit Ewvaluation Closure  Utilities

Show?
Type: [ ~]
Document Title: | |
Attachment Title: | |
Document Date: | 7@
Sent Date: |7§1
]

Language: |
|

Member State:

1 results found, displaying 1 to 1 [H[4] ¥]M] Page(s): 1. Ikem(s) per page |12 2 |showai @)E E

_m P L

NSP Official Proposal for EAFR (Functional Official Commission's Observations on NSP ;
Testing [1.3.4 -AMT} Proposal for EAFRD Estonian 31/07/2006 18/10/2006

ugluaﬁ a new Document

This screen contains the following standard panes:
¢ Document Search pane: This pane allows defining Search criteriafor finding
uploaded documents pertaining to the National Strategic Plan.

e List of Documents. This pane contains the list of uploaded documents pertaining to
the National Strategic Plan.

3. InthelList of Documents, sear ch the Document which you want to send to the
Commission.
Refer to Searching and consulting NSP documents for a detailed description.

4. Click thelink in the Titlefield for the Document which you want to send to the
Commission.

The following screen is displayed:
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User: wOD50165 Node: HU  Profile: \wﬂnﬁmss - MSADSUS (| Version: v3.1.11 Help Home Logout

System for Fund management in the European Community 2007-2013  (=2snen ¥

Strategic Planning = National Strategic Plan > Edit Related Documents

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

Type: Official NSP Proposal for EAFRD

Title: ‘NSP for Hungary EAFRD =
Document Date: 2_72/:07_4/7270T97‘= Language: i,ﬂ%{?ﬂﬁ[‘;?}

Commission Registration N°: Local Reference: E:Hu123

Comments: ‘creat\un comment for NSP for Hungary

Notification Details
[ pisable Automatic Notification 2/

Comments:

e
1 results found, displaying 1 to 1 [H][4[#]H] P2ger=): 1. tkemi=) per pzges (12 | Show =l

NSP Proposal in Word format nspdoc.doc 22/04/2009
Add 3 new Aftachment

| [ Send Official Document ]
5. Verify and/or edit the Document Definition fields, if required.

The following fields can be edited:
Title
Document Date

Language

Local Reference

Comments

The following fields cannot be edited anymore:

e Type

o Commission Registration No

For a description of these fields, refer to section NSP Document Data Fields or click an
individual link in the list above.

6. Add additional Attachments, if required.
Refer to Adding Attachments to NSP Documents.
7. Click the Send Official Document button.

Note: This button isonly available if at |east one Attachment has been added to the
Document.

The Document Details screen appears as follows:

[ Cancel ]
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User: w0OS0165 Node: HU Profile: |wOO0S0165 - MSADSUS  [W| Version: v3.1.11 Help Home Logout

System for Fund management in the European Community 2007-2013 (&2 =)

Strategic Planning = National Strategic Plan > Edit Related Documents

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

ITransact\un Successfully Completed! Confirmation message |The Sent Date field is filled out ‘

Type: Official NSP Proposal for EAFRD Sent Date: 22/04/2009
Title: NSP for Hungary EAFRD

Document Date: 22/04/2009
Commission Registration N®:

The Document Definition fields

Language: R cannot be edited anymore, |

Local Reference: HU123

Comments: creation comment for NSP for Hungary

Matification Details

Disable Automatic Notification \2/

Comments: ‘

ik bload Date 5
22/04/2009

Click the link in the Filename (or Link)
colurmn to open the Attachment.

1 results found, dizsplaving 2 te 1 [H[ 4P [H] Pageczl: 1. tkem(z) cer page: |tz |showall

NSP Proposal in Word format

The link 4dd new Attachment has disappeared, because
it is no longer possible to add more Attachments.

Description:
¢ Thefollowing confirmation message is displayed at the top of the screen:
Transaction successfully completed!

e The Document Definition fields can no longer be edited.
e The Sent Datefield isfilled out.

e Only the Filename (or Link) field is represented as a hyperlink. You can click this
link to open the attachment.

e Itisnolonger possibleto add or remove Attachments.
3.3. Searching and consulting NSP documents

The Rubbish bin icon has disappeared, because
the Attachment can no longer be removed,

Follow this procedure to search and consult NSP Documents that you defined and sent to the
Commission, as well as those the Commission defined and sent to you.

1. Logintothe SFC2007 information system.
The login procedure is explained in the SFC2007 Introduction guide. This guide also
provides a description of the general aspects of the SFC2007 user interface.

2. Onthe SFC2007 initial screen, select the option National Strategic Plan from the
Strategic Planning menu.

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities
National Strategic Plan %
Rural Development Report
Annual Summary F:

Community Strategic Guidelines
Financial Perspectives

The following screen is displayed:
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User: wODSDIES Nede: HU Prefile: | wDOS0165 - MSADSUS % | Vrsion: v2.1.2 Help Home Logout

System for Fund management in the European Community 2007-2013  =9=hien ¥
Strategic Planning > National Strategic Plan = List Related Documents
Strategic Planning Programming Monitoring Execution Audit Ewaluation Closure Utilities
; =
Show?

Type: [ ~|

Document Title: | |

Attachment Title: | |

Document Date: | @

Sent Date: |

Language: | \Tl

Member State: |7:_i

1 results found, displaying 1 to 1 [W[4]¥]H] Page(s): 1. Item(s) per page: I12 | show =i &) E

Doci is Sent
_ﬂmll

NS Official Prwrsa\ for EAFR (Functional Official Commission's Observations on NSP 2
Testing [1.3.4 -AM: Proposal for EAFRD Estonian 31/07/2006 18/10/2006

Upload a new Document

This screen contains the following standard panes:

e Document Search pane: This pane allows defining Search criteriafor finding
uploaded documents pertaining to the National Strategic Plan.

e Listof Documents. This pane containsthe list of uploaded documents pertaining to
the National Strategic Plan.

Define sear ch criteriain thefields available in the Search pane, if you do not

immediately find the required NSP Document.

The following search fields are available:

Type

Document Title

Attachment Title

Document Date

Sent Date

Language

Member State

For a description of these fields, refer to the sections NSP Document Data Fields and NSP
Attachment Data Fields or click an individual field link in the list above.

Click the Search button.
The Documents matching your search criteria are displayed in the List of Documents.
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User: wOOSDIES Node: HU  Profile: ‘wﬂnﬁnlss - MSAOSUS || Version: v3.1.11 Help Home Logout

| English (en) v

System for Fund management in the European Community 2007-2013

Strategic Planning = National Strategic Plan > List Related Documents

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

Show?
Type: |I Official NSP Proposal for EAFRD V” =t \Si\el:t
Document Title: | ‘
Attachment Title: | |
Document Date: @
Sent Date:
Language: HL jia @Ct
Member State: | |

Click
Search }

1 results found, displaying 1 to t [H[]¥]W] page(s): 1. ltem(s) per page: [12 | show oil () H) F)

Title E Type % | Language % | Document Date Sent Date =
NSP for Hungary EAFRD Official NSP Proposal for EAFRD Hungarian 1 22/04/2009 22/04/2009 2

Upload a new Document

Click

5. Click thelink in the Title column matching the Document for which you want to
display the details and/or consult the Attachments.

The Edit screen for the selected Document is shown:;

User: wOOS0165 Nede: HU  Profile: | wO0S0165 - MSADSUS ﬂ Version: v3.1.11 Help  Home  Logout
: : [English (en) |
System for Fund management in the European Community 2007-2013 S —
Strategic Planning = National Strategic Plan > Edit Related Documents
Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities
Type: Official NSP Proposal for EAFRD Sent Date: 22/04/2009
Title: NSP for Hungary EAFRD
Document Date: 22/04/2009 Language: Hungarian
Commission Registration N®: Local Reference: HU123
AR creation comment for NSP for Hungary

Natification Details

Disable Automatic Notification 2/

Comments: ‘

1 results found, dizsplayving 2 te 1 [H[ 4P [H] Pagecz): 1. tkem(z) per page: 5}3 | Show sll

Link
NSP Proposal in Word format pdoc.doc oR 2/04/2009

Description:

e Depending on the Document status and your profile, the fields in the Document
Details pane are editable or not.

e The Attachments are displayed at the bottom of the screen.

6. Click thelink in the Filename or Link column matching the Attachment you want to
consult.

The system will suggest afile download or it will open the defined URL.

3.4. Data Fidlds

This section provides a detailed description of the data fields you can encounter when you are
working with NSP-related documents. The fields are grouped in two tables:
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e NSP Document data fields
e NSP Attachment datafields

These tables have the same structure and contain the following information for each field:

o Field name
o Description

e Maximum Length (M.L.) expressed as a number of characters.

If the maximum field length is pre-defined, the field contains adash (-). Thisisthe case
for check boxes, for fields containing a date or another fix-format entry (such as a CCl).

and for fields for which a predefined value must be selected from a drop-down list.

e Status: M (Mandatory), O (Optional), C (Calculated by the system)
3.4.1. NSP Document Data fields

Field name

Description

M.L.

Status

Type

This field contains the document type. The
available document types depend on the Object
you are working with:

e NSP documents for the EAFRD
e NSP documents for EFF

Refer to the indicated sections for a detailed list
with document descriptions.

When you are uploading a new document, the
drop-down list only contains the document types
you can upload with your user profile of Member
State Authority.

M

Title

In this field, enter a Title for the Document.

240

Document Date

In this field, enter the Document date in the
dd/mm/yyyy format. You can also click the

Calendar icon (E)) to select the date from the
Calender:

Previous {<<) / Next (==) year

> %

DR Today > ®
Mon Tue Wed Thu Fri Sat Sun
1 2 3

Select date

Previous (<) and Mext (=) month

Language

From the drop-down list, select the language in
which the attached document is written.

Commission
Registration N°

This read-only field will be completed automatically
by the Commission's document registration
application.

Local Reference

In this field, you may enter a Local Reference for
this document.

240

Comments

In this field, you may enter a free Comment for this
document

2000
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Field name Description M.L. Status

Sent Date This field contains the Date (format dd/mm/yyyy) -|C
on which the Document was sent from the Member
State to the Commission or vice versa. This field is
empty for Documents that are not (yet) sent.

Member State This field appears only on the in the Search pane. -1 0
Select a Member State from the drop-down list to
limit the list of matching Documents to the ones
sent by or sent to the selected Member State.

3.4.2. NP Attachment Data fields

Field name Description M.L. Status
Title Enter the title for the Attachment in this field. 240 M
Attachment to There are two Attachment types: 2000 M

e Upload:

Select this option box, if you want to link the
attachment by means of a Windows path. Then
enter the Windows path in the Upload text field.
As an alternative you can click the Browse
button and browse to the file to be attached.

e Link (URL):
Select this option box, if you want to link the

attachment by means of an URL. Then enter
the required URL in the Link (URL) text field.

In an Attachment List, the defined URL is
displayed in the Link field.

Note: For Official documents (official
proposals...), linking to an URL is only possible
if there is already a file attachment.

3.5. National Strategic Plan Document Overview

This section provides a detailed description of the document types that can be associated to
the National Strategic Plans. The document types are grouped in two tables:

e NSP Documents for the EAFRD
e NSP Documents for the EFF

These tables have the same structure and contain the following information for each
Document type:

e Document Type
o Description
o User Profile responsible for upload

3.5.1. NSP documents for the EAFRD

The following table lists the documents that can be linked to the NSP for the EAFRD:

Document Type Description Uploaded
by
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Document Type

Description

Uploaded
by

Bi-Annual Report This official document contains the Bi- MS
Annual report of the Member State.
Informal NSP Proposal for EAFRD This informal document contains a draft | MS
of the National Strategy Plan of the
Member State.
Official NSP Proposal for EAFRD This official document contains the MS
National Strategy Plan of the Member
State.
Other Member State Document for This document from the Member State MS
EAFRD to the Commission contains
supplementary information not covered
by one of the other standard documents.
This document type can be sent
independently of the overall status.
Informal Commission's Observations | This document contains informal EC
on NSP Proposal for EAFRD comments by the Commission on the
NSP.
Official Commission's Observations This official document contains the EC
on Bi-Annual Report observations (positive and negative) by
the Commission on the Bi-Annual report.
Official Commission's Observations This official document contains the EC
on NSP Proposal for EAFRD observations (positive and negative) by
the Commission on the NSP.
Other Commission Document for This document from the Commission to EC
EAFRD the Member State contains
supplementary information not covered
by one of the other standard documents.
This document type can be sent
independently of the overall status.
Other Commission Internal This document is internal to the EC
Document for EAFRD Commission. It will not be visible to
Member States.
Reception Letter on Bi-Annual This document from the Commissionto | EC
Report the Member State confirms the
reception of the Bi-Annual Report.
Reception Letter on NSP This document from the Commissionto | EC
the Member State confirms the
reception of the NSP.
3.5.2. NSP documents for the EFF
The following table lists the documents that can be linked to the NSP for the EFF:
Document Type Description Uploaded
by
Informal NSP for the Fisheries Sector | This informal document contains a draft | MS
in the MS of the National Strategic Plan of the
Member State
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Document Type

Description

Uploaded
by

Official NSP for the Fisheries Sector | This official document contains the MS
in the MS National Strategic Plan of the Member
State.
Other Member State Document for This document from the Member State MS
EFF to the Commission containing
supplementary information not covered
by one of the other standard documents.
This document type can be sent
independently of the overall status.
Informal Commission's Observations | This document contains informal EC
on NSP for the Fisheries Sector in comments by the Commission on the
the MS NSP.
Official Commission's Observations This official document contains the EC
on NSP for the Fisheries Sector in observations (positive and negative) by
the MS the Commission on the NSP
Other Commission Document for This document from the Commission to EC
EFF Member State contains supplementary
information not covered by one of the
other standard documents. This
document type can be sent
independently of the overall status
Other Commission Internal The Internal Commission documents will | EC
Document for EFF not be visible to Member States.
Information System Name: User Manual Page 32




4. MANAGING STRATEGIC REPORTING (ESF, ERDF AND CF)

4.1. Definition

Strategic Reporting by the Member States is defined in Article 29 of Council Regulation No
1083/2006:

1. For the first time in 2007, each Member State shall include in the annual implementation
report on its national reform programme a concise section on the contribution of the
operational programmes co-financed by the Funds towards the implementation of the national
reform programme.

2. At the latest by the end of 2009 and 2012, the Member States shall provide a concise report
containing information on the contribution of the programmes co-financed by the Funds:

(a) towards implementing the objectives of cohesion policy as established by the Treaty;
(b) towards fulfilling the tasks of the Funds as set out in this Regulation;

(c) towards implementing the priorities detailed in the Community strategic guidelines on
cohesion referred to in Article 25 and specified in the priorities set by the national strategic
reference framework referred to in Article 27; and

(d) towards achieving the objective of promoting competitiveness and job creation and
working towards meeting the objectives of the Integrated Guidelines for Growth and Jobs
(2005 to 2008) as laid down in Article 9(3).

3. Each Member State shall define the content of the reports referred to in paragraph 2, with a
view to identifying:
(a) the socio-economic situation and trends;

(b) achievements, challenges and future prospects in relation to implementation of the agreed
strategy; and

(c) examples of good practice.

4. References to the national reform programme in this Article shall relate to the Integrated
Guidelines for Growth and Jobs (2005 to 2008) and shall equally apply to any equivalent
guidelines defined by the European Council.

4.2. Sending Strategic Reporting Member State Documents and their
Attachments

In order to send Strategic Reporting Member State Documents to the Commission, you must
perform the following procedures:

e Define the Strategic Reporting Member State Documents
e Define the Attachments to these Documents
¢ Send the Strategic Reporting Documents to the European Commission

4.2.1. Defining Strateqgic Reporting Documents

Follow this procedure to define new Strategic Reporting Member State Documents.
1. Logintothe SFC2007 information system.

Thelogin procedure is explained in the SFC2007 Introduction guide. This guide also
provides a description of the general aspects of the SFC2007 user interface.
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2. Onthe SFC2007 initial screen, select the option Strategic Reporting from the
Strategic Planning menu.

_Strategic Planning  Programming Monitoring Execution Audit Evaluation Closure Utilities

National Strategic Reference Framework
Cohesion Report

Annual Summary Iz
Community Strategic Guidelines

Financial Perspectives

Strategic Decision

The following screen is displayed:

User: wOO50165 Nede: HU  Profile: | w00S0165 - MSAUS ¥| Version: v3.1.11 Help  Home  Logout

System for Fund management in the European Community 2007-2013  =2=ntn ¥

Strategic Planing = Strategic Reporting = List Related Documents

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

=
Show?

Type: | el

Document Title: ‘

Attachment Title: i |

Document Date: [ 7@

Sent Date:

Language: | Ei

Member State: | }‘

1 results found, displaying 1 to t [H[4]P]W] Page(s): 1. Item(s) per page: 12 | show s EN ) [E)

| mde 21 Type 7| Llanguage # | Attachments 3| DocumentDate % | SentDate 5| | |
Progress Report  Strategic Reporting by the Member State (Art. 29) Hungarian 1 27/04/2009 27/04/2009 P

This screen contains the following standard panes:
e Document Search pane: This pane allows defining Search criteriafor finding
uploaded Strategic Reporting Documents.

e Listof Documents. This pane containsthe list of uploaded Strategic Reporting
Documents.

3. Click thelink Upload a new Document below the List of Documents.
The Upload screen is displayed:

User- wODS0165 Node: HU Profife: [wODS0165 - MSAUS (M| Version: v3.2.11 Help Home  Logout

System for Fund management in the European Community 2007-2013
Strategic Planing = Strategic Reporting = Edit Related Documents

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

Type: Strategic Reporting by the Member State (Art. 29}
Title: |*=
Document Date: [ 7<< Language: | vl
: L = Hage. — Document definition fields
Commission Registration N°: Local Reference: ‘
Comments: | 1

=
There were no results found. [R[4] ¥]W] Page(s): . Item(s) per page: [12 | Showall

Filename | unk | Uploadbate ____ 5| |

Save | | Cancel

Return to Document List

The Typefield is automatically set to Strategic Reporting by the Member State (Art.29).
Note: Theindication to Article 29 refersto Council Regulation 1083/2006.
4. Fill out the other fields on the Upload Document screen.

The following fields are available:
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Title

Document Date

Language

Commission Registration Number

Local Reference

Comments

For a description of these fields, refer to section Strategic Reporting Document Data
Fields or click an individual link in the list above.

Click the Save button, once you have completed the fields asrequired.
The screen is displayed:

User- w0050165 Nede- HU  Frofile- | vDOS0165 - MSAUS | Version: w3.1.11 Hel Home Logout

System for Fund management in the European Community 2007-2013 Eoc =

Strategic Planing > Strategic Reporting > Edit Related Documents

Strategic Planning Programming Monitoring Execution  Audit  Evaluation Closure  Utilities

|Transact\un Successfully Completed! Confirmation messags

Type: Strategic Reporting by the Member State (Art. 29)

Title: lah creation initiatives

Document Date: 29/04/2009 ﬁ‘< Language: Hungarian _:":“
Commission Registration N@: Local Reference: HU123

Comments: Creation Comment for doc

Year: b I—(Add\tmnal Document definition field

There were no results found. [M[4[P]M] Page(s): . Ttem(s) per page: (12 | Showall

Add a new Attachment

Return to Document List

Description:

e Thefollowing confirmation message is displayed:
Transaction Successfully Completed
e TheYear drop-down listisdisplayed. For adescription of thisfield, click the link or
refer to section Strategic Reporting Document Data Fields.
e Thelink Add a new Attachment is available in the Attachments section.
Select therequired year indication from the drop-down list and click the Save
button again.

This concludes the procedure Defining Strategic Reporting Documents. The next logical step
isto add Attachments to the newly defined Strategic Reporting Documents.

4.2.2. Adding Attachments to Strategic Reporting Documents

Follow this procedure to add Attachments to defined Strategic Reporting Member State
Documents.

1.

Log in to the SFC2007 information system.
The login procedure is explained in the SFC2007 Introduction guide. This guide also
provides a description of the general aspects of the SFC2007 user interface.

On the SFC2007 initial screen, select the option Strategic Reporting from the
Strategic Planning menu.
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_Strategic Planning | Programming Monitoring Execution Audit Evaluation Closure  Utilities

National Strategic Reference Framework
Cohesion Report

Annual Summary 4
Community Strategic Guidelines

Financial Perspectives

Strateqic Decision

The following screen is displayed:

User: wODS0165 Node: HU Profile: | wOOSO165 - MSAUS | version: v3.1.11

System for Fund management in the European Community 2007-2013

Strategic Planing > Strategic Reporting = List Related Documents

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

B
Show?
Type: | el
Document Title: | ‘
Attachment Title: | |
Document Date: | :
Sent Date: |
Language: |7—:_\
Member State: |7§_}

1 results found, displaying 1 to t [H[]¥]W] poge(s): 1. ltem(s) per page: [12 | show ol (] H) £
Type 2 | Language 5 | Attachments > | Document Date SentDate 2| | |

Progress Report  Strategic Reporting by the Member State (Art. 29) Hungarian 1 27/04/2009 27/04/2009 P

Upload a new Document

This screen contains the following standard panes:

o Document Search pane: This pane allows defining Search criteriafor finding
uploaded documents pertaining to Strategic Reporting.

e List of Documents. This pane containsthe list of uploaded documents pertaining to
Strategic Reporting.

In the List of Documents, sear ch the Document to which you want to add an

Attachment.

Refer to Searching and consulting Strategic Reporting documents for a detailed
description.

Click thelink in the Titlefield for the Document to which you want to add an
Attachment.

The following screen is displayed:

User: wODS0165 Nade: HU Frofile: |vwO0SO165 - MSAOSUS (M| Version: v3.1.11 Help  Home  Logout

[engish (en) v

System for Fund management in the European Community 2007-2013

Strategic Planning = National Strategic Plan > Edit Related Documents

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

Type:
Title:

Document Date:

Official NSP. Proposal for EAFRD

ENSP for Hungary EAFRD

&

Language:

iHngarian v

Document Defintion fields

Add 3 new Attachment

Return to Document List

Commission Registration N°: Local Reference: |HU123
T 1
B, |creatmn comment for NSP for Hungary }
There were no results found. [RI4[ P [H] Page(=): . Ttem(s] per page: |12 | Showall
1 Filename | ik | upload Date Z1 |

5. Verify and/or edit the Document Definition fields, if required.
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The following fields can be edited:
Title
Document Date
L anguage
Commission Registration Number
Local Reference
Comments
Year
The following fields can only be verified:
o Type
e Commission Registration No
For a description of these fields, refer to section Strategic Reporting Document Data
Fields or click an individual link in the list above.
6. Click thelink Add a new Attachment.

The following screen is displayed:

User: wOO50165 Node: HU Profils: |wO050165 - MSAUS & | version: va.1.11 Help  Home  Logout
. . English (en) ¥
System for Fund management in the European Community 2007-2013 SR
Strategic Planing > Strategic Reporting > Edit Related Document Attachments
Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities
Title: Job Creation initiatives
Type: Strategic Reporting by the Member State (Art. 29) Document Date: 28/04/2009
Title:
Attachment to
© upload (Browse.. ]
@ link (URL)
Return to Document

The following fields are avail able in the Attachment section:
e Title
e Attachment to

For a description of these fields, refer to section Strategic Reporting Document Data
Fields or click an individual link in the list above.

7. Fill out thefieldsin the Attachment section and click the Save button.
The following screen is displayed:
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User: wGO50165 Node: HU  Profile: | wO0S0165 - MSAUS v | version: vz 111 Help Home Logout

System for Fund management in the European Community 2007-2013 Eolrie) X

Strategic Planing » Strategic Reporting > Edit Related Documents

Strategic Planning Programming Monitoring Execution Audit Ewvaluation Closure  Utilities

Transaction Successfully Completed! Confirmation message

Type: Strategic Reporting by the Member State (Art. 29)
Title: Job Creation initiatives
Document Date: 28;"04,-"2‘009 -= Language: _Hungari.an v
Commission Registration N°: Local Reference: HU123
s creation comment
Year: 2009 v

Notification Details

[ pisable Automatic Notification 2/ MpiieiEn DeiEls seedEn

Comments:

1 rasults found, disslaying 1 to 1 [M[4]»[H] Fage(s): 1. ttemiz) perpage: 12 | Showall
Job initiatives in doc format ddfdf.doc 27/04/2009 m

Add 3 new Attachment
AddecirtaEhmeny |[ Send Official Document ]| [ Cancel ]

Return to Document List

Description:

e Thefollowing confirmation message Is displayed at the top of the screen:
Transaction successfully completed!

e The Notification Details section is added to the Document Details (if you just added
the first Attachment to this Document)

¢ Inthe Attachments section, the newly added Attachment is displayed.

e At the bottom of the screen, the Send Official Document button becomes available.

8. Perform therequired selectionsin the Notification Details section and click the Save
button.

Y ou can:
o Select the check box Disable Automatic Notification, if you do not want the
destination to be notified automatically, when documents are uploaded or referenced.
e Enter afree comment in the Comments field (max. 2000 characters).
9. Perform therequired selectionsin the Attachment section.

Y ou can:

e Click thelink in the Title field to return to the Attachment definition screen. Y ou will
be able to update the Title and the Attachment to fields.

¢ Click thelink in the Filename field to open the attached file (or the URL in the Link
field to show its contents in a web browser).

e Click the Rubbish bin icon (ﬂ) to remove the Attachment. This button is not
available anymore, once the Document has been sent to the Commission.

10. Repeat the steps 6 — 9 for all Attachmentsto be added to the Document.

This concludes the procedure Adding Attachments to Strategic Reporting Documents. The
next logical step isto send the Strategic Reporting Document to the Commission.

4.2.3. Sending Strategic Reporting Documents to the European Commission

Follow this procedure to send Strategic Reporting Documents to the European Commission.
1. Logintothe SFC2007 information system.
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The login procedure is explained in the SFC2007 Introduction guide. This guide also
provides a description of the general aspects of the SFC2007 user interface.

2. Onthe SFC2007 initial screen, select the option Strategic Reporting from the
Strategic Planning menu.

_Strategic Planning  Programming Monitoring Execution Audit Evaluation Closure Utilities

National Strategic Reference Framework
Cohesion Report

Annual Summary »
Strategic Reporting [%
Community Strategic Guidelines

Financial Perspectives

Strategic Decision

The following screen is displayed:

User: wO0S0165 Nede: KU Profile: | wODSO18S - MSAQGUS M| Version: v3.1.9 Help  Home

Logout
System for Fund management in the European Community 2007-2013 LEaen 8

Strategic Planning > National Strategic Plan = List Related Documents

Strategic Planning Programming Monitoring Execution Audit Ewvaluation Closure  Utilities

Show?
Type: ! v}
Document Title: | |
Attachment Title: | |
Document Date: | 7@
Sent Date: | |
Language: i v!

Member State: | ~|

1 results found, displaying 1 to 1 [H[4] ¥]M] Page(s): 1. Ikem(s) per page I12 > | show il @) E

_m_ il

NSP Official Proposal for EAFR (Functional Official Commission's Observations on NSP
Testing [1.3.4 -AMT} Proposal for EAFRD Estonian 31/07/2006 18/10/2006

uglnaﬁ a new Document

This screen contains the following standard panes:
¢ Document Search pane: This pane allows defining search criteriafor finding
uploaded Strategic Reporting Documents.
e List of Documents. This pane contains the list of uploaded Strategic Reporting
Documents.
3. InthelList of Documents, sear ch the Document which you want to send to the
Commission.

Refer to Searching and consulting Strategic Reporting Documents for a detailed
description.

4. Click thelink in the Titlefield for the Document which you want to send to the
Commission.

The following screen is displayed:
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User: wOOS0165 Nede: HU  Profile: | wO0S0165 - MSAUS ﬂ Version: v3.1.11 Help  Home  Logout
- = iEngI\;h_{-;f) :i
System for Fund management in the European Community 2007-2013 S —
Strategic Planing > Strategic Reporting > Edit Related Documents
Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities
Type: Strateg\c Reporting by the Member State (Art. 29)
Title: [30b Creation initiatives ;*
Document Date: ‘”2817074{27070797 7%‘;* Language: }ﬁgpg?(ign7;§*
Commission Registration N®: Local Reference: HU123 ‘
[
Ereer creation comment :
Year: 2009 ¥|
Notification Details
[J pisable Automatic Notification \2)
Comments:
1 results found, dizplaying 1 ta 1 [([4[P]W] Page(=): 1. Item(s) per page: [12_|
_-E-_EEE_-
Job initiatives in doc format ddfdf.dac 27/04/2009 J
Add 3 new Attachment
| [ Send Official Document ] [ Cancel ]
Return to Document List

5. Verify and/or edit the Document Definition fields, if required.

The following fields can be edited:
Title
Document Date
Language
Commission Registration Number
Local Reference
Comments
Year
The following fields can only be verified:
o Type
e Commission Registration No
For a description of these fields, refer to section Strategic Reporting Document Data
Fields or click an individual link in the list above.
6. Add additional Attachments, if required.
Refer to Adding Attachments to Strategic Reporting Documents.
7. Click the Send Official Document button.

Note: This button isonly available if at |east one Attachment has been added to the
Document.

The Document Details screen appears as follows:
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User: wODS0165 Nede: HU  Profile: | wDOSO165 - MSAUS v Viaision: v3.1.11 Help Home  Logout
- = -Engl-\-s.h .(en]ﬂ ~|
System for Fund management in the European Community 2007-2013 e
Strategic Planing > Strategic Reporting = Edit Related Documents

Strategic Planning Programming Monitoring Execution Audit Ewaluation Closure Utilities

a Co d!
|Tr'~msact\on SHECessicamploEs |The Sent date has been filled out. |

Type: Strategic Reporting by the Member State (Art. 29) Sent Date: 27/04/2009

Title: Job Creation initiatives
Document Date: 28/04/2009 Language: Hungarian
Commission Registration N2: Local Reference: HU122

creation comment
Comments:

Year: 2009
Notification Details

Disable Automatic Notification 2/

Comments: |

1 results found, displaying 1 to t [M]4] ¥ M| Pags(s): 1. Tkemis) per page: [12 | Showall
Title [
Job initiatives in doc format ddfdf.doc 27/04/2009
The link Add new Attacment has desappeared, because it is

no longer possible to add more attachments

Click the Filename {or link)
column to open the Attachment.

The Rubbish bin icon has desappeared, because the
Attachment can no longer be removed

Description:
¢ Thefollowing confirmation message is displayed at the top of the screen:
Transaction successfully completed!

e The Document Definition fields can no longer be edited.
e The Sent Datefield isfilled out.

e Only the Filename (or Link) field is represented as a hyperlink. You can click this
link to open the attachment.

e Itisnolonger possibleto add or remove Attachments.
4.3. Searching and consulting Strategic Reporting documents

Follow this procedure to search and consult Strategic Reporting Documents that you defined
and sent to the Commission, as well as those the Commission defined and sent to you.

1. Logintothe SFC2007 information system.
The login procedure is explained in the SFC2007 Introduction guide. This guide also
provides a description of the general aspects of the SFC2007 user interface.

2. Onthe SFC2007 initial screen, select the option Strategic Reporting from the
Strategic Planning menu.

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

National Strategic Reference Framework
Cohesion Report

Annual Summary L4
Strategic Repuf.ﬁng [%
Community Strategic Guidelines

Financial Perspectives

Strategic Decision

The following screen is displayed:
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User: wOOS0165 Nede: HU  Profile: | wO0S0165 - MSAUS v Version: v3.1.11 Help  Home  Logout
. . English (en) v/
System for Fund management in the European Community 2007-2013 D :
Strategic Planing > Strategic Reporting = List Related Documents
Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities
Show?
Type: IV ]|
Document Title: | |
Attachment Title:
Sent Date: [ E3
Language: :Vi
Member State: | _\;_‘
1 results found, displaying 1 to t [H[]¥]W] poge(s): 1. ltem(s) per page: [12 | show ol (] H) £
e 2 _______________Type 7| Llanguage 2| Attachments 7 | DocumentDate 7| SentDate 5| | |
Progress Report  Strategic Reporting by the Member State (Art. 29) Hungarian 1 27/04/2009 27/04/2009 P
Upload a new Document

This screen contains the following standard panes:
o Document Search pane: This pane allows defining Search criteriafor finding
uploaded documents pertaining to the National Strategic Plan.
e Listof Documents: This pane containsthe list of uploaded documents pertaining to
the Nationa Strategic Plan.
3. Definesearch criteriain thefields availablein the Search pane, if you do not
immediately find therequired STRATEGIC REPORTING Document.
The following search fields are avail able:
Type
Document Title
Attachment Title
Document Date
Sent Date
Language
Member State
For a description of these fields, refer to the sections Strategic Reporting Document Data
Fields and Strategic Reporting Attachment Data Fields or click an individual field link in
thelist above.
4. Click the Search button.

The Documents matching your search criteria are displayed in the List of Documents.
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User: wODS0165 Neds: HU Profile; |w0050165 - MSAUS | Version:'v3.1.11 Help Home Logout

System for Fund management in the European Community 2007-2013

Strategic Planing > Strategic Reporting > List Related Documents

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

Show?
Type: iiEE@teg\c Reporting by the Member State (Art. 29) V}i =t I_e\e:t
Document Title: | ‘
Attachment Title: | |
Document Date: | 7_
Sent Date: I
Langusge:  [unganen ] = [Setet |
Member State: |Hungary __:_}
Year: | ‘

Search tear mk

2 results found, dizplaying 1 to 2 [M[ ([P [H] Pageiz): 1. 1temiz) per page: (12 | Show =1 BT 2
Type % | Lanauage £ | Attachments £ | Document Date £ | SentDate 5| | |

Job Creation initiatives Strategic Reparting by the Member State {(Art. 29) Hungarian T 28/04/2009 27/04/2002 ')
Progress REport Strategic Reporting by the Member State (Art. 29) Hungarian T 27/04/2009 E e

Upload [y [Bacument

5. Click thelink in the Title column matching the Document for which you want to
display the details and/or consult the Attachments.

The Edit screen for the selected Document is shown:

User: wOOSO1E5 Node: Wil Frofile: | vO0S0165 - MSAUS (M| versien: w3111 Help Home  Logout

System for Fund management in the European Community 2007-2013
Strategic Planing = Strategic Reporting > Edit Related Documents

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

Type: Strategic Reporting by the Member State (Art. 29) Sent Date: 27/04/2009
Title: Job Creation initiatives

Document Date: 28/04/2009 Language: Hungarian

Commission Registration N2: Local Reference: HU122

e creation comment

Year: 2009
Notification Details

Disable Automatic Notification '2/

Comments:

1 results found, gizplaying 1 to 1 [M]4] P M| Pags(s): 1. lkem(s) per page: |12 | Showsll
Title 2 Filename | Lnk | Uploadbate 7| |
Job initiatives in doc format ddfdf.doc _ 27/04/2009

Description:

¢ Depending on the Document status and your profile, the fields in the Document
Details pane are editable or not.

e The Attachments are displayed at the bottom of the screen.

6. Click thelink in the Filenameor Link column matching the Attachment you want to
consult.

The system will suggest afile download or it will open the defined URL.
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4.4. Data Fields

This section provides a detailed description of the data fields you can encounter when you are
working with Strategic Reporting documents. The fields are grouped in two tables:

e Strategic Reporting Document data fields
e Strategic Reporting Attachment data fields

These tables have the same structure and contain the following information for each field:

e Field name
e Description
e Maximum Length (M.L.) expressed as a number of characters.

If the maximum field length is pre-defined, the field contains adash (-). Thisisthe case
for check boxes, for fields containing a date or another fix-format entry (such asa CCl).

and for fields for which a predefined value must be selected from a drop-down list.

e Status: M (Mandatory), O (Optional), C (Calculated by the system)
4.4.1. Srategic Reporting Document Data fields

Field name Description

M.L.

Status

Type This field contains the document type. The
available document types depend on the Object
you are working with:

e Strategic Reporting documents by the Member
State

e Strategic  Reporting documents by the
Commission

Refer to the indicated sections for a detailed list
with document descriptions.

When you are uploading a new document, the
drop-down list only contains the document types
you can upload with your user profile of Member
State Authority.

M

Title In this field, enter a Title for the Document.

240

Document Date In this field, enter the Document date in the
dd/mm/yyyy format. You can also click the

Calendar icon (@) to select the date from the
Calender:

Previous {<<}) / Next (==) year

7 % |
« | « Today > »

Mon Tue Wed Thu Fri Sat Sun

4 5 & 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 z2 23 24

(25 26 27 =28 29 30

Select date

Previous (<) and MNext (=) month

Language From the drop-down list, select the language in
which the attached document is written.

Commission This read-only field will be completed automatically
Registration N° by the Commission's document registration
application.
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Field name

Description M.L. Status

Local Reference

In this field, you may enter a Local Reference for 240 | O
this document.

Comments In this field, you may enter a free Comment for this 2000 | O
document
Sent Date This field contains the Date (format dd/mm/yyyy) -1 C

on which the Document was sent from the Member
State to the Commission or vice versa. This field is
empty for Documents that are not (yet) sent.

Member State

This field appears only on the in the Search pane. -1 0
Select a Member State from the drop-down list to
limit the list of matching Documents to the ones
sent by or sent to the selected Member State.

Year

This field contains a 4-digit indication referring to - M
the year covered by the Strategic Reporting
Document.

When you are searching or defining a Document,
you can select the required year indication from the
drop-down list.

4.4.2. Srategic Reporting Attachment Data fields

Field name Description M.L. Status
Title Enter the title for the Attachment in this field. 240 M
Attachment to There are two Attachment types: 2000 M

e Upload:

Select this option box, if you want to link the
attachment by means of a Windows path. Then
enter the Windows path in the Upload text field.
As an alternative you can click the Browse
button and browse to the file to be attached.

e Link (URL):
Select this option box, if you want to link the

attachment by means of an URL. Then enter
the required URL in the Link (URL) text field.

In an Attachment List, the defined URL is
displayed in the Link field.

4.5. Strategic Reporting overview

This section provides atable describing the Strategic Reporting document types

Document Type

Description Uploaded
by

the Member State

Strategic Reporting Documents by | This document contains the Strategic MS

Report as outlined in the description
found in section 4.1.
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Document Type

Description

Uploaded
by

Strategic Reporting Documents by This document contains the EC
the Commission Commission's strategic report
summarising the reports of the Member
States referred to above.
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5. MANAGING MANAGEMENT AND CONTROL SYSTEM DOSSIERS

5.1. Introduction to the Member State Management and Control Systems

The Management and Control Systems are set up by the Member State for one or more
Operational Programmes. It provides the following elements:

o thedefinition of the functions of the bodies concerned in management and control and the
alocation of functions within each body

o compliance with the principle of separation of functions between and within such bodies,

e procedures for ensuring the correctness and regularity of expenditure declared under the
Operational Programme;

o reliable accounting, monitoring and financial reporting systems in computerized form;

e asystem of reporting and monitoring where the responsible body entrusts the execution
of tasks to another body;

e arrangements for auditing the functioning of the systems,

e systemsand procedures to ensure an adequate audit trail;

e reporting and monitoring procedures for irregularities and for the recovery of amounts
unduly paid.

(Article 58 of the Council Regulation (EC) No 1083/2006)

A Management and Control System Dossier must be submitted before the submission of the
first interim application for payment or at the latest within twelve months of the approval of
each operational programme. Refer to Article 71.1 of of the Council Regulation (EC) No
1083/2006 for details.

Note: If the Member state does not submit a required Management and Control System
Dossier within the defined delays, the European Commission will register a Management and
Control System Non-Reception Letter in SFC2007. This Non-Reception Letter can then be
consulted by the Member State. Refer to Consulting a Management and Control Systems
Dossier Non-Reception letter.

5.2. Workflow Overview

Managing a Management and Control Systems Dossier involves going through a workflow
consisting of several procedures. Some procedures are performed by you, the Member State
Authority (MSA), while some procedures are performed by the Member State Compliance
Assessment Authority (MSCO), Member State Managing Authority (MSMA), Member State
Audit Authority (MSAA) or the European Commission Operating Agent (ECOA).

An overview of thisworkflow is displayed below:
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Start ] Actions perfarmed by the MSCO

= Actions perfarmed by the ECOA

[

Actions performed by the MSA {yu:uu},
the MSMA or the MSAA

Mo
Mewy Dossicy

i
Yes

Creating & Managemert & Control
Systems Dozsier Search an existing Managemert &
Control =ystems Dossier
[Status = Croegted)

v

» Updating & Managemert & Cortral - M= CO
Ld Zystems Dozsier S A T M,
Mz A, A,
[ 2 ¥
Yalidating a Management & Contral s Sending a Managemert & Control
Systems Dossier Systems Dossier
[Statusz = Vakdated) [Statuz = Send)
]
v
Evaluating the Management & Control Systems Dossier
Feturn
Adrmit the MCE Dossier
(Status = Accepied)
Re-open i = Re-open
I
h 4 ¥
Partially accept the MCS Dossier Accept the MCS Dossier
(=tatus = Pardialiy Accepled) [ Status = deocepted)
h 4 ¥ h 4
Create a new MCS Dozsier version for Apply the MCE Dogsier for the
the rejected Operational Programmes accepted Operational Programmes
[Status = Qraated) [Status = Accapted or Parbiafly
Acceplod)

¢

Circumstances change
Changes required

.

Creating & new version of the
Managemenrt & Control System

[Status = Cregted)

The action you perform is displayed as yellow box. Refer to the section Sending a validated
MCS Dossier to the European Commission (by the MSMA or MSA).

The actions performed by the Member State Compliance Assessment Authority (MSCO) are
displayed in light gray boxes. Refer to the section Cresating, editing and validating MCS
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Dossiers for a short description. A full description of these procedures can be found in the
SFC2007 manual dedicated to the Member State Compliance Assessment Authority [R5].

The actions performed by the European Commission Operating Agent (ECOA) are
represented as dark gray boxes. Refer to the section Evaluating a submitted (sent) MCS
Dossier for a short description.

5.3. Creating, editing and validating Management and Control System Dossiers

The Member State Compliance Assessment Authority (MSCO) is responsible for creating,
editing and validating Management and Control Systems Dossiers.

The creation of a new MCS Dossier is performed by means of a Creation Wizard. This
Wizard is composed of three phases:

e Definition of General Details, such as the Title and Comments

e Selection of the Operational Programmes covered by the MCS Dossier and indication of
there are reservations or not

o Definition of Reservations on the Priority Level or not

During the update of an existing MCS Dossier, the values set during creation can be changed.
Furthermore, the Assessment Results and Officials in Charge can be defined and Documents
and Attachments can be linked.

Once the Member State Compliance Assessment Authority deems that the MCS Dossier
definition is complete, he validates the Dossier. When this action is successful, the status of
the MCS Dossier is set to Validated and the Dossier is ready to be sent to the European
Commission for acceptance.

The action of sending the MCS Dossier to the European Commission is the responsibility of
the Member State Authority (MSA, you) or the Member State Management Authority
(MSMA). In order to perform this action, you have to search the validated MCS Dossier and
send it to the Commission. Refer to this section for a detailed description.

5.4. Searching and sending a validated M anagement and Control Systems
Dossier

You typically search a validated Management and Control Systems Dossier, if you need to

display its settings or send it to the European Commission for acceptance.

1. Onthe SFC2007 initial screen, select the option Management and Control Systems
from the Audit drop down menu:

‘Strateglc Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

Management and Control Systems %
Management and Control Systems Ton-Reception Letter

The following screen is displayed:

Lser, nI5Z354  tode. @F Verston. £2 5 12 Help Home Logout

System for Fund management in the European Community 2007-2013

Audit > Management and Control Systems > List Management and Control Systems Dossiers

2 > | Previous Hode : CurrentNode
M t & Contrel system for PT 1 Created Portugal Portugal 12/11/2007

Craste anew Member State M t and Control Systems Dossier

Information System Name: User Manual Page 49


http://ec.europa.eu/employment_social/sfc2007/sfc2007_help/documents/sfc2007-man-187_member_state_compliance_assessment_authority_manual.pdf

This screen contains the following standard elements:

e Search pane: This pane allows defining search criteriafor finding existing
Management and Control Systems Dossiers.

o List of existing Management and Control Systems Dossiers. This pane lists default
information for existing Major Projects.

e Create a new Management and Control Systems Dossier link

A detailed description of the standard User Interface elementsis provided in the SFC2007

Introduction Manual.

2. Define search criteriain the Search pane, if you do not immediately find the
required MCS Dossier.

The following search fields are available:

Title

Version

CCl

Status: It will be useful to select the Validated status from the drop-down list.

Previous Node

Current Node
For a description of these fields, refer to sections General MCS Dossier Data fields and
Programmes Covered Data Fields, or click an individual field link in the list above.

3. Click the Search button.

The Management and Control Systems Dossiers matching your search criteriaare
displayed in the List of Management and Control Systems Dossiers:

Usar, w525 Mode. A Verston. f2 5 12 Help Home Logout

[English ~|
System for Fund management in the European Community 2007-2013 i, T

Audit = Management and Contral Systems = List Management and Control Systems Dossiers

Show? Show?

Title: |:Manaqement% |— Status: w

Version: | —Dms-ﬂodﬂl BT - Portugal vil

Ceit I Current Mode: |
| Click |

v e o, i atmying Lo 1[4 4 | b | | poaeta: L. somrnic one msae: [ 12| s s () T (5]

| PpreviousNode % | CumentNode 2 | LastModified &
Paortugal Portugal 13/11/2007

& Control Systems Dossier for PT Created

Create a new Member State M

T
X

4. Click thelink in the Title column matching the Management and Control Systems
Dossier you want to display.

The details for the selected Management and Control Systems Dossier are shown on its
Display screen. A detailed description of this screen can be found in the Member State
Compliance Assessment Authority Manual.

5. Select the Send link at the top of the Display screen.
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o, wilI5235¢  Mode. A Lavsion. 2 5 12 Help Home Logout

English (an) v

System for Fund management in the European Community 2007-2013

Audit = Management and Control Systems = Display Management and Control Systems Dossier

Delete Cance Erint Print All
= | Click

Title: Management % Contral Systers Dossier for PT
Yersion: 1 Status: Validated Date: 14/11/2007
Comment: Title comment

Edit
grammes Covered =]
Operational
P mme Title Mot Accepted Reason
2007CB162GG847 Gobal Grant REGIC [Country] (Autemated Testing [CCI-1-2.4-BR]) Mo Reszerve
2007PT161PO0O01 O for Portugal with Reserve
Edit

Thefollowing dialog is displayed:

Lo, wOISZI5E Mode. OF  Vavsion. #2 3 15 Help Home Logout
System for Fund management in the European Community 2007-
2013

Programming » Major Praject = Send Major Project

Strategic Planning  Programming  Monitoring  Execution  Audit  Evaluation  Closure  Documentation  Reports  Utilities |

CCL: ZOO7PTL1E1PRO0S Yersion: 1 Status: Validated Modification Date: 07/02/2007
Titla: Second MP Portugal
Dperational Programme Titde: OF for MP

' Documents:

'Ansuurouna.aknlaylnqnox.nmeu]:l.memu]nerm: 12 |Smemal

‘prepareDocument - an Snapshot of data before send English [ 07/08/2007

Do vou really want to send this Major Project Version? Click

Click the Yes button to confirm the action.
The following screen is displayed:

Lisor, w5235 ode. PP Version. #2 6 5 Help Home Logout

English (2n) e

System for Fund management in the European Community 2007-2013

Audit = Management and Contral Systems = Display Management and Control Systems Dossier

Strategic Planning  Programming  Monitoring  Execution  Audit  Ewvaluation  Closure  Documentation  Reports  Urilities |

rint All

Tite: Management and Control Systems Dossier for Portugal

Yersion: 1 |Status: Sent | Date: 22/11/2007

Comment: creation comments

(Truncated)

This completes the procedure Searching and Sending a MCS Dossier to the
Commission. The European Commission Operating Agent now has to evaluate the
Dossier. Refer to the section Evaluating a Submitted (sent) MCS Dossier (by the ECOA)
for an overview of the steps.
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5.5. Evaluating submitted (sent) MCS Dossiers (by the ECOA)

The European Commission Operating Agent (ECOA) is responsible for evaluating the MCS
Dossiers sent to the Commission by the Member State Managing Authority (MSMA). The
following diagram provides an overview of the evaluating actions.

Explanation:

Updating the MCS Dossier i
(Status = Created) i

IS R s v ]

I Yalidating the MCS Dossier [
! [Status = Ualidatod) i

Send the MCS Dossier
(Status = Sent)

i [ ] actions performed by the MSCO

[ Actions performed by the ECOA

Evaluating the MCS Dossier

Re-Open

Admit the MCS Dossier
(Status = Admissible)

F

¥

|

Partially acceptthe MCS Dossier
[(Status = Pardially Accepted)

.

Re-Open

i [ actions performed by the MSMA, MS A4 or MSA

Accept the MCS Dossier
(Stahis = Accepled)

Create a new MCS for the rejected

Cperational Programmes
[Status = Created)

Apphly the MCS Dozssier for the

[Status = Accepied o
Partiafly Acceptod)

accepted Cperational Programmes

7

Circumstances change
Changes are required

!

Create & newy version

Admitting the MCS Dossier
Once you sent avalidated MCS Dossier to the European Commission, the responsible
ECOA isnotified of thisfact. The ECOA then determinesif it can be admitted inits

current form.
If the MCS Dossier cannot be admitted in its current form, the ECOA returnsit to the
MSCO for correction.
If the MCS Dossier can be admitted, the ECOA setsits status to Admissible. Y ou can
verify the evolution in the MCS Dossier Display Screen:

[Status = Crazted)
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er: WODE0I65 Node: HU Profile; | wO0S0165 - HU (™| Version: v3.1.3 Help  Home  Logout
System for Fund management in the European Community 2007-2013 (&2

Audit > Management and Control Systems = Display Management and Control Systems Dossier

v

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

return to list Print Print Al The available links do not allow any update or status change.

Title: REGIO EMPL

Version: 1 |Status: Admissible |Date: 25/08/2008

Comment:

Note that that the available links do not allow you to update or change the MCS Dossier
in any way at this stage.

Accepting the MCS Dossier

After the ECOA admitted your MCS Dossier, he determines if it can be accepted.
There are three possihilities:

= The ECOA doesnot accept the MCS Dossier. He will return it to the MSCO for
correction.

= The ECOA completely acceptsthe MCS Dossier, meaning that he acceptsit for al
Operational Programmes it covers. As aresult, the statusis set to Accepted.
The Accepted statusis final: once an MCS Dossier has reached this status, its settings
cannot be changed anymore. If they need updating because of changed circumstances,
the MSCO must create anew version of the MCS Dossier and edit the settings in that
new version.

= TheECOA partially acceptsthe MCS Dossier. Thisisonly possible, if the MCS
Dossier covers more than one Operational Programme. In such a case, the ECOA can
accept the MCS Dossier for some but not all covered Operational Programmes. The
ECOA indicates for which covered Operational Programmes he accepts the MCS
Dossier, and he also provides the reason for rejection for each rejected Operational
Programme. Asaresult, the MCS Dossier statusis set to Partially Accepted.
The Partially Accepted status is final: once an MCS Dossier has reached this status,
its settings cannot be changed anymore. The MSCO must create a new version of the
MCS Dossier and edit the settings in that new version, in order to remove the
shortcomings for the rejected Operational Programmes.

5.6. Management and Control System Dossier Data Fields

This section provides a detailed description of the data fields you can encounter when
managing MCS Dossiers. The fields are grouped in a table per tab.

The tables always have the same structure and contain the following information for each
field:

Field name
Description
Maximum Length (M.L.) expressed as a number of characters

If the maximum field length is pre-defined, the field contains adash (-). Thisisthe case
check boxes, for fields containing a date or another fix-format entry (such as a CCl) and
for fields for which a predefined value must be selected from a drop-down list.

Status: M (Mandatory), O (Optional), C (Calculated by the system)

5.6.1. General Details Data Fields

The following table lists the data fields containing General Settings about the MCS Dossier.
Y ou can find them on one or more of the following screens.
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e TheMCSDossier Search pane

e The MCSDossier Creation Wizard (first phase)

e The General Details section of the MCS Dossier Display screen
e The General tab of the MCS Dossier Edit screen

Note: This does not mean that all listed fields appear on al screens.

For a description of the table structure, refer to the Table legend in section MCS Dossier Data

Fields.

Field name

Description

M.L.

Status

Title

The title describes the MCS Dossier.

You define the MCS Dossier Title during the first phase
of the Creation Wizard.

When you are searching for a specific MCS Dossier, you
can enter (part of) the title to find the required MCS
Dossier.

When you are editing an existing MCS Dossier, you can
change the settings in this field.

255

M

Comment

The comment further describes the MCS Dossier.

The user defines it during the first phase of the Creation
Wizard.

When you are editing an existing MCS Dossier, you can
change the settings in this field.

2000

Version

The version of the MCS Dossier is a numeric value that
is automatically incremented by 1, each time a new
version of the MCS Dossier is created.

When you are searching for a specific MCS Dossier, you
can enter its version number.
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Field name Description M.L. | Status

Status This field indicates the status of the MCS Dossier you -] C
are working with. This is a read-only field completed
automatically by the system.

An MCS Dossier can have the following status
indications:

e Created: The MCS Dossier has been created by the
Member State user, but it has not yet been
validated.

e Validated: The MCS Dossier has been validated by
the Member State user, which means that it is in line
with the Validation rules and can be sent to the
European Commission.

e Sent: The MCS Dossier has been sent to the
Commission by the Member State user and awaits
treatment by the European Commission Operating
Agent (ECOA).

e Admissible: The MCS Dossier has been admitted
for evaluation by the ECOA.

e Partially Accepted: The MCS Dossier has been
partially accepted by the ECOA. Partially accepted
means that not all programmes covered by the MCS
has been accepted. The non accepted programmes
must be resubmitted in a new MCS

e Accepted: The MCS was accepted as a whole by
the ECOA.

e Returned: The MCS Dossier was not admitted by
the ECOA and has been sent back to the Member
State. If the Commission returned the MCS Dossier
for correction, the Member State User can send a
corrected version to the Commission again. If the
Commission returned the MCS Dossier with full
rejection, the Member State User is expected to
make major changes before re-submitting

e Cancelled: The MCS Dossier has been cancelled
by the Member State user. A Member State user
can cancel an MCS Dossier, if he does not want to
correct an MCS Dossier returned by the European
Commission. Once an MCS Dossier is cancelled,
the covered Operational Programmes can be linked
to another MCS Dossier.

Previous Node This field contains the Node where the MCS Dossier -1 C
resided, before it was transferred to the current Node

When you are searching an MCS Dossier, select the
required Node from the drop-down list.

Current Node This field contains the Node where the MCS Dossier is -|C
residing now.

When you are searching an MCS Dossier, you can
select the required Node from the drop-down list.

Date This field contains the last modification date for the MCS -1 C
Dossier.
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5.6.2. Programmes Covered Data fields

The following table lists the data fields containing information about the Programmes
Covered by the MCS Dossier. Y ou can find them on one or more of the following screens:

e TheMCSDossier Search pane

e The MCS Creation Wizard (second phase)

e The Programmes Covered section of the MCS Dossier Display screen
e The Programmes Covered tab on the MCS Dossier Edit screen

Note: This does not mean that all listed fields appear on all screens.

Field name Description M.L. | Status
Operational An Operational Programme CCI unambiguously - M
Programme identifies an Operational Programme covered by the

CCl MCS Dossier.

During the second phase of the MCS Daossier Creation
Wizard, you must select at least one Operational
Programme CCI covered by the MCS Dossier.

When you are searching an MCS Daossier, you can enter
(part of) an Operational Programme CCI in order to find
the MCS Dossier covering the entered OP CCI.

Operational The OP Title field contains the title linked to the 255 | C
Programme Operational Programme. It cannot be edited when you

Title are working with the MCS Dossier.

Opinion There are two possible values: - M
Options

e No Reserve meaning that the Member State's
opinion about the Management and Control systems
set up for the Operational Programme does not
contain reservations.

e With Reserve meaning that e Member State's
opinion about the Management and Control systems
set up for the Operational Programme contains
reservations

During the second phase of the MCS Dossier Creation
Wizard, you must select the required value by clicking
an option button.

When you are editing an existing MCS Dossier, you can
change this setting on the Programmes Covered tab.

Opinion This field can contain a free comment about the selected | 2000 | O
Comment Opinion setting.

During the second phase of the MCS Dossier Creation
Wizard, you can enter a free comment in this field.

When you are editing an existing MCS Dossier, you can
change the Opinion Comment on the Programmes
Covered tab.
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Field name Description M.L. | Status

Accept This field indicates whether the Commission accepted - M
the MCS Dossier for a particular Operational
Programme.

For Member State users, it is present as a read-only
status box on the Programmes Covered section on the
MCS Dossier Display screen.

For European Commission users, it is available as a
check box on the Programmes Covered tab of the
MCS Dossier Edit screen.

Not Accepted This field indicates the reason why the Commission did 2000 | M
Reason not accept the MCS Daossier for a particular Operational
Programme.

For Member State users, the field is present as a read-
only field on the Programmes Covered section of the
MCS Dossier Display screen.

For European Commission users, it is available as a text
box on the Programmes Covered tab of the MCS
Dossier Edit screen.

5.6.3. Reservations on Priorities Data Fields

The following table lists the data fields containing information about the Reservations on
specific Priorities defined for Operational Programmes covered by the MCS Dossier. Y ou can
find them on one or more of the following screens:

e TheMCS Creation Wizard (third phase)
o TheReservationson Priorities section of the MCS Dossier Display screen
e TheReservationson Prioritiestab on the MCS Dossier Edit screen

Field name Description M.L. | Status
Operational An Operational Programme CCI unambiguously - M
Programme identifies an Operational Programme covered by the

CCl MCS Dossier.

In the Reservations on Priorities section of the MCS
Dossier Display screen and on the Priority
Reservations tab of the MCS Dossier Edit screen, this
field contains the CCI of the Operational Programme for
which a reservation on a particular Priority has been
defined.

Priority This field contains the Title of the Priority as it was - M
defined in the Operational Programme.

If a Priority appears in this field on the Reservations on
Priorities section of the MCS Dossier Display screen or
the Priority Reservations tab of the MCS Dossier Edit
screen, this means that a specific reservation has been
defined for that Priority.

CCI — Priority When you are defining Priority Reservations in the MCS - M
Creation Wizard or the MCS Dossier Edit screen, the
CCI — Priority drop-down list contains the Priorities
belonging to the Operational Programmes for which you
selected the With Reserve opinion option. You can
select the required defintions from the drop-down list.
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Field name Description M.L. | Status
Reservation In this field you can enter comments to the Priority 2000 | O
Comment Reservation.

5.6.4. Results on the Assessment Data Fields

The following table lists the data fields containing information about the Results on the
Assessment defined for the MCS Dossier. You can find them on one or more of the following

Screens:

e The Results on the Assessment section of the MCS Dossier Display screen
e The Assessment Results tab on the MCS Dossier Edit screen

Field name Description M.L. | Status
Authority / Body | This field contains the name of the Authority or 255 | M
Intermediate Body whose Management and Control

System is being assessed by the Member State
Compliance Assessment Authority.
When you are creating a new Assessment entry, you
can enter the name of the Authority or the Intermediate
Body in this field
Type This field contains the an indication of the type of - M
Authority or Intermediate Body to be assessed. The
following types are available:
e Audit Authority
e Certifying Authority
e Certifying Body
e Coordination Body
e Managing Authority
e National Authorising Officer
e National IPA Coordinator
e Paying Agency
Complete If this status or check box is selected, the MSCO - M
considers that the Description of the Management and
Control Systems for the current Authority or Body is
complete and accurate.
If the status or check box is not selected, the MSCO
considers that this Description is not complete and
accurate.
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Field name

Description

M.L.

Status

Conclusion

The Conclusion can be one of the following three
values:

e Adverse: The MSCO gives a negative judgement
on the Management and Control System as
presented for the current Authority or Intermediate
Body

e Qualified: The MSCO gives a positive judgement on
the Management and Control System as presented
for the current Authority or Intermediate Body.
However, the MSCO deems that the shortcomings
in the system are important enough to make
reservations.

e Unqualified: The MSCO gives a positive judgement
on the Management and Control System as
presented for the current Authority or Intermediate
Body. If there are shortcomings, the MSCO deems
that they are not important enough to make
reservations.

M

Shortcomings

This field contains a textual description of the
shortcomings the MSCO deems required mentioning.

2000

CCI Affected

If the Assessment Result applies to a single Operational
Programme, this field contains the matching CCI.

When you are creating or editing an Assessment Result,
you can limit the Assessment Result to an Operational
Programme by selecting the matching CCI from the
drop-down list.

Priority Axis
affected

If the Assessment Result applies to a single Priority Axis
linked to the selected Operational Programme, this field
contains the user-defined Title of this Priority Axis.

When you are creating or editing an Assessment Result,
you can limit the Assessment Result to a Priority Axis by
selecting the Operational Programme CCI and Priority
Axis Title from the drop-down lists.

Key / Auxiliary
elements

This field contains a textual description of the Key and
Auxiliary elements.

2000

Recommen-
dations /
Corrective
Measures

This field contains a textual description of the
recommendations and corrective measures suggested
by the MSCO in order to eliminate the signalled
shortcomings.

2000

5.7. Consulting a Management Control Systems Dossier Non-Reception L etter

If the Member state does not submit a required Management Control Systems Dossier within
the defined delays, the European Commission will register a Management Control Systems
Non-Reception Letter in SFC2007. This Non-Reception Letter can then be consulted by the

Member State.

Follow this procedure to consult a Management Control Systems Non-Reception Letter.

1. Onthe SFC2007 initial screen, select the option Management Control Systems

Dossier Non-Reception Letter from the Audit drop-down menu.
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‘Strategic Planning Programming Monitoring Execution - Evaluation Closure Utilities

Management and Control Systems

The following screen is displayed:

User: wO052353 Node: PT  Profile: Version: v3.1.19 Help  Home Logout

: :
System for Fund management in the European Community 2007-2013 Sidemillen.

Audit > Management and Control Systems Non-Reception Letters > List Related Documents

Strategic Planning Programming Monitoring Execution Audit Ewvaluation Closure Utilities

Search

B
Show?
Document Title: | |
Attachment Title: | |
Document Date: lﬁ
Sent Date: B
Language:

List of Documents
|1 results found, displaying 1 to 1 [A[{] [ N] Paga(s) 1. Itemn(s) par page; Shovw all ()T )

Title 2]  Language 5| Attachments Document Date Z Sent Date 1 ] ]
/MCS NRL English 1 21/05/2009 20/05/2009 &)

2. Search therequired Management Control Systems Dossier Non-Reception Letter.
3. Click thelink in the Title field.
The Document Details screen is displayed:

User: wO052353 Node: PT  Profile: Version: v3.1.19 Help  Home Logout

: :
System for Fund management in the European Community 2007-2013 Sidemillen.

Audit > Management and Control Systems Non-Reception Letters > Edit Related Documents

Strategic Planning Programming Monitoring Execution Audit Ewvaluation Closure Utilities |

Type: Sent Date: 20/05/2009
Title: MCS MRL

Document Date: 21/05/2009 Language: English

Commission Registration N°: Local Reference:

Comments: I

Notification Details
| Disable Automatic Notification 2/

Comments:
Attachments B
11 results found, displaying 1 to 1 [W][4]¥]¥] Page(s): 1. item(s) per page:
Upload Date ||

'MCS NRL Document in Word format 20__{05_[2009

|1 results found., displaying 1 to 1 [K[A]F 1] Pags(s]: 1. ltam(s) per page: [12 | showall

cCl 1 I T
|2007PT163PRO01 MP for Portugal

Return to Document List

4. Click thelink in the Filename field to open the document or to saveit on alocal
drive.
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6. MANAGING COMMUNICATION PLANS

6.1. Introduction to the Communication Plans

The communication plan shall include at least the following:

e itsamsand target groups,

o the strategy and content of the information and publicity measures to be taken by the
Member State or the managing authority, aimed at potential beneficiaries, beneficiaries

and the public, having regard to the added value of Community assistance at national,
regional and local level,

o theindicative budget for implementation of the plan

o the administrative departments or bodies responsible for implementation of the
information and publicity measures,

e anindication of how the information and publicity measures are to be evaluated in terms
of visibility and awareness of operational programmes and of the role played by the
Community.

A Communication Plan must be submitted by the Member State or the Managing Authority to
the Commission within four months of the date of adoption of the operational programme or,
where the communication plan covers two or more operational programmes, of the date of
adoption of the last of these operational programmes.

Note: If the Member state did not submit a required Communication Plan within the defined
delays, the European Commission will register a Communication Plan Non-Reception L etter
in SFC2007. This Non-Reception Letter can then be consulted by the Member State
Authorities. Refer to Consulting a Communication Plan Non-Reception letter.

6.2. Workflow Overview

Managing Communication Plans involves going through a workflow consisting of several
procedures performed by you, the Member State Management Authority (MSMA). An
overview of thisworkflow is displayed below:
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Start 1] Actions performed by you (MZMA)

Mo 1] Actions performed by the ECOA

Hewr CF?

Yes

r

Creating a Communication Plan Searching and displaying existing
Cornrmunication Plans

r 9

Updating an existing Communication Plan

L

Yalidating & Communication Plan Sending a Communication Plan
' [Status = Valkidated) > [Status = Sest)
I
o A \ R e, &
Shortcomings | Evaluating & Communication Plan IOK
! (Europesn Commission Operating &oert)  ————————
¥ ¥
Correcting & Communication Plan Implementing & Communication Plan
[Status = Robwrned) [Statuz = Decisfon 3k on)

7

Changes required

¥

Create a nevy version
[Status = Greated)

Click one of the links below to access a detailed description:

e  Creating Communication Plans

e Searching and displaying existing Communication Plans

e Updating Communication Plans

e Validating Communication Plans

e Sending Communication Plans to the Commission

e Evaluating Communication Plans (by the Commission)

e Correcting returned Communication Plans

e Creating anew version of an approved Communication Plan

6.3. Creating Communication Plans

Follow this procedure to create a Communication Plan.

1. Onthe SFC2007 initial screen, select the option Communication Plan from the
Monitoring dr op-down menu:
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Strategic Planning Programming itori Execution Audit Evaluation Closure Utilities

Communication Plan

Communication Plan Nor%iecept\on Letter
Monitoring Committee

ERDF/CF, ESF Programme Indicators

ERDF/CF, ESF, EFF Annual/Final Implementation Report
Implementation Report Non-Reception Letter

Annual Examination

The following screen is displayed:

User: wOD50164 Node: HU Version: v2.3.38 Help Home Logout

System for Fund management in the European Community |English (en) v
2007-2013

Monitoring > Communication Plan = List Communication Plans

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

Show Show
Title: | | Status: |
Version: | Previous Node: V;
Cci: Current Node: ~|

& results found, displaying 1 to & [N 4] P W] Paga(s)i 1. Item(s) per page: [12 | show ol &) ) (]
. mite 2| Version $|Status ? | PreviousNode 2| CurrentNode 2

CP EMPL REGIO 256-cc (2) 2 Created Hungary Hungary 06/11/2007
CP EMPL REGIO 256-cc (2) 1 Compliant  Commission Commission 18/10/2007
Comm Plan EMPL REGIO (check Comm behaviour) 1 Compliant  Commission Commission 14/02/2008
5] Test Support Com Plan i Compliant  Commission Commission 26/01/2009
test (SFCO700003877) 1 Sent Hungary Commission 29/11/2007
toto 1 Created Hungary Hungary 19/08/2008

[Create a new Communication Plan |

This screen contains the following standard elements:
e Search pane: This pane allows defining search criteria for searching Communication
Plans.

e List of Communication Plans. This pane lists default information for existing
Communication Plans.

e Create a new Communication Plan link

A detailed description of the standard User Interface elementsis provided in the SFC2007
Introduction Manual.

2. Click thelink Create a new Communication Plan.

The following screen is displayed:

B OIS A B ke B3 038

B L =L
systam for Fund managenent in Cha Eurapaan Cammnunity 20402012 Lol .
" Mandnr =y ir Manimrieg Toreutien b Sraats Mem e vieg S wed e
Sremeit Flerrkn  Wrapeesmn - Monkrivs. Doacedes dabi Eadesien Glsaw  Usleas
wwyer sl Dedaiia ]
Tid
CHREANT
e S

The current step General Detailsis highlighted. The following fields are available:
e Title
e Comment

For a description of these fields, refer to section General Communication Plan Data fields
or click anindividua link in the list above.

3. Fill out thefieldsasrequired and click the Next button.
The following screen is displayed:
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User: wOD50164 Node: HU Version: v2.5.38

System for Fund management in the European Community
2007-2013

Monitering > Communication Plan > Create Communication Plan

Help  Home Logout

‘_Engl\sh (en) e

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

Programmes Covered

Ci: E]* Title:

No Programmes Found

Add a new Programme Covered

The current step Programmes Covered is highlighted.
Click thelink Add a new Programme Covered.

The following screen is displayed:

Pravious ] [ Finish ] [ Cancel

User: wOB50164 Nede: HU  Version: v2.5.35

System for Fund management in the European Community
2007-2013

Monitoring > Communication Plan > Create Communication Plan

Help  Home Logout

'VEngI\sh (en) he

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

Programmes Covered

Cai: | E]* Title:

No Programmes Found
Add a new Programme Covered

Click the CCI field.
The available Operational Programmes are listed in a separate dialqg:

{= Select a Programme - Windows Internet Explorer

[ |
2007HU051PO011 test for regmod 108 (EMPL) -classement par défaut - cc
2007HUQS1PO016 HU Test AK 003
2007HU051P0OB14 Test DG Empl CCI - APK - 501 DO NOT DELETE
2007HU0S51P0OB15 DG Empl - Test CCI - APK - 1101
2007HU051P0OB99 RTF Hungary Cperational Programme
2007HU0S51POS00 RTF Hungary Convergence
2007HU052P0001 OP CRE HU 254 for REGMOD 106 -cc
2007HU052P0O001 OP CRE HU 254 for REGMOD 106 -cc
2007HU052P0002 OP HU RCE EMPL 256-cc (1) For CP
2007HU052P0O002 OP HU RCE EMPL 256-cc (1) For CP
2007HU052P0003 CCI Request HU RCE EMPL SfCf for REGMOD 106-cc
2007HU052P0004 CCI Request HU RCE EMPL SfCf with attachment(1) for REGMOD 106-cc
2007HU052P0011 ESF programme for Competitiveness
2007HU052P0012 test for regmod 108 (EMPL) -classement dans HU - cc
2007HUO052P0013 OP HU RCE for AS, MC, MCS
2007HU052P0O015 Test DG Empl WO57 - AK
2007HU052P0018 CCI for DG Empl DEMO - APK - 1001
2007HU052P0018 DG Empl - Test CCI - APK 1102
2007HLINSLIPONN2 Tast Multinle OPs - APK 101
Done % Local intranet H100% -

Previous ] l Finish ] [ Cancel

Only the Operational Programmes referring to the geographical areayou are responsible
for are displayed. If the list of available Operational Programmes istoo long and you do
not easily find the required one, you can enter (the start of) the CCI allocated to the
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required Operational Programme in the search field. It is highly advised to mention at
least one CCI.

6. Select therequired Operational Programme from the dialog, by clicking the
matching CCI link.

The following screen is displayed:

User: wOD50164 Node: HU  Versien: v2.9.38 Help Home Logout
System for Fund management in the European Community |English (en) ~|
2007-2013

Monitoring > Communication Plan > Create Communication Plan

Strategic Planning Programming Monitering Execution Audit Evaluation Closure Utilities

Programmes Covered

|CCi: 2007HUOSUPOD02 [eee 1+ Title:  |DG Empl - Test CCI - APK 1103

No Programmes Found
Add a new Programme Covered

[ Previous ] l Finish ] [ Cancel I

The CCI and Title associated with the selected Operational Programme is copied into the
fields.

7. Click the Add button to add the Operational Programmeto thelist of Operational
Programmes cover ed by the Communication Plan.

The following screen is displayed:

User: wODS0164 Node: HU  Version: v2.9.38 Help Home Logout

System for Fund management in the European Community |English (en) ~|
2007-2013

Monitoring > Communication Plan > Create Communication Plan

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

Programmes Covered

Cei: | @;* Title:

1 results found, displaying 1 to 1 Page(s): 1. Item(s) per page: (12 | Showall
2007HU0SUPO003DG Empl - Test CCI - APK 1103 it
Add 3 new Programme Covered

Previous ] [ Finish ] [ Cancel ]

The selected Programme has been added to the list.

Y ou can now:

e Click thelink in the CCI field to copy the entry into the edit fields again.

e Click the Rubbish bin icon (&) to remove the matching Operational Programme from
thelist.

e Click thelink Add a new Programme Covered again to add an additional Operational
Programme to be covered by the Monitoring Committee.

8. Click the Finish button, once you have defined the settings asrequired.

The following message is displayed briefly:
Creation of Communication Plan was successful
Then the following screen is displayed:

Information System Name: User Manual Page 65



User: wOD50164 Node: HU Version: v2.5.38 Helg Home Logout

System for Fund management in the European Community English (en) v
2007-2013

Monitering > Communication Plan = Edit Communication Plan

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

Title: Communication Plan Title
Version: 1 Status: Created Date: 12/03/2009

General T Programmes Covered I Documents I In Charge ]

Title: Communication Plan Title *

| This is a comment to the Communication Plan.
Comment:

Save | | Cancel

Return to Display

This screen contains a number of tabs allowing updating (editing and/or completing) the
Communication Plan definition. Refer to Updating Communication Plans for a detailed
description.

6.4. Sear ching and displaying existing Communication Plans

You typicaly search an existing Communication Plan, if you need to display or update its

settings.

1. Onthe SFC2007 initial screen, select the option Communication Plan from the
Monitoring drop-down menu:

‘Strateg\c Planning Programming = Menitering Execution Audit Evaluation Closure Utilities

Communication Plan

Communication Plan Nur%leceptmn Letter

Monitoring Committee

ERDF/CF, ESF Programme Indicators

ERDF/CF, ESF, EFF Annual/Final Implementation Report
Implementation Report Non-Reception Letter

Annual Examination

The following screen is displayed:
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User: wOD50164 Node: HU Version: v2.5.38

System for Fund management in the European Community |English (en) v
2007-2013

Monitoring > Communication Plan = List Communication Plans

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

Show Show
Title: I Status: V
Version: _. Previous Node: v"
€ci; I Current Node: V

7 results found, displaying 1 to 7 [N (| P[] Paga(s): 1. Item(s) per page: [12_ | show all ) ) [E]
. dgile 2| Version 7 |Status 5| PreviousNode 2| CurrentNode 2

CP_EMPL REGIO 256-cc {2) 2 Created Hungary Hungary 06/11/2007
CP EMPL REGIO 256-cc {2) 1 Compliant  Commission Commission 18/10/2007
Comm Plan EMPL REGIO (check Comm behaviour) i Compliant  Commission Commission 14/02/2008
Communication Plan Title 1 Created Hungary Hungary 12/03/2009
S] Test Support Com Plan Ei Compliant  Commission Commission 26/01/2009
test (SFCO700003877) 1 Sent Hungary Commission 29/11/2007
toto 1 Created Hungary Hungary 19/08/2008

Create a new Communication Plan

This screen contains the following standard elements:

e Search pane: This pane alows defining search criteriafor searching Communication
Plans.

e List of Communication Plans: This pane lists default information for existing
Communication Plans.

e Create a new Communication Plan link

A detailed description of the standard User Interface elementsis provided in the SFC2007

Introduction Manual

2. Define search criteriain the Search pane, if you do not immediately find the
required Communication Plan.

The following search fields are available;

Title

Version

CCl

Status

Previous Node

Current Node
For a description of these fields, refer to section Communication Plan Data fields or click
an individual link in the list above.

3. Click the Search button.

The Communication Plans matching your search criteria are displayed in the List of
Communication Plans:
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User: wOD50164 Node: HU Version: v2.9.38 Helg Home Logout

System for Fund management in the European Community

‘Engl\sh (en) e
2007-2013
Monitoring = Communication Plan > List Communication Plans
Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities
Show Show
|Tit|e: C% I—smms'
Version: Previoup Node: b
Cci: Current Node: | ~|

2 results found, displaying 1 to 2 [W[4[0[M] Page(s): 1. Ttem(s) per page: [12 | Show all (] ) B
itle oice Previous Node 5 | CurrentNode 5 | Last Modified 5 |

CP EMPL REGIO 256-cc (2]

Created Hungary Hungary 06/11/2007
Communication Plan Title 1 Created Hungary Hungary 12/03/2009
Create a new Communication Plan

4. Click thelink in the Title column matching the Communication Plan you want to
display.

The details for the selected Communication Plan are shown on the Communication Plan
Display screen.

5. Select alink at thetop of the Display screen, if required.

User: wOD50164 Node: HU Version: v2.9.38 Help Home Logout
System for Fund management in the European Community |English (sn) ~|
2007-2013
Monitoring > Communication Plan > Display Communication Plan
Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities
|retum to list Delete validate Print Print Al l—‘%‘
Title: Communication Plan Title
Version: 1 Status: Created
Comment: This is a comment to the Communication Plan.
Edit
( Truncated)
The following links are avail able:
Link Description
Return to list Click this link to return to the list of Communication Plans matching
your search criteria.
Delete Click this link to delete the currently displayed Communication Plan.

The following dialog is displayed:

User: WOOS0164 Node: HU Versian: v2.9.38 Help Home  Logout
System for Fund management in the European Community
2007-2013

Menitoring > Communication Plan > Delete Communication Plan

| English (en) v|

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

Title:  Communication Plan Title
Version: 1 Status: Created Date: 12/03/2009

Do yau want to really delete this communication plan 2

Confirm or cancel the deletion.

Print Click this link to generate a Summary Report about the Communication

Plan. Refer to Appendix I.1 Print Report.
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Link Description

Print All This link is always available.

Click this link to generate a Detailed Report about the Communication
Plan. Refer to Appendix |.2 Print All Report.

6. Verify the settingsin the General Details section.

Title: Communication Plan for HU
Version: 1 Status: Created
Comment: Comment to the Communication Plan for HU
iIF
This section lists the basic settings for this Communication Plan. The following fields are
available:
o Title
e Version
o Status
e Comment
Click the Edit link in this section to change its settings. For a detailed description of the
fields and the update procedure, refer to Updating the tab General.

7. Verify the settings in the Programmes Covered section.

L L
. ccl  gite |
2007HU161P0O007 OP CONV REGIO 2611 -cc {testmg rule 2.15]

Edit

This section lists the Operational Programmes covered by the Communication Plan. For
each covered Operational Programme, the following fields are available:

e CCI

e Title

Click the Edit link in this section to change its settings. For a detailed description of the
fields and the update procedure, refer to Updating the tab Programmes Covered.

8. Ver ify the settingsin the Associated Documents section.

_ =
_mm-
OMSD REGIO Other Member State Document Hungarian it 10/10/2007 18/10/2007
OMSD EMPL Other Member State Document Hungarian b 10/10/2007 18/10/2007 ’.l‘
CP EMPL Communication Plan Hungarian i 11/10/2007 18/10/2007 2
CP REGIO Communication Plan Hungarian ify 12/10/2007 18/10/2007 2
prepareDocument - hu Snapshot of data before send Hungarian ik 18/10/2007 18/10/2007 2
CLCP EMPL Compliance Letter on Communication Plan Hungarian i 15/10/2007 18/10/2007 2
CLCP REGIO Compliance Letter on Communication Plan Hungarian 2 15/10/2007 18/10/2007 2
Edit

This section lists information on the Documents and attachments defined for the

Communication Plan.

The following document types can be associated with a Communication Plan:

e Communication Plan

e Compliance Letter on Communication Plan

Click the Edit link in this section to change the settings. For a detailed description of the

fields and the update procedure, refer to the section Documents tab in the SFC2007

I ntroduction Manual.

9. Verify the settingsin the Officialsin Charge section.

2 =
| Name | Phone | Fax| __ Emal | Validfrom | Until |
official 4 (EC) ES sfc2007-info@ec.europa.eu
official 3 (EC) DE sfc2007-info@ec.europa.eu

Edit
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This section lists information on the Officials in Charge of the Monitoring Committee.
Click the Edit link in this section to change the settings. For a detailed description of the
fields and the update procedure, refer to the section Officialsin Charge in the SFC2007
[ntroduction Manual.

6.5. Updating Communication Plans

6.5.1. Workflow Overview

The following graphic shows the Workflow for updating Communication Plans. It is a subset
from the general Communication Plan Workflow shown in the section Managing
Communication Plans: Workflow overview.

i Start i = Actions performned by you (MSMA)
b Tl Mo
27 HewCE? B S A e B S R NS 2
S o :r' :
_______________ ¥__I8 . S

.
i Searching and l_:Iisplayring existing !
! Cornrnunication Plans !
i i

i

________________ R R S R e S e e e S
1 1
1 1
SR

]
¥
pdating an existing Cormrnunication Plan
Updating General Settings
¥
Updating Prograrmmes Covered
¥
Updating Associated Docurnents
L
Updating Officials in Charge

Yalidating & Communication Plan i
(Status = Vakdated) !

)

i

Sending & Communication Plan !
(Statuz = Sest) :

i

}

These actions are described in separate procedures:
e Updating the tab General
e Updating the tab Programmes Covered

The update procedure for the Documents and Officials in Charge tabs are explained in the
SFC2007 Introduction Manual.
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6.5.2. Updating the tab General

The tab General on the Communication Plan update screen lists basic information about the
Communication Plan, such as its title and its creation comment. Follow the procedure
described in this section to update the existing settings.

1. Browsetothetab General on the Update Communication Plan screen.

Refer to one of the following procedures for instructions:

e Creating Communication Plans
e Searching and displaying existing Communication Plans
The screen looks as follows:

User: wOD50165 Node: HU Profile: | wD050165 - HU [M||  Version: v3.1.3 Help  Home  Logout
System for Fund management in the European Community 2007-2013 =20 —

Monitoring > Communication Plan = Edit Communication Plan

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

Title: Communication Plan for HU
Version: 1  Status: Created Date: 30/03/2009

General I Programmes Covered I Documents I In Charge ]

Title: Communication Plan for HU

Comment to the Communication Plan for HU
Comment:

Save | | Cancel

Return to Display

2. Verify thebasic settings of the Communication Plan in the General Details pane at
thetop.

The following fields are available:

Title

Version

Status

Date

For a description of these fields, refer to section General Communication Plan Data Fields
or click anindividual field link in the list above.

3. Updatethevaluesin the General tab asrequired.

The following fields are available:
o Title
e Comment

For a description of these fields, refer to section General Communication Plan Data Fields
or click anindividua field link in the list above.

4. Perform therequired changesand click the Save button.

This concludes the procedure Updating General I nfo.
Y ou can now:
e Update the tab Programmes Covered (logical next step)

e Update another tab on the Communication Plan Update screen. Refer to the Action
Overview in the section Updating Communication Plans.
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6.5.3. Updating the tab Programmes Covered

The tab Programmes Covered on the Update Communication Plan Update screen lists
information about the Operational Programmes covered by the Communication Plan. Follow
the procedure described in this section to update the existing settings.

1. Browsetothetab Programmes Covered on the Update Communication Plan screen.

Refer to one of the following procedures for instructions:

e Creating Communication Plans
e Searching and displaying existing Communication Plans
The screen looks as follows:

User- wOD50185 MNode: HU Frofile: | w0050165 - HU v: Version: v3.1.3 Help Home  Logout
= - -Engl.\sh (en) B
System for Fund management in the European Community 2007-2013
Monitoring = Communication Plan > Edit Communication Plan
Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities
Title: Communication Plan for HU
Version: 1  Status: Created Date: 30/03/2009
General Programmes Covered I Documents I In Charge
Cci: ,[E]:“ Title: |
1 results found, displaying 1 to 1 [{[4[+]K] Pagel=): 1. Item(s) per page: [12 | Show all
2007HU161PO007OP CONV REGIO 2611 -cc (testing rule 2.15) E
Add a new Programme Covered

2. Verify thebasic settings of the Communication Plan in the General Details pane at
thetop.

The following fields are avail able:

Title

Version

Status

Date

For a description of these fields, refer to section General Communication Plan Data Fields
or click anindividual field link in the list above

3. Verify theinformation about the Programmes Covered by the Communication Plan.

The following fields are avail able for each Operational Programme Covered:

o CCI

o Title

For a description of these fields, refer to section Programmes Covered Data Fields or
click anindividual field link in the list above.

4. Click the Rubbish bin icon (ﬂ) next to an existing entry, if the matching
Operational Programme should no longer be covered by the Communication Plan.

The following dialog is displayed:

YWindows Internet Explorer

9

/ Are you sure you want want to delete the programme 2007HU161PO007

-

Confirm or cancel the deletion as required.
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5. Click thelink in the CCI column for an existing entry, if you want to changethe
settingsfor that entry.

The current settings are copied into the fields:

General Programmes Covered I Documents I In Charge ]

Cci: |2007HU161P0007 [w]«  Title: [OP CONV REGIO 2611 -cc (testing rule 2.15) I

1 results folind, displaying 1 to 1 [M] 4] »[H] page(=): 1. tem(=) per page: (12 | Showall
i Title ||
2007HU161PO007P CONV REGIO 2611 -cc (testing rule 2.15) ﬂ

Add a new| Programme Covered

e Click the CClI field to display the Operational Programmes dialog:

(= Select a Programme - Windows Internet Explorer l:”ﬁlg‘
~

I |

2007CB163P0004 ETC for FTest_2008-0617_wk
2007HU161P0O001 OP HU REGIO CON (1) Ftest 241-cc
2007HU161P0002 OP HU REGIO CON (2) Ftest 241-cc
2007HU161PO003 OP HU REGIO CON (3) Ftest 245-cc
2007HU161PO003 OP HU REGIO CON (3) Ftest 245-cc
2007HU161P0O004 OP HU REGIO IPA (1) Ftest 245-wk
2007HU161P0O005 OP HU CON REGIO 256-cc (1) For CP

test for regmod 108 (REGIO) -classement par
défaut - cc

2007HU161PO007 OP CONV REGIO 2611 -cc (testing rule 2.15)
2007HU161PO008 OP CF 2.6.13 {only CF)

2007HU161P0O002 OP HU CON for AS, MC, MCS

2007HU161P0O010 V2 OP HU CON for AS, MC, MCS

2007HUIG61PO01]1 SFCO700004886

2007HU161P0O012 SFCO700006318

2007HU161P0013 sophie's test version 1

2007HU162P0001 OP HU REGIO RCE (1) Ftest 241-cc

2007HU162P0O002 test ipa on 2852

2007HU16UPO001 OP HU REGIO MLT (1) Ftest 241-cc i

Dane %J Lacal intranet #100%
e Select the required OP from the list. Only the approved Operational Programmes
pertaining to your geographical region are listed.
The selected Operational Programme will replace the original OP on the Programmes
Covered tab.

6. Click thelink Add a new Programme Covered, if you want to add an Oper ational
Programme to be covered by the Communication Plan.

2007HU161PO006

The following screen is displayed:

User: wOD50165 Mode: MU Frofile: | w00S0165 - HU ™| Version: v3.1.3 Help Home Logout

System for Fund management in the European Community 2007-2013 Engich (en) ___E4)

Monitoring > Communication Plan > Edit Communication Plan

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

Title: Communication Plan for HU
Version: 1  Status: Created Date: 30/03/2009

General Programmes Covered ] Documents I In Charge

ceit | _@I* Title: I

1 results found, displaying 1 to 1 [K[4[¥[K] Page(s): 1. item(s) per page: |12 _1 Show all
a2 Title .
2007HU161PO00ZOP CONV REGIO 2611 -cc (testing rule 2.15) m

Add a new Programme Covered

e Click the CCI field to display the Operational Programmes dialog:
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o

[ |
2007CB163P0O004 ETC for FTest_2008-0617_wk
2007HU161P0O001 OP HU REGIO CON (1) Ftest 241-cc
2007HU161PO002 OP HU REGIO CON (2) Ftest 241-cc
2007HU161PO003 OP HU REGIO CON (3) Ftest 245-cc
2007HU161P0O003 OP HU REGIO CON (3] Ftest 245-cc
2007HU161P0O004 OP HU REGIO IPA (1) Ftest 245-wk
2007HU161PO00S5 OP HU CON REGIO 256-cc (1) For CP

2007HU161PO006

Select a Programme - Windows Internet Explorer

test for regmod 108 (REGIO) -classement par
défaut - cc

2007HU161PO007 OP CONV REGIO 2611 -cc (testing rule 2.15)
2007HU161PO008 OP CF 2.6.13 (only CF)

2007HU161PO009 OP HU CON for AS, MC, MCS
2007HU161PO010 V2 OP HU CON for AS, MC, MCS
2007HU161PO011 SFCO700004886

2007HU161PO012 SFCO700006318

2007HU161PO013 sophie's test version 1

2007HU162P0001 OP HU REGIO RCE (1) Ftest 241-cc
2007HU162PO002 test ipa on 2852

2007HU16UPO001 OP HU REGIO MLT {_1) Ftest 241-cc e

Dol

ne ‘3 Local intranet H100% -

o Select therequired OP from the list and clcik the Add button. Only the approved
Operational Programmes pertaining to your geographical region are listed.

The selected Operational Programme will be added on the Programmes Covered tab
aswell:

General Programmes Covered I Documents I In Charge ]

This concludes the procedure Updating the tab Programmes Covered.

Y ou can how:

e Update the tabs common to all SFC2007 Objects. Documents and Officialsin
Charge. Refer to the SFC2007 Introduction Manual for a detailed description.

e Update another tab on the Communication Plan Update screen. Refer to the Action
Overview in the section Updating Communication Plans.

e Vadlidate the Communication Plan

6.6. Validating Communication Plans

cei: | E]:* Title: ‘

2 results found, displaying 1 to 2 [H[{[»[W] Page(s): 1. 1tem(s) per page: [12 | Showall

2007HU161PO007OP CONV REGIO 2611 -cc (testing rule 2.15) m
2007HU161PO011SFCO700004886 m
Add 3 new Programme Covered

When you vaidate a Communication Plan, the system will check the validity and
completeness of the information related to a version of the Communication Plan. Refer to
Appendix H for a detailed list of the validation rules. You will logically perform a validation
of your Communication Plan AFTER having created and updated it and BEFORE sending it
to the European Commission for approval.

Validating a Communication Plan is only possible, if it has the status Created or Returned
(by the Commission).

Follow the procedure detailed in this section to validate a Communication Plan.

1. Search the Communication Plan to be validated.

Refer to Searching and displaying existing Communication Plan for a detailed

description.

2. Onceyou have accessed the Communication Plan Display Screen, click the Validate
link.
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http://ec.europa.eu/employment_social/sfc2007/sfc2007_help/documents/sfc2007-man-183_introduction_guide.pdf

User: wO050165 Nede: HU  Profile: | wD0S0165 - HU (| Version: v3.1.3 Help Home Logout

= - .Engl.\sh (en) B
System for Fund management in the European Community 2007-2013 et
Menitoring > Communication Plan > Display Communication Plan
Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities
return to list DeletefValidate[Print Print Al Click
Title: Communication Plan for HU
Version: 1 Status: Created
Comment: Comment to the Communication Plan for HU
Edit
The validation results are displayed:
User: wOOSDIES Node: MU Frofile: | WODSD165 - MU %) Versien: v3.1.3 Help Home  Logout
English (en) b

System for Fund management in the European Community 2007-2013

Monitoring = Communication Plan > Validate Communication Plan

Strategic Planning Programming Monitoring Execution Audit Ewvaluation Closure Utilities

Title: Communication Plan for HU
Version: 1  Status: Created \2) Date: 31/03/2009

31/03/2009 Error At least one Operational Programme must be covered !
31/03/2009 Error No official document was uploaded
31/03/2009 Info Communication Plan could not be validated. Please correct errors.

Return to Display
The table lists messages in three severity levels:

e Error: Errors are blocking shortcomings to the Communication Plan. The
Communication Plan will not get the Validated status and you will not be able to send
it to the European Commission, aslong as errors persist.

e Warning: Warnings are non-blocking shortcomings to the Communication Plan. The
Communication Plan will get the Validated status and you will be able to send the
Communication Plan to the European Commission, while warnings persist.

o Info: Informational messages provide a conclusion of the Error and Warning
messages, such as the info message in the screen above:

Communication Plan could not be validated. Please correct errors.

3. Analysethe Validation results and correct theerrors (and/or warnings).

Refer to the procedures in the chapter Updating Communication Plans.

4. Onceyou think that you have corrected all errors (mandatory) and war nings
(advised), try validating the Communication Plan again.

5. Repeat the steps above, until all errors(and if possible all warnings) have been
eliminated.

The Validation report will look as follows:
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User: wO050165 Nede: HU  Profile: | wD0S0165 - HU (| Version: v3.1.3 Help Home Logout

System for Fund management in the European Community 2007-2013 =2 —

Monitoring > Communication Plan > Validate Communication Plan

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

Title: Communication Plan for HU Status has been updated
Version: 1 |Status: Validated | Date: 31/03/2009

31/03/2009

No errars persist

6. You can now send the Communication Plan to the European Commission for
approval.

Refer to Sending Communication Plans to the European Commission.

6.7. Sending Communication Plansto the European Commission

Note: For countries with a sub-node hierarchy, the Communication Plan has to be sent from
the sub-node to the higher node(s) as only the higher node is able to send the Communication
Plan to the Commission.

Once you have validated a Communication Plan, you can send it to the European Commission
for approval. Sending a Communication Plan to the Commission is only possible if it has the
status Validated.

Follow the procedure detailed in this section to send a Communication Plan to the European
Commission.
1. Search the Communication Plan you want to send to the European Commission.

Refer to Searching and displaying existing Communication Plans for a detailed
description.

2. Onceyou have accessed the Communication Plan Display screen, click the Send link,
asindicated below:

User: wO050165 Nede: HU  Profile: | wD0S0165 - HU (| Version: v3.1.3 Help Home Logout

System for Fund management in the European Community 2007-2013 =25 —

Menitoring > Communication Plan > Display Communication Plan

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

return to list Delete [Send|Print Print Al -

Title: Communication Plan for HU
Version: 1 Status: Validated
Comment: Comment to the Communication Plan for HU

Edit

The following screen is displayed:
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User: wOO50165 MNods: HU Profile: | w0O050165 - HU (¥ Version: v3.1.3 Help Home  Logout

System for Fund management in the European Community 2007-2013 =2 —

Menitoring > Communication Plan > Send Communication Plan

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

Title: Communication Plan for HU
Version: 1  Status: Validated Date: 31/03/2009

1 results found, displaying 1 to 1 [H][ 4] b [ K] Page(=): 1. Item(z) per pzge: (12 | Show=ll
z Type EET—
prepareDocument - hu Snapshot of data before send Hungarian

Attachments 5| DocumentDate % | SentDate £ | |

31/03/2009

Are you sure you want to send this Communication Plan?

The Snapshot report is generated. This snapshot shows the data that will be sent to the
Commission, once you confirm the sending.

Click thelink in the Attachment field to open the PDF snapshot report.

Refer to Appendix 1.3 Snapshot Report.
Click the Yes button to confirm the sending.

Results:

e The Communication Plan is sent to the Commission.

e The European Commission is notified of this event by means of a standard e mail
message.

e The Communication Plan Display screen is again displayed. The status of the
Communication Plan has been set to Sent. From now on, only the Officialsin
charge and the Documents sections (for non-integral documents) are available for
editing. Y ou are not able to modify the rest of the data.

This concludes the procedure Sending a Communication Plan to the European

Commission.

Y ou will now have to wait until the European Commission evaluates your
Communication Plan and notifies you of their decision.

The Commission procedures are not explained in detail in this manual. For a short
description, refer to Evaluating validated Communication Plan (by the Commission).

6.8. Evaluating validated Communication Plans (by the Commission)

The European Commission Operating Agent (ECOA) is responsible for evaluating the
validated Communication Plans you sent to the Commission.

The ECOA can:

Accept the Communication Plan

If the ECOA accepts the Communication Plan, its status changes to Compliant. The
officials listed in the Officialsin Charge list will be notified by e-mail. Y ou can verify the
evolution in the Communication Plan Display screen:
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User: wO0S0165 Node: HU Profile: | w0050165 - HU M| Version- v2.1.32 Hel Home Logout

System for Fund management in the European Community 2007-2013 e A

Monitoring > Communication Plan > Display Communication Plan

Strategic Planning Programming Monitoring Execution Audit Ewvaluation Closure  Utilities

return to |IS\J Create New Version|Print Print All You cannot change the settings for this Communication Plan anymore,
————

However, you can create a new version to reflect changed circumstances.,

Title: Communication Plan for HU
Version: 1 Status: Compliant

Comment: Comment to the Communication Plan for HU

Once the Communication Plan has this status, you can start applying it.
Notes:

e [tisnot possible to modify the settings of a Commission-approved Major Project. The
link Create a new version however allows creating a new version of the
Communication Plan, which might reflect changed circumstances. Refer to the
procedure Creating new versions of an approved Communication Plan.

¢ Even when the ECOA has accepted the Communication Plan, he can re-open it for
correction. The status reverts to Sent. He can then choose to accept the
Communication Plan again or to return it to the Member State for correction.

¢ Return the Communication Plan for correction

If the ECOA does not accept the Communication Plan, its status changes to Returned.

The officiaslisted in the Officialsin Charge list will be notified by e-mail. Y ou can

verify the evolution in the Communication Plan Display screen:

User: wOO50165 MNods: HU Profile: | w0O050165 - HU (¥ Version: v3.1.3 Help Home  Logout

System for Fund management in the European Community 2007-2013 =25 —

Menitoring > Communication Plan > Display Communication Plan

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

return to list Validate Cancel Print Print All

Title: Communication Plan for HU

Version: 1 Status: Returned 2

Comment: Comment to the Communication Plan for HU
Edit

Y ou will now have to correct the Communication Plan, validate it and send it to the
Commission again. Refer to the section Correcting returned Communication Plans.

6.9. Correcting returned Communication Plans

If the responsible European Commission Operating Agent (ECOA) determines that a sent
Communication Plan cannot be admitted in its current form, he will return it to the Member
State for correction.

The officials listed in the Officials in Charge list will be notified of this event via an e-mail
message in the following format:
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From: "sfc2007-info@ec.europa.eu" <sfc2007-infodec. europa.eus=
To: msma@portugal.pt

Sent: Tuesday, June 256, 2007 1:19:39 FM

Subject: SFC2007 Event Motification

Obhject: Communication Plan "Communication Plan for HU" Yersion 1
Event: Returned

By: Commission

To: Hungary

Mext Action: The Member State is expected to correct this
Communication Plan.

To review this Communication Plan version click here

Perform the following procedure to correct the Communication Plan:;

1. Searchthereturned Communication Plan.
Click the herelink in the notification e-mail message above or refer to Searching and
displaying an existing Communication Plan.

2. Inthe Communication Plan Display screen, browse to the Associated Documents
section:

B
L mte | ______ __ ______Type ______________llanguage|Attachments|Document Date | Sent Date | |
Communication Plan document Communication Plan Hungarian 1 31/03/2009 31/03/2009 \2)
prepareDocument - hu Snapshot of data before send Hungarian 1 31/03/2009 31/03/2009 2
Acknowledgement_hu.pdf Communication Plan Sent Acknowledgement Document Hungarian 1 31/03/2009 21/03/2009 2
Acceptance document Compliance Letter on Communication Plan English i. 31/03/2009 31/03/20098 2
Communication Plan -2 Communication Plan Hungarian 1 01/04/2009 01/04/2009 \2)
prepareDocument - hu Snapshot of data before send Hungarian 1 01/04/2009 01/04/2009 2}
Acknowledgement_hu.pdf Communication Plan Sent Acknowledgement Document Hungarian 1 01/04/2009 01/04/2009 2}
|Suggestions for Improving the Comm Plan EC Observations on Communication Plan English 01/04/2009 01/04/2009 3'|
i

If the ECOA attached a document to your Communication Plan proposal motivating his
decision to return it to you for correction, this document will be listed in this section
(probably on the last line).

3. Click thelink in the Attachments column to open the document and follow the
guidelinesto correct the Communication Plan.

4. In Communication Plan Display screen, browse the History section as well:

Returned Incomplete procedure description Commission 31/03/2009 15:22 w0050144
Sent After Re-Open Commission 31/03/2009 15:16 wO0050144
Compliant Commission 31/03/2009 14:45 w0050144
Sent Hungary 231/03/2009 14:36 w0050165
Validated Hungary 31/03/2009 13:59 w0050165
Created Hungary 18/12/2007 16:45 w0050165

5. Look for theline marking thereturn of your Communication Plan (probably the
first line) and consult the Comment field.

In thisfield, the ECOA may have briefly explained why he returned your Communication
Plan to you.

6. Perform therequired changesto the Communication Plan.

Refer to the procedures in the section Updating Communication Plans.
7. Validate therevised Communication Plan.
Refer to the procedures in section Validating Communication Plans.
8. Send therevised and validated Communication Plan again to the Commission.

Refer to the procedures in section Sending Communication Plans to the European
Commission.
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You will now have to wait until the European Commission evaluates your revised
Communication Plan and notifies you of their decision.

The Commission procedures are not explained in detail in this manual. For a short
description, refer to Evaluating submitted (sent) Communication Plans (by the Commission).

6.10. Creating new versions of an approved Communication Plan

If you need to change the settings of an approved Communication Plan linked to a European
Commission decision, you must create a new version of that Communication Plan.

Perform the following procedure to create a new version of a Communication Plan:
1. Search the Communication Plan for which you need to create a new version.

Refer to Searching and displaying existing Communication Plans.
2. Inthe Communication Plan Display screen, click thelink Create a new version:

User: wO050165 Node: HU Profile: | w0050165 - HU (M| Versien: v3.1.3 Hel, Home Logout

System for Fund management in the European Community 2007-2013 oy X

Monitoring > Communication Plan > Display Communication Plan

Strategic Planning Programming Monitoring Execution gd': Evaluation Closure Utilities

return to hsdcreate New Version|Print Print Al s
—_—

Title: Communication Plan for HU
Version: 1 Status: Compliant
Comment: Comment to the Communication Plan for HU

The following screen is displayed:

User: wOOS0165 MNods: HU Profile: | w0D050165 - HU (|| Version: v3.1.3 Help Home  Logout

System for Fund management in the European Community 2007-2013 By e

Monitoring > Communication Plan > Create New Communication Plan Version

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

Title: Communication Plan for HU
Version: 1  Status: Compliant Date: 01/04/2009

Do you really want to create a new version for this Communication Plan?

3. Click the Yes button.

Verify the upper part of the Communication Plan Display screen:

User: wO0S0165 Node: HU Profile: | w0050165 - HU M| Versien: v3.1.3 Hel, Home Logout

System for Fund management in the European Community 2007-2013 =20 —

Monitoring = Communication Plan = Display Communication Plan

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities

return to list Delete Validate Print Print All Links are available as normal for Communication Plans with Created status, |
Title: Communication Plan for HU
[ Version: 2 St tiaated The version number has been incremented and the status indication has
T been updated.
Comment: Comment to the Communication Plan for HU
Edit

The Programmes Covered and Officialsin Charge are copied from the previous
Communication Plan version. The other sections (Associated Documents, L atest
Validation Results and History) areinitialised.

4. Perform therequired updatesfor the new Communication Plan version.
Refer to the procedures in the section Updating Communication Plans.
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5. Validatetherevised Communication Plan.

Refer to the procedures in the section Valdiating Communication Plans.

6. Send therevised and validated new version of Communication Plan to the
Commission.

Refer to the procedures in the section Sending Communication Plans to the European
Commission.

Y ou will now have to wait until the European Commission evaluates your revised Operational
Programme and notifies you of their decision. Refer to Evaluating validated Communication
Plans (by the Commission).

6.11. Communication Plan Data Fields

This section provides a detailed description of the data fields you can encounter when
managing Communication Plans. The fields are grouped in a table per tab.

The tables aways have the same structure and contain the following information for each
field:

e Field name

o Description

e Maximum Length (M.L.) expressed as a number of characters

If the maximum field length is pre-defined, the field contains adash (-). Thisisthe case
check boxes, for fields containing a date or another fix-format entry (such as a CCl) and
for fields for which a predefined value must be selected from a drop-down list.

e Status: M (Mandatory), O (Optional), C (Calculated by the system)
6.11.1. General Communication Plan Data Fields

The following table lists the data fields containing General Settings about the Communication
Plans. Y ou can find them on one or more of the following screens:

o The Communication Plan Search pane

The Communication Plan Creation Wizard (first phase)

The General Details section of the Communication Plan Display screen
The General tab of the Communication Plan Edit screen

Note: This does not mean that all listed fields appear on al screens.

Field name Description M.L. | Status
Title The title describes the Communication Plan or its 255 | M
purpose.

You define the Title during the first phase of the Creation
Wizard.

When you are searching for a specific Communication
Plan, you can enter (part of) the title to find the required
Communication Plan.

When you are editing an existing Communication Plan,
you can change the settings in this field.

Comment The comment further describes the Communication 2000 | O
Plan.

The user defines it during the first phase of the Creation
Wizard.

When you are editing an existing Communication Plan,
you can change the settings in this field.
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Field name Description M.L. Status
Version The version of the Communication Plan is a numeric C
value that is automatically incremented by 1, each time
a new version of the Communication Plan is created.
When you are searching for a specific Communication
Plan, you can enter its version number.
Status This field indicates the status of the Communication C
Plan you are working with. This is a read-only field
completed automatically by the system.
A Communication Plan can have the following status
indications:
e Created: The Communication Plan has been
created by the Member State user, but it has not yet
been validated.
e Validated: The Communication Plan has been
validated by the Member State user, which means
that it is in line with the Validation rules and can be
sent to the European Commission.
e Sent: The Communication Plan has been sent to the
Commission by the Member State user and awaits
treatment by the European Commission Operating
Agent (ECOA).
e Compliant: The Communication Plan has been
accepted as compliant by the ECOA.
e Returned: The Communication Plan was not
accepted as compliant by the ECOA and has been
sent back to the Member State. If the Commission
returned the Communication Plan for correction,
the Member State User can send a corrected
version to the Commission again. If the Commission
returned the Communication Plan with full
rejection, the Member State User is expected to
make major changes before re-submitting
e Cancelled: The Communication Plan has been
cancelled by the Member State user. A Member
State user can cancel a Communication Plan, if he
does not want to correct a Communication Plan
returned by the European Commission. Once a
Communication Plan is cancelled, the covered
Operational Programmes can be linked to another
Communication Plan.
Previous Node | This field contains the Node where the Communication C
Plan resided, before it was transferred to the current
Node
When you are searching a Communication Plan, select
the required Node from the drop-down list.
Current Node This field contains the Node where the Communication C
Plan is residing now.
When you are searching a Communication Plan, you
can select the required Node from the drop-down list.
Last Modified This field contains the Date on which the C

Date

Communication Plan was updated for the last time.
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6.11.2. Programmes Covered Data fields

The following table lists the data fields containing information about the Programmes
Covered by the Communication Plan. You can find them on one or more of the following

Screens:

e The Communication Plan Creation Wizard (second phase)
e The Programmes Covered section of the Communication Plan Display screen

e The Programmes Covered tab on the Communication Plan Edit screen

Note: This does not mean that all listed fields appear on al screens.

Field name Description M.L. | Status
Operational An Operational Programme CCI unambiguously - M
Programme identifies an Operational Programme covered by the
CcCl Communication Plan.

During the second phase of the Communication Plan

Creation Wizard, you must select at least one

Operational Programme CCI to be covered by the

Communication Plan.
Operational The OP Title field contains the title linked to the 255 | C
Programme Operational Programme. It cannot be edited when you
Title are working with the Communication Plan.

6.12. Consulting a Communication Plan Non-Reception L etter

If the Member state does not submit a required Communication Plan within the defined
delays, the European Commission will register a Communication Plan Non-Reception L etter

in SFC2007. This Non-Reception Letter can then be consulted by the Member State.

Follow this procedure to consult a Communication Plan Non-Reception L etter.

1. Onthe SFC2007 initial screen, select the option Communication Plan Non-Reception
Letter from the Monitoring dr op-down menu.

‘Strateglc Planning Programming Momtonng|Executmn Audit Evaluation Closure Utilities

Communication Plan

Communication Plan Non-Reception Letter |

Monitoring Committee

ERDF/CF, ESF Programme Indicators

ERDF/CF, ESF, EFF Annual/Final Implementation Report
Implementation Report Non-Reception Letter

Annual Examination

The following screen is displayed:
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User: wO052353 Node: PT  Profile: Version: v3.1.19 Help  Home Logout

. -
System for Fund management in the European Community 2007-2013 Sidenille

Monitoring = Communication Plan Non-Reception Letters = List Related Documents

Strategic Planning Programming Monitoring Execution Audit Ewaluation Closure Utilities |

Show?
Document Title: | |
Attachment Title: | |
Document Date: lﬁ
Sent Date: =
Language: l:l
Member State:

List of Documents
2 results found, displaying 1 to 2 [A[4]F [N Page(s): L. Itam(s) per page: |1 shew il )T

| mte .| language | ___Attachments | _DocumentDate 2| _ SentDate 2] | |
;CP NRL for Portugal English 1 21/05/2009 20/05/2009

2. Search the required Communication Plan Non-Reception Letter.
3. Click thelink in the Titlefield.
The Documents Details screen is displayed:

User: w0052353 Node: FT Frofile: | wl052353 - PT ¥| Version: v3.1.18 Help Home Logout

. .
System for Fund management in the European Community 2007-2013 SLuRley

Monitoring > Communication Plan Non-Reception Letters > Edit Related Documents

Strategic Planning Programming Monitoring Execution Audit Evaluation Closure Utilities |

Type: Sent Date: 20/05/2009
Title: CP MRL for Portugal

Document Date: 21/05/2009 Language: English

Commission Registration N°: Local Reference:

CORNBETtE: Creation comment

Notification Details
Disable Automatic Notification ‘2

Comments:

Attachments B
1 results found, displaying 1 to 1 [([41P]M)] Page(s): 1. Itam(=) per page:

e E Filename | Link | Upload Date 5| |

|CP Mon-Reception Letter document 20/05/2009

Document Links Bl
i e e Ao IR R ettt Tl e pagEr“ Shava
I cCI _gite__________________| |
|12007PT163PRO01 MP for Portugal

Return to Document List

4. Click thelink in the Filename field to open the document or to saveit on alocal
drive.
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